Keeping Transportation Accurate

To tell which students ride particular buses:

1. Expand Ad Hoc Reporting > Click on Filter Designer
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2. Under Saved Filters, expand Transportation. Click on a bus number filter.
3. Click Search.
4. Student names who ride that bus will appear in the Search Pane.

Lampus
E Vear | 08-09 ~ | School | &)1 Schools ~ | Calen
Index | Search | Help Ad Hoc Filter Designer
Search for &
Studerit Thiz wizard will walk you through the creation of a new
as input to a report.
4 Advanced Search ==
Search Results: 67 » Saved Filters o
03 Sbbott | Jacie M #1945716459 i & %' e ';‘Eﬂ_ ~ ¢
0F Adams | Wihitley M 219541534 ranspartation
02 Slfred | Justice M #19541 5799 {3l student Bus #210 &M (
0& Barnard |, Conner L #1954 3060 %A student Bus #220 &M r
05 Baumeizter | Matthews B #1954 Fi
07 Brown , Brandon #19543039¢ {3, student Bus #222 AM L
02 Cates , Harmony L #19494252 M student Bus #2727 oM (
07 Chambers | David M #1954080 ¢
00 Clark , Alazayh R #196155321 13, student Bus #241 AM
07 Cooper |, Dakota S #1947 79100 M student Bus #2456 MM 4
03 Cooper |, Makayla L #1947 7556 7l atodent Fus #2747 A v
05 Crabtree | Bradley W #1954350 & ¥
0E Crabtree | Courtney & #129542:
07 Craweell | Madeline R #19541 2 [ Search ] [ Ediit ] [ Copy ] [ Delete ]
07 Davis | Brittney E #1345358752
07 Dytzel | lan & #1954056759 [0
03 Dytzel , Sarsh E #1954071314
0E Faulk | Katlyn B #1934163572
06 Foster | Josie L #19200527 35
0E Gary Coletnan | Diamond O #1<
05 Gary-Coleman , Daminigque D #




To print a list of students who ride particular buses:

1. Expand Ad Hoc Reporting > Click on Data Export
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2. Inthe Saved Query Wizards Filters screen, expand Transportation. Click on a saved filter.
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3. Under ‘Pick an Export Format’, select PDF. Click Export.

To change bus numbers for particular students:

1. Expand Student Information > Click on General.
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2. Click the Search tab. Type in the student’s last name with a common. Then first name. Click the

GO button.
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3. Click the Transportation tab. Double click on the current calendar inside the white box.
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Change the bus numbers here. Then
click the SAVE button.




To change a BUS NUMBER: (Use this when, for example, Bus 100 changes to Bus
200.)

1. Expand System Administration > Transportation > Buses
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2. Double click on a bus number. Change the number and click Save.

ﬁBuses I
[ Mew [ save 2 Delste
Bl N Bus Editor Bus Detail
Mumber | Description *Murmkber Cantracted
210 Jonna Gish ~ b7 | I
220 Backup Bus T *Description
>z Ken Zellich Starr VWiallace | [
227 Backup Bus 3
241 Betty Allen
246 Backup Bus




