KING CENTER CHARTER SCHOOL Status Date: 09/26/2023 08:35 AM - Submitted
School ERP - 2023

Building Profile - Contact Information

Page Last Modified: 09/20/2023

Building Contact Information

Off ce Name Phone number (10 dgtnumber ncudng  |Ext. #
area code. Do not nc ude dashes or other
characters)
Man Off ce 7168917912 (No Response)
Prncpa 719 (No Response)
Schoo Safety 7168917912 (No Response)
Schoo Nurse 719 (No Response)
A.Prncpa 719 (No Response)
comm/T 719 (No Response)
Fac tes 719 (No Response)
Dean of Students BE | (No Response)
CEO 719N (No Response)
District Contact Information
Department/Off ce Name Phone number (10 d g tnumber ncudng  |Ext. #

area code. Do not nc ude dashes or other

characters)

KCCS 7168917912 (No Response)
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County

ERIE

Local Education Agency (LEA)

BUFFALO CITY SD
Building Name

KING CENTER CHARTER SCHOOL

Address

156 NEWBURGH AVE
BUFFALO 14211
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Building Floor Plans and Area Maps

Education Law 2801-a and Commissioner's Regulation 155.17 require procedures for assuring that crisis response, fire and law
enforcement officials have access to floor plans, blueprints, schematics or other maps of the school interior, school grounds and road

maps of the immediate surrounding area.

Upload PDF files that contain building floor plans, maps or images of school grounds and local road maps. File names should

describe the content of the file and the entity it is being submitted for, i.e. jonesschoolfloorplan.pdf.

Google maps and other similar applications provide easy tools to obtain satellite images of school grounds and surrounding areas.

Maximum file size is 5 MB, only .pdf files are accepted.

Building-Level Floor Plans
Upload a PDF file that contains floor plans of the school building, include the following:
« All labels typed
¢ Include school name and address
e Include a key to define any symbols used
¢ Include a compass indicating North
« Each floor should be a separate page
¢ Building entrances labeled (including service entrances)
* Windows and interior doors graphically shown
* Rooms labeled with room number
« Common areas and administrative offices labeled by use

 Location of water, gas and electrical shutoffs clearly noted
KCCS 3rd F oor.pdf
KCCS -F oor P an - 02 Second F oor .pdf
KCCS -1 st F oor P an.pdf
Schoo Area Map.pdf
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Area Map

Upload a PDF file containing a map of the school grounds and immediate surrounding area.

Map/Image of grounds should include the following:
« All labels typed
« An overview of campus with all buildings labeled
e Include a key to define any symbols used
* Include a compass indicating North
Map/Image of surrounding areas should include the following :
» Labeled streets
e Labeled buildings
¢ Include key to define any symbols used

* Include a compass indicating North
Schoo Area Map.pdf
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In an Emergency Call 9-1-1

Local PD submission

Education Law 2801-a and Commissioner's Regulation 155.17 require that every school submit a copy of the
school Building-Level Emergency Response Plan to state and local police. In the space provided below, enter the
name of the local law enforcement agency (or agencies) that you submitted a copy of your ERP to, for example
Albany County Sheriff, or your local city or town police department, etc.. Include the date the plan was submitted,
contact name, and non-emergency telephone number. Enter as many as are applicable. There is space to include

up to 3 local law enforcement agencies, report as many as are appropriate. It is not necessary to include state
police.

Law Enforcement Agency Name |Date Non Emergency Contact PD NonEmergency Contact
Submtted [Number (10 d gt number Name

nc ud ng area code. Do not
nc ude dashes or other

characters.)

Loca PD Info (1)

(No Response) (No (No Response) (No Response)
Response)
Loca PD Info (2) (No Response) (No (No Response) (No Response)
Response)
Loca PD I (3) | gytta 0 Po ce Department 08/31/202 | 7163616711 Schoo Resource Off cer
2

Emergency Responder Non-Emergency Numbers

Phone number (nc ude 10-d g t te ephone number nc ud ng area code. Do not
nc ude dashes or other characters.)
State Po ce 7169356570
Sher ffs Dept. 7168587618
Loca Po ce 7168514416
Fre Dept 7168961263
EMS 7168961263

Other Important Contact Numbers

(Utilities, poison control, suicide hotline, additional police or fire etc.)

Agency/Bus ness Name Phone number
Po son Contro 7168787654
Su c de Hot ne 7168343131
Natona Grd 7168322400
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Agency/Bus ness Name Phone number

Nat ona Fue 7166866123
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Incldent Command System Roles Instructlons

Educat on Law 2801-a and Comm Ss oner s Regu aton 155.17 requ re a def nton of a cha n of command cons stent w th the Inc dent Command

System.

The prmary ro es n the Inc dent Command System nc ude the fo ow ng:

Inc dent Commander - d rects nc dent management actvtes.

Pub ¢ Informat on Off cer - actsas a a son between schoo and pub ¢ (nc ud ng med a).

L a son Off cer - respons b e for coord nat ng w th emergency agenc es.

Safety Off cer - respons b e for overa safety ofa persons nvo ved.

For more nformat on about ICS, an on ne tra nng on the Inc dent Command System for Schoos s ava ab e from the New York State Center for
Schoo Safety at: hitps:/www.nyscfss.org/erp- og n.

Enter names and telephone number of staff who have been designated to perform Incident Command System (ICS)

roles in the event of an emergency. If possible, include an alternate staff person.

Staff Person Te ephone Number|Ce Number (10  |Aternate Staff Aternate Staff Aternate Staff
Assgnedtoths |(10dgtnumber, |dgtnumber, PersonName | Person Te ephone |Person Ce
Roe nc ude area code, | ncude area code, Number (10dgt Number (10dgt
no dashes or other |no dashes or other number, ncude number, nc ude
characters) characters) areacode,no |area code, no
dashes or other dashes or other
characters) characters)
e den! e | Anto nette Rnodes | 7168917912 71 Jason H 7168917912 71
r
Pb € aton | Tamara Coeman | 7168917912 71 Lorane Marsha | 7168917912 7168917912
Off cer
Lason | TamaraCoeman |7168917912 71 Jason Hi 7168917912 7168917912
8%‘%3, Joe enThurman | 7168917912 719 Steve Scordato | 7168917912 71
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Bullding-Level Emergency Response Team

Building-Level Emergency Response Team
Provide names, titles and contact information for the individuals that are part of your building-level emergency

response team below. Note that the statute requires your team include a representative on your team for each of
the titles listed below.

