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PROGRAMS FOR ENGLISH LANGUAGE LEARNERS 
 

 The Board of Education believes that students who, by reason of foreign birth or 

ancestry, have limited English proficiency (referred to here as “English Language 
Learners” or ELLs), will be more effective learners of both the language and the 

curriculum if they receive instruction in both their native language and English.  The 
district will therefore take steps to identify ELL students and provide ELL students with an 

appropriate program of either Bilingual Education or English as a New Language. 

 
 Pursuant to this policy and the regulations of the Commissioner of Education, the 

Superintendent of Schools is directed to develop appropriate administrative regulations to 
ensure that students are: 

 

1. screened to determine if the student is an ELL, in accordance with Parts 117 and 
154 of the Commissioner's Regulations, a process that will include interviews and 

assessments and will assign each ELL student to the appropriate subpopulation 
(newcomer, developing, long term, former or inconsistent/interrupted formal 

education); 
2. identified, as appropriate, as an ELL student with a disability; 

3. annually evaluated to determine continued ELL eligibility.  Included in the 

evaluation shall be each student's performance in English language proficiency 
and academic progress in content areas; 

4. assured of access to appropriate instructional and support services, including 
guidance programs within the timeframes provided by Commissioner’s 

Regulations; and 

5. assured of having equal opportunities to participate in all school programs and 
extracurricular activities as non-ELL students. 

 
 The Superintendent shall be responsible for ensuring that the Commissioner of 

Education is provided with a comprehensive plan that describes the district’s ELL 
program and includes all information specified in the Commissioner's Regulations, before 

the start of each school year.   The district will also provide assurances that the district is 

providing appropriate school-related information to the parents (or persons in parental 
relation) of ELL students in English and the language they best understand.   

 
The district will provide an orientation program annually for parents of newly 

enrolled ELL students.  In addition, the district will meet individually with ELL parents at 

least once a year to discuss the goals of the ELL program, and their child’s language 
development (in both their native language and English), in addition to regular 

parent/teacher meetings. 
 

In addition, the Superintendent shall ensure that all teachers employed in any 

Bilingual and/or English as a New Language program are properly certified in accordance 
with the Commissioner's Regulations, and that all staff receive appropriate professional 

development on ELL students. 
            

 
Cross-ref: 4321, Programs for Students with Disabilities 

9700, Professional Development 
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Ref: Education Law §3204 

English Acquisition, Language Enhancement, and Academic Achievement Act, 20 
USC §§6801 et seq 

 Equal Educational Opportunities Act of 1974, §§201 et seq., 

   20 U.S.C. §§1701 et seq. 
 8 NYCRR §§80-2.9; 80-2.10; 117; Part 154  

 Lau v. Nichols, 414 U.S. 563 (1974) 
Rios v. Read, 480 F. Supp. 14 (1978) 

 Cintron v. Brentwood UFSD, 455 F. Supp 57 (1978) 

Aspira of New York v. Board of Educ. (City of New York), 394 F. Supp. 1161 
(1975) 
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PROGRAMS FOR ENGLISH LANGUAGE LEARNERS EXHIBIT 
PLACEMENT IN A LANGUAGE INSTRUCTION EDUCATIONAL PROGRAM FOR 

NEW STUDENTS – PARENTAL NOTIFICATION 

 
Dear Parent/Guardian: 

 
 Your child (insert child’s name) has been identified as an “English Language 

Learner;” a student in need of help to learn English and the district is recommending 

placement in a (insert name of program).  We have determined (insert child’s name) 
eligibility, and placed (him or her) in such a program based on (insert reasons).  Please 

review this letter, choose one of the options (see below) and sign and return the 
attached form within 10 school days.  

 

 (Child’s name) is performing at (insert status of child’s academic achievement).  
We have determined (his or her) level of English proficiency at (insert level) based on 

(insert how the district assessed that level). 
 

 We believe that placement in a (insert name of English instruction program) will 
help (insert child’s name) both to learn English and increase (his/her) level of academic 

performance.  Attached is a series of questions and answers we hope will help you better 

understand the program in which we have placed (insert child’s name) and the benefits 
of that program. 

  
The district will offer an orientation session for parents. We encourage you to 

attend.  At the meetings, we will provide you with information about New York State’s 

Learning Standards and the school’s expectations that will help you to better understand 
the goals of your child’s program, and suggest ways you can help (insert child's name).  

In between meetings we are always ready to listen and respond to any questions and 
recommendations you might have.  District staff will also meet with you individually once 

a year, in addition to regular parent/teacher meetings, to discuss your child’s language 
development progress, English language proficiency assessment results, and language 

development needs in all content areas. 

 
 However, you should know that you have the right to: 

 
1. request that (insert child’s name) be immediately withdrawn from the 

instructional bilingual program that the district has offered your child and 

schedule a meeting with the building principal and the district supervisor of 
bilingual education.  At a minimum, however, (insert child’s name) must 

participate in an English as a New Language program; 
 

2. request placement in another available district program; 

 
3.  accept the district’s recommended placement. 

 
 Whatever your decision, we encourage you to help (insert child’s name) attain 

English proficiency and high academic achievement levels.  Some ways in which you can 
do this include:  (insert some examples). 

 

 If you have any questions about this notice or the attached information, please 
contact (insert the name of the Building Principal or the program’s coordinator).  All of us  

 
 

 



 
4326-E.1 

 

 
in the district look forward to working with you to help (insert child’s name) improve (his 

or her) English and overall academic skills. 

 
       Sincerely, 

 
 

       Building Principal 

 
 

 
* * * 

 

Questions and Answers About Your Child’s English Instruction Educational 
Program 

 
 

1. What methods of instruction will be used in my child’s program? 
 

 

 
2. Does the district offer any other programs for English language learners? 

 
 

 

3. How do these other programs differ from the one offered my child in terms of 
methods of instruction, content, instructional goals and the use of English and a 

native language in instruction? 
  

 
4. How will this program meet the educational strengths and needs of my child? 

 

 
5. How will my child’s program specifically help (him or her) learn English and meet 

age appropriate academic achievement standards for grade promotion and 
graduation? 

 

 
6. What are the specific exit requirements of my child’s program?  What is the 

expected rate of transition into non-ELL classrooms?  What is the expected 
graduation rate from high schools receiving Title I funds? 

 

 
7. My child is classified as a student with a disability.  How will my child’s English 

learning program meet the objectives set out in (his or her) individualized 
education program? 
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PROGRAMS FOR ENGLISH LANGUAGE LEARNERS EXHIBIT 
PLACEMENT IN A LANGUAGE INSTRUCTION EDUCATIONAL PROGRAM – 

PARENT RESPONSE FORM. 

 
 

NOTE:  This form must be returned within 10 school days. 
 

I, as parent/guardian of _(insert child’s name)________, acknowledge receipt of the 

district’s notification regarding my child’s eligibility for an English Language Learner 
program.  I elect the following option: 

 
(check one box) 
 
  I accept the district’s recommended placement. 

 
  I decline the district’s recommended placement and request a meeting with the 

building principal and ELL program supervisor. 

 
  I request my child’s placement in a different district ELL program, (insert the 

name of the preferred program). 

 
 
 
_________________________________ 
Print Name (Parent) 
 
_________________________________        ________________________ 
Parent Signature     Date 
 
Mail to:  (district provide mailing address) 
Or email to:  (provide district email address) 
 

 


