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| CHAPTER 6 Recordmg Transactlons ina General loumal

Study Plan

Check Your Understandmg

Section1 1 Read Sectton 1 on pages 122—124 and complete the followmg exerczses on
‘  page125. : '
0 Thinking Cntlcally ;
o Communicating Accounting o
Q0 Problem 6-1 Analyzmg a Source Document .

Section2 Read Sectzon 2o0n pages 126—-139 and complete the followzng exercises on
. page140.
a Thmkmg Cn’ucally -
0 Computing in the Business World
O Problem 6-2  Recording Business Tlal’lS(lCl‘lOIlS o
Q Problem 6-3 Analyzzng Transactlons '

 Review the Chapter Summ on age14 in yourtextbook.
a Key Concepts : ‘ - :

- Review-and Activities Complete the followzng questzons and exercises on pages 142—1 43 in
. E - 'your textbook. ; , ;
Using Key Terms '
~ Understanding Accountmg Concepts and Procedures c
Case Study c ‘
Conductmg an Audit with Alex
Internet Connection
Workplace Skills

Computerlzed , - Read the Computerzzecl Accountzng mfonnatzon on page 144 in your
Accounting = fexthook. ~
O Making the Transition ﬁom a Manual toa Computerzzecl System o
Q Entering Transactions in Peachtree

Problems Complete the followmg end—of chapter problems for Chaptel 6 in youz
~  textbook.
O Problem 6-4 Recozclmg Genelal ]oumal Twansactzons
QO Problem 6-5  Recording General Journal Transactions
@ Problem 6-6  Recording General Journal Transactions
(O Problem 6-7  Recording General Journal Ti ransacttons

Cha_yllkenge Problem 0O Problem 6-8 Reco:clzng Genezal [oumal Tlansacttons

Chapter Reviews Complete the followzng exezczses for Chaptel 6in youl Chapter Revzews
and Working Papers  and Working Papers. c
: c . O Chapter Review

0 Self-Test
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Date - Class ,

L e Recordmg Transactlons ina
;CHAPTER REVIEW General lournal |

Part 1 Accountrng Vocabulary (12 pomts)

 Directions:  Using terms from the followmg list, complete the sentences below Wnte the letter .
‘ of the term you have chosen in the space prowded

. accounting cycle : ,‘ D, general journal H. manual accountmg system '
. checkstub - E, invoice . I memorandum

. computerized accounting “E journal . ‘ J receipt '

system = . G journalizing - . K. source document

C B A system in which 1nformatron is recorded by entenng itintoa computer is called a(n)
1. The source document for recording a cash payment transaction is a(n) .
. The business document prepared when cash is received is a(n)
A busrness paper that verifies that a transaction actually occurred is a(n) ~ o
. A(n) is the source document that shows the date of a business transaction, the items
: purchased the quantity of each item, and the cost of each item.
A sequence of business activities completed throughout a frscal period to keep accou trng
:~.records in.an orderly. fashion is
A chronologrcal ‘record of business transaction n)
. Recordmg business information by hand is done in a(n) _ :
The process of recording business transactions in a journal is called _ ~
A brief message wntten to describe a transactron that takes place wrthm a busmess 1s 1
- a(n) ~
. An all-purpose ]ournal in whrch all transactrons ofa busmess may be recorded is the

 Part 2 - The Accountrng Cycle @ pomts)

Directions: Shown below are the nine steps in the accountmg cycle. Rearrange these activities in the order in whzch
: they would be completed by a busmess n zts accountrng period.

Record the debit and credlt parts of each busmess transaction in a ]ournal ~
Prepare a work sheet to summarize the financial information for the accountmg period.
‘Record and post the closrng entries.

Post each journal entry to the ledger accounts

Collect source documents and verify the financial information.

Analyze business transactions into their debit and credit parts.

Prepare a trial balance. ~ , ,

Prepare a post-closing trial balance

. Prepare the ﬁnanc1al statements.

.

.

PNompONHES

Part 3 The General Journal € pomts)

‘D‘lrectlons. The following list contams the steps for journalizing business transactions. In the geneml ]oumal on
. the next page show where each step is recorded by wntmg the identifying letter

A. The amount of the credit - _D. The amount of the debit
B. Source document reference or an explanatlon - E. The date of the transaction
“C. The name of the accountcredited ~ E The name of the account debrted
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‘Name , S 5 ‘ Date . Class

GENERAL JOURNAL - e

DATE ' . DESCRPTION . . . pEBT CREDIT
2 " . L N g i ' ¥ : 9 ’ . ‘ " &) "‘ ‘ F : . ,‘ 2 ‘

Part 4 Analyzmg the Effects of Transactlons on Accounts (60 pomts)

Directions: Sally Silva, who owns and operates Sallys Salon uses the followmg accounts.