Name Tte Off ce Number (10 |Ce Number (10
d gt number, d gt number,

nc ude area code, nc ude area code,

no dashes or no dashes or other
spec a characters) |characters)

[ Anto nette Rhodes Prncpa 7168917912 O
AN StTakr Tamara Coeman CEO 7168917912 Al
Parent Organ zaton Mche e Martn PTO 71 ui:
Senoo Safety Personne | greve seorgato Fac tes D rector 7 al .
Other Schoo Personne | oo ) Schoo Safety 7168917912 ui:
Commun ty Member Mche e Martn pParent 71 7 2 |
Loca Law Enforcement | g, o o by ce Depariment BPD 7168514416 7168514416

FreOffca Buffao F re Dept BFD 7168961263 7168961263

8;’;%;‘?@‘;5&,%}?3; State Po ce NYS Troopers 7169356570 7169356570

Bus Dr ver/Mon tor

na na 7168917912 7168917912

Additional Building-Level Emergency Response Team Members

Provide names, titles and contact information for members of your building-level emergency response team not
already included above.

Name Tte Off ce number Ce Number

Anto nette Rhodes Prncpa 716-891-7912 71 -
Joe end Thurman Ass stant Prnc pa 716-891-7912 71 -
Steve Scordato Fac tes 716-891-7912 71 -
Tamara Co eman Execut ve D rector 716-891-7912 71 -
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Emergency Response Team

Name Tte Off ce number (10d gt Ce Number (10dgt
number, ncude area number, nc ude area

code, no dashes or other |code, no dashes or other

characters) characters)
Anto nette Rhodes Prncpa 7168917912 71 -
Joe en Thurman Ass stant Prnc pa 7168917912 71 -
Steve Scordato Fac tes D rector 7168917912 71 -
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Post-Incldent Response Team

Post-Incident Response Team

Name Tte Off ce number (10d gt Ce Number (10dgt
number, nc ude area number, nc ude area
code, no dashes or other |code, no dashes or other
characters) characters)

Steve Scordato Fac tes 7168917912 71

Anto nette Rhodes Prncpa 7168917912 71

Mche e Martn Co Pres dent 71- 71-

Ed Ge a Insurance Broker 71 71

Lora ne Marsha Schoo Nurse 7168917912 71

Car Morgan Board Treasurer o4 o4

Scott Saperston Co Pres dent 71 7
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Additional Building Personnel

Name Tte Off ce number (10d gt Ce Number (10dgt
number, ncude area number, nc ude area

code, no dashes or other |code, no dashes or other

characters) characters)
Joe en Thurman Ass stant Prnc pa 7168917912 71 -
Jason H Schoo Safety 7168917912 (No Response)
Brandon Thurman Dean of Students 7168917912 58-
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Campus Profile

Enter the total number of school buildings on campus
1

Indicate the number of non-school buildings on the campus and provide a brief description of that building and its

purpose (district offices, maintenance shed, bus garage, concession stand, etc.)

There are no schoo bu d ngs other than the ma n bu d ng.

Describe other physical characteristics of the school campus such as location of playgrounds or athletic fields,
school bus loading and unloading area, parent pick-up and drop-off points, etc. Do not include links.
Schoo has no ath et ¢ f e ds or p aygrounds but does have a center courtyard area that s ony access b e from the bu d ng tse f. The

bu d ng has a park ng ot to the north of the fac ty.

Provide a brief description of the area surrounding the school campus.
For example: State Highway on the western boundary of the campus, a creek to the south, forested hills to the east

and a residential neighborhood to the north. Do not include links.

The schoo bu dng resdes n a ne ghborhood sett ng wth snge and mutp e fam y homes.

Provide a brief description of the access/egress routes into the campus, include vehicular and pedestrian routes.
(i.e. Vehicular access - main entrance from Main St.) Do not include links.

The fac ty has drect road access on three s des and a park ng ot to one s de. Parkng ot wh ch s ocated to the north of the bu d ng

a though the park ng ot a ows for dr ve through traff c we restr ct entry and ex t to one dr veway for safety purposes. The bu d ng has
four ma n ex ts on each corner of the bu d ng. The entrance on the south east corner s des gnated as the pr mary entrance. The fac ty

a so has three secondary ex ts from the ocated n the gymnas um and aud tor um.
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Introduction

Functional annexes focus on critical operational functions and the courses of action developed to carry them out. As the building level emergency
response team assesses the school’s needs, it may need to prepare additional or different annexes. Included with each annex are issues the
planning team should consider as it develops procedures for these functions. While these are some of the most important issues, they are not
meant to constitute an exhaustive list. Not all of the annexes are required, if your team decides one of the provided annexes does not fit their
school's need simply leave that annex blank.

Wh e these funct ons shou d be descr bed separatey, t s mportant to remember that many functons w occur consecut ve y. For examp e, a
she ter- n-p ace dur ng an emergency may be mp emented but, fthe bu d ng s damaged, the schoo may then ntate an evacuat on.

Often, mutp e functons w aso be performed concurrenty. For examp e, dur ng an evacuat on, once students are safe y out of the bu d ng, the
account ng for students, staff, and guests functon w beg n. The evacuat on funct on, however, w st be n effect as staff or f rst responders
work to ocate and evacuate any persons not accounted for.

Wh e functons bu d upon one another and over ap, t s not necessary to repeat a course of acton n one functona annex f t appears na
second functona annex. For examp e, though an evacuat on may ead to reun fcaton, t s not necessary to st a course of act on for

reun f cat on w th n the Evacuat on Annex.
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Shelter-In-Place

Purpose
Th s annex focuses on courses of act on when students and staff are requ red to reman ndoors, perhaps for an extended per od of t me,
because t s safer nsde the bu d ng or a room than outs de. Depend ng on the threat or hazard, students and staff may be requ red to move to
rooms that can be sea ed (such as n the event of a chemca or b o og ca hazard) or w thout w ndows, or to a weather she ter (such as n the
event of a tornado).
Your Bu d ng- eve Emergency Response Team shou d cons der the fo ow ng when rev ew ng current or deve op ng new procedures. Th's s not
an exhaust ve st, each Team shou d cons der the re evance of the tems be ow for the r spec f ¢ schoo s tuat on.

« What supp esw be needed to sea the room and to prov de for the needs of students and staff (e.g., water).

* How a she ter- n-p ace can affect nd vduas wth dsab tes and others wth access and funct ona needs, such as students who requ re the

regu ar adm n strat on of med cat on, durab e med ca equ pment, and persona ass stant serv ces.
« How to move students when the pr mary route s unusab e.

* How to ocate and move students who are not w th a teacher or staff member.

Provide a description of your Shelter-in-Place Annex below.

