Agreement Between

BOARD OF TRUSTEES
ORCUTT UNION SCHOOL DISTRICT

and

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
ORCUTT UNION SCHOOL DISTRICT
CHAPTER #2585

Effective November 16, 2022 through August 31, 2025

o9




ARTICLE 1
ARTICLE 2
ARTICLE 3
ARTICLE 4
ARTICLE 5
ARTICLE 6
ARTICLE 7
ARTICLE 8
ARTICLE 9

ARTICLE 10
ARTICLE 11
ARTICLE 12
ARTICLE 13
ARTICLE 14
ARTICLE 15
ARTICLE 16
ARTICLE 17
ARTICLE 18
ARTICLE 19
ARTICLE 20
ARTICLE 21
ARTICLE 22
ARTICLE 23
APPENDIX A
APPENDIX B
APPENDIX C
APPENDIX D
APPENDIX E

TABLE OF CONTENTS

DESIGNATION OF PARTIES AND TERM .........ocooiieiiiiniiiiciia e, 3
RECOGNITION iiusupuesnuesvaivonisivmubieiesissvassssssissiissio (ausrosssasssvdssaings 4
CHECK OFF AND ORGANIZATIONAL SECURITY ......cocoiniieniiininnnn, 5
ORGANIZATIONAL RIGHT Susiscusssmsmsamsmusswsmmsssisasvivisisssasiinis 7
PROCEDURE FOR CONSULTATION .....ccooiiiiiinnimiiniisins e 9
GRIEVANCE PROCEDURE sissmsssamanimsasimmemmmemmeiswmsssssmeasioms 10
SAFETY asiussissuusissasessissssaiassassvseaiaitiiie ronsasrasesnssesssnessog vree s - Soiiiiinun 14
EVALUATION ..ottt 15
INVOLUNTARY TRANSFERS, TEMPORARY ASSIGNMENTS,

AND APPLICATIONS FOR JOB OPENINGS..........ccoviieviiriniee 18
VACATIONS suussuimoussssnssigsmassnsinisusasasnss s visiisi b s v sesssssase 21
HOLIDAY'S srssomiinsseis ot e M mtnoammmsrr bmsnisem s i 25
LEAVIES.. .. sunnsussmsanssnssss s e s 45 onsis sopmesis s ambss s oSS s onmss 27
HOURS AND OVERTIME...........coiiiiieiiiiiniiesiiiniisis i csccinaaenn 35
EMPLOYEE EXPENSES AND MATERIALS.............ccocviiviiniiinne. 40
COMPENSATION...... cussurisaupumspmssmmiviviyismsicemisiisimsssas s isss 44
LAYOFF AND REEMPLOYMENT ......ccomiiiiiiiee i, 46
MANAGEMENT RIGHTS AND RESPONSIBILITIES ..........ccccvieinnn. 51
CONCERTED ACTIVITIES.........cciviiieeiiiine e stisintsmreee e e 53
SENERABILITY  cossnnsensesamsisonmsmmmonssmmnsessiBonsessanse oo 54
COMPLETION OF MEET AND NEGOTIATE .....ccc.cocovviirimnrennicnn, 55
DISCIPLINARY ACTION ....uviieiiiiiinieee et sinesineesicasssinssnnes s 56
PROFESSIONAL GROWTH.:cuusmmsmmnmsvssmassmsiaeississasies 62
RECLASSIFICATION......sonrmmummmitiiismmmsiiaintimaaesssivasmiimmimie0 O
RECOGNITION AGREEMENT ....cccvnmmmeisarsimmmmmnnmsmmsmsnmeemmnssmines 67
2022/2023 SALARY SCHEDULE isuussisesssvisiosssoisiriiniseviviviiais 71
ASSIGNMENT OF BUS ROUTES ..o 73
RETIREMENT INCENTIVE PLAN .......coooo it 75
ADDITIONAL HEALTH PLAN OPTIONS..........oiiiiiiviiie i, 77



ARTICLE 1
DESIGNATION OF PARTIES AND TERM

This Agreement is made and entered into this 16t %Y of November, 2022 between the
Orcutt Union School District (hereinafter referred to as “District”) and the California School
Employees Association and its Orcutt Union School District, Chapter #255 (hereinafter
referred to as “CSEA”).

This Agreement shall become effective upon adoption by the District and ratification by
CSEA and shall remain in full force and effect until August 31, 2025. CSEA shall submit
its initial proposal to the District no later than the regular March Board meeting.

The signatures which follow indicate that this Agreement has been adopted by the
employer and ratified by the exclusive bargaining unit.

&._S\:'\_,,%ﬁ

President, CSEA

Superintendent

Orcutt Union School District Orcutt Union School District
Chapter #255
5/2{ / 072 S/2 [2022
Date Date



ARTICLE ?
RECOGNITION

The District acknowledges that CSEA is the exclusive representative for all classified employees
holding those positions described in Appendix A (Recognition Agreement), attached hereto and
incorporated by reference as a part of this Agreement. All newly created positions, except for those that
are certificated, management, confidential or supervisory, shall be assigned to the bargaining unit. Prior
to designating such positions as management, confidential or supervisory, the District agrees to meet
and discuss the placement of the positions with CSEA and attempt to reach mutual agreement.
Disputed cases shall be submitted to the Public Employment Relations Board for resolution. The District
shall notify CSEA in writing of all newly created positions.



3.1

3.2

3.3

ARTICLE 3
CHECK OFF AND ORGANIZATIONAL SECURITY

Membership and Dues Deduction:

3.1.1

3.1.2

The District shall refer all employee questions about membership in CSEA or dues
over to the CSEA Labor Relations Representative. CSEA shall defend and
indemnify District for any claims arising from its compliance with this clause. This
agreement shall satisfy District's duty to bargain effects of Janus decision.

The District shall not interfere with the terms of any agreement between CSEA and
the District's employee about that employee’s membership in CSEA, including but
not limited to automatic renewal yearly unless the worker drops out during a
specified window period. The District need not keep track of this period which shall
be tracked by CSEA within its membership database.

3.1.3 As the exclusive representative of classified employees, CSEA shall have the sole

and exclusive right to receive the payroll deduction for regular membership dues.

Dues Deduction:

3.21

3.2.2

3.2.3

3.2.4

The District shall deduct, in accordance with the CSEA dues schedule, dues from
the wages of all employees who are members of CSEA.

The District, and authorized representatives, shall remain neutral regarding
employee decisions to belong to an employee organization or participate in its
activities as required by law.

The District shall refer any questions about union membership to the CSEA Labor
Relations Representative.

The employer shall not be obligated to put into effect any new or changed
deductions until the pay period commencing thirty (30) days or more after such
submission.

There shall be no charge by the employer to CSEA for regular membership dues
deductions.

Personnel Member Information

3.3.1

3.3.2

The District shall take all reasonable steps to safeguard the privacy of CSEA
members’ personal information, including but not limited to members Social
Security Numbers, personal addresses, personal phone number, personal cellular
phone number, personal email address, and status as a union member -

The District currently uses best efforts to filter out non-work-related emails from
outside organizations to work email addresses using a SPAM filter. If the District
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determines that unsolicited emails from outside organizations cause a significant
disruption to bargaining unit members’ productivity, the District shall take
reasonable steps to ensure that its SPAM filter is as effective as possible in a
content neutral manner.

3.4 Hold Harmless Provision:

3.4.1 CSEA shall defend and indemnify District for any claims arising from its
compliance with this article for any claims made by the employee for deductions
made in reliance on information provided by the employee organization to the
employer to cancel or change membership dues authorization. The employer shall
be required to promptly notify CSEA of any claims made by employees relating to
dues authorization.



ARTICLE 4
ORGANIZATIONAL RIGHTS

CSEA shall have the following organizational rights:

411
4.1.2

4.1.3

414

41.5

4.1.6

41.7

41.8

Right of access at reasonable times to areas in which employees work.

The right to use, without charge, designated bulletin boards, mailboxes, the school mail
system, and telephone (local calls only) for posting or transmission of information or
notices concerning CSEA activities.

The right to reasonable use, without charge, of District-owned office and audio-visual
equipment, facilities and buildings, except those charges may be levied for any supplies
used or for any building or facility used for which the general public would be charged
for use.

The right to an annual roster of personnel in the bargaining unit including home address,
telephone number, hire date, seniority, class seniority, and bargaining unit seniority, if
needed.

The right to receive, without charge, one (1) copy of the Board of Trustees’ agenda with
all non-confidential supporting information.

The right to receive a copy of the preliminary District budget for the ensuing year at the
time it is forwarded to the Board of Trustees, the adopted budget at the time it is
adopted, and any transfers and revisions to the budget during the budgetyear.

The right to review at reasonable times other non-confidential material in the possession
of or produced by the District necessary for CSEA to fulfill its role as the exclusive
bargaining agent.

The right of three (3) hours per day release time, as needed, and upon notification to
the immediate supervisor, for the CSEA Chapter President, or Vice President in the
absence of the President, to conduct necessary CSEA business. The time is not to be
accumulated. Under normal circumstances precedence shall be given to District work.
Should the use of release time by the President or the Vice President impact on that
person’s ability to complete District business, the District will make a reasonable effort
to assure the President or Vice President’s regular workload is met under the given
circumstances. Any staffing arrangement made will be considered temporary and not

part of regular staffing.



41.9

4.1.10

4.1.11

4.1.12

4.1.13

4.1.14

4.1.15

4.1.16

The right of a CSEA member who is a CSEA State officer or CSEA State committee
member to leave work early on days when it is necessary to leave early to travel to
meetings directly related to business affecting Chapter #255 and its members
Advance notice shall be given to the Superintendent or his designee and such time will be
release time.

The right of Chapter officers working in evening shift to be allowed reasonable release
time to attend Association/Chapter regular and executive board meetings.

The right of release time for CSEA Chapter delegates, who are in paid status on the
working day immediately preceding and succeeding the conference, to attend the CSEA
annual conference.

Any time the District appoints an advisory committee that includes a representative of
CSEA, CSEA may select the representative.

The District acknowledges that they may not meet and negotiate nor enter into any
written agreements over matters within the scope of representation with any
organization other than CSEA concerning the rights of bargaining unitmembers.

The District shall provide each present unit member and all new unit members with a
copy of this Agreement. All costs shall be shared by the partiesequally.

All references made to “release time” in this Article shall be understood to be in pai”
status.

The District and CSEA agree not to discriminate in any manner against a unit member
because of their union activity.



5.2

5.4

ARTICLE 5
PROCEDURE FOR CONSULTATION

The parties agree and acknowledge that a variety of items are or may be outside the scope of

representation provided in Chapter 10.7 (commencing with Section 3540) to Division of Title 1

of the Government Code that heretofore have been a part of the Board policies of the District or

may become Board policies of the District in the future. Government Code Section 3543.2

permits the District to consult with an exclusive representative on matters outside the scope of

representation. The parties agree, as part of this Agreement, to utilize the consultation procedure
specified in Section 5.2 below whenever a Board policy change or adoption is one that affects
the specific employment rights and obligations of bargaining unitmembers.

Consultation Procedure

5.21  Atleast two (2) weeks prior to enactment of a policy change or adoption subject to this
procedure, the Superintendent shall notify the CSEA of the proposed change or
adoption and reasons therefore.

5.2.2  Within two (2) weeks of the mailing or delivery of the notification, whichever is sooner,
the CSEA must notify the Superintendent of CSEA’s desire to be consulted or the right
to be consulted shall be deemed waived.

The District agrees that the CSEA shall have the right to propose modifications to policies subject

to this Article and to propose new policies that affect the specific rights and obligations of

bargaining unit members of the CSEA. The Superintendent or his designee shall meet with
representatives of CSEA to discuss proposed modifications or proposed newpolicies.

The parties recognize and acknowledge that the District, pursuant to Government Code Section

3543.2, has the right to consult with any employees or employee organizations other than CSEA,

as well as others, on all matters subject to consultation.



ARTICLE 6

GRIEVANCE PROCEDURE

6.1 Definition of Terms

6.2

6.1.1

6.1.2

6.1.3
6.1.4

6.2.1

6.2.2

Grievant: An allegation by a grievant that there has been a mis-interpretation, a
misapplication, or a violation of the specific provisions of this Agreement. The parties’
knowledge that there may be employee complaints affecting working conditions that do
not relate specifically to this contract, either because it is not clear whether the condition
is within the scope of representation or the parties have chosen not to include it. The
District agrees to provide a complaint procedure outside this contract to handle such
complaints. The complaint procedure shall be subject to the consultation procedure in
Article 5.
Grievant: CSEA or an individual employee in the bargaining unit covered by the terms of
this Agreement who alleges a grievance.
Day: A day in which the central administration offices of the District are open for business.
Immediate Supervisor. the lowest level management person having immediate
jurisdiction over the grievant.
Procedures. In all cases, the grievant must begin the formal level grievance process
within thirty (30) days after the grievant knew of the alleged occurrence or act or omission
giving rise to the grievance, or the right to present such grievance will be deemed waived.
In all of the following procedures, it is understood that a grievant may be assisted by or
represented by a CSEA Job Steward. In addition, a unit member may authorize a Job
Steward in writing to take any action on behalf of the unit member. A grievant may also
choose to represent himself/herself pursuant to sub-Section 6.3.2 of this Article.
Informal Level. Before filing a formal grievance, the grievant shall attempt to resolve the
grievance by an informal conference with his/her immediate supervisor.
Formal Level.
6.2.2.1 Level One. If an informal settlement has not been affected and the grievant
chooses to pursue the grievance further, the grievant shall present his/her
grievance on the prescribed form to his/her immediate supervisor. The form shall
include statements indicating:

(1) how the individual employee was adversely affected,
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(2) the specific Section of the contract allegedly violated; and
(3) the specific remedy sought by the employee to resolve the grievance. The

immediate supervisor shall communicate his/ther decision to the employee in
writing within the ten (10) days after receiving the grievance. If the administrator
does not respond within the time limits, the grievant may appeal to the next level.
A conference shall be held within the above time limits at the request of either
the grievant or the immediate supervisor.

6.2.2.2 Level Two. In the event the grievant is not satisfied with the decision at level
One, he/she may appeal the decision to a grievance officer who shall be the
Assistant Superintendent of Personnel or other central office administrator within
ten (10) days. This statement should inciude a copy of the original grievance, the
decision rendered, and a clear, concise statement of the reasons for the appeal.
The appeal shall be submitted on the prescribed form.
The grievance officer shall communicate his decision to the grievant in writing
within ten (10) days after receiving the appeal. If the grievance officer does not
respond within the time limits, the grievant may appeal to the next level. A
conference shall be held within the above time limits at the request of either the
grievant or the grievance officer.

