Campus
Print a Birthday List

(For Attendance Secretaries)

Log on to Infinite Campus.

Expand Ad Hoc Reporting.

Click on Data Export.

In the Saved Filters box on the right, expand Attendance and select “student Birthday Lists””.
Select Comma Separated Values (CSV) to export this information into Excel.

Click “Prompt to Save File”. Click the Export button.
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Open the file in Excel.

Highlight, then delete, the rows that provide the names of the fields that were exported.



Alignment

This list can be sorted by date as needed.
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