She ter- n-P ace
She ter n P ace may be d rected shou d there be a danger n the commun ty that
cou d present a danger to the schoo commun ty, or a s tuat on at the schoo that
cou d harm students or staff f they are outdoors.
Inc dents coud ncude gas eaks, chemca sp s, weather cond tons or a d sturbance n the ne ghborhood.
When nstructed or when an a ert ng system tr ggers a She ter n P ace:
SHELTER.
* Go nsde the nearest bu d ng or c assroom and rema n there.
« Lock the door. You are ook ng for enc osed protect on from the outs de.
» Teachers shou d qu cky check ha s and get students nto c assrooms.
* Teachersw keep a students n the c assroom unt the emergency s reso ved or d rected to evacuate by the Prnc pa and/or
Pub c Safety Responders.
SHUT.
* Cose a doors and w ndows. The t ghter and more comp ete the sea the better. C ose as many w ndows and doors between the
outs de and your she ter- n-p ace room as poss b e.
LISTEN.
*Reman qu et to hear crtca nstruct ons from schoo off cas. If there s no drecton, cont nue nstruct ona /work actvtes unt the
s tuat on reso ves or you d rected to do otherw se.
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE:
» Adv se students to cover mouth and nose w th a damp c oth or handkerch ef to protect from any a rborne hazards.
* A schoo off ca (or student fno off ca present) shoud cose a vents and turn off vent at on systems. The goa sto keep nsdear
n and outs de ar out. Ar cond t oners and heat ng systems brng outsde ar n.
» Turn off a motors and fans. St , non-mov ng ar s best. Turn off anyth ng that creates w nd, generates extra heat, or cou d generate

sparks.
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Hold-in-Place

Defnton
Th s annex focuses on courses of act on when students and staff are requ red to reman n p ace for an expected short durat on nc dent, such as

a f ght, med ca emergency, or ma ntenance ssue.

Provide a description of your Hold-in-Place Annex below.
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Evacuation

Purpose
Th s annex focuses on the courses of act on that schoo s w execute to evacuate schoo bu d ngs and grounds. Evacuat on shou d take p ace f
t s determ ned that t s safer outs de than ns de the bu d ng (fre, exp os on, ntruder, hazardous mater a sp ) and staff, students and v s tors
can safe y reach the evacuat on ocat on w thout danger.
Your Bu d ng- eve Emergency Response Team shou d cons der the fo ow ng when rev ew ng current or deve op hg new procedures. Ths s not
an exhaustve st, each Team shou d cons der the re evance of the tems be ow for the r spec f ¢ schoo s tuat on.

* How to safe y move students and v s tors to des gnated assemb y areas from c assrooms, outs de areas, cafeter as, and other schoo

ocat ons.

* How to evacuate when the pr mary evacuat on route s unusab e.

» How to evacuate students who are not w th a teacher or staff member.

* How to evacuate ndvduaswthdsab tes (aongwth servce anmas and ass stve dev ces, e.g., whee chars) and others w th access and

functona needs, ncud ng anguage, transportat on, and med ca needs.
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Provide a description of your Evacuation Annex below.
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On-site evacuation assembly areas

Evacuat ng from Evacuat ng to

C ass Room Aud tor um

Off-site evacuation locations

Locat on Name Address Contact Name Contact Number (10d gt
number, ncude area code, do

not nc ude dashes or other

characters)
George K. Arthur Commun ty 2056 Genesee St. Buffao, New | Ms. Chery/ Bryan Bo man 7168515151
Center York 14211
Sch er Park Commun ty 2057 Genesee St. Buffao, New | Ms. Chery/ Bryan Bo man 7168515151
Serv ces York 14211
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Lockout

Purpose
Th s annex focuses on the courses of act on schoos w execute to secure schoo bu d ngs and grounds dur ng nc dents that pose an mm nent
concern outs de of the schoo . The pr mary object ve of a ockout s to qucky ensure a schoo staff, students, and v s tors are secured n the
schoo bu d ng away from the outs de danger.
Your Bu d ng- eve Emergency Response Team shou d cons der the fo ow ng when rev ew ng current or deve op hg new procedures. Ths s not
an exhaust ve st, each Team shou d cons der the re evancy of the tems be ow for the r spec f ¢ schoo s tuat on.

* How to curta outdoor actvtes and gqu cky move students and staff ndoors.

* How to ensure a student and staff are ns de before ock ng doors.

» How to ensure the cont nuat on of norma schoo actvtes.

» How shou d staff or students report susp c ous act vty shoud t be observed.

Describe your Lockout Annex below.
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Lockdown

Purpose
Th s annex focuses on the courses of act on schoo s w execute to secure schoo bu d ngs dur ng nc dents that pose an mmed ate threat of
voence noraround the schoo . The pr mary object ve of a ockdown s to qucky ensure a schoo staff, students, and v s tors are secured n
rooms away from mmed ate danger.
Your Bu d ng- eve Emergency Response Team shou d cons der the fo ow ng when rev ew ng current or deve op hg new procedures. Ths s not
an exhaust ve st, each Team shou d cons der the re evancy of the tems be ow for the r spec f ¢ schoo s tuat on.
* How a ockdownw be ntated. Codes shou d not be used. Announcements shou d be c ear and conc se and prov de the ocat on of the
threat f known. Add tona measures coud nc ude sounds, ghts, and e ectron c commun cat ons such as text messages.
* How part cu ar c assroom and bu d ng character st cs ( .e., w ndows, doors) mpact poss b e ockdown courses of act on.
* How to ock down students, staff, and v s tors, nc ud ng those who are not w th staff or n a c assroom (e.g., nthe ha , bathroom, break
room).
* How to react f an ntruder ga ns access to a room n ockdown.
* How to s enty commun cate essenta nformat on w th staff and adm n strators. Cons der shar ng staff ce phone contacts and estab sh ng
an emergency group to qu cky a ow for s ent commun cat on n a ockdown or other emergency.
« How students and staff w know when the bu d ng s safe. A ockdown shou d on'y end when the c assroom s phys ca y re eased by aw

enforcement.
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Describe your Lockdown Annex below.

Lockdown rally points

Lockdown ra y po nt descr pt on
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Crime Scene Management

Purpose
Th's annex out nes procedures for secur ng and restr ct ng access to cr me scenes n order to preserve ev dence n cases of v o ent cr mes on
schoo property.
Evdence scrtca tothe nvestgaton and prosecut on of crm na cases. Therefore, ony tra ned profess ona s shou d do the co ecton and
preservat on of ev dence. Before those profess onas arrve, t s mportant that the cr me scene rema n as uncontam nated as poss b e. There are
th ngs that can be done by peop e who arr ve at the scene frst to he p protect the ev dence. These procedures were deve oped around the
RESPOND acronym, wh ch was des gned to ad n remember ng the steps to secur ng cr me scenes and ev dence.
Respond
« Ensure your persona safety frst, then f poss b e, formu ate a p an and make menta notes.
Evaluate
« Eva uate the sever ty of the stuaton, ca 911 f appropr ate.
« Identfy nvo ved partes.
« Be aware of weapons, hazards, and potenta ev dence.
« Don't touch anything unless absolutely necessary to preserve safety.
Secure
 C ear away un nvo ved peop e.
« Estab sh a per meter that prevents peop e from enter ng the potenta cr me scene.
Protect
« Safeguard the scene — limit and document any people entering the area.
« Don't use phones or bathrooms within the crime scene area.
» Don't eat, drink or smoke in the crime scene area.
Observe
« Wr te down your observat ons as soon as s safe to do so.
« Record detailed information — don’t rely on your memory.
* Notesw ad frstresponders upon arrva and coud be ut zed n court.
Notify
*Ca 911 fnotaready ca ed or po ce are not on scene.
Document
« Take good notes - such as: t me, date, peop e at scene, weather, doors open or c osed, ghts on or off and the pos t on of furn ture.

