Setting up Outlook (Classic)



Open up Outlook (Classic) App
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Open up Classic Outlook App

Step 1: Click on Outlook (Classic) ak

earch for apps, settings, and documents

All < Back

OneDrive

OneNote

Outlook
New

Outlook (classic)
New

Paint

Phone Link
System

Photos

Poly Lens

P R E Y RS B o



Enter Your Email Credentials

e Click SignIn

¥ Microsoft
adrozd@mayfieldschools.org

Enter password

Password

|

Forgot my password

Sign in with another account

Terms of use  Privacy & cookies




2 Factory Authentication

e Verify your identity with 2 BE Microsoft

factor adrozd@mayfieldschools.org
Verify your identity

Approve a request on my Microsoft
Authenticator app

@ Use a verification code
D Text +X XXX-XXX-XX72

%‘ Call +X XXX-XXX-XX72

Are your verification methods current? Check at
https://aka.ms/mfasetup



e Click on Yes, All
Apps to continue
using Office 365 on
your laptop

on this device?

Selecting Yes, all apps will:

and websites you use on this device.

device information like the device's name.

Is this a shared device? If so, consider signing in to this app only.

Learn more

Automatically sign in to all desktop apps and websites

« Allow us to use your work or school account to sign you in to other desktop apps

- Register this device with your organization, allowing your organization to view

No, this app only



Finalizing Setup

e Click Done

e Profile will load (May take several
minutes)

e Inbox becomes available

e Setup Complete!

R Outlook

Account successfully added

Microsoft 365
adrozd @mayfieldschools.org

Add another email address

Email address

Advanced options v

Set up Outlook Mobile on my phone, too

Done




