
Products 
Amount Requirements 

Less than $1,000 None 

$1,000 - $5,000 Two verbal or written quotes 

$5,001 - $10,000 Three written quotes 

$10,001 + Formal bid 

Services 
Amount Requirements 

Less than $5,000 None 

$5,001 – $10,000 Two verbal or written quotes 

$10,000 - $20,000 Three written quotes 

$20,001 + Formal bid 
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