Hopkins County School District

Fixed Asset Transfers
Date:  ___________

	Asset  #  

(Bar Code)
	Action

 Code
	Asset Description
	Serial 

Number
	From Location /Room #
	To Location /Room #
	Disposal Code
	Comments

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Action Codes:


Released by:  ____________________________
_____________



A - Add






   Administrator 


        Date

      For Administrative             

T - Transfer














        Services:
D - Delete*
R-  Retire



Location:  _______________________________



Disposal Code:


Received by:  ____________________________
_____________







Administrator


         Date

 997 - Auction   




Location:  _______________________________

*Documentation to support removal from inventory must be attached, i.e. Police Report, etc.


                          White:  Administrative Services
                    Pink:  Receiving Location
          Yellow:  Releasing Location






















HCBE-FA1



















      (2004) RETURN ENTIRE FORM TO ADMINISTRATIVE SERVICES FOR PROCESSING.
