
Policy Overview

Policy 3120.08 - Employment of Personnel for Co-Curricular/Extra
Curricular Activities (Revised)

This policy has been updated in order to clarify that a non-teaching staff member who does
not have an active teaching license must obtain a pupil activity permit to serve as a paid
coach or advisor through a pupil services/supplemental contract regardless of whether the
extracurricular program involves athletics, physical activity or health and safety risks.
Licensure requirements under R.C. 3319.303 and accompanying regulations are different for
individuals who have a valid teaching license. These individuals need only to obtain a Pupil
Activity Permit when they oversee athletics, other physical activities, or activities that may
present a health or safety risk.
This revised policy reflects current Ohio law and should be adopted to maintain accurate
policies.

Policy 5111 - Eligibility of Resident/Nonresident Students (Revised)

Revisions to this policy reflect changes to the Secretary of State’s Safe at Home Program
implemented by House Bill 93.

Under the previous version of the law, program participants were not required to provide
government entities with a copy of their program authorization card. The current version of
the law now requires program participants to provide their program authorization card
issued by the Secretary of State as proof of their enrollment in the program.

This revision is recommended for adoption.

Policy 7440 - Facility Security (Revised)

Some Neola clients have expressed an interest in using metal detectors to search for more
than just weapons; in particular, some school districts want to use metal detectors to alert
their staff if a student is carrying a vape pen or other vaping-related equipment/devices. In
response to these inquiries, Neola developed optional revisions to the identified documents
to allow the use of metal detectors to alert school staff to students in possession of other
unauthorized objects (which may include but not be limited to vape pens/other vaping
related equipment/devices).
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Current Policy

Adopted

July 20, 1998

Last Revised

July 30, 2020

3120.08 - EMPLOYMENT OF PERSONNEL FOR CO-CURRICULAR/EXTRA-CURRICULAR
ACTIVITIES

The Board of Education may employ professional staff for co-curricular/extra-curricular
activities. However, the Board may find it necessary to employ, on a part-time basis,
coaches or activity sponsors who are not members of the professional staff. Such part-time
employees may be members of the District’s classified and support staff or individuals from
the community or nearby areas.

The Board authorizes the Superintendent to recommend candidates for employment by the
Board and to act for the Board in employing such part-time staff.

Each coach or activity sponsor shall hold a valid Pupil Activity Program Permit issued by the
State Board of Education under R.C. 3319.303(A), have any other necessary qualifications,
have been properly interviewed, and shall sign an employment contract which includes the
conditions of employment, compensation arrangements, and contract termination
procedures. An employee must submit a copy of an active Pupil Activity Program Permit to
both the Treasurer/CFO and the Superintendent before the Board will pay any
corn pensation.

In accordance with Policy 3120, no staff member, coach, or activity sponsor employed in a
position for which licensure or permit is required may be paid until evidence of such
appropriate licensure or permit valid for the effective dates of such services has been
received by the Superintendent and transmitted to the Treasurer.

Personnel must pass a background check performed by the Bureau of Criminal Identification
and Investigation and the Federal Bureau of Investigation (see Policy 3121).

The Board may renew the contract of any non-licensed individual, currently employed by
the Board for one (1) or more years, without first offering the position held by that
individual to employees of the District who are licensed individuals or advertising the
position as available to any qualified licensed individuals who are not currently employed by
the Board unless otherwise prohibited by a collective bargaining agreement.

No individual employed by the Board for any co-curricular or extra-curricular activity may
accept compensation from any third party or source, including, but not limited to booster,
parent, or other District support organizations, for the performance of his/her official duties
or as a supplement to his/her compensation from the Board.

No individual serving as a volunteer for co-curricular/extra-curricular activities may accept
compensation from any third party or source, including, but not limited to booster, parent,



or other District support organizations, for the performance of his/her official duties as a
volunteer on behalf of the Board.
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Revised 8/14/17
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Recommendation of the Superintendent & Board Policy Liaison

Adopted

July 20, 1998

Last Revised

July 30, 2020

3120.08 - EMPLOYMENT OF PERSONNEL FOR CO-CURRICULAR/EXTRA-CURRICULAR
ACTIVITIES

The Board of Education may employ professional staff for co-curricular/extra-curricular
activities. However, the Board may find it necessary to employ, on a part-time basis,
coaches or activity sponsors who are not members of the professional staff. Such part-time
employees may be members of the District’s classified and support staff or individuals from
the community or nearby areas.