6.2.2.3 Level Three. If the grievant is not satisfied with the decision at level Two, he/she
may appeal the decision on the appropriate form to the Superintendent within ten
(10) days. This statement shall include a copy of the original grievance and
appeal the decisions rendered, and a clear, concise statement of the reasons for
the appeal. The Superintendent shall communicate his/her decision to the
grievant in writing within ten (10) days. If the Superintendent does not respond
within the time limits provided, the grievant may appeal to the next level. A
conference shall be held within the above time limits at the request of either the
grievant or the Superintendent.

6.2.2.4 Level Four. If the grievance is not resolved at Level Three to the satisfaction of
the grievant, he/she may, within ten (10) days of the recommendation, ask the
Board of Trustees to make a determination. Prior to the matter going to the
Board, either the Superintendent or the grievant may request that the parties
meet with a mediator, mutually agreed upon by the District and the Association,
from the State Office of Mediation and Conciliation in an effort to resolve the

grievance. Ifthe parties are not able to reach a mutually
11



acceptable solution as a result of mediation, then the matter shall proceed to
the Board for finai resolution. The Board of Trustees may elect to:
(1) make a final determination on the grievance, relying entirely on th-
evidence and information developed in Leveis One, Two or Three;
(2) take testimony on the grievance; or
(3) require further information be developed at one (1) or more levels of
the grievance procedure.
Grievant shall be permitted the opportunity to make an oral presentation to
the Board of Trustees prior to Board action on the grievance.
The Board of Trustees is the final step in the grievance procedure and their

determination shall be final.

6.3 Miscellaneous

6.3.1

6.3.2

6.3.3

6.3.4

6.3.5

6.3.6

In each of Levels One, Two and Three, the person hearing the grievance may take an
extension of five (5) days to render a decision for “good and valid reasons.” Such
reasons shall include, but not be limited to, such things as number of grievances filed,
iliness or vacation.

Should a grievant choose to pursue a grievance without the intervention of the exclusiy
representative, then, prior to any final resolution of the grievance at any level, the District
shall convey a copy of the grievance and its proposed resolution to the exclusive
representative and shall allow the exclusive representative ten (10) days to comment
thereon. Nothing herein shall be construed to limit the right of a bargaining unit member
to be represented by the CSEA.

Any settlement of a grievance shall be applicable to that grievance only. It shall be
considered but shall not be binding authority for the disposition of any similar grievance.
By mutual agreement of the District and the CSEA, and with the consent of all the
grievants, two or more similar grievances may be processed together, and such
grievance may be initiated at Level Two.

The grievant has the right to present and have his/her grievance adjudicated during
working hours, except for hearings before the Board of Trustees.

CSEA has the right to designate Job Steward from among members of the bargaining

unit to assist unit members.

12



6.3.7

6.3.8

6.3.9

6.3.6.1

6.3.6.2

6.3.6.3

6.3.6.4

CSEA shall notify the District of the names of the Job Stewards and their
responsibilities within sixty (60) days of the effective date of this Agreement.
No more than one (1) Job Steward or alternate may be involved in any one
(1) grievance. The alternate only services in the absence of the Job
Steward.

The Job Steward shall be entitled to seek and obtain assistance of CSEA
staff after Level One of the procedures outlined in this Article.

Upon reasonable notice but not less than four (4) hours’ notice prior to a
scheduled conference, Job Stewards shall be released from their
assignments to attend a scheduled grievance conference; the immediate
supervisor of the Job Steward will contact the District official conducting the

conference to make alternate arrangements.

Neither party shall take reprisals against any member of the unit in the

grievance procedure by reason of such participation.

All grievance records shall be maintained in the Personnel Office in a file

separate and apart from other Personnel records. The maintenance and

disposition of those grievance files shall be governed by the provisions of
Title V, Sec. 16023.

In the event a grievance is filed at such time that it cannot be processed

through all the levels in this grievance procedure by the end of the school year, the time

limits set forth herein may be reduced by mutual agreement so that the grievance

procedure may be completed prior to the end of the school year, or as soon thereafter

as is practicable.
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7.1

7.2

7.3

ARTICLE 7
SAFETY

District Compliance. The District shall make every effort to comply with all health, safety a
sanitation requirements imposed by State or Federal law or regulations adopted under State or
Federal law as it affects members of bargaining unit.

Safety Committee. A safety committee shall be formed composed of two (2) members
appointed by the District and two (2) members appointed by CSEA; which committee shall review
health, safety, sanitation and working conditions and make recommendations to the
Superintendent or his designee regarding District compliance. The safety committee will meet
on District time, meeting at least every three (3) months starting September 2000. Unit members
are encouraged to be safety conscious in their own actions and to report any alleged or
potentially unsafe or unhealthy conditions to their immediate supervisor. If the issue is not
satisfactorily resolved, the matter may be submitted on a District form to the Assistant
Superintendent.

Non-Discrimination. No employee shall be in any way discriminated against as a result of

reporting to the safety committee any conditions believed to be a violation of Section7.1.
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ARTICLE 8
EVALUATION

Evaluation

8.1.1

8.1.2

8.1.3

8.1.4

8.1.5

8.1.6

Insofar as possible, evaluations shall be based upon the direct observation and
knowledge of the evaluator. In any instance when such direct observation and
knowledge is not possible, the evaluator shall make every attempt to verify the
information and shall note that such evaluation is not based upon direct observation and
knowledge. Any negative evaluation shall include specific recommendations for
improvements. Whenever possible, provisions for assisting the employee in
implementing any recommendation shall be made.

Before any evaluation documents are placed in the employee’s personnel file, he/she
shall be given an opportunity to read the documents and confer with his/her evaluator
during regular working hours. The employee shall have the opportunity to append a
statement. All documents placed in an employee’s personnel file pursuant to this
Section shall be signed and dated, including the appended documents.

There shall be a copy of each and every evaluation of any employee kept in hisfher
personnel file. This personnel file shall be maintained at the District's central
administration office. Action shall not be taken against any employee based upon
information that would normally be found in that employee’s personnel file unless the
information is in the employee’s file in accordance with the procedures contained in this
Article.

Employees shall be provided with a copy of all evaluations and any derogatory material
prior to placement in his/her personnel file.

All employees shall be evaluated at least once annually during their first ten (10) years
of employment with the district. After ten (10) years of permanent employment with the
district, employees who have received overall satisfactory evaluations in all past
evaluations may be evaluated every second year. The two-year evaluation cycle shall
occur only with the mutual consent of both evaluator and evaluatee and either party may
withdraw their consent at any time.

Evaluations shall be completed, presented to the employee, and forwarded to the
Personnel Office no later than May 15 of each school year. If any evaluation contains
an unacceptable performance or requires improvement rating, or any negative

15



8.2

81.7

8.1.8

8.1.9

comments, the evaluation shall, upon request, be reviewed with the employee.

All employees supervisec

} by more than one designated supervisor shall be evaluatt
by each supervisor if the period of supervision exceeds two (2) months in the school
year.

In addition, all newly hired probationary employees shall be evaluated at least two (2)
times during the probationary period, generally at the end of the third and sixth months.
The evaluator shall review the District's Classified Employee Evaluation Report with a
newly hired probationary employee within a reasonable period of employment.
Promotional probationary employees shall be evaluated generally at the end of the third

month of the probationary period.

Personnel Files

8.21

8.2.2

8.2.3

8.24

An employee shall have the right, during non-working time, to examine and/or obtain
copies of any evaluation or other materials contained in his/her personnel file, with the
exception of material that includes ratings, reports or records which were obtained prior
to the employment of the employee involved.

All personnel files shall be kept in confidence. They shall be available for inspection onh
to District officers and employees when actually necessary in the proper administratio. .
of the District’s affairs or the supervision of the employee. The District shall keep a log
indicating the persons who have examined a personnel file as well as the date such
examinations were made.

Notwithstanding the provisions of Section 8.2.2, the employees in the personnel office
shall not be required to enter their names on the inspection log sheet when working with

the personnel files in the course of their regular duties.

Any person who places written material for placement in an employee's file shall sign
the material and signify the date on which such material was drafted. Information of a
derogatory nature, except as excluded in Education Code Section 44031, shall not be
entered or filed in the official personnel file until the employee is given notice and an
opportunity to review during normal business hours without a salary reduction. The
employee involved may request, and be granted, a personal conference with the
manager who originated the derogatory material to discuss the content of the material
prior to its being entered into the file. The employee shall be given ten (10) days |

which to respond to the material after being furnished with a copy by the Personnel
16



8.2.5

8.2.6

Director or within ten (10) days after the personal conference is held. Derogatory
information, if to be placed in the file, shall be placed in the file within sixty (60) days of
the time of the act or omission, or within sixty (60) days of the act or omission coming to the
District's attention.

Representatives of CSEA shall have the right to review empioyees’ personnel files when
accompanied by the employee or on presentation of a written authorization signed by
the employee.

There shall be no more than one official personnel file kept for each employee and that

shall be kept in the District office.
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9.1

9.2

9.3

9.4

ARTICLE 9

INVOLUNTARY TRANSFERS, TEMPORARY ASSIGNMENTS,
AND APPLICATIONS FOR JOB OPENINGS

Involuntary Transfers. Involuntary transfers are defined as an involuntary, permanent change
from one (1) work site to another in the same classification. When a member is involuntarily
transferred by the District, he/she will, upon request, be given a statement of the reason(s) for
the transfer. Within ten (10) days after receiving this statement, he/she may request a review of
the transfer by the Director of Personnel or designee. Affected employees shall have the right to
union representation. This review will be conducted within twenty (20) working days after the
request is received by the Director of Personnel ordesignee.
Temporary Assighments. Temporary assignments are defined as an involuntary, temporary
change from one (1) work site to another. The District, at its discretion, may temporarily assign a
bargaining unit member for a maximum of thirty (30) working days in each fiscal year unless the
employee voluntarily consents to a longer period. During the temporary assignment, the employee
is entitled to the mileage rate specified elsewhere in this Agreement for additional travel miles
from his/her residence to the new work site over the travel miles from the residence to the old
work site. Affected employees shall have the right to union representation.

Temporary Assignment for medical Reasons. An employee who has become medically unable

to satisfactorily perform his/her regular job duties may request alternate bargaining unit work when

same is available. Upon receipt of such a request, the District and CSEA will meet and discuss
the advisability of such an assignment. Any temporary assignment for medical reasons and
conditions must have the concurrence of the individual, the individual’s physician, the District and

CSEA.

Job Openings. A job opening is defined as a new bargaining unit position or existing bargaining
unit position that the District intends to fill. No job opening will exist until the District completes
all other personnel transactions required in this Agreement or by State Law such as preferential
rights of laid off employees.

9.4.1 The District shall first make job openings available as lateral transfer opportunities to all
members in the same classification who have within a year prior to the opening, filed a
request to transfer with the personnel office. Members who meet the qualifications shall
be interviewed and those not selected are entitled to reasons. The District retains the
discretion to select a transfer applicant or not, but agrees that the member with the mo

District-wide seniority will be transferred whenever two members are equally qualified.
18



9.5

9.6

9.7

9.4.2 Once transfer requests have been considered and/or made, the remaining opening will

9.4.3

9.4.4

9.4.5

be designated, by the District, as either (1) a promotional vacancy, or (2) a
promotional/open vacancy and advertised accordingly. All such openings shall be posted
for five (5) working days at every District site on the designated bulletin board.

In the case of a promotional/open vacancy, the District will first consider members of the
bargaining unit, but retain the discretion to select the job recipient from among all
applicants. Members who meet the qualifications shall be interviewed and, if not selected,
given reasons upon request. The District reserves the right to reject any and all applicants.
Whenever the final selection is among two or more members of the bargaining unit, and
in the judgment of the District the members are equally qualified, the positions will first be
offered to the member with the most District-wide seniority.

In the case of a promotional vacancy, whenever the final selection is among two or more
members of the bargaining unit, and in the judgment of the District the members are
equally qualified, the position will first be offered to the member with the most District-
wide seniority. The District reserves the right to reject any and all applicants. Rejected
applicants shall be given reasons for non-selection upon request, including, if applicable,
why the District did not believe the members were equally qualified.

When an employee is promoted to work in a higher classification, he/she shall be
guaranteed a minimum of 7%2% increase in salary, where possible, or be placed on the
same step of the employee’s current classification. When an employee is temporarily
assigned to work in a higher classification, he/she shall be guaranteed a minimum of
772% increase in salary not to exceed step six (6) of the higher classification. The District
shall have the option to grant a higher percentage salary increase based on the
employee’s qualifications and/or experience. The designated authority for salary
placement shall be the Director of Personnel, with the Superintendent being the final
authority.

Voluntary Transfer. Employees may request and will be considered for a voluntary transfer to
an open position.

Probationary Period. Upon hire into the District, unit members shall serve a six (6) month
probationary period.

Probationary Period upon Promotion. A unit member who received a promotion shall serve a
six (6) month probationary period in the new classification. A permanent employee who accepts
a promotion and fails to complete the probationary period for that promotional position, shall be

19



9.8

9.9

employed in the classification from which he or she was promoted. (E.C.45113a)
When the District has instituted a procedure to hire a regular employee to fill a vacancy in any
bargaining unit position, the District may fill the vacancy through the employment, for not mor~

than sixty (60) calendar days, of one or more substitute employees. This period may be
extended when qualified candidates are not identified or if no one accepts offeredemployment.

District-wide seniority is defined as last date of hire as a regular employee of the District.
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A

10.2

10.3

10.4

ARTICLE 10
VACATIONS

Eligibility. All employees in the bargaining unit shall earn paid vacation pursuant to this

Article. Vacation benefits are earned on a fiscal year basis; i.e., July 1 through June 30.

Accumulation. Vacation time shall be earned and accumulated on a monthly basis in

accordance with the following schedule:

10.2.1

10.2.2

10.2.3

10.2.4

10.2.5

10.2.6

From the first (1%!) month through the fifth (5%) year of service*, vacation time shall be

earned and accumulated at the rate of .9167 days for each month of service, not to

exceed eleven (11) days per fiscal year.

Commencing with the sixth (6!") year through the tenth (10t%) year of service*, vacation

time shall be earned and accumulated at the rate of 1.3333 days’ vacation for each

month of service, not to exceed sixteen (16) days per fiscal year.

Commencing with the eleventh (11™) year through the thirteenth (13%) year of service*,

vacation shall be earned and accumulated at the rate of 1.4167 days’ vacation for each

month of service, not to exceed seventeen (17) days per fiscalyear.

