Elementary Schools: Opening/Closing the Grading Window

For K-2:

The K-2 grading window will remain open the entire grading period so that standards can be assessed
as they are taught. Open the window on the first day of the grading period. Close it on the last day of
the grading period (or after all grades are entered) and open the next term grading window on the

same day.

Tentative Dates

Trimester | Open the Window Close the Window

1 08/10/2009 ENDS 11/10/2009 — Close after checking to make sure all grades are in
2 11/11/2009 ENDS 02/19/2009 — Close after checking to make sure all grades are in
3 02/20/2010 ENDS 05/26/2010 — Close after checking to make sure all grades are in

Expand Grading & Standards > Grading Window

Select your school and click NEXT.
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Select School Year
Changing the selected School Year will update the Calendar st below.
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Select Calendars
CTRL-click and SHIFT-click for multiple
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Update Active Masks | « Back | et » |

Select all the standards by clicking on the first standard, holding down SHIFT key, scrolling down to the
bottom and clicking on the last standard. Click NEXT.




Select the Grading Tasks and Standards far which yow'd ke the Active Mask changed.

Select Grading Tasks Select Standards
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Select the appropriate term and click UPDATE ACTIVE MASKS.

Select Terms
Choose the Terms that vou waht to make active for grading,

NOTE: Totuen off grading, leave all chechboxes unchecked.
NOTE: This overwrites ALL clrrent Active Masks for the calehdars and tasks vol've selected,

I s 4 HOTE: All of these flags default to being unchecked. The display does not
reprezent the current active mask flags for the calendar(=} and task(s)
you've selected.
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The page at https:/ finfinitecampus 5[

Ackive Masks have been updated,

FOR GRADES 3-5:

The grading window for Grades 3-5 will be opened about a week before the grading period ends. It
will be closed as soon as teachers have entered all grades.

Tentative Dates for OPENING the TERM GRADE

Trimester | Open the Window Close the Window

1 A week of so before | ENDS 11/10/2009 — Close after checking to make sure all grades are in
11/10/2009

2 A week of so before | ENDS 02/19/2009 — Close after checking to make sure all grades are in
02/19/2009

3 A week of so before | ENDS 05/26/2010 — Close after checking to make sure all grades are in
05/26/2010

Tentative Dates for OPENING the PROGRESS REPORT

Trimester | Open the Window Close the Window

1 08/10/2009 The same date as you close the TERM GRADE
2 11/11/2009 The same date as you close the TERM GRADE
3 02/20/2010 The same date as you close the TERM GRADE

The same process will be followed; however, the Grading Tasks (rather than standards) will be selected
before selecting the term and clicking UPDATE ACTIVE MASKS. Just select the appropriate grading task
(PROGRESS REPORT or TERM GRADE) Mid-term stays open the entire term.

Select the Grading Tasks and Standards for which you'd ke the Aciive Mask changed.

Select Grading Tasks Select Standards
CTRL-click and SHIFT-click for multiole CTRL-click and SHIFT-click for muttiale
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