The Board authorizes the Superintendent to recommend candidates for employment by the
Board and to act for the Board in employing such part-time staff.

Pursuant to R.C. 3319.303 and accompanying regulations, an individual who does not hold a
valid educator license is required to obtain a Pupil Activity Permit issued by the State Board
of education to serve as a coach or activity sponsor, regardless of whether the activity
involves athletics, regular physical activity, or any special health and safety considerations.

To be employed by the Board, each coach or activity sponsor shall hold a valid Pupil Activity
Program Permit as required by law, Each coach or activity sponsor shall hold a valid Pupil
Activity Program Permit issued by the State Board of Education undcr R.C. 3310.303(A),
have any other necessary qualifications, have been properly interviewed, and shall sign an
employment contract which includes the conditions of employment, compensation
arrangements, and contract termination procedures. An employee must submit a copy of an
active Pupil Activity Program Permit to both the Treasurer/CFO and the Superintendent
before the Board will pay any compensation.

In accordance with Policy 3120, no staff member, coach, or activity sponsor employed in a
position for which licensure or permit is required may be paid until evidence of such
appropriate licensure or permit valid for the effective dates of such services has been
received by the Superintendent and transmitted to the Treasurer.

The Board will not allow any prospective coach or activity sponsor to engage in supervision
and/or coaching activities until such time that a valid Pupil Activity Permit for that individual
is filed with the District.

Personnel must pass a background check performed by the Bureau of Criminal Identification
and Investigation and the Federal Bureau of Investigation (see Policy 3121).

The Board may renew the contract of any non-licensed individual, currently employed by
the Board for one (1) or more years, without first offering the position held by that
individual to employees of the District who are licensed individuals or advertising the



position as available to any qualified licensed individuals who are not currently employed by
the Board unless otherwise prohibited by a collective bargaining agreement.

No individual employed by the Board for any co-curricular or extra-curricular activity may
accept compensation from any third party or source, including, but not limited to booster,
parent, or other District support organizations, for the performance of his/her official duties
or as a supplement to his/her compensation from the Board.

No individual serving as a volunteer for co-curricular/extra-curricular activities may accept
compensation from any third party or source, including, but not limited to booster, parent,
or other District support organizations, for the performance of his/her official duties as a
volunteer on behalf of the Board.
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T.C. 1/31/17
Revised 8/14/17
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Current Policy

Adopted

July 20, 1998

Last Revised

October 25, 2021

5111 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

The Board of Education establishes the following residency policy for determining eligibility
to attend the schools of this District.

The Board shall provide tuition-free education for the benefit of children at least five (5) but
under twenty-two (22) years of age whose parents reside in the District and such others as
may be eligible pursuant to Federal and/or State law and the policies of the Board, including
disabled preschool children who are at least three (3) years of age but not of compulsory
school age and who are not currently enrolled in kindergarten, regardless of their citizenship
or immigration status. The Board shall meaningfully communicate material information
about enrollment requirements and procedures with parents, including parents who have
limited proficiency in English. Access to information regarding enrollment requirements and
procedures shall be available on the District’s website.

In addition, the Board shall provide tuition-free education for the benefit of a child whose
grandparent(s) resides in the District and who is the subject of a:

A. power of attorney designating the grandparent as the attorney-in-fact; or

B. caretaker authorization affidavit executed by the grandparent that provides the
grandparent with authority over the care, physical custody, and control of the child,
including the ability to enroll the child in school, consent in all school-related
matters, and discuss with the District the child’s educational progress.