Commencing with the fourteenth (14%) year of service*, vacation shall be earned and

accumulated at the rate of 1.75 days’ vacation for each month of service, not to exceed

twenty-one (21) days per fiscal year.

Commencing with the seventeenth (17") year of service*, vacation shall be earned and
accumulated at the rate of 1.8334 days of vacation for each month of service, not to
exceed twenty-two (22) days per fiscal year.

Commencing with the twentieth (20%) year of service*, vacation shall be earned and
accumulated at the rate of 1.9167 days of vacation for each month of service, not to
exceed twenty-three (23) days per fiscal year.

*For the purpose of this Article, beginning with the 2004/2005 school year, “year of
service”, as used fo earn vacation time for Classified Employees, shall include prior
years of service as a Noon Duty Supervisor in the Orcutt Union School District. It is

understood that this provision is non-retroactive.

Vacation Pay. Pay for vacation days for all bargaining unit employees shall be the same

as that to which the employee is entitled on the day the vacation commences.

Carryover of Vacation Benefits. One-halif of the vacation benefits which are accrued in

any fiscal year pursuant to Section 10.2 of this Article may be carried forward to be used in

the immediately following fiscal year. If an employee is not permitted to take his full
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10.5

annual vacation, the amount not taken if in excess of one-half of their accrued vacation shall

be paid to the employee.

Years of Service | Monﬂ_1 Accrual_ _ ” Annual Eual PMa%ufn Ailowabl«
(Days) (Hrs.) Carryover (Hrs.)
As of June 30th
1-5 .9167 88 44
6-10 1.3333 128 64
11413 1.467 136 68
14-16 1.75 168 84
17-19 1.8334 176 88
- 20+ 1.9167 184 9_2

Example: If an employee has been here for four years, as of June 30", they will be able to
carryover a maximum 44 hours into the next fiscal year.

Vacation Pay on Termination. When an employee in the bargaining unit terminates
employment or is terminated for any reason, that employee shall be entitled to all vacatio.
pay earned and accumulated up to and including the effective date of termination, providing

that the employee has completed at least six (6) months of service in the District.

10.6 Scheduling of Vacations

10.6.1

Vacation schedules shall be prepared by the administration. Effort shall bemade

to enable vacations to be taken at times convenient to the employee and consistent with
the needs for the service and workload of the District. Requests for vacation must be made
in writing on the District's current form and approved by the immediate supervisor. (For the
purpose of this provision, “supervisor” is the person who will be the unit member's
supervisor at the time of the requested vacation.) Upon receipt of the written vacation
request, the supervisor shall respond in writing within five (5) business days (a day the
District Office is open for business). If the unit member receives no response within five (5)
business days, the unit member may submit the written request directly to Human
Resources for consideration by delivering the request to the district office and receiving a
date and time stamped copy in return. Response to the vacation request shall be provide~

by Human Resources within ten (10) business days. If the employee does not receive a
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response from Human Resources, the vacation request will be considered approved. Once
a written vacation request has been approved by the supervisor or Human Resources, the
scheduled vacation time shall not be changed or cancelled, by either the supervisor or unit
member, except by mutual agreement. Grievances filed regarding section 10.6.1 shall be
filed at Level | of the grievance procedure.
10.6.2 A form will be distributed to all twelve (12) month employees each year by April

1%t for vacation requests for the following school year. The vacation requests will

be due to your supervisor no later than May 15t (If May 1%t falls on a Saturday or

Sunday, the deadline will be the next day the district office is open). These

forms will be considered “turned in” at the same time if received by May 1st. For

these requests and future requests submitted at the same time, the unit member

with the greater seniority (Section 9.9) shall be granted his/her request. If the

unit members involved have equal seniority, then priority shall be established by

lot. Any request turned in to the supervisor after the May 15t request date will be

honored on a first submitted, first honored basis.

10.6.3 Time of Vacation
a) A ten-month or eleven-month employee shall be allowed to take two (2) days of
vacation with a week prior supervisory notification and approval. The time taken

will be deducted from their total end of the year vacation pay allotment. These days
will not carry over.

b) If twelve- (12) month employees make requests for vacations to be taken during the
time school is in session (excluding summer school), the District shall make every
reasonable effort to comply with the request consistent with the legitimate work
needs of the District as determined by the appropriate immediate supervisor(s).

c) Vacation time taken during the time school is in session will be limited to no more
than fifteen (15) consecutive working days unless special permission is granted

pursuant to a request made at least one (1) month inadvance.

10.6.4 Vacation Guarantee Program. When a vacation is scheduled and approved six (6)
months or more in advance, the employee is guaranteed that vacation, and no employee
shall, under any circumstances, be denied a vacation except with his/her express consent.

10.6.5 If a vacation which has been scheduled and approved two (2) months or more in advance
of the date that the vacation is scheduled to commence is canceled wholly or in part by the
District, the employee shall be paid at time and one-half for any days which the employee
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10.7

10.8

10.9

is unable to carry forward to the following fiscal year due to other provisions of this Article.
Vacation Postponement. if a bargaining unit employee’s vacation becomes due during a
period of time when that employee is on leave due to illness or injury, that employee m¢
request that the vacation date be changed and the District shall grant such request in
accordance with vacation dates that are available at the time. If other provisions of this Article
would result in a loss of vacation benefits to the employee, he/she shall be allowed to carry
forward into the next fiscal year those days which would have been lost. However, those days
thus carried forward into the next fiscal year must be used during that year or shall beforfeited.
Holidays. When a holiday provided for by Article 11 of this Agreement falls during the
scheduled vacation of any bargaining unit employee, such employee shall be paid for that
holiday as provided for by Article 11 and shall not be charged for a day ofvacation.
interruption of Vacation. An employee in the bargaining unit shall be permitted to interrupt or
terminate vacation leave in order to begin another type of paid leave as provided for by this
Agreement without a return to active service, providing that the employee supplies notice and

supporting information regarding the basis of such interruption ortermination.
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ARTICLE 11

HOLIDAYS
Scheduled Holidays
The District agrees to provide all employees in the bargaining unit with the following paid

holidays:

11.1.1 New Year's Day — January 1
11.1.2 Martin Luther King's Birthday
1113 Lincoln’s Day — February
11.1.4 President’'s Day (Washington)
11.1.5 Spring Vacation Day

11.1.6 Juneteenth Freedom Day
11.1.7 Memorial Day

11.1.8 Independence Day

11.1.9 Labor Day

11.1.10 Veteran's Day

11.1.11 Thanksgiving Day

11.1.12 Friday following Thanksgiving

11.1.13 Christmas Day

11.1.14 Floating Day when school is not in session, replaces Admissions Day, and will be

voted on by the bargaining unit. This day will be determined by the end of school,
when possible, or as soon as possible after publication of the school calendar.
11.1.15 After the school calendar is published, no change will be made affecting holidays
without CSEA input.
11.2 Additional Holidays

11.21 The District additionally agrees to provide an extra two (2) days paid holiday to all
bargaining unit employees to be taken on the day before Christmas Day and the
day before New Year's Day.

11.2.2 Every day declared by appropriate governmental authority as a public fast,
thanksgiving, or holiday for which public schools are closed shall be a paid holiday

for employees in the bargaining unit.

11.3 Holiday on Saturday or Sunday
11.3.1 For employees with a Monday — Friday workweek, when a holiday falls on a
Saturday, the preceding workday that is not a holiday shall be deemed to be that
holiday. When a holiday falls on Sunday, or on Monday for employees with a
Tuesday - Saturday work week, the following workday that is not a holiday shall
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1.4

11.5

be deemed to be that holiday.
11.3.2 The operation of this section shall not cause any employee fo lose any of the

holidays clearly indicated in this Article.

In-service Training Days. Any day granted as a teacher in-service training day during the
regular school year shall be a regular workday for all bargaining unit employees who would
normally be on duty on that day. On such days the District may require attendance at in-service
training as part of the unit member workday. The Association shall be granted up to thirty minutes
on one such day when all unit members are available for the purpose of an informational meeting
structured by the Association.
Holiday Eligibility. Except as provided in Section 11.5.1, an employee must be in paid status
on the working day immediately preceding or succeeding the holiday to be paid for the holiday.
11.5.1 Employees in the bargaining unit who are not normally assigned to duty during the
school holidays of December 24, December 25, December 31, January 1, Floating
Day, or Spring Vacation Day, shall be paid for those holidays provided that they
were in paid status during any portion of the working day of their normal assignment

immediately preceding or succeeding the holiday period.
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ARTICLE 12
LEAVES

0 Leaves. Inclusive of those leaves mandated under State Law, the District agrees to provide

12.1

12.2

12.3

the following leaves:
Bereavement Leave
Employee shall be granted a leave with full pay in the event of the death of any member of the
employee’s immediate family. This leave shall be for a maximum of five (5) days for each
immediate family member. For the purpose of this Article, immediate family is defined as
husband, wife, registered domestic partner, mother, father, sister, step-sister, half-sister, brother,
step-brother, half-brother, son, daughter, mother-in-law, father-in-law, grandfather,
grandmother, spouse’s or registered domestic partner's grandfather, grandmother, son-in-law,
daughter-in-law, grandchild, stepmother, stepfather, stepson, stepdaughter, foster son, foster
daughter, brother-in-law, sister-in-law, or any relative of either spouse or registered domestic
partner living in the immediate household of the family, or any other person for whom the
employee is legally responsible.

Judicial and Official Appearance Leave

Judicial and official appearance leave shall be granted for purposes of regularly called jury duty,

appearance as a witness in court other than as a litigant or to respond to an official order from

another government jurisdiction for reasons not brought about through the connivance or
misconduct of the employee. Upon receiving notification of a judicial or official appearance

request, the employee shall inform his or her immediate supervisor of said notification. A

Bargaining Unit Member working Monday to Friday, regardless of the number of work hours or

the time of the work hours, who is required to report for jury duty on a given day, is not required

to report to work that day. However, appropriate proof from court must be provided to his/her
immediate supervisor.

12.2.1  When involuntarily summoned for federal grand jury duty which causes an employee
who works more than five (5) hours per day to travel more than 2.5 hours (or 150 miles),
one day leave will be provided in addition to leave on day(s) of jury duty.

Military leave

An employee shall be entitled to any military leave provided by law and shall retain all rights and

privileges granted by law arising out of the exercise of military leave.
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12.4 Sick Leave

12.4.1

12.4.2

12.4.3

12.4.4

12.4.5

12.4.6

12.4.7

12.4.8
12.4.9

Leave of Absence for lliness or Injury. An employee employed five (5) days a week
by a school district shall be granted twelve-(12) days leave of absence for iliness
injury, exclusive of all days he/she is not required to render service to the District with
full pay for a fiscal year of service.

An employee employed five (5) days a week who is employed for less than a full fiscal
year is entitled to that proportion of twelve (12) days leave of absence for iliness or
injury as the number of months he/she is employed bears to twelve (12).

An employee employed less than five (5) days per week shall be entitled, for a fiscal
year of service, to that proportion of twelve (12) days leave of absence for illness or
injury as the number of days he/she is employed per week bears to five (5). When such
persons are employed for less than a full fiscal year of service, this and the preceding
paragraph shall determine that proportion of leave of absence for illness or injury to
which they are entitled.

Pay for any day of such absence shall be the same as the pay which would have been
received had the employee served during the day of iliness.

At the beginning of each fiscal year, the full amount of sick leave granted under this
Section shall be credited to each employee. Credit for sick leave need not be accrue
prior to taking such leave and such leave may be taken at any time during the year.
However, a new employee of the District shall not be eligible to take more than six (6)
days until the first day of the calendar month after completion of six (6) months of active
service within the District.

Disabilities arising from pregnancy shall be treated as an illness for the purposes of this
Article.

If an employee does not take the full amount of leave allowed in any year under this
section, the amount not taken shall be accumulated from year toyear.

An employee may convert unused sick leave to retirement credit upon retirement.
Effective January 1, 2000 with the implementation of AB 109, an employee may
annually use accrued and available sick leave in an amount equal to one-half of the
employee's annual entitlement to attend to an illness of a child, parent or spouse of the

employee.
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12.5

)

12.6

Industrial Accident and lliness leave
In addition to any other benefits that an employee may be entitled to under the Worker's
Compensation laws of this State, employees shall be entitled to the following benefits:

12.5.1

12.5.2

12.5.3

An employee suffering an injury or illness arising out of and in the course and scope of
his/her employment shall be entitled to a leave of up to sixty (60) working days in any
one fiscal year for the same accident or iliness. This leave shall not be accumulated
from year to year, and when any leave will overlap a fiscal year, the employee shall be
entitled to only that amount remaining at the end of the fiscal year in which the injury or
illness occurred.

Payment for wages lost on any day shall not, when added to an award granted the
employee under the Worker's Compensation laws of this State, exceed the normal
wage for the day.

The industrial accident or illness leave is to be used in lieu of normal sick leave benefits.
When entitlement to industrial accident or iliness leave under this section has been
exhausted, entitlement to other sick leave, vacation or other paid leave may then be
used. If, however, an employee is still receiving temporary disability payments under
the Worker's Compensation laws of this State at the time of the exhaustion of benefits
under this section, he/she will be entitled to use only so much of his/her accumulated
and available normal sick leave and vacation leave, which, when added to the worker's

compensation award, provides for a day’s pay at the regular rate of pay.

12.5.4 Any time an employee on industrial accident or iliness leave is able to return to work,

12.5.5

that employee shall be reinstated without loss of pay orbenefits.
In accordance with the Labor Code, an employee suffering an industrial accident or
lliness has the right to see a personal physician of choice if the employee has filed a
written notice with the Classified Personnel Office of the District.

Extended Sick Leave

12.6.1 Unit members who are absent because of illness or accident and have used up the

total number of days of current and accumulated sick leave shall receive fifty percent
(50%) of their regular salary up to a maximum of one hundred (100) working days.
The one hundred (100) working days shall exclude all eligible paid holidays.

12.6.2 For purposes of this article, “regular salary” means the amount the employee would

have earned in his/her regular assignment had he/she not been absent, but shall not

include any overtime pay.
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12.6.3

12.6.4

12.6.5

12.6.6

12.6.7

For the purposes of this article, unit members shall be credited once each year with
one hundred (100) working days of extended injury or iliness leave. The onehundred
(100) days shall not accumulate from year to year. The one hundred (100) day period
begins after all sick leave and personal necessity leave are exhausted. Then any
approved catastrophic leave and/or vacation leave may run concurrently. Unit
members are not required to use accrued vacation leave, but may do so at their option
to augment the half day of extended illness/injury leave; this option must be exercised
in writing within five (5) business days of exhaustion of sick leave and personal

necessity leave. ILis lhe unit member’s responsibility to monitor leave balances.

