Campus

How to Correct Mistakes in a Grade After Posting

The following user groups have rights to change a grade:

e High School Registrar
e Middle School Counselor

If a teacher grading error is discovered PRIOR to the grades being posted to the transcript (if applicable-
for example, in high school), the corrections can be made by searching for the section.

Scheduling > Courses

e Search the Course/Section

e Select the Grading by Student tab.
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e Make changes as needed.

The person who changed the grade should keep written documentation of the change according to

school policy.