In accordance with State law, the grandparent shall be considered the parent of the child
who is the subject of the power of attorney (Form 5111 F7) or caretaker authorization
affidavit (Form 5111 F8). The child may attend the schools of this District (Form 5111 F9)
unless the power of attorney or caretaker authorization form was created for the sole
purpose of enrolling the child in the District so that the child may participate in the
academic or interscholastic programs of this District or another reason exists to exclude the
child under State law. Additionally, the child may attend the schools of the District until the
power of attorney or caretaker authorization affidavit terminates upon the occurrence of one
(1) of the following events:

A. the child ceases to reside with the grandparent(s);



B. the document is terminated by court order; or

C. either the child who is the subject of the document or the grandparent dies.

Additionally, the power of attorney terminates if it is revoked in writing by the person who
created it and that person gives written notice of the revocation to the grandparent and the
juvenile court with which the power of attorney was filed. Further, the caretaker
authorization affidavit terminates if the parent, guardian, or custodian of the child acts to
negate, reverse, or otherwise disapprove of an action or decision of the grandparent(s) who
signed the affidavit with respect to the child, and the grandparent either voluntarily returns
the child to the physical custody of the parent, guardian or custodian or fails to file a
complaint to seek custody within fourteen (14) days after delivery of the written notice of
negation, revocation or other disapproval. It is the responsibility of the grandparent(s) to
notify the District within one (1) week of the termination of the power of attorney or
caretaker authorization affidavit.

The Board reserves the right to verify each student’s residency and other conditions of
eligibility for tuition-free education as well as the validity of the claim of any student to an
education in the District. In addition, if a student has recently been discharged or released
from the custody of the Department of Youth Services (DYS) and is seeking admittance or
re-admittance into the District, such students will not be admitted until the records required
to be released by DYS to the Superintendent have been received (see AG 5111 for listing of
required records). Within twenty-four (24) hours of admission into the District, the
Superintendent shall request a copy of the student’s school records from the school the
student most recently attended.

Nonresident Eligibility for Tuition-Free Education

A student shall be entitled to attend school in this District free of any tuition obligation
under the following circumstances:

A. A child whose parent has signed a contract to buy or build a house in this District
and provides proper sworn statements shall be enrolled without payment of tuition
for a period not to exceed ninety (90) days. The Superintendent is authorized to
determine the number of days. The parent shall provide:

1. a sworn statement explaining the situation, the location of the house being
purchased or built, and stating the parent’s intention to reside there upon its
completion; and

2. a statement from the builder that the house is being built for the parent and
its location or a statement from a real estate broker or bank officer confirming
that the parent has a contract to purchase, that the parent is waiting upon a
closing date, and that the house is at the location identified in the parent’s
sworn statement.

Such child shall also be eligible to participate in interscholastic athletics, if released by
formal action of the district of current residency and the OHSAA.
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B. Children under a shared-parenting plan establishing both parents as residential
parents when the child is residing with the parent, if one (1) parent resides in the
District. If a student resides in another school district but attends school in this
District (where one (1) parent resides), it is the obligation of the parents to provide
transportation for that student from the home of the nonresident parent. Where a
court has vested legal custody with only one (1) parent, the child is entitled to
attend school tuition-free only in the district in which the custodial parent resides.

C. Children of active-duty uniformed services members who are subject to a transfer or
relocation order and will be relocating to but do not yet reside in the District shall be
permitted to apply for enrollment in the same manner and at the same time as
resident students in accordance with the provisions of the Interstate Compact on
Educational Opportunity for Military Children (see Policy 5111.02).

D. A child under the age of eighteen (18) years of age who is married and resides in the
District.

E. Students between the ages of eighteen (18) and twenty-two (22) who support
themselves by their own labor, live apart from their parents, reside in the District,
and have not successfully completed the District’s high school program or their I.E.P.

F. Students who are considered by Federal law to be illegal aliens, children or youth in
foster care, and/or homeless students who are required to be admitted by Federal
law and in accordance with State guidelines.

G. A child with a medical condition that may require emergency medical attention
providing a parent is employed in the District and submits the proper certification
required by the Board, including a medical statement from the child’s physician.

H. A child, living with a resident other than a parent and whose parent is in the armed
services outside the State of Ohio, providing the child’s parent submits the
appropriate affidavit stating that the parent is in the armed forces outside the State
of Ohio, intends to reside in the District upon return to the State, and provides the
name and address of the person with whom the child will reside. The child may
attend school in the District tuition-free for a period not to exceed twelve (12)
months. If the parent does not intend to reside in the District, the child may attend
school as a tuition student only.

