  Page 2 of 2 

SUGAR SALEM SCHOOL DISTRICT #322 POLICY

TITLE: Migrant Family Liaison/Recruiter – Job Description



NUMBER: 5205c


NEW: 1985


REVISED:
December 2008


Qualifications 

Liaisons/recruiters act as representatives of the school district and the Migrant Education Program [MEP] in their interactions with families. In many cases, this contact with liaisons/recruiters sets the tone for the home-school relationship and thereby contributes to children’s educational success.  

Educational 

· Must, at a minimum, be a high school graduate or possess a GED.   

· Must be able to read, write and speak fluently in English and the language spoken by migrant parents, spouses, and/or students in their homes (typically Spanish).   

Personal 

· Must be sensitive to the strengths and challenges of the migrant population.   

· Must be able to work with people by being patient and willing to answer parents’ and students’ questions and by providing them with information about local resources.   

· Must be willing to work evening and weekend hours when necessary to “recruit” all MEP-eligible children.   

· Must be able to travel and work independently. 

Professional 

· Must attend local, regional and state in-service trainings. 

· Must be able to complete accurate and timely reports.   

· Must have the ability to develop a role as a liaison between the child’s home, school and community. 

· Must be willing and able to work collaboratively with “sister” programs (e.g. Migrant and Seasonal Head Start, Migrant Education Even Start).

· Permitted and able to have a flexible work schedule   

Liaison Roles and Responsibilities 

The role of the liaison in the success of the MEP cannot be overstated.  

· Work allows eligible children to access supplemental educational and supportive services provided by the school district, the State of Idaho, and other community resources 

· Provide a link between families and the broader community by referring families to local resources and creating opportunities for interaction between the migrant community and permanent residents

· Assist in parents’ involvement in the Migrant Parent Advisory Council (PAC) at local and/or State level or other Parent involvement activities

· Serve as a home/school Coordinator or community liaison

· Assist in referring parents to community agencies for needed resources

Recruiter’s Roles and Responsibilities

· Proper eligibility determinations ensure that eligible children receive needed services and prevents resources from being depleted among ineligible students  

· Locate potentially MEP-eligible children and self-eligible youth; 

· Gather and analyze information concerning the child(ren)’s eligibility from parents, guardians and self-eligible youth in a personal interview; 

· Clarify such information with additional sources when necessary; 

· Accurately and completely document on a Certificate of Eligibility (COE) information that establishes eligibility; and 

· Collect data that is required to enroll eligible children in the Idaho Migrant Student Information Database - the database that enables students’ health and educational records to be transferred among school districts and participating states; and 

· Participate in all necessary Idaho MEP quality control efforts.   

· Maintain auditable records; records should be current, complete and correct

In order to achieve these responsibilities, a recruiter must: 

· Attend annual identification and recruitment certification training as well as other training sessions/opportunities as they occur;  

· Maintain auditable and current records relating to identification and recruitment; and 

· Serve as a link between schools, parents/guardians, growers, and community agencies 

· Dedicate and document the appropriate amount of time when reporting time and effort records

· Effectively collaborate with “sister” programs:   

·  Migrant Education Even Start (MEES) See Appendix for local programs

· Inform local MEES staff of eligible children between the ages of 0 - 7.   

· Provide copies of COEs of potential MEES-eligible families to MEES staff.   

· Interview families that MEES staff indicates are likely to be eligible.   

· Migrant and Seasonal Head Start (MSHS) 

· Inform local MSHS staff of eligible children.   

· Include local MSHS staff within the network of local recruitment partners. 

  


