VPN Access for Teachers and Administrators

Open an internet browser such as Internet Explorer
In the address bar, enter the IP address 206.201.208.6

Click yes if you receive a security alert
Security Alert E'

riril |nformation you exchange with thiz zite cannot be viewed or
?. changed by others. However, there is a problem with the site's
; gecurity certificate.

& The zecurty certificate waz izzued by a company you have
not chozen to trust, YView the certificate bo determine whether
o want ko trust the certifving autharity,

a The securty certificate date iz valid.

The security certificate has a walid name matching the name
af the page vou are tving to view.

Do you want to proceed?
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On the logon screen enter your normal Sachem username and password. Leave the
internal password line blank

Sachem WebVPN Service

Please enteryour username and password.

USERNAME
PASSHORD:
Internal Fassward: l:l




In the center area of the page, click “IEP or “Admin Folders” and then click your name.
This will give you access to your files.
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Using RDP to Access Your Computer

Make sure your office or classroom computer is turned on, but logged off.
Notate the Host Name or your computer. This name is located on the screen in the
bottom right corner.

Login to the VPN System as above. Once you have reached the main page, click
Terminal Services on the left side.
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i
To connect to a Microsoft Terminal Service, do one of
M the following:

& Click a link to the computer on this page to
connect to the computer (assuming your syste
administrator added the link).

¢ Choose the rdp:ff option next to the Address
field, enter the name of the host into the Addn
texzt box along with any optional parameters y
want, then click Browse, See Completing the
Address Field for narameter ootions,
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In the address bar type the name of the computer you wish to access and press enter.

The system will connect you to that computer and ask you to log on as you normally
would when sitting at the computer in district.

You can click Full Screen mode to have the screen fill your computer screen without the
borders. To restore the view, use the bar at the top of the page.

When you are done with your session, Log Out as you normally would. If you do a shut
down instead, it will turn the computer off in district, and you will not be able to log back
into it, until it is turned back on manually.

If you choose to Disconnect, it leaves your session running but will lock the computer in
district. Only you can unlock it, or it could be powered off to unlock it. Any unsaved
data could easily be lost in this scenario.
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When finished, also log off of the VPN page and close your browser.