I. A student who is living with a parent under the care of a shelter program for victims
of domestic violence located in the District.

J. A nonresident child who has been or is currently being placed for adoption with a
resident of this District, unless the adoption has been terminated or another district
is required to educate the child.

K. Any student who enrolls in the District under the District’s open enrollment policy.

Optional Tuition-Free Education

The Board may admit students tuition-free under the following circumstances:



A. Children under the age of twenty-two (22), who are:

1. in the legal custody of their parent;

2. residing with a resident grandparent; and

3. not in need of special education, provided the Board and the board of
education of the child’s district of residence enter into a written agreement
specifying there is good cause for the transfer, describing the nature of the
good cause, and consenting to the attendance.

The grandparent, and, if possible, the custodial parent shall sign the consent form
providing the necessary authorizations. This option does not apply to children who are
residing with a resident grandparent and are the subject of either a power of attorney
or caretaker authorization affidavit that provides the grandparent with authority over
the care, physical custody, and control of the child, as set forth in an earlier section of
this policy. The Board shall admit children who are the subject of either a power of
attorney or caretaker authorization affidavit tuition-free.

B. Foreign-exchange students participating in a bona fide foreign-exchange program or
residents of foreign nations who request admission as foreign-exchange students or
the student is a non-Ohio, U.S. resident admitted under an exchange program
operated by a student exchange organization.

C. Residents, regardless of age, who have graduated from an approved special
education program and who wish to participate in a vocational program offered by
the District or the Wayne County Schools Career Center, provided all of the
conditions established in the AG 5111 have been met.

D. Any member of the District’s classified staff who wishes to participate in a vocational
education program related to his/her position that is offered by the District or the
Wayne County Schools Career Center, providing s/he is authorized for admission by
the Superintendent.

E. Any resident of the District who, although not otherwise eligible, meets the criteria
for free admission as established by the State Board of Education.

F. Twelfth grade students whose parents move out of the District after the
commencement of classes shall be allowed to attend school tuition-free for the
remainder of the current year and one (1) additional semester.

The Superintendent may allow a student to remain in school beyond the additional
semester, if, in his/her opinion, the student is making adequate progress toward
completion of the high school program or I.E.P. but, due to circumstances such as
illness, personal hardship, family responsibilities, or the need to work part-time has
been unable to complete the program or I.E.P. within the school year and/or one (1)
additional semester.

G. Natural or legally-adopted children of full-time staff members who reside outside the
District provided proper application, prior to the first day of school, has been made.

H. A nonresident student under the age of twenty-two (22) is entitled to attend school
in the District if the superintendent of the student’s district of residence and the



Superintendent enter into a written agreement consenting to the attendance and
specifying that the purpose of the attendance is to protect the students physical or
mental well-being or to deal with other extenuating circumstances deemed
appropriate by the superintendents.

If the student is not receiving special education, there shall be no requirement for
either district to provide transportation for the student.

Any student admitted to the District under this provision shall be allowed to
participate in all District student activities, including interscholastic athletics, on the
same basis as any student who has attended the District’s schools while of
compulsory age.

I. A child may enroll free of any tuition obligation for a period not to exceed sixty (60)
days, on the sworn statement of an adult resident of the District that s/he has
initiated legal proceedings for custody of the child. If the court fails to grant the adult
resident custody, continued enrollment beyond the sixty (60) days will be at the
discretion of the Board. If enrollment continues, tuition shall be assessed in
accordance with law. If the court awards custody to the adult resident, s/he shall
produce the journal entry awarding custody and tuition shall be determined in
accordance with State law and/or the court order.

J. A child who becomes a nonresident at the time of a parent’s death may continue to
attend school in the District on a nontuition basis for the remainder of the school
year.