Nothing in this article shall be construed as authorizing the application of full or partial

pay for periods of time during which an employee would not normally be assigned

to work.

Entitlement to leave under this section, if any, shall be considered “entitlement to
other sick leave” for the purpose of computing benefits under the provisions of
Education Code Section 45192 if the absence is determined to be due to industrial
accident or illness. Accordingly, extended sick leave at fifty percent (50%) of regular
pay shall commence after the employee has used sixty (60) work days of leave under
Section 45192, if the employee is medically unable to return towork.

As provided by Education Code Section 45195, permanent employees who exhaust all
Entitlement to available paid leave and are medically unable to return to work, shall

be noticed of his/her right to request additional leave, unpaid, for a period not to
exceed six months. Additional unpaid leave may be requested as per this Education
Code. Once all leaves, paid and unpaid, have been exhausted and the unit member is

unable to return to work, he/she shall be placed on the 39-month reemployment list as

provided by law.

A unit member shall be required to present written verification of illness from his/her
treating physician in order to use extended sick leave described in this article. failure
to provide written verification may result in refusal by the District to pay the unit

member for sick leave taken under this section.
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12.7 Personal Necessity Leave

Any days of absence earned for sick leave under Section 12.4 of this Article may be used by the

employee at his/her election, in cases of personal necessity not to exceed a maximum of seven

(7) days in any fiscal year. The days allowed shall be deducted from and may not exceed the

number of full paid days of illness or injury leave to which the employee is entitied. Personal

necessity leave shall not be granted during a leave of absence. Payment of such absence shall
be made only upon the employee signing on an absence form identifying the reason for the leave
by the applicable number of this section as set outbelow.

Prior arrangement is required except for personal necessity granted for bereavement,
employee accident or accident to the employee’s property or immediate family. Personal
necessity leave is limited to the following:

12.7.1 The death of a member of the employee’s immediate family when additional leave is
required beyond that provided in Section 12.1 of this Article.

12.7.2  As a result of an accident or iliness involving an employee’s person or property or the
person or property of his/her immediate family.

12.7.3 When resulting from an appearance in any court or before any administrative tribunal
as a litigant, party or witness.

12.7.4 The birth of a child making it necessary for an employee who is the father of the child to
be absent from his position during assigned hours of service.

12.7.5 Imminent danger to the home of an employee occasioned by a factor such as flood or
fire, serious in nature which under the circumstances the employee cannot reasonably
be expected to disregard and which requires the attention of the employee during his
assigned hours of service.

12.7.6 Personal business that cannot be transacted outside of assigned working hours. Up to
(5) five days, no more than two to be used consecutively, may be used for this purpose
without giving a reason except for verifying by signing the Employee Absence Report
that the days were not used for the primary purpose of extending a holiday, vacation or
weekend or for recreational or association activities.

12.7.7 Parental leave to care for his/her child after the birth or adoption of the child.

12.7.8 If for some reason an employee chooses not to write down the need for personal
necessity, for 2 of the 7 days, he/she may express the reason verbally to his/her

immediate supervisor who will approve or disapprove the request on thatbasis.
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12.8

12.9

12.10

Leave of Absence for Retraining or Study

Unit members may apply for retraining and study leave pursuant to Education Code Sectior-

45280-45307 or their successors for the term of this Agreement. The District retains the right to

approve or disapprove requests.

Break in Service

12.9.1 No absence under any paid leave provisions of this Article shall be considered as a
break in service for any employee who is in paid status, and all benefits accruing under
the provisions of this Agreement shall continue to accrue under suchabsence.

12.9.2 No period of unpaid absence of less than One Hundred Twenty (120) calendar days
shall be considered a break in service for the purposes of accruing vacation, sick leave
and other leave benefits.

Pregnancy/Maternity Disability Leave

Baby Bonding: Eligible bargaining unit members may elect to utilize up to 12 weeks of child

bonding leave occasioned by the birth of the employee’s child, or the placement of a child with

the employee in connection with the employee’s adoption or foster care of the child as provided
by the California Family Rights Act (CFRA). When hoth parents are employees of the District,
the employees are jointly entitled to 12 total weeks.

An eligible employee is one who has been employed by the District for at least 12

months. For birthing mothers, this 12-week period will not commence until the conclusion

of any pregnancy disability leave. For non-birthing parents, the 12-week child bonding

leave shall commence on the first day of such leave.

Pursuant to Education Code section 45196.1, if an employee exhausts all available paid

leave, and continues to be absent from his or her duties on account of parental leave pursuant

to Section 12945.2 of the Government Code, the employee shall be compensated at no less

than 50 percent of the employee's regular salary for the remaining portion of the 12-workweek
period of parental leave.

Pregnancy Disability
Leave from work to accommodate a pregnancy related disability preventing the employee from

performing her essential job duties or causing an undue risk to the employee or the employee’s
pregnancy as determined by a health care provider.

The length of the leave of absence, including the date on which the leave shall commence and
the date on which the unit member shall resume duties, shall be determined by the unit

member and her physician.
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The unit member shall provide written notice and physician verification to Human Resources as

soon as possible regarding the expected date on which the leave will commence, and the

7 expected date on which the unit member may resume duties.

12.11 General Leaves
When no other leaves are available, a leave of absence, not in excess of six (6) days, may be
granted to an employee on an unpaid basis at any time by specific prior written approval of the
immediate supervisor. Such leave shall not be unreasonably withheld. Leaves in excess of six
(6) days shall be approved by the Board of Trustees at its discretion.

12.12 Verification
Nothing in this Article shall be construed as limiting the right of the District to require
verification of any leave.

12.13 Family Care Leave
Under the California Family Rights Act (state law) and the Family and Medical Leave Act
(federal law), unit members are entitled to three months of unpaid family care leave during any
12-month period. In general, “family care leave” means leave because of (1) the birth of a
child of a unit member or the placement of a child with a unit member in connection with the
adoption or foster care of a child/step child of unit member; (2) to care for a family member

} with a serious health condition; (3) the employee’s own serious health condition: or 4)a

qualifying exigent situation relating to a close family member's military service.

12.13.1 An employee on unpaid family care leave shall continue to be eligible for health
insurance for twelve (12) work weeks in any 12-month period at the level and under the
conditions which would have been provided if the employee had continued in active
employment, except the District may recover the District's contribution if the employee
fails to return from leave, except if the reason is the continuation, reoccurrence, or onset
of a serious health condition or other circumstance beyond the control of the employee.

12.14 Catastrophic lliness Leave Donation Program
12.14.1 The Catastrophic lliness Leave Donation Program is voluntary.
12.14.2 On a case-by-case basis an employee may donate up to five (5) days of accumulated
sick leave under the circumstances stated in the following paragraphs to another

bargaining unit member who has suffered a long-term, non-industrial
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12.14.3

12.14.4

12.14.5

12.14.6
12.14.7

12.14.8

12.14.9

12.14.10

12.14.11

catastrophic illness or injury and who has completely exhausted all available paid
leaves, including regular and extended sick leave.

“Non-industrial catastrophic illness” or “injury” means an illness or injury which he
caused the employee to be incapacitated from the performance of duty and is
expected to incapacitate the employee for an extended period oftime.

The donating employee must, after the donation, retain a minimum of one year's worth
of accrued, unused sick leave from prior accumulations. For a 12-month employee a
minimum of 12 days must be retained and for employees working less than 12 months
the minimum is to be prorated to the number of months employed.

The donating employee shall execute and file with the Personnel Office a form
authorizing and irrevocably assigning the donated leave hours to the recipient
employee.

Donated sick leave shall be converted for utilization on an hour-for-hourbasis.

The recipient employee shall be paid at his/her regular rate of pay. The recipient
employee shall use any leave credits that he/she continues to accrue on a monthly
basis prior to receiving donated leave.

Employees who qualify and desire this benefit shall submit to the Personnel Office, on
a District form, a request for donated sick leave days, which shall include a verificatic
of the catastrophic illness or injury by means of a letter dated and signed by the
treating medical practitioner, indicating the incapacitating nature and probable
duration of the ilinessf/injury. Upon receipt of the request and verification in the
Personnel Office, CSEA shall be allowed to circulate a request for sick leave donations
to be submitted to the Personnel Office.

The recipient employee shall utilize donated sick leave in the order donations are
received, exhausting all hours donated by another employeefirst.

Donated sick leave not utilized by the recipient employee prior to return to service
shall be returned to the donor employee.

The recipient employee shall be solely responsible for any taxes on the hours
received. Such taxes shall be withheld at the normal rate for the employee. In the
event the State or Federal government rules that a tax liability is due other than as

withheld, the recipient employee shall be solely liable therefore.

34



ARTICLE 13

HOURS AND OVERTIME
1 Workweek

The workweek shall consist of no more than five (5) consecutive days of eight (8) hours per day
and forty (40) hours per week. Any employee whose regular workweek is other than Monday
through Friday shall be compensated an additional five (5) percent.

13.1.1  Upon mutual agreement with their department manager, any employee may work a
regular workweek on a 9-hour-per-day, 80-hour-per-2-week work schedule in
accordance with California Education Code §45133.

13.1.2  When a 9-hour-per-day, 80-hour-per-2-week work schedule is established, it shall
consist of nine work days, eight of which shall be nine-hour days, and one of which
shall be an eight-hour day. The overtime rate shall be paid for all hours worked in
excess of the required work day, which shall not exceed nine hours, at a rate equal to
one and one-half times the regular rate of pay for the employee designated and
authorized to perform the work.

13.1.3  The workweek shall begin on noon Friday and will end at noon the following Friday,

> with the employee working nine hours each day except on alternate Thursdays when
the employee will work eight hours and on alternate Fridays when the employee will
not work. The workweek shall be defined so no employee will be required to work
more than 40 hours during any given workweek.
13.2 Workday

The length of the workday shall be designated by the District for each classified assignment in

accordance with the provisions set forth in this Agreement. Each bargaining unit employee shall

be assigned a fixed, regular and ascertainable number of hours whenever possible, but no
employee shall be assigned less than one (1) hour in the workday.
- 13.3 Reduction in Assigned Time

Except when it is pursuant to a layoff, any reduction in assigned time during the fiscal year must

be agreed upon between the employee and the immediate supervisor. If the employee does not

agree to reduction assigned to him, no reduction will take place. The district shall give notice to

CSEA of any such agreement. This section shall not constitute a waiver/limitation of CSEA’s

right to negotiate over any reduction in assigned time as a Mandatory Subject of Bargaining.

__+ Adjustment of Assigned Time
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An employee in the bargaining unit who works a minimum of thirty (30) minutes per day in excess
of his/her part-time assignment for a period of twenty (20) consecutive working days or more,
shall have his/her basic assignment changed to reflect the longer hours in order to acquire fring~

benefits on a properly prorated basis as specified in E.C. 45136.

Any employee in the bargaining unit who works an average of fifteen (15) minutes up to twenty-
nine (29) minutes per day in excess of his/her regular part-time assignment within his/her
classification for a period of twenty (20) consecutive working days or more shall have the right
to request a review of his/her regular assigned adjusted working hours by his/her immediate
supervisor to establish whether or not his/her regular assigned time should be adjusted upward
to reflect the longer hours. If, after receipt of this request, the supervisor continues to work the
employee for an average of fifteen (15) minutes up to twenty-nine (29) minutes per day in excess
of hisfher regular assigned working hours for an additional ten (10) days, the hours shall be
automatically adjusted upward to reflect the actual average.
13.5 When additional hours are assigned to a vacant part-time position on a regular basis, the vacancy
will be treated as a transfer/promotional opportunity.
13.6 Working out of Classification
Employees who wish to be considered for out of class assignments shall submit a letter of
request for consideration to the Assistant Superintendent/Personnel Services. The letter sh:
include the classes of interest to the employee and a listing of their qualifications. District
administration shall review these letters of request and with consideration of factors including
but not limited to the following (assigned department, qualifications, skill, availability, prior
experience and district seniority) shall select employees who are best suited to the assignment.
Any bargaining unit member who is assigned by their supervisor to work out of classification
shall be compensated at the appropriate rate of pay per Education Code 45110 for the entire
period worked.
13.6.1 Any unit member who is assigned to work out of classification or temporarily transferred
to another work site under Article 9, Section 9.2 and Section 9.3, shall be entitled to
return to his/her original position and work location unless mutually agreed otherwise by

the employee and the District.
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13.7 Lunch Periods
All employees covered by this Agreement shall be entitled to an uninterrupted lunch period after
N the employee has been on duty for four (4) hours. The length of time for such lunch period shall
be for a period of no less than one-half () hour and shall be scheduled for full- time employees
at or about the midpoint of each work shift. Lunch periods are outside the paid working hours.
13.8 Rest Periods

13.8.1 Al bargaining unit employees shall be granted rest periods which, insofar as
practicable, shall be in the middle of each work period except as provided for in Section
13.8.3, at the rate of fifteen (15) minutes per four (4) hours work or maijor fraction
thereof, which is determined to be three (3) hours.

13.8.2  Specified periods may be designated only when the operations of the District require
someone to be present at the employee’s work site at all times. Such times shall be
mutually agreed upon between employees and their supervisors.

13.8.3  Rest periods of a total of thirty (30) minutes on evening or specific work shifts shall be
scheduled to the mutual convenience of the employees and supervisors.

13.8.4  Rest periods are a part of the regular workday and shall be compensated at the regular
rate of pay for the employee.

} Voting Time Off

If an employee’s work schedule is such that it does not allow sufficient time to vote in any federal,

state or local election in which the employee is entitled to vote, the District shall arrange to allow

sufficient time for such voting by the employee without loss ofpay.

13.10 Overtime
13.10.1  Overtime is defined to include any time required, permitted or suffered by the District,

to be worked in excess of eight (8) hours in any one day and in excess of forty (40)
hours in any calendar week, or in the case of an employee having an average
workday of four (4) hours or more during the workweek, on the 6! or 7th day following
an assigned workweek, (in the case of an employee having an average workday of
less than four (4) hours during a workweek on the 7" day following an assigned
workweek), in which the employee is in paid status. For the purpose of computing
the number of hours worked, the time during which an employee is excused from
work because of holidays, sick leave, vacation, compensating time off or other paid
leave of absence, shall be considered as time worked by the employee.
1310.2 Employees shall be compensated for any work required to be performed on the sixth

or seventh day following the commencement of the workweek or for time worked in
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13.10.3

excess of eight (8) hours in any one workday at the rate equal to one and a half (172)
times the regular rate of pay for the empioyee designated and authorized to perform
the work.

