Determine Which Students have Program Flags

(For Attendance Secretaries)
Log on to Infinite Campus.
Expand Ad Hoc Reporting.

Click on Data Export.

In the Saved Filters box on the right, expand Attendance and select “student Students with “Programs

Select Comma Separated Values (CSV) to export this information into Excel.

Click “Prompt to Save File”. Click the Export button.
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Open the file in Excel.
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Data Export Wizard

This wizard will dump the result of a filter into a data file (csv, tab delimited, xml} or a simple list report.
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Pick an Export Format

T ¥ Add Users
= fﬁ Attendance
t3l student Birthdate Lists

%A student Free/Reduced Lunch
t3l student Student 55%

! student

%A student T-Codes
+ ﬁ Behavior
[+ ﬁ Building Coach
[+ €7 Census

dents with "programs”

m

HTML list report
KML
'@ Comma Separated Values (CSV)
Tab delimited VYalues
PDF report

'E‘ Prompt to save file

Highlight, then delete, the first seven rows that provide the names of the fields that were exported.
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You now have a listing of all students with any type of flag. This list can be sorted by column as needed.
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If you find students who need a program flag, search for the student.

Click the Programs tab. Click New.
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Program Participation Editor Note: one curriculum program allowed per student
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