Advice on: VIDEOTAPING INTERVIEWS 

Before the interview:
· Decide on a location to shoot in. Keep in mind the visual background and potential background noise. 

· Decide on what type of shots to get and what microphone to use. Consider whether you want a shot of both the interviewer and the interviewee, or just the interviewee. You may want to try shooting "over the shoulder" of the interviewee to get a good shot of the interviewer (a good shot to use for transitions when editing). 

· A lavaliere mic or hand-held microphone will work best for capturing good interview sound. Test it to make sure it works. 

· Schedule the interview so that all needed people and equipment are available. 

· If time allows, do a practice run of the interview with a stand-in. Generally you may not want to do a practice run with the actual interviewee - the person may be very busy and not have time for it. Also, bear in mind if you want the person's responses to be spontaneous or more rehearsed or thought out. Set up the camera and decide where the interviewer and interviewee will sit. Test the microphone placement. Practice the shot and run through the interview questions. 

· Test all the equipment before you go out into the field. If something is broken, you want to find that out before you get started. Make sure you have batteries, video tape and all the essential items you need. 

· Clothing. Advise your interviewee to avoid wearing clothing with tight patterns. For example, penstripe clothing. Tight patterns tend to look like they are "dancing" on video, and this can be distracting to the viewer. Also, the person should avoid wearing white - this often looks very bright on camera, and has a tendency to make the person look like they weigh more than they do. In general, a camera makes a person look ten pounds heavier than they are. Also, if the person is wearing glasses, check to see if the glasses are reflecting any light you may be using. If they are, adjust the angle of the glasses or the light so you cannot see the lights reflected off the glasses. 

During the interview:
· Be aware of the background and whether it adds or distracts from the subject. 

· To put interviewees at ease, you might give the person a general idea of the questions you are going to ask, or talk about something that interests them. The more at ease the person is, the more natural responses they'll give. 

· To put the person at ease, let them know that this video will be edited (if it will be), so if they don't say something clearly and want to start that sentence over again, they can. People will relax if they know they don't have to be perfect. 

· Try to be clear and to the point. Ask follow-up questions when appropriate. 

· Consider whether or not you want the person to include your question in their answer. Is the viewer going to hear you ask the question? 

· Remember to place the microphone close enough to the subject to get clear sound (4 - 6 inches away from the mouth). 

· If the person wears glasses, is there a reflection of you or the light source in those glasses? 

· Get shots of items the interviewer talks about (B-roll). These could be documents, a special poster, a building etc. 

· Before you leave, thank the person for the interview. Make sure to leave your surroundings as they were when you arrived. 

· Make sure you have the person sign a release form before you leave if you need one. This form is written authorization signed by the person you video tape that says you can use the video tape of them, their business, their school project, etc. If you are video taping for any reason other than personal use (for example, showing a tape to your class, putting material on the internet) you will probably need one. 
After the interview:
· Look at the tape and think about what went well during the interview process? 

· What could have gone better? 