All hours worked on holidays designated by this Agreement shaii be compensated a.
the rate of one and one-half (1%4) times their regular rate of pay in addition to the

regular rate of pay.

13.11 Shift Differential - Compensation

13.11.1

13.11.2

13.11.3

Any employee in the bargaining unit whose assigned work shift commences between
1:00 p.m. and 5:00 a.m. shall be paid a shift differential premium of five (5) percent
above the regular rate of pay for all hours worked. This section shall only apply to full-
time employees who work an eight- (8) hour shift. Any other application shall be by
mutual written agreement between CSEA and the District.

An employee who receives a shift differential premium on the basis of his/her shift
shall suffer no reduction in pay, including differential, when assigned temporarily —
twenty (20) working days or less—to a day shift. An exception shall be made for
summer work within the employee’s regular classification during which there shall be
no reduction in pay.

Custodians in the bargaining unit whose assigned work shift commences betwee
1:00 p.m. and 5:00 a.m. shall be paid a shift differential premium two (2) ranges above

their current placement on the salary schedule.

13.12 Compensatory Time Off

13121

1312.2

An employee in the bargaining unit shall have the option to elect to take compensatory
time off in lieu of cash compensation for overtime work up to one hundred forty
(140)/two hundred ten (210) overtime hours. Such election shall be submitted in
writing to the immediate supervisor within five (5) working days following the day the
overtime was worked. Compensatory time off shall be granted to the appropriate rate
of overtime in accordance with Section 13.10 of this Article.

Compensatory time shall be taken at a time mutually acceptable to the employee in
the bargaining unit and the District within twelve (12) months of the date on which it

was earned.
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13.13 Overtime - Equal Distribution

Overtime shall be first distributed and rotated as equally as is practical among employees in the
bargaining unit within each department or work site; i.e., when overtime is available it will first be
offered at the department/work site within classification. If no one at the department/work site
wishes to take advantage of overtime, the District will then go to a master list of those employees
who have indicated an interest in receiving overtime. This list will be maintained by the District
by classification and employees will be first ranked in order by hiring date. Once an employee
has been offered or has refused an overtime opportunity, his name will then go to the bottom of
the list.

13.14 Minimum Call-in Time

Any employee called in to work on a day when the employee is not scheduled to work shall
receive a minimum of two hours pay at the appropriate rate of pay under this Agreement.

13.15 Standby Time

3

)

All standby time shall be considered as regular hours worked and shall be compensated on a
straight time or overtime basis as are other hours worked under this Agreement. Standby time
is defined as time during which an employee is, through no fault of his/her own, not able to work
but is awaiting work. This does not include the employee’s free time while on out-of-town field

trips, conferences, workshops, etc.

13.16 Call Back Time

Any employee called back to work after completion of his/her regular assignment shall be
compensated for at least two (2) hours of work.

13.17 Assignment of Bus Routes (See Appendix C)
13.18 Instructional Assistants

13148.1 Should the District hire instructional assistants as a product of class size, these
assistants shall be employed for the entire school year in which hired for such
purpose. The exact number of assistants to be employed will be determined by
the District.

13.18.2 The assignment of these assistants shall be made by the appropriate Site
Administrator and/or other District-level management personnel having authority

over these instructional assistants.

1318.3 This section shall apply to only instructional assistants hired as a product of class

size.
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ARTICLE 14
EMPLOYEE EXPENSES AND MATERIALS

The parties recognize that it is important that students, parents/guardians and District staff be able tc

readily identify District employees. This can be accomplished through the wearing of standardized

District picture identification badges and District provided wearing apparel.

14.1 The District shall provide standardized picture identification badges, which shall be worn by

employees at all times while on duty.

14.2  Wearing Apparel

Wearing apparel will be provided as follows:

14.2.1
14.2.2
14.2.3

14.2.4
14.2.5

14.2.6
14.2.7

14.2.8

14.2.9

14.3 Tools

Maintenance and Operations, Mechanics: pants and shirts, or coveralls, or a
combination thereof, five (5) changes perweek.

Maintenance & Operations employees: gloves and steel toe boots.

Mechanics: steel toe boots.

Bus Drivers: one (1) yellow, lined jacket on an as-needed basis.

All Child Nutrition personnel: shoes, hairnets, and rubber gloves. The employee shall
select shoes from those designated by the District and the District will provide one pair
per year.

All appropriate personnel: adequate rain gear.

All items provided for in Article 14.2 shall be received by the appropriate personnel as
soon as possible from the beginning of each school year. New employees shall receive
these same items as soon as possible from their date of employment.

It is expressly understood that failure to wear or utilize District-provided identification
badges and apparel described in 14.2.1, 14.2.2, 14.2.3, 14.2.4, 14.2.5 and 14.2.6
constitutes a refusal fo obey safety rules and regulations of the Board of Trustees of
the District.

Should a bargaining unit member not wear District provided apparel described in

14.2.1, the District is not obligated to provide thatapparel.

The District agrees to provide all tools, equipment and supplies reasonably necessary to the

bargaining unit employees for the performance of employment duties.

40



14.4

14.5

14.6

Safety Equipment

Should the District determine that the employment duties of an employee in the bargaining unit
require the use of any equipment or gear to ensure the safety of the employee or others, the
District agrees at its option to furnish such equipment or gear, or to reimburse the employee for
the full cost of procuring such. Should the Association believe additional safety equipment or
wearing apparel is necessary, the Safety Committee (Article 7, Section 7.2) shall investigate
and make a recommendation to the District.

Physical Examination/Vaccinations

The District agrees to provide the full cost of any medical examinations required as a condition
of employment or continued employment. This provision is not to be construed to limit any
rights provided pursuant to Education Code Section 49406, or its successor.

Reimbursement for Loss, Destruction or Damage of Personal Effects

Reimbursement shall be made to any bargaining unit employee for the loss, destruction or
damage of personal effects when such action is beyond the control of the employee and

when such action takes place while the employee is fulfilling special or regular school
assignments.

Personal effects include such items that are necessary for the employee to carry out his
assignments in a manner which would be less satisfactory if they were not used. Such effects
that are normally approved are as follows: prescription eye glasses or contact lens, partial or
complete dentures, fixed bridges, artificial limbs, basic wearing apparel, hearing aids and other
necessary or prescribed personal effects.

No reimbursement shall be made for disappearance, accidental damage or any other loss
suffered because of lack of personal supervision or precaution on the part of the employee. At
the direction of the supervisor, the employee may be required to remove the property from
school premises on weekends, holidays or vacations.

If required, the employee must substantiate the value of personal effects in the form of
reasonable documentation for reimbursement purposes, should such reimbursement be
requested. The maximum reimbursement shall not exceed $200 for each separate item and
its component parts.

In cases where the property of the employee is covered by insurance, such insurance will be
prime coverage, and any eligible reimbursement by the District would only cover that part of
the loss not covered by any other employee insurance policies, whether covered as the

insured or the dependent up to the $200 limit.
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14.7 Reimbursement for Loss, Destruction or Damage of Personal Property Used for
Instructional or Support Purposes
Reimbursement shall be made to any bargaining unit employee for the loss, destruction or
damage by arson, burglary or vandalism of personal property, excluding money, used in the
schools of the District. Reimbursement shall be made only when approval for the use of the
personal property in the schools was given before the property was brought to school and
when the current value of the property was agreed upon by the person appointed by him for
this purpose at the time theapproval for its use was given. The employee must fill out the
appropriate District form and have the item(s) approved by the supervigor or his designee
before taking the personal property to be used for instructional or support purposes to his/her
work location. If required, the employee must substantiate the current value of the personal
property in the form of reasonable documentation for reimbursement purposes, should such
reimbursement be requested.
No reimbursement shall be made for disappearance, accidental damage or any other loss
suffered because of lack of personal supervision, precaution or failure to keep locked or in a
locked area where such security is available to the owner. At the direction of the supervisor,
the employee may be required to remove the property from school premises on weekends,
holidays or vacations.
The maximum reimbursement shall not exceed $350 for each separate item and its
component parts.
In the cases where the property of the employee is covered by insurance, such insurance will
be prime coverage and any eligible reimbursement by the District would only cover that part of
the loss not covered by any other employee insurance policies, whether covered as the
insured or the dependent up to a $350 maximum limit and a $10 minimum. Reimbursement
for any losses shall be charged to the location budget of the employee sustaining the loss.

14.8 Multi-site Assignment Travel
If a member of the bargaining unit is required to provide service at more than one (1) work site,
he/she shall either be provided with transportation by the District or at the option of the District

be reimbursed at the IRS rate.

42



14.9

14.10

Travel Expenses

If a member of the bargaining unit travels to a District-required workshop or function which
requires reimbursable expenses for travel, food, and/or lodging, the member may receive a
cash advance for such expenses on an estimated basis if the request is submitted in a timely
manner. The member shall be responsible for keeping an accounting of his/her own expenses
and present claims for said expenses.

In-service Training
The District shall provide a program of in-service training at no cost for employees in the
bargaining unit on equipment/materials and tasks in order that the member may safely and
adequately perform assigned duties related to their job description.
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ARTICLE 15
COMPENSATION

15.1 During the 2016/2017 schooi year, effective July 1, 2016 the District agrees to compensate un..
members based on the 2016/2017 salary schedule including step in class increases (Appendix B).

15.2 For the 2016/2017 school year, the District agrees to provide health insurance (reference
Appendix F). During the 2016/2017 school year the District will contribute the premium cost for
single coverage of the bargaining unit member and eighty percent (80%) of the two-party and
family coverage, with the remaining twenty percent (20%) of premium cost payable by the
bargaining unit member. In addition, for the 2016/2017 school year, the District agrees to
provide dental (Incentive or PPO through Delta Dental) and vision care (Vision Service Plan)
through SISC. It is agreed that the District's premium payment for dental is limited to that for
the single rate for Delta Premier/Incentive and that the District's premium payment for VSP
(Vision Service Plan) including dependent coverage is limited to that for the single rate. The
District’s contribution for single, two-party, and family coverage beyond 2016/2017 shall remain
at the same dollar amount as in 2016/2017. The District's contribution is negotiable as part of
total compensation. The parties mutually understand that payment of the health benefit
premiums is compensation provided by the District to each unitmember.

15.3 Qualifying for Health Benefits

15.3.1 Employees regularly assigned one hundred (100) hours per month shall qualify for
100% health, dental and vision care benefits offered by the District. Employees who
average** one hundred (100) hours per calendar month shall qualify for 100% health,
dental and vision care benefits offered by the District for the remainder of that school
year. Employees who meet the average** standard for two complete consecutive school
years shall qualify for 100% health, dental and vision care benefits offered by the District
for the remainder of their District employment. An employee who has met the average™*
standard for two complete consecutive school years shall not be eligible for continuing
benefits if the employee voluntarily reduces hours below the average™ standard after
qualifying for benefits for the remainder of Districtemployment.

15.3.2 Employees regularly assigned 50-99 hours per month shall qualify for 25% of the
savings provided for in Section 15.4. Employees who average™ 50-99 hours per
calendar month shall qualify for 25% of the savings provided for in Section 15.4 for th
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remainder of that school year. Employees who meet the average** standard for two
complete consecutive school years shall qualify for 25% of the savings provided for in
Section 15.4 for the remainder of their District employment. An employee who has met
the average™* standard for two complete consecutive school years shall not be eligible
for a continuing partial savings if the employee voluntarily reduces hours below the
average™™ standard after qualifying for the partial savings for the remainder of District
employment.

**The averaging requirement is met when the employee after at least two months of
employment averages 100 or 50-99 hours, respectively, for all months worked during

the school year.

15.4 Savings

15.6

- g

A bargaining unit employee employed prior to October 1, 2006 who qualifies for health benefits

and who submits proof of duplicate medical/hospital insurance coverage at a level equivalent to

the District plan may, in lieu of this benefit, receive one thousand five hundred dollars ($1,500.00)

in additional income to be disbursed at employee's discretion subject to applicable taxes and

payroll expenses.

Longevity

Subject to Sections 15.6 all bargaining unit employees, regardless of the number of hours

worked and length of work year, shall receive long-service recognition payments as follows:

16.5.1 Effective July 1, 2006 all bargaining unit employees shall receive $125.00 per month
after completion of ten (10) years of service, $150.00 per month after completion of
fifteen (15) years of service, $175.00 per month after completion of twenty (20) years of
service, $200.00 per month after completion of twenty-five (25) years ofservice.

15.5.2 The parties agree that bargaining unit members who had prior years of service as noon
duty supervisors shall be allowed to use those years for credit towards longevity pay.
This is not retroactive prior to September 15,2003.

Provisions of this article shall not be effective until formal ratification and, unless expressly stated

elsewhere, shall be non-retroactive. If not ratified by October 31, 2014 or if negotiations have

not been concluded in time for the ratification by that date but a tentative agreement is reached

by that date which is not subsequently ratified upon initial ratification vote, the provisions of this

article shall not be effective until formal ratification and shall be non- retroactive.

Retirement incentive Plan (See Appendix D)
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16.1

16.2

16.3

16.4

ARTICLE 16
LAYOFF AND REEMPLOYMENT

Layoff shall occur when the District determines that there is lack of funds or lack of work. A layc
shall be the involuntary separation from active service of a probationary or permanent employee
or any reduction in hours per day or work year in paid status, or a demotion of an employee
voluntarily consented to in order to avoid full separation. The District shall determine the number
and identity of employees to be laid off and positions to beeliminated.

Notice of Layoff

The District shall notify both CSEA and the affected employees in writing no later than sixty
(60) days prior to any planned layoffs and advise the employees of the time and date of a meeting
in which the employees’ bumping rights will be explained. The District shall supply each affected
employee with his/her options, in writing, at least ten (10) days prior to the scheduled meeting.
Employees who may be bumped will also be advised of the time and date of the meeting. The
employees who have the right to bump and employees who will be affected by this right will be
required to choose between their options at the meeting. Failure to exercise options at the
meeting shall result in a loss of bumping rights. The District may in the alternative advise
employees in writing of their options and require employees to exercise them in fourteen (14)
days after (certified) mailing. Failure to exercise rights within this time will resuit in loss «
bumping rights. CSEA and District shall meet within ten (10) days after receipt of notices by
CSEA to review the proposed layoffs and determine the order oflayoff.

Protests from CSEA concerning layoff or order of layoff shall not stop the layoff from taking place
unless agreed to by the District. Nothing in this Agreement shall prohibit CSEA from taking legal
action to correct what CSEA considers to be unlawful acts or unfair practices by the District in
regard to this Article. Any notice of layoff shall specify the reason for layoff and identify by name
and classification the employees designated for layoff.