Cashin Bank e Accts. Pay——A Touch of Class " Fees

Accts. Rec—Donna Deluca ' Accts. Pay.—Town News Advertising Expense
| Beauty Supplies - ~ SallySilva, Capital ~ Rent Expense

Shop Equipment ~ : Sally Silva, Wxthdrawals ” Utlhtxes Expense

Use the form below to analyze each of the followzng transacaons For each debzt and credit, wrzte :
the account name, its classification (A, L, OF, R, or E), and whether the account is zncreased (#)or
decreased ( ) , ;

0. Sally Sllva purchased $100 in beauty supphes for cash Check 201
1. Received $50 for services rendered, Receipt 15. d
2. Bought'a $75ad on account from Town News, Invoice 601 '
3. As a personal favor, sold $20 in beauty supplies on account to Donna Deluca, Inv01ce 10.
4. Wrote Check 202 for $500 to pay the monthly rent.
5
6
7
8
9

- Sally Silva transferred shop equipment valued at $350 into the busmess, Memorandum 20.
. Received a check for $20 from Donna Deluca in payment of her account RECEIPt 16.
. Issued Check 203 for $75 to Town News to apply on account. e
. Purchased $150 in beauty supplies on account from A Touch of Class, Inv01ce 405.
. Sally Silva withdrew $125 cash for personal use, Check 204. '
10. Issued Check 205 to pay the $85 electric bill.

Beauty Supplies A | + |cashinBank

Ol ley ol W e e e

[y
<
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Workmg Papers for Section Problems

Problem 6-1 Analyzmg a Source Document

S 1.

| Problem 6-2 Recording Business Transactions‘ "

Step 1 | k | | k

‘ ‘Step 3
Step 4.

Step 5

Step 6

Problem 6-3 Analyzing Transactions

Passenger Van
' Cash in Bank
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Workmg Papers for End-of- Chapter Prob/ems

Problem 6-4 Recording General Journal Transactlons . |
| GENERALJOURNAL : v

patE | : DESCRIPTION Pty pear [ creom
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Analyze:
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Problem 6-5 Recording General Journal Transactions
o ‘ ' GENERALJOURNAL . PeE_

patE | ~ DESCRIPTION e PROESFT-  peBIT || ;CREDVIT
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Analyze:
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Date
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Problem 6-6 Recordmg General Journal Transactlons

GENERAL JOURNAL

PAGE.

DATE |

. DESCRIPTION

. CREDIT

oo

£Y

e o

o

< o

€O 0 JO0 N s [oy L o

10

11

12

12 :

- (13 i

14

15

15

8l

16

17

18

19

204

21

22

=

23

23

24

~ 281

llos

26

36

26

il

28]l

28

29

2

30

30

31

a1

32

© 38

34

. 34

'35

3%

26

37

37

Analyze:
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Date

Class

Problem 6-7 Recording Ge

neral Journal Transactions

11
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10

38

GENERAL JOURNAL o PGE_
_DATE ~ DESCRIPTION FOSTIl DB CREDIT
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Namé,

Problem 6-7 (concluded)

AhalyZe: ;

Problem 6-8 Source Documents
lnstructlonS' Use the followmg source documents to record the iransactzons for
this business.
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Problem 6-8 (contimied)' '
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Problem 68 Recordmg General Journal Transactlons | |
o GENERALJOURNAL ~ page

DATE . DEscRPTION @ P,SESFT " DEBIT  CREDIT
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Analyze:
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- Name. =~ . Date Class

o CHAPTER 6 Recordlng 'l'ransactlons ina General leurnal ;‘ |

' Se!f-Test

 Part A “True or False
Directions:  Circle the letter T in the Answer column if the statement is zme
‘ _ circle the letter F if the statement is. false
Answer : . . :
T F LA fiscal year is an accountrng penod that begrns on
‘ L ]anuary 1 and ends on December 31. :

T I | _ 2. When recordrng a business transactron the amount is
: : always entered first because it is the most 1mportant part
of the journal entry.

3. A source document is a busrness paper that proves a
transactron occurred :

" 47 A‘journal is sometimes 'éalieda:”'};j’o " of original entry
‘because it is the only place in Wthh the detaﬂs of the
transaction are recorded

5. A check was written on Aprrl 15 It is be1ng recorded
today, Aprﬂ 17. The date used for recordmg the trans-
action is Aprrl 17. ; , r

6. The analysrs of a buSiness transaction into its debit and

credit parts is required for both manual and computenzed r

accounting systems.

7. The different kinds of source documents a busmess uses
' depends on the nature of the transactron

8. If an error is discovered before posting occurs, 31mp1y
~draw a line through the incorrect item and write the
_correct item above it.

k9 The debit part of a busmess transactron should be indented

~one-half inch from the left edge of the paper.

10. The accountmg cycle is a series of actwrtres a busmess
completes over a period of time. ~
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Name S , : k Date _ Class

k “ Part B Multlple Choice

Directions: Choose the letter of the correct answer and wrzte it in the space
' prowded » ‘

Answer : , .
1. Most busmesses use an accountmg penod of:
k (A) one month :
~ (B) three months
- (C) six months
(D) twelve months

2. A form listing spec1f1c 1nformat1on about a business
“transaction that 1nvolves the buymg and sellmg of
goods isa: : , o
~(A) check
(B) invoice
(C) memorandum
- (D) receipt

3. Which of the following isa calendar year accountmg
period? o o
“(A) Jan. 1-Dec.31 . g
(B) Feb. 1-Jan. 31
(C) July 1-June 30
(D) April 15-—March 31

4, Which source document is used w1th1n the busmess"
(A) check -
(B) invoice
(C) memorandum
-~ (D) receipt

‘5. Which of the followmg is entered Wlth each transachon?:
(A) date k o ~
® debit account title and amount ~
(C) credit account title and amount

(D) source document or explanat1on

~ (B) allof the above o
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