Vocational Adjustment Class

VAC Rules
1. A staff meeting will be held when considering a student for VAC to ensure that the recommendation is appropriate and falls within the student’s graduation plan. The counselor should be invited to the staff meeting.

2. If the staff members are in agreement that this would be an appropriate placement, the VAC teacher will meet with the student and contact the parent to ensure that they understand the requirements and how this will benefit the student. 

3. Following the staff meeting and the meeting with the student, the ARD meeting will be scheduled. The ARD committee, which will always include the VAC teacher, will determine whether VAC as an appropriate placement for the student.

4. The student shall be at least 16 years old, a junior or senior, and have a social security card prior to entering the VAC program.

5. The student must have a job and be working when the school year begins or when entering the VAC program.

6. Since least restrictive environment and completion of core classes is essential, first consideration should be given to a partial work day rather than moving students immediately to full time VAC.

7. If a student becomes unemployed, the student must return to classes on campus if the student has not secured another position within two weeks.


The following procedures should be followed when a student becomes    

                  unemployed.

· Spend time counseling with the VAC teacher concerning loss of job and ways to look for a new job.
· Apply for at least two jobs each day you are employed.

· An ARD may need to be scheduled to determine what classes to put you in all day if a job has not been found within two weeks.

8. The VAC teacher must be able to visit the work site at any time.  

9. VAC is an elective/local Special Education credit.

10. Students are expected to follow certain procedures when wanting to change jobs:

· First discuss the problem with the VAC teacher.

· Follow through on what the two of you decide.

· Report back to the VAC teacher if problems continue.

· Only with the VAC teacher's permission may you give a two-week notice to quit.

11. The student will abide by all high school handbook rules while on the job.  He/she should remember that the work site is part of his/her educational program and is an extended school site.

12. Students must remain off-campus when not in class.  Only students with an approved appointment with a school official or the VAC teacher may enter the campus.

13. The student cannot be absent from school and still go to work.  This is considered truancy from school if you go to work, but not to school and credit can be denied.

14. When you are sick and cannot go to work (see #9) you should:

· Call the VAC teacher.

· Call your employer.

· Call your school attendance officer.

15. If you are injured on the job, contact the VAC teacher within 24 hours.  Contact your employer as soon as the accident occurs.  If you have a non-related injury that will affect your employment, contact the VAC teacher (example-broken arm or leg).

16. The VAC teacher will give you a six-week evaluation to give to your employer for him/her to fill out by a certain date.  You are responsible for getting it to the VAC teacher on time.  

17. The ARD committee determines how many credits you can earn for VAC each semester.  The VAC teacher will explain to you how many hours you must work each week.  

18. Grades, credits, and dismissal from the program will be determined by the following:

· Absent from school and going to work

· Meeting attendance requirements.

· Changing jobs too frequently.

· Working the required number of hours.

· Working at a job not approved by the VAC teacher.

· Failure to inform the VAC teacher of job status changes.