» Be prepared to prov de your notes and nformat on to po ce.
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Describe your Crime Scene Annex below.
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Communications

Purpose
The Commun cat ons and Warn ng annex nc udes commun cat on and coord nat on dur ng emergenc es and d sasters (both nterna
commun cat on and commun cat on w th externa stakeho ders), as we as the commun cat on of emergency protoco s before an emergency and
commun cat on after an emergency.
Your Bu d ng- eve Emergency Response Team shou d cons der the fo ow ng when rev ew ng current or deve op hg new procedures. Ths s not
an exhaustve st, each Team shou d cons der the re evance of the tems be ow for the r spec f ¢ schoo s tuat on.
* How the school’'s communications system integrates into the local disaster and response law enforcement communication networks (e.g., fire
department and law enforcement staff).
» How to ensure re evant staff members can operate commun cat ons equ pment.
* How the schoo w commun cate w th students, fam es, and the broader commun ty before, dur ng, and after an emergency.
« How to account for techno ogy barr ers faced by students, staff, parents, and guard ans.
« How to effect ve y address anguage access barr ers faced by students, staff, parents, and guard ans.
* How the schoo w hand e the med a (e.g., d str ct or schoo Pub c Informat on Off cer [PIO]).
« How mpacts on students w be commun cated to the commun ty, nc ud ng the mpact on actvtes re ated to the schoo but not necessar y
at the schoo or dur ng regu ar schoo hours ( .e., church use of schoo property and ath et c events).
* How the schoo w ensure effect ve commun caton wth ndvduas wth dsab tes and others wth access and funct ona needs (e.g.,
coord nat ng w th frst responders and oca emergency managers to prov de s gn anguage nterpreters for use dur ng press conferences,

pub shng ony access b e documents, ensur ng nformat on on webstes s accessb e).
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Describe your Communications Annex below.

K ng Center Charter Schoo Commun cat ons and not f cat on

1. PURPOSE
Communication is a critical part of incident management. This section outlines King Center Charter School’s communications plan and
supports its mission to provide clear, effective internal and external communication between the school, staff, students, parents,
emergency responders, the community and media.
Board Of Trustees w des gnate someone to be a Pub c Re at on Off cer to re ease statements press re eases, and or the
commun catons p an as we as ma nta ns med a contacts at the major te ev s on, Internet, and rad o stat ons.

RESPONSIBILITIES

A. Communication between School Officials and Staff Members

Schoo personne w be notfed when an nc dent occurs and kept nformed as add t ona nformat on becomes ava ab e and as p ans
for management of the nc dent evo ve. The fo ow ng practces w be ut zed to d ssem nate nformaton nterna y when appropr ate:

» Telephone: Phone ca s from schoo adm n strat on to staff and facu ty may be used when d rect commun cat on s necessary.

* Text-Messaging System/E-mail System: A text messag ng or e-ma system s ava ab e to prov de those who are reg stered to
rece ve messages W th updates dur ng an nc dent.

* School E-mail: When mass commun cat on of a standard message s necessary a mass e-ma w be sent from an author zed
account or user to a staff/facu ty or parents as necessary.

« Staff Meetings:

* Two-way radio: Two-way rad os prov de a re ab e method of commun cat on between rooms. Response Team staff w be tra ned
to understand how to operate the two-way rad o.

« Computers: A wre ess aptop computer may be used for commun cat on both w th n the schoo and to other stes. Ema may be a
usefu too for updat ng nformat on for staff, other schoo's n an affected area and the d str ct super ntendent. An ass gned staff
member(s) w post nformat on such as schoo evacuat on, c osure or re ocat on on the home page of the schoo and d str ct web
ste.

« Fax machines: Poss b e uses nc ude off-s te access to rece ve and send crtca nformat on concern ng students and staff
members, the r ocat ons, and needed te ephone numbers, nc ud ng but not mted to, med ca nformat on, Re ease Forms and
author zat ons.

» Alarm systems: Bells or buzzers are in place and sound in different ways to signal different types of incidents — for example, fire,
lockdown, or special alert (with instructions to follow). All school staff, students, and volunteers will be trained on what the sounds
mean and how to respond to them.

* Whistles: Wh st es shou d be prov ded to staff n order to s gna a need for mmed ate attent on or ass stance.

* Public Address System: A PA system may be used to d str bute nformat on of a threat or hazard s tuat on to a arge crowd at a

schoo .

B. External Communications

Schoo off c as must commun cate w th the arger schoo commun ty on how nc dents w be addressed on a regu ar bas s. However,
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once an nc dent does occur, parents, med a and the commun ty at arge w rece ve c ear and conc se messages from K ng Center

Charter Schoo about the nc dent, what s be ng done and the safety of the ch dren and staff.

C. Communication with Parents

Before an nc dent occurs, K ng Center Charter Schoo w :

» Deve op a re at onsh p w th parents so that they trust and know how to access a erts and nc dent nformat on.

« Inform parents about the School’'s emergency procedures and protocols. Information should not be shared if it would impede the safe
response to an incident.

e Informaton w be ncuded n schoo news etter and presentat on at a Meet the Teacher N ght.

« Ident fy parents who are w ng to vo unteer n case of an ncdent and nc ude them n preparat on efforts and tra n ng.

* Schoo w be prepared w th trans at on serv ces for non-Eng sh-speak ng fam es and students wth mted Eng sh prof c ency.

In the event of an nc dent, K ng Center Charter Schoo w :

* D ssem nate nformat on through ema , text, phone ca s, rad o and news stat ons to nform parents about what s known to have
happened.

* Imp ement a p an to manage phone ca s and parents who arr ve at schoo .

» Descr be how the schoo and Board Trustees are hand ng the s tuat on.

« Prov de nformat on regard ng poss b e react ons of the r ch dren and ways to ta k w th them.

 Prov de a phone number, Web s te address, or recorded hot ne where parents can rece ve updated nc dent nformat on.