Students Suspended or Expelled from Other District

After offering an opportunity for a hearing, the Superintendent, at his/her discretion, may
deny admission to a student who has been suspended or expelled from another public
school within or outside the State, for the period of unexpired time of the suspension or
expulsion. If the expulsion is from an out-of-state public school, the lesser of the period of
such expulsion or the period of expulsion which would have been applied had the student
committed the offense in this District will be imposed. When the suspension or expulsion
from the other district has expired, the student is to be admitted providing all other
eligibility requirements have been met. This provision also applies to a student who is the
subject of power of attorney designating the child’s grandparent as the attorney-in-fact or
caretaker authorization affidavit executed by the child’s grandparent.

Mandatory Admission/Payment of Tuition

The Board shall admit students who reside in the District but his/her parents do not reside
in the District and tuition payments shall be assessed pursuant to State law if:

A. the student is in the legal or permanent custody of a governmental agency or a
person other than his/her natural or adoptive parents;

B. the student resides in a home as defined by State law;

C. the student requires special education;



D. the child resides in the District and the child’s parent is in a residential facility,
correctional facility, or juvenile placement and the other parent, if living and not in
such a facility or placement, is not known to reside in this State.

If the District admits a student to the District who is not otherwise entitled to attend or
whose attendance tuition is not an obligation of another district, the Board shall collect
tuition from the student’s parents.

The Superintendent shall develop a protocol for the enrollment of nonresident children
which:

A. admit such children only on the proper application of the parent or guardian; release
by the board of education of residency, if required; and the approval of the Board;

B. do not exclude any child, otherwise eligible, on the basis of such child’s race, color,
national origin, sex (including sexual orientation and transgender identity), disability,
religion, or ancestry;

C. verify claims of residency;

D. deny admission where the educational program maintained for the children of this
District is inadequate to meet the needs of the applicant;

E. make continued enrollment of any nonmandatory nonresident, regulareducation
student contingent upon maintaining good standards of citizenship and discipline.

The Superintendent shall recommend to the Board for their approval the admission of
qualified applicants.

Tuition rates shall be determined as required by Ohio Statutes.

Tuition shall be charged monthly, in advance of attendance.

Safe at Home/Address Confidentiality

If a parent (or adult student), presents information to the District certifying that the parent
(or adult student), his/her child, or a member of the parent’s household is a participant in
the Safe at Home/Address Confidentiality Program administered by the Secretary of State,
the Board shall use the address designated by the Secretary of State to serve as the
student’s address for enrollment purposes The District shall place a copy of any certification
provided by the parent in the enrollment files.
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Recommendation of the Superintendent & Board Policy Liaison

Adopted

July 20, 1998

Last Revised

October 25, 2021

5111 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

The Board of Education establishes the following residency policy for determining eligibility
to attend the schools of this District.

The Board shall provide tuition-free education for the benefit of children at least five (5) but
under twenty-two (22) years of age whose parents reside in the District and such others as
may be eligible pursuant to Federal and/or State law and the policies of the Board, including
disabled preschool children who are at least three (3) years of age but not of compulsory
school age and who are not currently enrolled in kindergarten, regardless of their citizenship
or immigration status. The Board shall meaningfully communicate material information
about enrollment requirements and procedures with parents, including parents who have
limited proficiency in English. Access to information regarding enrollment requirements and
procedures shall be available on the District’s website.

In addition, the Board shall provide tuition-free education for the benefit of a child whose
grandparent(s) resides in the District and who is the subject of a:

A. power of attorney designating the grandparent as the attorney-in-fact; or

B. caretaker authorization affidavit executed by the grandparent that provides the
grandparent with authority over the care, physical custody, and control of the child,
including the ability to enroll the child in school, consent in all school-related
matters, and discuss with the District the child1s educational progress.

In accordance with State law, the grandparent shall be considered the parent of the child
who is the subject of the power of attorney (Form 5111 F7) or caretaker authorization
affidavit (Form 5111 F8). The child may attend the schools of this District (Form 5111 F9)
unless the power of attorney or caretaker authorization form was created for the sole
purpose of enrolling the child in the District so that the child may participate in the
academic or interscholastic programs of this District or another reason exists to exclude the
child under State law. Additionally, the child may attend the schools of the District until the
power of attorney or caretaker authorization affidavit terminates upon the occurrence of one
(1) of the following events:

