
HOME-BOUND TUTOR MONTHLY TIME RECORD 

 
Note:  This time record  sheet should be used only when (1) the tutor has been board approved, (2) the 

tutor has been assigned to a student by a district administrator and (3) the tutoring is completed off-site 

of the MT campus. 

 
Tutor       Student      

 

This form is to be used as a time record for payment of home instruction for the above-named student.  

Please list the dates, time, and hours spent in tutoring.  Parent/guardian must initial each session.  

Please sign and submit this form to the student’s principal at the end of each month.  This time record is 

due in the Treasurer’s Department by the 15
th
 of the month following services.  (For example:  Time 

record for tutoring completed in April is due by May 15.) 

 

Date In Out Instructional Hours Parent Initials 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 

 

             

Parent/Guardian’s Signature     Date 

 

 

             

Tutor’s Signature      Date 

 

 

             

Administrator’s Signature     Date 

 
7/26/17 DLB 