« Keep parents nformed about when and where schoo w resume.

After an nc dent, K ng Center Charter Schoo adm n strators w schedu e and attend an open quest on-and-answer meet ng for parents
as soon as poss b e f s tuat on warrant such meet ng.
The fo ow ng practcesw be ut zed to d ssem nate nformat on externa y when appropr ate:

* Mass Communication System

» Social Media: Soc a Med a may be used to d ssem nate nformat on of a hazard or threat s tuat on to students, parents, and the
surround ng commun ty.

« Standard telephone: King Center Charter School has des gnated a schoo te ephone number as a recorded “hotline” for parents
to ca for nformaton dur ng ncdents. The goa s to keep other te ephone nes free for commun cat on w th emergency responders
and others.

« Computers: A wre ess aptop computer may be used for commun cat on both w th n the schoo and to other stes. Ema may be a
usefu too for updat ng nformat on for staff, other schoos n an affected area and the d str ct super ntendent. An ass gned staff
member(s) w post nformat on such as schoo evacuat on, c osure or re ocat on on the home page of the schoo and d str ct web
ste.

« Fax machines: Poss b e uses nc ude: off-s te access to rece ve and send crtca nformat on concern ng students and staff
members, the r ocat ons, and needed te ephone numbers, nc ud ng but not mted to, med ca nformat on, Re ease Forms and
author zat ons.

* School E-mail: When mass commun cat on of a standard message s necessary a mass e-ma w be sent from an author zed

account or user to a staff/ffacu ty or parents as necessary.
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Public Health, Medical, and Mental Health Annex

Purpose
Th s annex descr bes the courses of act on that the schoo w mp ement to address emergency med ca (e.g., frstad), pub c heath, and
menta heath counse ng ssues. Schoo s shou d coord nate these efforts w th the appropr ate emergency med ca serv ces, pub c hea th, menta
heath, aw enforcement, f re department, and emergency management representat ves.
Your Bu d ng- eve Emergency Response Team shou d cons der the fo ow ng when rev ew ng current or deve op hg new procedures. Ths s not
an exhaust ve st, each Team shou d cons der the re evancy of the tems be ow for the r spec f ¢ schoo s tuat on.
* What the ro e of staff members s n provd ng frst ad dur ng an emergency.
« Where emergency med ca supp es (e.g., frstad kts, AEDs) w be ocated and who s respons b e for purchas ng and ma nta n ng those
mater as.
* Wh ch staff have re evant tra n ng or exper ence, such as nfrstad or CPR?
« How the schoo w secure a suff c ent number of counse ors n the event of an emergency.
* How the schoo w prompty share and report nformat on about outbreaks or ep dem cs or other unusua med ca s tuat ons to the oca
hea th department.

« How the schoo w support the needs of students dentfed by the threat assessment team.
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Describe your Public Health, Medical, and Mental Health Annex below.
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Accounting for All Persons

Purpose
Th s annex focuses on deve op ng courses of act on to account for the whereabouts and we -be ng of students, staff, and v s tors, and dent fy ng
those who may be m ss ng.
Your Bu d ng- eve Emergency Response Team shou d cons der the fo ow ng when rev ew ng current or deve op ng new procedures. Th's s not
an exhaust ve st, each Team shou d cons der the re evancy of the tems be ow for the r spec f ¢ schoo stuaton.

* How staff w determ ne who s n attendance at the assemb y area.

« What to do when a student, staff member, or guest cannot be ocated.

« How staff w report to the assemb y superv sor.

* How and when students w be d sm ssed or re eased.
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Describe your Accounting for All Persons Annex below.

Persons mon tor ng and report ng

1.

NARRATIVE

In an emergency situation being able to monitor, track and report on all persons with in the facility at a moment’s notice and to easily

provide such information quickly to emergency service providers and facility leadership

1.

PURPOSE

To prov de emergency gu dance n the event of an nterna or externa threat to the bu d ng and or popu at on.

1

1
2.
1
1

. SCOPE

.Thspo cyapp estoa schoo students, emp oyees, management, v s tors, contractors, student nterns, and vo unteers.

This policy describes the organization’s objectives and policies regarding emergency procedures

. Areas to be mon tored

. Students: Da y attendance records w provde a stofa students wth nthe fac ty throughout the day. Student attendance

nformaton w be co ected by the man off ce da y and a pr nted hard copy w be ava abe ata tmes wth nthe man off ce. Any
and a changes that occur dur ng the day to the student census w be mmed ate y documented on the hard copy as we as dgta

records. (examp e students eav ng eary, students arrvng ate)

. Staff: A staff must report to the ma n off ce upon arrva and upon eav ng ths ncudes eav ng the bu d ng dur ng the day for

appo ntments, unch breaks, etc. Upon arr v ng back the emp oyee must report that they are back n the bu d ng. The ongo ng report

w be ava ab e n the man off ce a ong w th the student roster.

. Contractors/Vendors Much like the requirements of staff member’s contractors must report their presence in the facility to the main

office for documentation where they will be issued a badge with a number. The badge number along with the person’s name,
company, time, and purpose and facility staff member they are meeting. All badges must be returned when contractor/vendor leaves

the building.

. Visitors: A v stors must enter through the ma n entrance and reg ster n the man off ce. If the v s tor needs to move about the

bu dng they w be ssued a numbered badge that w correspond to a og on a form, the r name, purpose, who they are here to
see, and room ocaton as we as date and tme w be recorded nthe og. Upon eavnga v s tors must report back to the man
off ce and s gn out, and return badge. Ths ongong ogw be read y ava ab e and kept w th the mon tor ng ogs for students, staff,

and contractor / vendors for qu ck access n an emergency.

. Badg ng

. Contractor / Vendor passes will be labeled as such and preferably be of a different color from the visitor badge, for quick

identification for staff members for security reasons. This badge will contain a number. That number along with the person’s name
and all other pertinent information will be logged onto the appropriate tracking form. When the badge is returned and the person is

signed out from the log, that badge can reused for the next need.

.V stor badg ng passes w be marked accord ngy (V s tor) aong w th a number, and co or coded for easy dent f cat on by staff.

Same procedures app y w th regards to ssu ng and return ng of badge as w th contractor / vendor badges.
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Reunification

Purpose
The Fam y Reun f cat on annex deta s how students w be reunted w th ther fam es or guard ans.
Your Bu d ng- eve Emergency Response Team shou d cons der the fo ow ng when rev ew ng current or deve op ng new procedures. Th's s not
an exhaust ve st, each Team shou d cons der the re evancy of the tems be ow for the r spec f ¢ schoo stuaton.
« How to nform fam es and guard ans about the reun f cat on process n advance, and how to c ear y descr be ther ro es and responsb tes
n reun fcaton.
* How to ver fy that an adu t s author zed to take custody of a student.
* How to fac tate commun cat on between the parent check- n and the student assemb y and reun on areas.
* How to ensure students do not eave on the r own.
* How to protect the pr vacy of students and parents from the med a.
« How to reduce confus on dur ng the reun f cat on process. How frequenty fam esw be updated.
* How to account for techno ogy barr ers faced by students, staff, parents, and guard ans.