A. the child ceases to reside with the grandparent(s);



B. the document is terminated by court order; or

C. either the child who is the subject of the document or the grandparent dies.

Additionally, the power of attorney terminates if it is revoked in writing by the person who
created it and that person gives written notice of the revocation to the grandparent and the
juvenile court with which the power of attorney was filed. Further, the caretaker
authorization affidavit terminates if the parent, guardian, or custodian of the child acts to
negate, reverse, or otherwise disapprove of an action or decision of the grandparent(s) who
signed the affidavit with respect to the child, and the grandparent either voluntarily returns
the child to the physical custody of the parent, guardian or custodian or fails to file a
complaint to seek custody within fourteen (14) days after delivery of the written notice of
negation, revocation or other disapproval. It is the responsibility of the grandparent(s) to
notify the District within one (1) week of the termination of the power of attorney or
caretaker authorization affidavit.

The Board reserves the right to verify each student’s residency and other conditions of
eligibility for tuition-free education as well as the validity of the claim of any student to an
education in the District. In addition, if a student has recently been discharged or released
from the custody of the Department of Youth Services (DYS) and is seeking admittance or
re-admittance into the District, such students will not be admitted until the records required
to be released by DYS to the Superintendent have been received (see AG 5111 for listing of
required records). Within twenty-four (24) hours of admission into the District, the
Superintendent shall request a copy of the student’s school records from the school the
student most recently attended.

Nonresident Eligibility for Tuition-Free Education

A student shall be entitled to attend school in this District free of any tuition obligation
under the following circumstances:

A. A child whose parent has signed a contract to buy or build a house in this District
and provides proper sworn statements shall be enrolled without payment of tuition
for a period not to exceed ninety (90) days. The Superintendent is authorized to
determine the number of days. The parent shall provide:

1. a sworn statement explaining the situation, the location of the house being
purchased or built, and stating the parent’s intention to reside there upon its
completion; and

2. a statement from the builder that the house is being built for the parent and
its location or a statement from a real estate broker or bank officer confirming
that the parent has a contract to purchase, that the parent is waiting upon a
closing date, and that the house is at the location identified in the parent’s
sworn statement.

Such child shall also be eligible to participate in interscholastic athletics, if released by
formal action of the district of current residency and the OHSAA.
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B. Children under a shared-parenting plan establishing both parents as residential
parents when the child is residing with the parent, if one (1) parent resides in the
District. If a student resides in another school district but attends school in this
District (where one (1) parent resides), it is the obligation of the parents to provide
transportation for that student from the home of the nonresident parent. Where a
court has vested legal custody with only one (1) parent, the child is entitled to
attend school tuition-free only in the district in which the custodial parent resides.

C. Children of active-duty uniformed services members who are subject to a transfer or
relocation order and will be relocating to but do not yet reside in the District shall be
permitted to apply for enrollment in the same manner and at the same time as
resident students in accordance with the provisions of the Interstate Compact on
Educational Opportunity for Military Children (see Policy 5111.02).

D. A child under the age of eighteen (18) years of age who is married and resides in the
District.

E. Students between the ages of eighteen (18) and twenty-two (22) who support
themselves by their own labor, live apart from their parents, reside in the District,
and have not successfully completed the District’s high school program or their I.E.P.

F. Students who are considered by Federal law to be illegal aliens, children or youth in
foster care, and/or homeless students who are required to be admitted by Federal
law and in accordance with State guidelines.

G. A child with a medical condition that may require emergency medical attention
providing a parent is employed in the District and submits the proper certification
required by the Board, including a medical statement from the child’s physician.

H. A child, living with a resident other than a parent and whose parent is in the armed
services outside the State of Ohio, providing the child’s parent submits the
appropriate affidavit stating that the parent is in the armed forces outside the State
of Ohio, intends to reside in the District upon return to the State, and provides the
name and address of the person with whom the child will reside. The child may
attend school in the District tuition-free for a period not to exceed twelve (12)
months. If the parent does not intend to reside in the District, the child may attend
school as a tuition student only.

I. A student who is living with a parent under the care of a shelter program for victims
of domestic violence located in the District.

]. A nonresident child who has been or is currently being placed for adoption with a
resident of this District, unless the adoption has been terminated or another district
is required to educate the child.