Order of Layoff

Any layoff shall be affected within a class. The order of a layoff shall be based on seniority within
that class and higher classes throughout the District. An employee with the least seniority within
the class plus higher classes shall be laid off first. Seniority shall be based on the last date of
hire as a regular employee in the class plus higher classes or seniority acquired under Section
16.6.

Bumping Rights

An employee laid off from his/her present class may bump into the next lowest class in whic..
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16.5

16.6

).7

the employee has greatest seniority considering his/her seniority in the lower class and any

higher classes. The employee may continue to bump into lower classes to avoid layoff providing

the employee has seniority in the lower class.

16.4.1 Additional Bumping Right into Previously Held Lateral Position
An employee may bump into a previously held lateral classification (i.e., in the same
salary range as the classification from which laid off and held immediately prior to the
position for which laid off) if the employee has more seniority in the previously held
classification than the least senior employee in that classification. For these purposes,
an employee does not accrue seniority in the previously held lateral position while
serving in the subsequently assigned position.

Layoff in Lieu of Bumping

An employee who elects a layoff in lieu of bumping maintains his/her reemployment rights under

this Agreement.

Equal Seniority

If two (2) or more employees subject to layoff have equal seniority after implementation of Article

16.3, determination of order for layoff shall be determined by District hire date within the

bargaining unit. If that date is equal the determination of greater seniority shall be made by lot.

Reemployment Rights

Laid off persons are eligible for reemployment in the class from which laid off for a thirty-nine-

(39) month period and shall be reemployed in the reverse order of layoff. Their reemployment

shall take precedence over any other type of employment, defined or undefined in this

Agreement. In addition, they shall have the right to apply for promotional positions within the

filing period specified in the Promotion Article of this Agreement and use their bargaining unit

seniority therein for a period of thirty-nine (39) months following layoff. An employee on a

reemployment list shall be notified of promotional opportunities in accordance with the provisions

of Article 9.
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16.8

16.9

16.10

16.11

Voluntary Demotion or Voluntary Reduction in Hours

Employees who take voluntary demotions and reductions in assigned time in lieu of layoff shali

be, at the employee’s option, returned to a position in their former class or to positions wi

increased assigned time as the hours and/or vacancies become available except that they shall
be ranked in accordance with their seniority on any valid reemployment list. Employees who take

a voluntary demotion or reduction in hours in lieu of layoff shall receive twenty-four

(24) months reemployment rights in addition to the regular thirty-nine (39) months.

Retirement in Lieu of Layoff

16.9.1 Any employee in the bargaining unit may elect to accept a service retirement in lieu of
layoff, voluntary demotion, or reduction in assigned time. Such employees shall, within
ten (10) workdays prior to the effective date of the proposed layoff, complete and submit
a form provided by the District for this purpose.

16.9.2 The employee shall then be placed on a thirty-nine- (39) month reemployment list in
accordance with Section 16.7 of this Article. However, the employee shall not be eligible
for reemployment during such other periods of time as may be specified by pertinent
Government Code Sections.

16.9.3 The District agrees that when an offer of reemployment is made to an eligible person
retired under this Article, and the District receives, within ten (10) working days, a writte
acceptance of the offer, the position shall not be filled by any other person, and the
retired person shall be allowed five (5) working days to terminate his/her retired status.

Seniority Roster

CSEA will be provided a copy of the annually updated seniority list and any updated portions of

the list thirty (30) days prior to layoff.

Notification of Reemployment Opening

Any employee who is laid off and is subsequently eligible for reemployment shall be notified,

either verbally, confirmed in writing, or in writing, by the District, of an opening. Such notice shall

be sent by certified mail to the last address given the District by the employee. Copies of
correspondence shall be maintained by the District and may be reviewed by CSEA upon request.

CSEA president will be notified of such notices to be reviewed.
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16.12 Employee Notification to District

)

16.13

An employee shall notify the District of his/her intent to accept or refuse reemployment within
five (5) days following mailing of the reemployment notice. If the employee accepts
reemployment and they are employed by another employer, the employee must report to work
within ten (10) working days following mailing of the reemployment notice; if they are
unemployed, they must report within five (5) days. An employee may refuse to accept an offer
of reemployment only three times. Failure to respond to an offer of employment within the time
specified shall cause the employee’s name to be permanently removed from the reemployment
list. A failure to respond shall not be counted against an employeeif

a) The employee is not able to respond because of illness or injury to the employee or his/her
immediate family or death of a member of his/her immediate family.

b) The District cannot show that the employee has been contacted both verbally and/or by
mail.

c) If the employee notified the District that he/she will be unavailable for work during a
specified period of time. An employee who is offered employment by the District and
accepts such employment but fails to report for work within the specified period of time shall
have his/her name permanently removed from the reemployment list except as follows:

1) The employee is unable to report for work because of iliness or injury to the employee
or his immediate family or death of a member of his/her immediate family.

2) The District cannot show that the employee had been contacted verbally and/or by mail
and notified of the time, date and place of assignment. For the purposes of this Section,
the term “immediate family” shall be defined as in Article 12, Section 12.1.

Reemployment in Highest Class

Employees shall be reemployed in the highest rated job classification available in accordance

with their class seniority. Employees who accept a position lower than their highest former class

retains their original thirty-nine- (39) month rights to the higher paid position.
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16.14 Effects of Layoff

Notwithstanding the provisions of 16.2, the District shall be required to notify the CSEA in writing
prior to the sending of layoff notices to classified employees, their intent to consider layoffs ar

the reasons therefore. In addition, the District shall be available to meet, upon request, with
CSEA within ten (10) calendar days of receipt of the notification to CSEA to discuss the reasons
for the layoff. CSEA shall have at least ten (10) calendar days to study the proposed layoffs and
to meet with the District's representative to present CSEA’s alternatives and/or
recommendations to the District's plan. (The maximum time for 16.14 is thirty (30) calendar
days.) In the event that the District has a known inability to pay past a date certain and that date
would make it impossible to meet the two requirements of 16.14, then the layoff notices can be

sent concurrently with the notification of Section 16.14.
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17.2

17.3

ARTICLE 17
MANAGEMENT RIGHTS AND RESPONSIBILITIES

It is agreed and understood that the District, through its Board, retains and reserves all the

customary and usual rights, powers, functions and authority to discharge its obligations as those

rights, powers, and authority that are conferred upon it by the laws and the Constitution of the

State of California, and of the United States, including, but not necessarily limited to the right:

17.1.1  To the executive management, organizational, and administrative control of the District
and its properties and facilities, and the activities of itsemployees;

17.1.2 To direct the work of its employees, determine the time and hours of operation of the
District, determine the kinds and levels of services to be provided, and the methods and
means of providing those services, including entering into lawfully permissible contracts
with private vendors for services. Notwithstanding the provisions of this section, the
District agrees that it will not contract out work normally and customarily performed by
bargaining unit members.

17.1.3 Subject to the provisions of law, to hire all employees; to determine the qualifications of
persons to be hired; to assign, promote, and discipline employees;

171.4 To establish educational policies, goals and objectives; to ensure the rights and
educational opportunities of students; to determine staffing patterns and the numbers
and kinds of personnel required in order to maintain the efficiency of District operations;
and

17.1.5 To build, move or modify facilities; establish budget procedures and determine
budgetary allocation of items not within the scope of representation; determine the
methods of raising revenue; and take any reasonably necessary action in the event of
an emergency, which is defined as a situation or occurrence of a serious nature
developing suddenly, unexpectedly, resulting in a relatively temporary change in
circumstances and demanding immediate action.

The District, through its Board, retains the right to amend, modify, or rescind Board policies

and/or administrative regulations as is necessary to effectuate the intention of this Article, to the

extent that such amendment, modification, or recission is not inconsistent with the terms of this

Agreement.

The exercise of the foregoing rights, powers, and authority by the Board, the adoption of policies,

rules, regulations, and practices in furtherance thereof, and the use of judgment and discretion

In connection therewith shall be limited only by the specified terms of this Agreement
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and law, and then only to the extent such terms are in conformance with the Constitution and

laws of the State of California and the Constitution and laws of the United States.
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18.2

18.3

18.4

ARTICLE 18
CONCERTED ACTIVITIES

It is agreed and understood that there will be no strike, work stoppage, slow-down, picketing or
refusal or failure to fully and faithfully perform job functions and responsibilities, or other
interference with the operations of the District by CSEA or by its officers, agents, or members
during the term of this Agreement, including compliance with the request of other labor
organizations to engage in such activity.

18.1.1 It is agreed and understood that the District will not lock out bargaining unitmembers.
CSEA recognizes the duty and obligation of its representatives to comply with the provisions of
this Agreement and to make every effort toward inducing all employees to do so. In the event of
a strike, work stoppage, slow-down, or other inlterference with the operations of the District by
employees who are represented by CSEA, CSEA agrees in good faith to take all necessary
steps to cause those employees to cease such action.

It is agreed and understood that any employee violating this Article may be subject to discipline
up to and including termination by the District.

It is understood that in the event this Article is violated, the District shall be entitled to withdraw

any rights, privileges, or services provided for in this Agreement.
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19.1

19.2

ARTICLE 19
SEVERABILITY

Savings Clause

If, during the life of this Agreement, there exists any applicable law or any applicable rule,
regulation, or order issued by governmental authority other than the District which shall render
invalid or restrain compliance with or enforcement of any provision of this Agreement, such
provision shall be immediately suspended and be of no effect hereunder so long as such law,
rule, regulation, or order shall remain in effect. Such invalidation of a part or portion of this
Agreement shall not invalidate any remaining portions which shall continue in full force and
effect.

Replacement of Severed Provisions

In the event of suspension or invalidation of any Article or Section of this Agreement, the parties
agree to meet and negotiate within thirty (30) days after such determination for the purpose of

satisfactory replacement for such Article or Section.

54



ARTICLE 20
COMPLETION OF MEET AND NEGOTIATE

//\,e CSEA agrees that it has had a full and unrestricted right to make, advance and discuss all matters

properly within the scope of meeting and negotiating according to State Law. The above and foregoing
Agreement, subject to the paragraph below, constitutes the full and complete Agreement of the parties
and there are no other, oral or written, except as herein contained. Except as herein noted, the parties
for the term of this Agreement specifically waive the right to raise new subjects of bargaining, whether
or not the subjects were known to either party at the time of execution hereof as proper subjects for
meeting and negotiating. The District agrees that it shall meet and negotiate over any subject of
bargaining added by legislation, final order of the Public Employment Relations Board, or final order of
the courts, if such subject has not already been bargained. If agreement is reached, such agreement
shall be incorporated in this Agreement.
The parties agree to reopen negotiations on Article 15, Compensation, and four (4) other Articles, two
(2) selected by each party for the 2023/2024 school year and in Article 15, Compensation, and four (4)
other Articles, two (2) selected by each party for the 2024/2025 school year. The parties agree to
commence bargaining on or before June of 2023 for a successor agreement with CSEA submitting its
initial proposal no later than the regular June Board meeting.

5
)

/
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ARTICLE 21
DISCIPLINARY ACTION

This Article shall apply only to regular permanent Classified employees and shall be exempt from Artic.

6 unless the concern is a procedural violation which may be processed as a grievance under the first

three (3) levels only of Article 6, with the understanding that any such grievance will not delay the

implementation of the discipline process or the imposition of discipline.

21.1 “Disciplinary action” shall include written reprimand, suspension, demotion anddismissal.

21.1.1 Written reprimand shall be a separate written statement identifying misconduct or

performance deficiencies clearly identified as areprimand.

21.1.2 Suspension shall be a temporary separation from service without pay for disciplinary

reasons, not to exceed thirty (30) working days.

21.1.3 Demotion shall be a reduction from one classification to a lower classification within the

same or similar job family at a lower rate of pay for disciplinary reasons or decrease in

salary to a lower step within a salary range for disciplinary reasons.

21.1.4 Dismissal shall be separation from employment for disciplinary reasons.

21.2 Generally, discipline will follow a progressive approach, which attempts to correct, resolve or

remove the employee’s problem(s) at the lowest most effective level. The District and CSEA

recognize that there are some situations where progressive discipline is notappropriate.

21.3 Discipline shall be imposed on permanent employees of the bargaining unit only for cause.

Causes for disciplinary action shall include, but not be limited to, thefollowing:

a)

Falsifying any information supplied to the school district, including but not limited to,
information supplied on application forms, employment records, or any other school district
record;

Incompetency;

Inefficiency;

Neglect of duty;

Insubordination;

Dishonesty;

Possession of alcohol, intoxicants, or controlled substances on District property or while on
duty or furnishing a controlled substance to a minor; use of intoxicants or controlled
substances during work hours, or working or reporting for work while under the influence
of an intoxicant or controlled substance;

Absence without leave;
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i) Conviction of a felony or conviction of a misdemeanor involving moral turpitude. A plea or
verdict of guilty, or a conviction following a plea of nolo contendere (no contest), to a charge
of a felony or any offense involving moral turpitude is deemed to be a conviction within the
meaning of this section;

i) Immoral conduct;

k) Discourteous treatment of the public, students or otheremployees;

l)  Improper political activity;

m)  Willful disobedience;

n) Misuse of District property;

0) Abuse of leave privileges, including excessive absences or tardiness, or patterns of
absences for trivial indispositions;

p) Failure to maintain required licenses, certification, or to pass required tests; failure to meet
insurability requirements;

q) Abandonment of position, including failure to return upon expiration of any authorized leave
of absence; failure to report for duty for three or more working days without prior notification
and authorization of such absence;

) Negligent or willful damage to District property or District supplies or equipment:
unauthorized use of District property for a private purpose;

s) Harassment or discrimination towards another District employee or a student on the basis
of sex, race, or any other basis where such conduct is prohibited by law;

t)  Violation of District, board or departmental rule, policy orprocedure;

u)  Any other failure of good behavior either during or outside of duty hours which is of such
nature that it causes discredit to the District or his/her employment.

Disciplinary action is final upon the effective date set forth in the final notice. If the employee is

dismissed, then the employee will not be paid after that effective date.

21.4 No disciplinary action shall be taken for any cause which arose prior to the employee's
becoming permanent, nor for any cause which arose more than two (2) years preceding the
date of the filing of the notice of cause unless such cause was concealed or not disclosed by
such employee when it could be reasonably assumed that the employee should have disclosed
the facts to the employing district, except that the district can use information regarding the
employee’s conduct or performance which is more than two (2) years old to show continuing
conduct or performance.

5> When called into a meeting with their supervisor, as part of a formal investigation which could

reasonably lead to discipline of the employee, bargaining unit employees shall be notified of
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the purpose or subject of the meeting. If the purpose of the meeting is investigatory and could

reasonably lead to discipline of the employee, the employee may request representation.