* How to effect ve y address anguage access barr ers faced by students, staff, parents, and guard ans
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Describe your Family Reunification Annex below.

Lead Administrator/Building Level School Emergency Response Team Member: Remote Evacuation and Family Reunification

Protocol

Definition

Th s type of evacuat on s used for any s tuat on n wh ch students and staff need to be moved to a remote s te for reun f cat on w th

fam y members and oved ones.

Alert Signal

Announce over the public address system “All staff initiate a Code Blue — emergency evacuation in effect at this time, evacuate to site

George K. Arthur Community Center ocated at 2056 Genesee Street, Buffalo New York 14211. Please sweep all routes and the

site. We will be implementing the Remote Evacuation and Family Reunification Protocol from that location”

Lead administrator Response

1.

a A w N

9.

Not fy the Board Pres dent of your dec s on to mp ement the fam y reun f cat on protoco . Prov de a br ef descr pt on of the nc dent

and spec fy the stag ng area so that buses can be d spatched to the appropr ate ocat on.

. Actvate Bu d ng Leve Schoo Emergency Response Team to secure the bu d ng.
. Request that aw enforcement off c a s d spatch un formed personne to the stag ng area.
. Request buss ng or used des gnated transportat on opt ons.

. Make the announcement by public address system, runners, e-mail or whichever means is most practical “All staff initiate a Code

Blue — emergency evacuation in effect at this time, evacuate to site George K. Arthur Community Center located at 2056
Genesee Street, Buffalo, New York 14211. Please sweep all routes and the site. We will be implementing the Remote Evacuation

and Family Reunification Protocol from that location”

. Announce evacuat on

. In certa n s tuat ons, a genera evacuat on (such as dur ng a hostage s tuat on or fan armed ntruder may st be n the area). In

such nstances, adm n strator w coord nate w th pub c safety off c a s for aw enforcement personne to conduct the evacuat on

room by room.

. Des gnated staff member (Ass stant Prnc pa) w serve as your representat ve at the fam y reun f cat on center. Student/Staff

nformat on b nder w be taken to reun te fam es.

Post Bu d ng Emergency Response Team w be notf ed to he p serve at the stag ng area.

10. Mon tor the s tuat on and prov de updates and add t ona nstruct ons as needed

Teacher Response

1.

2
3
4
5.
6
7
8
9

Fo ow non-fre evacuat on procedures and gu de students to the des gnated on campus evacuat on s te.

. Do not ock ¢ assroom doors when eav ng
. Do not stop for student or staff be ong ngs

. Check for njures

Account for a students

. Immed ate y report any m ss ng, extra or njured students to adm n strat on or nc dent command
. Ass st students w th spec a needs or anguage barr ers
. Cont nue to conta n and ma nta n students

. Reman wth c ass en route to the re ocat on center

10. Take attendance upon arr v ng at the center
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Security Annex
Your Bu d ng- eve Emergency Response Team shou d cons der the fo ow ng when rev ew ng current or deve op ng new procedures. Th's s not
an exhaust ve st, each Team shou d cons der the re evancy of the tems be ow for the r spec f ¢ schoo stuaton.
« How agreements w th aw enforcement agenc es address the da y ro e of aw enforcement off cers n and around schoo .
* How to make sure the bu d ng s phys ca y secure (nc ud ng mp ementat on of Cr me Prevent on through Env ronmenta Des gn [CPTED]).
* How to get students to and from schoo safey (nc ud ng traff c contro and pedestr an safety).
« How to keep proh b ted tems out of schoo .
« How to respond to threats dent fed by the behav ora threat assessment team.
« How information will be shared with law enforcement officers or other responders (keeping in mind any requirements or limitations of
applicable privacy laws, including the Family Educational Rights and Privacy Act of 1974 [FERPA], the Health Insurance Portability and
Accountability Act of 1996 [HIPAA], and civil rights and other laws. More information on FERPA and HIPAA can be found in “A Closer Look,

Information Sharing”.)
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Describe your Security annex below.
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« Don't let a crowd incite participants
* Separate part c pants
* Ensure that frstad s rendered to a njured part es (see Med ca Emergency procedures)
Building Administration
* Address the event accord ng to schoo dstrctdscp ne po cy and procedures
* Not fy parents or ega guard ans of students nvoved n fght
« Not fy d str ct adm n strat on and aw enforcement as nd cated by schoo po cy
* Make appropr ate referra s to student serv ces or student ass stance team
* Document a act ons taken by staff and comp ete nc dent reports
Fire - Response
Crtca Informat on Smoke s just as dangerous as fre. Most f re deaths are due to smoke nha at on.
In the event of fre or smoke:
Staff
« Actvate fre aarm and not fy bu d ng adm n strat on
* Check ass gned ocat ons where students may not hear a arm (e.g. washrooms, unchroom, sound booths, dark rooms, poo, ocker
rooms)
* Imp ement evacuat on p an for any students need ng spec a accommodat ons
« Evacuate students and other staff to des gnated areas
» Take emergency go-k ts and c ass roster
« If pr mary route s b ocked or dangerous, use c osest, safe ex t
« If trapped by fre, mp ement She ter- n-P ace procedures
« Once outs de, assemb e a safe d stance from bu d ng and emergency apparatus
» Take student attendance Report m ss ng, extra or njured students to bu d ng adm n strat on
* Building Administration Ca 911 and not fy emergency respondersConf rm address of schoo Prov de exact ocat on of smoke or
freEnsure fre a arm has soundedNot fy d str ct adm n strat onMeet w th f re off cerldent fy the ocat on of fre Adv se ocat on of
njured personsProv de names of any m ss ng personsDeterm ne f students need to be transported to an evacuat on s teNot fy
parents or ega guard ans of student reun f cat on and re ease proceduresSignal “all clear” when safe to re-enter school building
Additional Considerations
« Plan for accommodations for students or staff with special needs
Hazardous Materials - Response
Critical Information In the event of a natural or propane gas leak or odor — EVACUATE IMMEDIATELY. In all other cases, first
responders will take command of the situation and determine the steps to take regarding evacuation, shelter-in-place and ventilation
systems (HVAC).
In the event of a hazardous mater a nc dent ns de a schoo bu d ng:
Staff
* Not fy bu d ng adm n strat on
* Report ocat on and type ( f known) of the hazardous mater a
* Move students away from the mmed ate danger zone
« If safe, c ose doors to the affected area