K. Any student who enrolls in the District under the District’s open enrollment policy.

Optional Tuition-Free Education

The Board may admit students tuition-free under the following circumstances:



A. Children under the age of twenty-two (22), who are: Q
1. in the legal custody of their parent;

2. residing with a resident grandparent; and

3. not in need of special education, provided the Board and the board of
education of the child’s district of residence enter into a written agreement
specifying there is good cause for the transfer, describing the nature of the
good cause, and consenting to the attendance.

The grandparent, and, if possible, the custodial parent shall sign the consent form
providing the necessary authorizations. This option does not apply to children who are
residing with a resident grandparent and are the subject of either a power of attorney
or caretaker authorization affidavit that provides the grandparent with authority over
the care, physical custody, and control of the child, as set forth in an earlier section of
this policy. The Board shall admit children who are the subject of either a power of
attorney or caretaker authorization affidavit tuition-free.

B. Foreign-exchange students participating in a bona fide foreign-exchange program or
residents of foreign nations who request admission as foreign-exchange students or
the student is a non-Ohio, U.S. resident admitted under an exchange program
operated by a student exchange organization.

C. Residents, regardless of age, who have graduated from an approved special
education program and who wish to participate in a vocational program offered by
the District or the Wayne County Schools Career Center, provided all of the
conditions established in the AG 5111 have been met.

D. Any member of the District’s classified staff who wishes to participate in a vocational
education program related to the staff member’s his/her position that is offered by
the District or the Wayne County Schools Career Center, providing the staff member
s/-he is authorized for admission by the Superintendent.

E. Any resident of the District who, although not otherwise eligible, meets the criteria
for free admission as established by the State Board of Education.

F. Twelfth grade students whose parents move out of the District after the
commencement of classes shall be allowed to attend school tuition-free for the
remainder of the current year and one (1) additional semester.

The Superintendent may allow a student to remain in school beyond the additional
semester, if, in his/her opinion, the student is making adequate progress toward
completion of the high school program or I.E.P. but, due to circumstances such as
illness, personal hardship, family responsibilities, or the need to work part-time has
been unable to complete the program or I.E.P. within the school year and/or one (1)
additional semester.

G. Natural or legally-adopted children of full-time staff members who reside outside the
District provided proper application, prior to the first day of school, has been made.

H. A nonresident student under the age of twenty-two (22) is entitled to attend school
in the District if the superintendent of the student’s district of residence and the



Superintendent enter into a written agreement consenting to the attendance and
specifying that the purpose of the attendance is to protect the student’s physical or
mental well-being or to deal with other extenuating circumstances deemed
appropriate by the superintendents.

If the student is not receiving special education, there shall be no requirement for
either district to provide transportation for the student.

Any student admitted to the District under this provision shall be allowed to
participate in all District student activities, including interscholastic athletics, on the
same basis as any student who has attended the District’s schools while of
compulsory age.

I. A child may enroll free of any tuition obligation for a period not to exceed sixty (60)
days, on the sworn statement of an adult resident of the District that the adult
resident s71-he has initiated legal proceedings for custody of the child. If the court fails
to grant the adult resident custody, continued enrollment beyond the sixty (60) days
will be at the discretion of the Board. If enrollment continues, tuition shall be
assessed in accordance with law. If the court awards custody to the adult resident,
the adult resident s7t4ie shall produce the journal entry awarding custody and tuition
shall be determined in accordance with State law and/or the court order.

3. A child who becomes a nonresident at the time of a parent’s death may continue to
attend school in the District on a nontuition basis for the remainder of the school
year.

Students Suspended or Expelled from Other District

After offering an opportunity for a hearing, the Superintendent, at the Superintendent’s
his/her discretion, may deny admission to a student who has been suspended or expelled
from another public school within or outside the State, for the period of unexpired time of
the suspension or expulsion. If the expulsion is from an out-of-state public school, the
lesser of the period of such expulsion or the period of expulsion which would have been
applied had the student committed the offense in this District will be imposed. When the
suspension or expulsion from the other district has expired, the student is to be admitted
providing all other eligibility requirements have been met. This provision also applies to a
student who is the subject of power of attorney designating the child’s grandparent as the
attorney-in-fact or caretaker authorization affidavit executed by the child’s grandparent.