Employees shall be allowed to have their representative present during the meeting if requeste

as set forth above. If the employee requests representation, the supervisor must stop the

meeting. If under any circumstances pursuant to this Section 22.5 an employee requests

representation at a meeting, the employee shall be given up to twenty-four (24) hours to obtain

representation. Constructive criticism is not a basis forrepresentation.
21.6 Written Reprimand

21.6.1 An cmployee who receives a written reprimand shall have the right to respond in

writing within ten (10) working days of receipt of the reprimand. The written response

will be attached to the reprimand when placed in the personnelfile.

21.6.2 The disciplinary procedures set forth below in 22.7 do not apply to writtenreprimands.

21.7 Disciplinary Action for Suspension, Demotion and Dismissal

Disciplinary action shall be taken in compliance with the following procedures:

Notice of Intent

Whenever the appropriate authority intends to suspend an employee, demote the employee, or

dismiss the employee, the appropriate authority shall give the employee a written notice of

discipline which sets forth the following:

a)
b)

c)

d)

9)

The disciplinary action intended;

The charges in ordinary and concise language of the specific act and omissions upon which
the action is based;

The cause for the action being taken, whether it is an action based on a violation of a rule,
regulation or policy of the District. The rule or regulation shall be setforth;

A copy of all written materials, reports, or documents upon which the discipline is based.
Notice of the employee’s right to respond to the charges either orally and/or in writing to the
appropriate authority (commonly referred to as a Skelly meeting);

Notice of the employee’s right to bring any representative of CSEA, attorney or any
representative to the Skelly meeting, if any;

The date, time and person before whom the employee may respond, upon the employee’s
request, in no less than five (5) working days;

Notice that failure to respond at the time specified shall constitute a waiver of the right to
respond prior to the final discipline being imposed,

58



i) The District retains the right to immediately place an employee on paid administrative
leave during the investigatory process. The Association President shall be notified of

such action.

) Upon issuance of a Final Notice of Disciplinary Action to Dismiss, the
Superintendent or designee may place the employee on unpaid leave pending any
appeal, in such caseé where the Superintendent or designee determines that keeping
the employee in paid status would pose an unreasonable risk of harm to students,
staff, or property. The unpaid leave may commence upon issuance of the Final Notice

of Disciplinary Action to dismiss.

k) Should the appeal result in no disciplinary action taken against the employee, all back
pay shall be restored to the employee within ten (10) business days.

Response by Employee

The employee shall have the right to respond to the appropriate authority orally or in writing. The
employee shall have a right to be represented at any meeting (commonly referred to as a Skelly
meeting) set by the appropriate authority to hear the employee’s response. In cases of
suspensions, demotions, or dismissal, the employee’s response will be considered before final
action is taken.
Final Notice

After the response or the expiration of the employee’s time to respond to the notice of intent, the
appropriate authority shall: (1) dismiss the notice of intent and take no disciplinary action against
the employee; or (2) modify the intended disciplinary action; or (3) prepare and serve upon the
employee a final notice of disciplinary action.

The final notice of disciplinary action shall include the following:

a) The disciplinary action taken:;

b) The effective date of the disciplinary action taken:

¢) The charges in ordinary and concise language of the specific act and omissions upon which

the action is based;
d) The cause for the action taken, whether it is an action based on a violation of a rule,
regulation or policy of the District. The rule or regulation shall be setforth:
e) The employee’s right to appeal within seven (7) working days;
f) A document, the signing of which shall constitute a demand for a hearing.

Appeal
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b)

h)

If within seven (7) working days the employee appeals the discipline, the Board shall set a
nearing before the Board itself or shall appoint a hearing officer to hear the matter and
make a recommended decision to the Board.

The hearing shali be set no later than sixty (80) calendar days from the date of the filing .
the appeal. All interested parties shall be notified of the date, time and place of the
hearing at least ten (10) working days before the hearing. The Board or hearing officer
may, prior to or during a hearing, grant a continuance for good cause.

All hearings shall be private; provided, however, that the employee may request a hearing
open to the public. Any request for an open hearing shall be submitted five (56) working

days prior to the hearing date or the hearing will be closed.

Both District and the employee are allowed to be represented by legal counsel and/or
other designated representative.

The hearing shall be tape recorded. If either party requests a court reporter or transcript,
the requesting party shall pay the cost.

The Board may, and shall if requested by the district or the employee, issue subpoenas for
necessary witnesses, and/or require the production of unprivileged documents or other
material evidence prior to the commencement of such hearing as long as the request is
received in writing at least five (5) working days prior to the date set for the hearing. After
the commencement of such hearing, subpoenas shall be issued only at the discretion of
the Board if the need for the subpoena could not reasonably have been anticipated before
the hearing.

Three (3) working days prior to the date set for the hearing, each party shallserve upon
the other party and submit to the Personnel Department a list of all witnesses and all
exhibits. Number shall designate the employer’s exhibits. Alphabetical letter shall
designate the employee’s exhibits. Neither party will be permitted to call during the
hearing a witness not identified pursuant to this section nor use any exhibit not provided
pursuant to this section unless that party can show that they could not reasonably have
anticipated the prior need for such witness or exhibit.

The hearing need not be conducted in accordance with technical rules relating to
evidence and witnesses but hearings shall be conducted in a manner most conducive to
determination of the truth. Any relevant evidence may be admitted if it is the type of
evidence on which responsible persons are accustomed to rely in the conduct of serious

affairs. Hearsay evidence may be used for the purpose of supplementing or explaining
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any direct evidence but shall not be sufficient in itself to support a finding. The rules
dealing with privileges shall be effective to the same extent that they are not or hereafter
may be recognized in civil actions, and irrelevant and unduly repetitious evidence may be
excluded. Decisions made by the Board shall not be invalidated by any informality in the
proceedings, and the Board shall not be bound by technical rules ofevidence.

i) The Board or hearing officer shall rule on the admission or exclusion ofevidence.

) Each party shall have these rights: To make opening and closing statements; to call,
examine, and redirect witnesses; to introduce evidence; to cross-examine opposing
witnesses on any matter relevant to the issues; to impeach any witness regardless of
which party first called him or her to testify; and to rebut the evidence againsthim/her.

k)  Oral evidence shall be taken only on oath or affirmation.
) The Board shall determine relevancy, weight, and credibility of testimony and evidence,

and shall base all findings on the preponderance of evidence. The burden of proof shall
rest upon the District.
Board of Trustees’ Decision

The Board of Trustees shall as soon as possible render findings and a decision.

a) The Board shall submit in writing to all parties its findings and conclusions.

b)  The Board may sustain or reject any of the charges and may sustain, reject or modify the
discipline. If the Board reinstates a terminated employee, the employee is entitled to back
pay for the period of absence minus any money the employee has earned during this
period, except any money earned at any job which was held prior to the effective date of
the disciplinary action.

c) The decision of the Board of Trustees is final.

61



ARTICLE 22
PROFESSIONAL GROWTH

The intent of this incentive based professional growth program is to encourage employees to ga

increased knowledge and skills, which enhances their ability to perform their job and to provide an

opportunity for advancement. This program is based upon the accumulation of points which may

eventually translate into a professional growth increment.

221

22.2

22.3

Qualification for Professional Growth Increments

In order to qualify for any Professional Growth Increment, it shall be the responsibility of the

individual employee to:

il.

Give satisfactory service in the position(s) to which he/she is assigned as shown on his/her
annual classified evaluation with no consecutive ratings “needing improvement” and/or
“unsatisfactory service.”

Receive prior approval of any professional growth activities from the

Assistant Superintendent of Human Resources based on paragraph 1 of this

article.

Submit all information and forms prescribed to the Classified Human Resources Office.
Said information shall include, but not be limited to, the following:

Copies of transcripts or verification that he/she has satisfactorily completed course wo.

and/or other activities applicable to the Professional Growth Increment.

Professional Improvement Activities

1.

Acceptable professional growth activities such as, but not limited to: coliege, community
college, continuing education courses and recognized trade schoolcourses.

Approved in-service education activities that are attended on personal time and/or for which
all actual and necessary expense is paid by the employee, such as institutes, lectures,
seminars, workshops, conferences, and conventions.

Service as an organizer, leader, speaker, or consultant or approved in-service education
session for which services are recognized, but for which no fee, over-time compensation, or
compensatory time off is paid by the Orcutt Union School District. Speaker and leadership

roles in job-related positions may be approved by the committee.

Professional Growth Point and Increment Plan

1

One or more Professional Growth Increments in the maximum of $600.00 may be earned i~

one fiscal year, but not to exceed five such increments in the maximum amount of
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10.

$3000.00 may be granted by the Board of Trustees to an eligible classified employee,
subject to the conditions set forth in the Administrative Regulation.

Nine (9) Professional Growth points shall be required for each Professional Growth
Increment effective July 1, 1995.

One growth point per one college semester unit is allowed. Verification of completion of
course with verified attendance of one (1) point for fifteen (15) hours attended.

Quarter unit courses will be converted to semester units on the basis of two semester units
for each three-quarter units or major fraction thereof earned in a quartercourse.

For approved in-service and related activities, one-half point will be given per programmed
attendance eight (8) hours and credit will not be given for activities held during regular
working hours but no more than two (2) points can be earned in ayear.

Professional Growth points earned for total hours in approved education courses:

Total Hours in Approved Professional Growth
Education Courses Points Earned
10-14 Hours %
. 15-19 Hours 1
20-29 Hours 1%
30-39 Hours 2
o 40-49 Hours 2%
50-59 Hours 3
60-69 Hours 3%
T 70-79 Hours 4

In order to receive Professional Growth credit, transcripts or verification of other course
activities need to be submitted upon completion.

Such increments shall be granted the month following receipt of transcript/verification and
acknowledgement from Classified Human Resources that an increment has beenearned.
Earned increments shall be paid in monthly installiments in addition to the employee’s
regular salary, and shall be subject to a customary payroll deduction for retirement, social
security, withholding tax, and time off with loss of salary, etc.

An employee must be in paid status to receive any portion of the Professional Growth

Increment he/she has been granted.
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11. If more than the necessary numbers of points are earned for any of the first, second, third,
fourth or fifth Professional Growth Increments, the excess number may be carried over o
the next succeeding increment.

12. No credit will be given for any Professional Growth activities earned prior to the employee’s
beginning date of employment.

13. All courses, workshops and activities must be attended while the employee is in unpaid
status with the District.

14. Once a determination to grant/decline professional growth has been made, no retroactive
sunsideration will be made.

22.4 Credit for College Degrees

1. Anannual stipend of $1,000 shall be granted to any unit member holding a Bachelor’s
degree from an accredited college or university.

2. An annual stipend of $1,000 shall be granted to any unit member holding a Master’s
degree from an accredited college or university.
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3

z3.1

ARTICLE 23

RECLASSIFICATION

Reclassification is defined as the reassigning of a position to another classification as a result of a change

in the duties being performed by the employee. Note — the change may be gradual or otherwise.
Reclassifications shall not be submitted due to increased workload if the work is defined by the job description.

Concerns with workload should be addressed utilizing other avenues. When an employee feels that they are no

longer performing the duties their current job title describes, they may request a job reclassification.

23.2 The employee will meet with the CSEA Chapter President and discuss the proposed reclassification. The

23.3

23.4
23.5

206

23.7
23.8

23.9

CSEA Chapter Executive Board will approve or deny going forward with the reclassification.

Once approved by the CSEA Chapter Executive Board, the employee will contact HR and request a
“Position Classification Review Packet”

The employee will complete the packet and return to Human Resources

HR will respond within 30 days to the reclassification by setting up a meeting with the employee and the
reclassification committee. The committee shall consist of members of both classified employees
familiar with the related jobs, and district and site management. The meeting will take place no later than
2 weeks from employee notification from HR. The employee may request union representation at said
meeting. A time extension may be granted by mutual consent.

Employee will attend the meeting and be prepared to present their request.

HR will respond with the results of the meeting / reclassification request within

ten (10) business days.

Any changes to the job description as a result of the reclassification process shall be presented to the
CSEA union president for review and approval of the change.

When a reclassification is approved, the reclassed employee shall receive the new classification pay
according to Article 9.4.5 and shall be retroactive to the day of reclassification filing with Human

Resources.
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Appendix A

ORCUTT UNION SCHOOL DISTRICT

RECOGNITION AGREEMENT

The Orcutt Union School District and the California School Employees’ Association, Orcutt Chapter #255, agree that the
following comprises an appropriate unit of classified employees:

All employees, other than management, confidential and supervisory, as designated by the Orcutt School District Board of
Trustees, or who are excluded below, who are classified employees defined by Section 45103 of the California Education
Code and who hold the following positions in the District:

Range Range
Accounting Clerk ) 20 | Health Assistant 19
Accounting Clerk, Child Care 21 | Information Technology Specialist 36
Accounting Technician . 25 | Information Technology Specialist, Lead 42
Accounting Technician, Senior 28 | Instructional Assistant 8
Administrative Assistant - 30 | Instructional Assistant I/Special Ed 12
ASES Coordinator 20 | Instructional Assistant II/Special Ed 13
ASES Homework Coach 8 | Instructional Assistant, Bilingual 11
Attendance Clerk 12 | Instructional Assistant, Music 10
AV Technician 27 | Instructional Assistant, PE 11
Bus Attendant 11 | Instructional Assistant, Preschool 11
Qus Driver 19 | Licensed Vocational Nurse (LVN) 27
is Driver, Lead 23 | Maintenance Craftsperson 26
Charter High School AS8B Activities Technician 21 | Maintenance Craftsperson, Lead 30
Charter High School Athletic Coordinator 30 | Maintenance Worker 19
Charter High School Guidance Technlcian 23 | Maintenance Worker, Senior 21
Charter High School Media Career Technician 15 | Maintenance Worker, Senior Technology 25
Charter High School Office Manager 25 | Materials Production Specialist 18
Charter High School Registrar 19 | Media Clerk 14
Child Care Assistant 8 | Media Specialist 15
Child Care Camp Coordinator 17 | Media Specialist, Lead 18
Child Care Coordinator 17 | Network Systems Specialist 42
Child Care Coordinator, Assistant 14 | Noon Duty Supervisor 7
Child Care Coordinator, Lead 18 | Office Assistant 15
Child Nutrition Cashier 8 | Office Manager, Child Care 22
Child Nutrition, Office Assistant 15 | Office Manager, Child Nutrition 22
_Child Nutrition Cook 10 | Office Manager, MOT 22
Child Nutrition Cook, Senior 11 | Office Manager, Pupil Services 24
Child Nutrition Production, Lead 18 | Office Manager, School 22
Child Nutrition Transport Cook, Senior 13 | Painter 26
Child Nutrition Transport Worker 11 | Painter, tead 29
Child Nutrition Unit Lead, Olga Reed 18 | Payroll Clerk 21
Child Nutrition Worker 8 | Payroll Technician 22
rrical Assistant 8 | Payroll Technician, Senior 28
Cbmmunitv Liaison 14 | Preschool Instructor 20
Computer Specialist 14 | Pupil Services Analyst 30
Computer Technician 24 | Purchasing Agent/Storekeeper 34
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] Custodian