« If mp ement ng Evacuat on procedures Take emergency go-k ts and c ass roster Take attendance and report m ss ng, extra or
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* As soon as possb e, and ony f t can be accomp shed safey, ass gn a staff member to stand outs de warn ng v s tors of the danger,
unt aw enforcement arr ves
* Document a act ons taken In planning, work with local law enforcement to identify their response methods and capabilities. At the
beginning of each school year, provide them with updated building diagrams.
Intruder - Response
Crtca Informaton - An ntruder may be e ther we - or -ntentoned. Eary ntervent on may reduce or e m nate the esca at on of the
nc dent. There s aways the potenta that an ntruder may possess a weapon or become v o ent.
When interacting with a stranger at school, use the “I| CAN" rule. Intercept Contact Ask Notify
In the event an unauthor zed person enters schoo property ( ntruder):
Staff
* Po tey greet the subject and dent fy yourse f
« Cons der ask ng another staff person to accompany you before approach ng the subject
« Inform the subject that a v s tors must reg ster at the recept on area o Ask the subject the purpose of h's or her vsto If possb e,
attempt to dentfy the ndvdua and veh c e o Escort the subject to the recept on area
« If the subject refuses or h s or her purpose s not egt mate, not fy bu d ng adm n strat on that there may be an ntruder n the schoo
bu dng
* Attempt to mantan vsua contact w th the ntruder unt ass stance arr ves
« If poss b e keep students away from the ntruder
« Take note of the subject name, c oth ng and other descr ptors
* Observe the act ons of the ntruder (e.g. where he or she s ocated n the schoo bu d ng, whether he or she s carry ng a weapon or
package)
« Back away from the subject f he or she nd cates a potenta for v o ence
* A ow an avenue of escape for both the ntruder and yourse f
Building Administration
* Respond to ca for ass stance from staff
» Adv se the subject they are trespass ng and need to eave the schoo or aw enforcementw be notfed
« If the subject refuses or h s or her purpose s not egt mate,
« Consider initiating Lockdown with Intruder procedures o Call 911 and notify law enforcement o Advise law enforcement of the
intruder’s location and provide a full description
« Attempt to keep the subject nfu vew unt aw enforcement arr ves wh e ma nta n ng a safe d stance
* Provde a staff wth afu descrpton of the ntruder
* Not fy Board of Trustees
* Document a act ons taken by staff
Media Procedures
Crtca Informaton- A meda nqures must be referred to the d str ct nformat on off cer. The schoo d strct, n coord nat on w th
commun ty response agenc es, assumes respons b ty for ssung pub c statements dur ng an emergency.
When commun cat ng w th the med a dur ng an emergency:
Board President
« Des gnate the pr nc pa to coord nate a med a commun cat ons for the schoo and schoo d str ct.

« Des gnate a d str ct spokesperson. If spokesperson s unava ab e an aternate assumes respons b tes.
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Crtca Informat on-The ro e of schoo staff n a med ca emergency s to prov de care to the vct m unt frst responders arr ve. Staff
shou d NOT prov de any frst ad beyond the r tra n ng. Staff shou d comfort the v ct m and reassure h m or her that med ca attenton s
on the way. Before prov d ng ass stance, staff shou d survey the scene for add t ona hazards and ensure t s safe to render a d.
In the event a non-respons ve or fe-threaten ng njury or ness:
Staff
» Send for mmed ate he p (not fy hea th off ce staff or schoo nurse) and Ca 911
« Descr be njur es, number of v ct ms and g ve exact ocat on
* Not fy bu d ng adm n strat on
*« DO NOT move the vct m(s), especa y fyou suspect a head or neck njury, un ess safety s a concern
* Check v ctm for med ca aert brace et or neck ace
* Prov de nformaton to frst responders
« D sperse on ookers and keep others from congregat ng n the area
« If poss b e, so ate the v ct m(s)
* D rect someone (e.g. staff, student) to meet and gu de the frst responders
» Ass st emergency med ca serv ces personne w th pert nent nformat on about the nc dent
« Comp ete an nc dent report and document a act ons taken
Building Administration/Nurse
* Ensure 911 was ca ed and prov de any updated nformat on
« Secure v ct m(s) med ca emergency prof e
* Act vate schoo emergency response team
» Ensure someone (e.g. staff, student) meets and d rects f rst responders o Prov de any add t ona nformat on about the status of the
v ct m(s) o Prov de nformat on from the v ct m(s) med ca emergency prof e
« If needed, ass gn a staff member to accompany v ct m(s) to the hosp ta
« Not fy Board Pres dent
« Not fy v ct m(s) parents, ega guard ans or emergency contact
* Act vate Recovery procedures as appropr ate
* Conduct a debr ef ng
« Document all actions taken by staff
 Students wth fe-threaten ng a erg es shou d have emergency care p ans comp eted by the r parents or ega guard ans and made
access b e to schoo personne
 Bus dr vers and k tchen staff shou d be nformed of students w th known fe-threaten ng a erg es
* Encourage a emp oyees w th spec a heath cons derat ons to a ert bu d ng adm n strat on
Severe Weather Snow Storm/Severe Thunderstorm/Flooding/Tornado - Response
Crtca Informat on-Tornado she ter areas are nter or ha ways, nter or restrooms or rooms away from exter or wa s and w ndows and
arge rooms wth ong-span ce ngs n permanent structures. Bu d ng d agrams shou d be posted n each c assroom h gh ght ng routes
to safe areas.
Watches: Ind cate cond t ons are r ght for deve opment of a weather hazard. Watches prov de advance not ce.
Warnings: Ind cate a hazard s mm nent or the probab ty of occurrence s extremey h gh.
If a tornado or severe thunderstorm WATCH nc udes a or part of the d str ct area:

