Truancy Data in Infinite Campus

These directions will allow you to run a truancy letter for students with 2 or more unexcused absences. If a letter has already been
sent to parents with more than two unexcused absences, you can pull those letters once printed.

Launch Infinite Campus.

Select Filter Designer. Expand Attendance, and click on “student 2> Unexcused Absences”. Click Search.
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A letter will be printed for each of the students listed.
Expand Ad Hoc Reporting > Report Builder.

Under Saved Filters, expand Attendance and select “2 > Unexcused Absences”.
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Under Saved Reports, expand Attendance and select “Truancy Letter — 2 UE”.
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Click the Build Report button.



Ad Hoc Student Report Builder

This wizard will walk you through the creation of a new student report format. Select 1 or more filters to limit the dat
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Build Report

The report will open in a new window. Verify the information before sending the letters to parents.

Further reports can be run if you choose to document truancy data using the Truancy tab. Run the filter for more than two
unexcused absences. Click on the Truancy tab, and complete the documentation for each student.
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