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SUGAR SALEM SCHOOL DISTRICT #322 POLICY

TITLE: Job Description: HOMELESS CHILDREN'S LIAISON
NUMBER:
5855



NEW:

March 2009



REVISED:



A very important component of the education of homeless children and youth is the development of open communication between the school, homeless families, and community. The Homeless Children's Liaison plays a primary role in developing this level of communication.

To perform this job successfully an individual must be in possession of, or be able to execute, the following requirements satisfactorily:

 1. High School Diploma or equivalent

 2. Formal and informal training sufficient to perform the job

 3. 18 years of age or older

 4. Knowledge and/or experience working with children in an education, recreation, social services or similar field

 5. Ability to understand and follow oral and written instructions

 6. Ability to work harmoniously with others and to communicate effectively (both orally and in writing) with students, parents, and staff

 7. Ability to maintain confidentiality

 8. Ability to recruit students who are eligible for services and provide support services for the instruction of those students

 9. Ability to be the liaison for the student and his/her parents to the school and the school to the student and his/her parents

 10. Perform physical requirements which may include:

 a) Light to moderate degree of physical stamina

 b) Ability to drive to various locations in the community and to all school/district locations

 c) Ability to use the telephone

 11. Such alternatives to the above requirements as the School Board or the Administration may deem appropriate and acceptable

 12. Ability to work flexible hours, including evenings

ESSENTIAL DUTIES AND RESPONSIBILITIES: include the following. Other duties may also be assigned.

 1. Recruit homeless children for enrollment

 2. Become knowledgeable of the program philosophy, curriculum, activities and support services, and assist other district staff in determining appropriate accommodations modified to meet the needs of students

 3. Assist school personnel in identifying ways to meet the educational needs of students

 4. Work with school personnel to make the student's first exposure to the school a positive, non-threatening experience

 5. Participate in planning and implementing inservice programs involving school staff members, assisting them in recognizing and understanding the collective and individual needs of the students, and in developing programs and services necessary to accommodate those needs

 6. Maintain a high level of ethical behavior and confidentiality when dealing with student and staff information

 7. Work with students and parents to encourage regular attendance

 8. Encourage parents to visit the school and participate in school-sponsored activities

 9. Participate in identifying available agencies, service organizations, businesses and industries in the community which can provide support services that will assist the school in meeting the needs of students

 10. Be aware of school law and district policies as they relate to homeless children and youth

 11. Keep a log of daily activities and complete summary reports

CERTIFICATES, LICENSES, REGISTRATIONS, BONDING, AND/OR TESTING REQUIRED:

 1. Must possess and maintain a valid First Aid card

 2. Criminal Justice Fingerprint Clearance

 3. Valid Idaho Driver's License

TERMS OF EMPLOYMENT: Days and hours to be arranged, with salary according to current

schedule.

REPORTS TO: Federal Programs Director and/or Superintendent of Schools

EVALUATION: Following the probationary period, performance of this job will be evaluated annually in accordance with provisions of the Board's policy on evaluation of classified personnel.