15 | Receptionist 18
ustodian, Day Lead 27 | Receptionist, Bilingual/Sub Coordinator 19
Custodian, Head 18 | Registered Behavior Technician 15
Custodian, Night Lead 25 | Secretary 18
Data Specialist 31 | Secretary, Bilingual 19
Delivery Driver 17 | Secretary, Senior 24
District Accounting Specialist 33 | Secretary, Senior Ii, Technology 26
District Child Care Coordinator 19 | Student Data Technician o B 14
Driver 15 | Technology Application Specialist 29
Educational Services Support Clerk 18 | Transportation Coordinator/Trainer 30
Facilities & Maintenance Coordinator B 41 | Utility Worker - R -
| Grounds Maintenance Worker!| - S 19 | Vehicle & Equipment Mechanic 28
Grounds Maintenance Workert) 22 | Vehicle & Equipment Mechanic, Assistant 20
Grounds Maintenance Worker Il 25 | Vehicle & Equipment Mechanic, Lead 32
Grounds Maintenance Worker, Lead 29 | Warehouse, Delivery Driver 18
_Grounds Maintenance Worker, Field Services Technician 25 | Warehouse, Distribution Specialist 21

Excluded from the unit are all employees whose position is not listed above, substitute employees, any other short-term
employees as designated in Education Code Section 45103, and all management and confidential employees as

designated by the Orcutt Union School District as follows:

Administrative Assistant, Business Services
!ministrative Assistant, Certificated Personnel
aministrative Assistant, Classified Personnel

Administrative Assistant, Superintendent

Behavior Intervention Specialist

Custodial Supervisor

Director of Child Care Services

Director of Child Nutrition

Director of Fiscal Services

Director of Maintenance, Operations & Transportation

Occupational Therapist

Operations Supervisor

The undersigned parties further agree that the above description is a complete agreement by the parties and that neither
party will appeal the appropriate unit to the Public Employment Relations Board or to any court. All newly positions shall
be a part of the bargaining unit except those that are specifically management and confidential.

= /34 f2022

On behalf of California Schob!\é!gﬁoyee' Association
Orcutt Chapter 5
President, Shirley Juarez

Date

5/21 2023

Superintendent, Dr. Holly Edds

Date
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Appendix B

ORCUTT UNION SCHOOL DISTRICT
CLASSIFIED SALARY SCHEDULE 2022-23

10.00%
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6
Range Monthly  Hourly Monthly ~ Hourly Monthly  Hourly Monthly  Hourly Monthly  Hourly Monthly ~ Hourly

7 2,871 16.50 2,87 16.50 3,030 17.41 3,182 18.29 3,339 19.19 3,507 20.16

8 2,871 16,50 2,958 17.00 3,105 17.84 3,264 18.74 3,424 19.68 3,595 20,66

9 2,887 16.59 3,031 17.42 3,184 18.30 3,341 19.20 3,509 20.17 3,683 2117
10 2,959 17.01 3,107 17.86 3,263 18.75 3,425 19.68 3,597 20.67 3,776 21.70
1 3,034 17.44 3,185 18.30 3,343 19.21 3,512 20.18 3,685 21.18 3,871 22.25
12 3,109 17.87 3,265 18.76 3,427 19.70 3,599 20.68 3.779 2172 3,968 22.80
13 3,187 18.32 3,346 19.23 3,513 20.19 3,688 21.20 3,874 22,26 4,067 23.37
14 3,267 18.78 3,429 19.71 3,601 20.70 3,781 21.73 3,970 22.82 4,168 23.95
15 3,347 19.24 3,515 20.20 3,690 21.21 3,887 22.34 4,069 23.39 4,272 24.55
16 3,431 19.72 3,603 20.71 3,783 21.74 3,973 22.83 4171 23.97 4,380 2547
17 3,517 20.21 3,693 21.22 3,878 22.29 4,072 23.40 4,275 24.57 4,487 2579
18 3,606 20.72 3,789 21.78 3,975 22.84 4174 23.99 4,382 2518 4,601 26.44
19 3,685 21.24 3,880 22.30 4,075 23.42 4278 2459 4,491 25.81 4715 27.10
20 3,788 21.77 3,978 22 86 4,176 24.00 4,384 25.20 4,603 26.45 4,833 27.78
21 3,882 2.3 4077 2343 4,281 24.60 4,494 25.83 4718 2711 4,955 28,48
22 3,980 22.87 4179 24.02 4,387 25.21 4,605 26.47 4,837 27.80 5,073 29.18
23 4,079 23.44 4,283 24.61 4,496 25.84 4,722 27.14 4,957 28.49 5,206 29.92
24 4,182 24.03 4,389 25.22 4,609 26.49 4,839 27.81 5,080 29.20 5,335 30,66
25 4,285 2463 4,499 25.86 4,724 2715 4,960 28.51 5,209 29.94 5470 31.44
26 4,382 25.24 4,612 26.51 4843 27.83 5,084 20,22 5,339 30.68 5,605 32.21
27 4,502 25.87 4,727 27.17 4,963 28.52 5,212 29.95 5,472 3145 5,745 33,02
28 4,614 26.52 4,845 27.84 5,088 29.24 5,342 30.70 5,609 32.24 5,888 33.84
29 4,729 27.18 4,966 28.54 5,216 29.98 5475 31.47 5,748 33.03 6,037 34.70
30 4,848 27.86 5,090 29.25 5,344 30.71 5613 32.26 5,891 33.86 6,187 35.56
31 4,968 28.55 5218 29,99 5,478 31.48 5,752 33.06 6,041 34.72 6,341 36.44
32 5,095 29,28 5348 30.74 5,615 32.27 5,896 33.89 6,180 35.57 6,500 37.36
33 5221 30.01 5,482 31.51 5,756 33.08 6,044 34.74 6,344 36.46 6,662 36.29
34 5,352 30.76 5,618 32.29 5,900 33.91 6,195 35.60 6,505 37.39 6,829 39.25
35 5,485 31.52 5,759 3310 6,047 34.75 6,349 36.49 6,666 38.31 7,000 40,23
36 5,621 32.30 5,903 33.93 6,198 35.62 6,508 37.40 6,833 39,27 7,175 41.24
37 5,762 33.11 6,050 34.77 6,353 36.51 6,671 38.34 7,003 40.25 7,354 42,26
38 5,907 33.95 6,201 35.64 6,511 37.42 6,838 39.30 7,179 41.26 7,538 43.32
39 6.054 34.79 6,356 36.53 6,674 38.36 7,007 40.27 7,358 42.29 7,726 44.40
40 6,204 35.66 6,516 37.45 6,842 39.32 7,183 4128 7,542 43.34 7,918 4551
41 6,361 36.56 6,679 38.39 7,012 40.30 7,363 4232 7,730 44.43 817 48,65
42 6,519 37.47 6,846 39.34 7,188 41.31 7,546 43.37 7,925 45,55 8,319 47.84
43 6,682 38.40 7,016 40.32 7,367 42,34 7,735 4445 8,122 46.68 8,528 49.01
44 6,850 39.37 7,192 41.33 7,551 43.40 7,929 45.57 8,326 47.85 8,741 50,24

Board Approved April 13, 2022

All hourly rates are computed on the standard basis of an average of 174 hours per month. Long service recognition: All classified
employees shall receive $175.00 per month after completion of ten (10) years of service, $200.00 per month after completion of fifteen
(15) years of service, $250 per month after completion of twenty (20) years of service, $300.00 per month after completion of twenty-
five years of service. Shift differential compensation: Any employee in the bargaining unit whose assigned work shift commences
hetween 1:00 p.m. and 5:00 a.m. shall be paid a shift differential premium of five (5) percent above the regular rate of pay for all hours

rked. This section shall only apply to full-time employees who work an eight (8) hour shift. Night Custodians receive a two (2) range
_aift differential. Any other application shall be by mutual written agreement between CSEA and the District. Instructional Assistant I,
Special Ed., shall be paid a 2 %% stipend when a pupil requiring feeding, lifting or toileting assistance is regularly assigned to the
school site. Other stipends include: Back Flow License 5%, Pesticide Application License 5%, standby personnel with Bus Driver's
License 2 2%, Bus Driver Trainer Certification 2 %%, First Aid/CPR Instructor Certification 2 %2%.
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Appendix C

ASSIGNMENT OF BUS ROUTES

For the purposes of this section, seniority is defined as the last date of hire in the Bus
Driver classification. Equal seniority (same date of hire) shall be determined by lot.
Daily bus routes (am/pm runs as combined by the District) shall be offered to bus drivers
based on seniority. Midday runs (regular scheduled runs between 9:15 a.m. and 1:50
p.m.) shall be offered separately based on seniority.

Daily bus routes, including midday runs, shall be set no later than twenty (20) working
days after school starts. A selection of bus runs will be done on or before the 20'" day of
the school year.

All bus drivers must participate in the selection process. Drivers shall indicate, in writing,
whether they request consideration for field trips, and/or extra midday runs.

Drivers must remain available for assignments related to transportation while in paid
status.

Bus runs less than one (1) hour shall be paid a minimum of one (1) hour except those
commencing while the driver remains in paid status.

The assigned bus route shall include fifteen (15) minute warm-up/safety check period
prior to the first run of the day, and a five-minute warm up for all other bus runs. In
addition, there will be a five (5) minute cooldown.

Extra trip assignments will be made among those drivers having indicated their
availability, continuing with seniority rotation, with the most senior driver selecting first
and so on. Selection of extra trips shall be on the first workday of the week. Refusal or
absent drivers will be rotated to the bottom of the list. Available extra midday runs shall
be distributed in same rotation.

When a regular run (including the midday portion) becomes available due to day-to-day
driver unavailability, the District may assign a regular driver or substitute driver to take
the full run, or a portion thereof. Whenever possible, the midday run shall be separated
and assigned in accordance with the above stated midday run assignment procedure.
It has been past practice, and will continue to be the practice, to disallow substitute

driving time to count towards qualifying for health benefits.
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1.

12.

13.
14.

Any permanent drivers hired after July 1, 2013 will not be allowed to use field trip driving

time to count towards qualifying for health benefits.

When a regular driver has been absent for fifteen (15) continuous working days and the District
does not know definitely when the driver will return or when the District becomes aware that a
driver will be out for more thanfifteen (15) continuous working days, the absent driver’s total projected
run shall be offered to the rest of the drivers on the same basis used in item 1 above. If the total run is
not selected by any driver within five (5) working days, the midday run or runs shall be separated from
the total run and offered separate and apart to less senior drivers on the same seniority basis. This run
then becomes a part of the receiving driver's run until the absent driver returns. The balance of the
absent driver's assignment, minus the midday run/runs, will be offered to a substitute driver. Upon return

of the reguiar driver, assignments shall revert to the initial schedule assigned as a result of item 1 above.
Any license renewal training/testing shall be in paid status.

The parties agree that the transportation of special education students to and from home,
school and IEP required therapy may be provided by persons employed under the “Driver” job
description. The District agrees that such transportation arrangements shall be made only when

management has determined that there is no Bus Driver available to provide the transportation.
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Appendix D

CLASSIFIED RETIREMENT INCENTIVE PROGRAM

After ten (10) years of satisfactory service, a bargaining unit employee
employed prior to July 1, 2013 who qualifies for health and welfare benefits
in the Orcutt Union School District, and who attains the age of 55 is eligible
to apply for the District's Classified Retirement Incentive Program. An
employee taking the Savings (Article 15.4) may convert to single or two- party
medical one year prior to expected retirement date subject to insurance
approval and take advantage of the Retirement Incentive Program.

Upon receipt of a written resignation from the employee, the District will
agree to a contract for a period not to exceed five (5) years

Individuals wishing to apply for the program shall submit notification of
resignation and a request for participation in the Classified Retirement
Incentive Program by March 1 of the school year of the first program
participation.

A contract under this program shall be for a period not to exceed five (5)
years, or to the retiree's reaching the age of sixty-five (65), whichever comes
first.

Once chosen to participate in the program, the contractor may not return to
any regular employment in the District unless the Board of Trustees approves
such return based on particular needs of the District as determined by the
Board following established District hiring procedures. It shall be the
responsibility of the retiree in those limited instances where re- employment
is approved to assure compliance with PERS statutory provisions, rules and
regulations and to provide evidence to the District of such compliance. It is
expressly understood that the period in which the Retiree has been in the
Classified Retirement Incentive Program will not be considered in restoration
of the rights, benefits, and burdens of a permanent employee.

Bargaining unit members participating in this program will be entitled to all
health and welfare benefits as though they were full time employees.
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if health and welfare benefits only become available to participants at
premium rates in excess of those for full-time employees, the participant will

be responsible to pay the additional premium. Such entitlement will

cease upon termination of the agreement with the District pursuant to Section 3.
In the event there are legislative enactments which fundamentally modify or
limit the provisions for classified retirement incentive programs, individuals
eligible for participation in the program under this policy may participate under
stipulated conditions of a prorated basis of time and fees for the term of service

involved.
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MEMORANDUM OF UNDERSTANDING
BY AND BETWEEN THE
ORCUTT UNICN SCHOOL DISTRICT
AND THE
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION AND ITS ORCUTT CHAPTER 255

This Memorandum of Understanding (MOU), is entered into by and between the Orcutt Union
School District (District) and the Californla School Employees Association and its Orcutt Chapter
255 (CSEA or Association).

The parties agree to the following:

Beginning with the 2017/2018 school year, in addition to the currently offered health
insurance plan known as Blue Cross 90D, the following Anthem Blue Cross tnsurance
Plans will also be offered as employee options:

A. Blue Cross 90G

B. Blue Cross 80E

C. Blue Cross 80G

This Agreement becomes final upon ratification of the Assaciation membership and adoption
by the Orcutt Unlon School District Board of Trustees,

Dated: June 1, 2017

Ohette Gngloo

Phyllis Jackson, Presiffent CSEA Orcutt Chapter 255 for Association

4,,,5/_,,#1(/’_ o
|

ooni-.l CSEA Labor Rlations Ihrp}nsuntmwtz for CSEA

Mark
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