Building Administration
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Staff
* Not fy bu d ng adm n strat on mmed ate y
» Comp ete a requ red reports
* Manta n confdenta ty dur ng the nvestgaton o D rect the nd v dua (e.g. student or staff) not to repeat any nformat on e sewhere
n the schoo, especa y fnot the drectvctm
* Do not leave the victim alone
« Ensure the short-term phys ca safety of the vctm
» Not fy the schoo nurse or student serv ces to prov de care and secure mmed ate med ca treatment f needed
« If appropr ate, preserve a physca evdence
Building Administration
* Mantan confdenta ty dur ng the nvestgaton o If a staff person heard the report, nstruct them not to repeat anyth ng or g ve any
nformat on w th n or outs de the schoo un ess specfca y tod to do so
« If assau t occurred n schoo o Not fy appropr ate aw enforcement o Notfy oca rape crs s center
* Des gnate a schoo counse or or staff member who has a pos t ve re at onsh p w th the v ct m to rev ew the types of support she or he
may need
« Determ ne needs for peer support
 Encourage the v ct m to seek support from a rape cr s s center
» Take acton to contro rumors
A sexual assault examination is an important piece of evidence in a sexual assault investigation. The exam should be performed as
soon as possible to preserve quality and quantity of the evidence. A trained medical professional will perform the exam. The victim must
be advised on how to protect the evidence she or he may have. The victim must be told not to douche, bathe, shower, wash or throw
away the clothing she or he was wearing at the time of the sexual assault.
* Document a act ons taken by staff and comp ete nc dent reports
» Store a records re ated to sexua assaut nc dents and serv ces prov ded n an confdenta admnstratve f e
Shooting -Response
Crtca Informat on Schoo po c es shou d address who has the authorty to ntate ockdown procedures na schoos and bu d ngs.
If a person d sp ays a f rearm, beg ns shoot ng or shots are heard:
Staff
» Seek mmed ate she ter for staff and students
« Intate Lockdown w th Intruder procedures
* Not fy bu d ng adm n strat on
* Prov de ocat on of the shoot ng, fknown
» Take attendance and not fy the bu d ng adm n strator of m ss ng students or staff as soon as the threat s removed
Building Administration
« Intate Lockdown w th Intruder procedures
* Ca 911 and not fy emergency responders
« Prov de the fo ow ng nformat on, fknown: o Locat on of shooter(s) o Descr pton, dentty and number of shooters o Descr pt on of
weapon(s) o Number of shots fred o Is shoot ng cont nu ng o Number of njur es
* Not fy d str ct adm n strat on

« Document a act ons taken by staff
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* Imp ement Med a procedures
» Imp ement Recovery procedures Work with local law enforcement to identify their response methods and capabilities. Provide law
enforcement updated building diagrams at the beginning of each school year.
Suicidal Threat or Attempt - Response
Crtca Informaton Wrtng, tak ng or even h nt ng about su c de must be taken ser ous y. Inmed ate nterventon s essenta . Student
confdenta ty s superseded by the need for student safety.
In the event a staff member be eves a student s a su c de r sk or has attempted su c de:
Staff
« Stay w th the student unt ass stance arr ves
* Not fy schoo adm n strat on, counse or, soc a worker or schoo psycho og st
 Ensure short-term phys ca safety of the student, provde frstad f needed
« L sten to what the student s say ng and take the threat ser ousy
« Assure the student of your concern o Assure the student you will find help to keep him or her safe o Stay calm and don't vis bly react
to the student’s threats or comments o Do not let the student convince you the crisis is over
* Do not take too much upon yourse f. Your responsb ty s mtedto stenng and provd ng support unt the student can rece ve
appropr ate med ca care or counse ng
Building Administration
«Ca 911 fthe student needs med ca attenton, has a weapon, needs to be restra ned or a parent or guard an cannot be reached
« Determ ne a course of act on w th soc a worker or other menta hea th profess ona
« Contact student’s parent or guardian and make appropriate recommendations
» Do not a ow the student to eave schoo w thout a parent or guard an
* Not fy d str ct adm n strat on
* Document a actons
* Fo ow-up and mon tor to ensure student safety
« Imp ement Recovery procedures School staff must exercise caution when discussing an attempted suicide or death by suicide with
students. When the incident becomes public knowledge, it is best to request permission from the family to discuss it with students in
order to address emotional reactions within the school community.
Suspicious Package or Mail Chemical/Biological Threat - Response
Crtca Informat on Character st cs of a susp ¢ ous package or etter nc ude excess ve postage or excess ve we ght; m sspe ngs of
common words; 0 y stans, d sco orat ons, or odor; no return address or a c ty or state postmark that does not match the return address;
or a package that s not ant c pated by someone n the schoo or s not sent by a known schoo vendor.
If you rece ve a susp c ous package or etter by ma or de very serv ce:
Staff
* DO NOT OPEN package or etter
* Not fy bu d ng adm n strat on
* L mt access to the area where the susp c ous etter or package s ocated to m n m ze the number of peop e who m ght d recty
hand e t
* Preserve ev dence for aw enforcement
Building Administration

¢ CALL 911 and notfy aw enforcement
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Cybersecurity Annex
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Provide a description of your Cybersecurity Annex below. Note: The Cybersecurity Annex is recommended, but not

required for the 2023-24 school year.
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Introduction

Threat- and Hazard-Specific Annexes

The Threat- and Hazard-spec f ¢ annexes descr be the courses of act on un que to part cu ar threats and hazards. Courses of act on a ready

out ned n a Functona annex need not be repeated n a Hazard-Spec f ¢ annex. Schoos w deve op these based on the prortzed st of
hazards determ ned n the assessment process. As p ann ng teams deve op courses of act on for threats and hazards, they shou d cons der the
federa, state, and oca regu at ons or mandates that often app y to spec f ¢ hazards.

If there s a Functona annex that app es to one of the threat or hazard annexes, the atterw nc ude t by reference. For examp e, f a course of
act on for an act ve shooter nvoves ockdown, and there s a ockdown annex, reference the ockdown annex n your courses of act on, but do
not repeat a of the nformat on.

In add ton to the st of threats and hazards two examp e annexes have been nc uded to demonstrate how annexes shou d be organ zed. Ths s
not a requ red format, fyour Bu d ng Leve Emergency Response Team has aready deve oped procedures for spec f ¢ threats and hazards you
can copy and paste those nto the tab e prov ded n the secton tted "Insert Threat/Hazard Annexes".

Threat and Hazard Types and Examples

Threat and Hazard Type Examp es

Natura Hazards « Severe wind
« Extreme temperatures
e Lands des or muds des

* W nter prec p taton

Techno og ca Hazards « Exp os ons or acc denta re ease of tox ns from ndustra p ants

« Acc denta re ease of hazardous mater a s from w th n the schoo ,
such as gas eaks or aboratory sp s

« Hazardous mater a s re eases from major h ghways or ra roads

* Rad 0 og ca re eases from nuc ear power stat ons

« Dam fa ure

* Power fa ure

« Water fa ure

B o og ca Hazards « Infect ous d seases, such as pandem ¢ nf uenza, extens vey drug-
res stant tubercu os s, Staphy ococcus aureus, and menngts

« Contam nated food outbreaks, nc ud ng Sa mone a, botu sm, and
E. co

* Tox c mater as present n schoo aborator es

Adversar a, Inc denta, and Human-caused Threats  Act ve shooters

* Crm na threats or act ons
* Gang v o ence

* Bomb threats

« Domest ¢ v o ence and abuse

* Cyber attacks
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Threat and Hazard Specific Annexes

Name of Threat or Hazard Annex

Response Procedures
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