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Latchkey Change of Schedule 
(This change will take effect the next billing cycle, as our policy does ask for a 2 week notice for any changes in schedule) 

 
 

Child’s Name____________________________________________________________ 

 

School Name____________________________________________________________ 
 

 

Current Schedule: 
 

Monday   AM   PM 

Tuesday                       AM    PM 

Wednesday                  AM   PM 

Thursday                     AM    PM 

Friday                          AM   PM  

 

New Schedule:  
 

Monday   AM   PM 

Tuesday                       AM    PM 

Wednesday                  AM   PM 

Thursday                     AM    PM 

Friday                          AM   PM 

 

I NO longer need Latchkey Services 

 

 

Effective Date: ______________ 

  

 

 

*REMEMBER- you are charged monthly for what you sign up for, even if your child is not in 

attendance.  Should you need to change your schedule, you will need to give a 2-week notice* 

 

_________________________    _______ 
                         Parent Signature             Date 

 

 

Latchkey Leader initial:                           Date Received: _____________                        

 

Latchkey Coordinator initial:                            Date Received: _____________                           
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