
 
Cache County School District           504 B4   
N. Logan, UT 84341            10/30/2014 

 
Invitation to Parents for 

Initial Section 504 Meeting 
 
 

Student _____________________________________________ Date _____________ 

School _______________________________________________________________ 

Dear Parent or Guardian: 

This letter is to inform you that the Section 504 Team at the school has concerns about your child’s academic 
and/or behavioral progress. Prior to this time, the Team may have developed and implemented academic 
and/or behavioral interventions with your child. They include the following: 
 

Intervention    Duration    Effectiveness 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
____________________________________________________________       
 
After evaluating the Intervention Plan and/or your child’s current performance, we believe that additional 
information is necessary to fully determine your child’s educational needs and whether he/she might need 
accommodations in the general classroom under Section 504. We would like to meet with you to discuss a 
possible evaluation under Section 504 in order to ensure that your child is afforded an appropriate education.  
 
We have scheduled a meeting on ____________________at_____________.  

This meeting will be held at ________________________________________. 

 

It would be helpful if you could fill out the attached parent input form and bring it to the meeting or send it to 
your child’s teacher if you cannot attend.  If you have any questions, cannot attend, or if this meeting time is 
not convenient for you, please call me at ___________________________. We will discuss your questions or 
arrange a mutually convenient meeting time. A description of your rights under Section 504 is attached. 
 

Sincerely, 
 
 
 

__________________________________   
School Section 504 Representative 
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