Mandatory Admission/Payment of Tuition

The Board shall admit students who reside in the District but their his/her parents do not
reside in the District and tuition payments shall be assessed pursuant to State law if:

A. the student is in the legal or permanent custody of a governmental agency or a
person other than the student’s his/her natural or adoptive parents;

B. the student resides in a home as defined by State law;

C. the student requires special education;



D. the child resides in the District and the childs parent is in a residential facility,
correctional facility, or juvenile placement and the other parent, if living and not in
such a facility or placement, is not known to reside in this State.

If the District admits a student to the District who is not otherwise entitled to attend or
whose attendance tuition is not an obligation of another district, the Board shall collect
tuition from the student’s parents.

The Superintendent shall develop a protocol for the enrollment of nonresident children
which:

A. admit such children only on the proper application of the parent or guardian; release
by the board of education of residency, if required; and the approval of the Board;

B. do not exclude any child, otherwise eligible, on the basis of such child’s race, color,
national origin, sex (including sexual orientation and transgender identity), disability,
religion, or ancestry;

C. verify claims of residency;

D. deny admission where the educational program maintained for the children of this
District is inadequate to meet the needs of the applicant;

E. make continued enrollment of any nonmandatory nonresident, regular-education
student contingent upon maintaining good standards of citizenship and discipline.

The Superintendent shall recommend to the Board for their approval the admission of
qualified applicants.

Tuition rates shall be determined as required by Ohio Statutes.

Tuition shall be charged monthly, in advance of attendance.

Safe at Home/Address Confidentiality

If a parent (or adult student)7 presents to the District a valid program authorization card
issued by the Secretary of State certifying that the parent (or adult student), the parent’s
information to the District certifying that the parent (or adult student), his/her child, or a
member of the parent’s household is a participant in the Safe at Home/Address
Confidentiality Program, administered by the Secretary of State, the Board shall use the
address designated by the Secretary of State to serve as the student’s address for
enrollment purposes. The District shall place a copy of any certification provided by the
parent in the enrollment files.
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CURRENT POLICY

Adopted

July 20, 1998

Last Revised

August 18, 2009

7440 - FACILITY SECURITY

Buildings constitute the greatest financial investment of the District. It is in the best interest
of the Board of Education to protect the District’s investment adequately. The buildings and
equipment owned by the Board shall be protected from theft and vandalism in order to
maintain the optimum conditions for carrying out the educational programs.

The Superintendent shall develop and supervise a program for the security of the District’s
students, staff, visitors, school buildings, school grounds, and school equipment in
compliance with State and Federal laws. Such a program may include the use of video
surveillance and electronic monitoring equipment in appropriate public areas in and around
the schools and other District facilities, and on school buses.

Every effort shall be made to apprehend those who knowingly cause serious physical harm
to students, staff, visitors, and Board property and to require prosecution of those who
bring harm to persons and/or property. The Board will seek repair to rectify the damage or
payment of a fee to cover repairs. A reward may be offered for apprehending such persons.

Appropriate authorities may be contacted in the case of serious offenses.

The Superintendent is authorized to install metal detectors and video surveillance/electronic
monitoring equipment on school property in order to protect the health, welfare and safety
of students, staff, visitors and Board property, and other security devices that would assist
in the detection of guns and dangerous weapons:

A. in school buildings;

B. on District property;

C. at Board-sponsored/controlled events.

The Superintendent shall report to the Board no later than the next regular Board meeting,
any significant incident involving vandalism, theft, personal safety or other security risk and
the measures being taken to address the situation.
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Recommendation of the Superintendent & Board Policy Liaison

7440 - FACILITY SECURITY

Buildings constitute the greatest financial investment of the District. It is in the best interest
of the Board of Education to protect the District’s investment adequately. The buildings and
equipment owned by the Board shall be protected from theft and vandalism in order to
maintain the optimum conditions for carrying out the educational programs.

The Superintendent shall develop and supervise a program for the security of the District’s
students, staff, visitors, school buildings, school grounds, and school equipment in
compliance with State and Federal laws. Such a program may include the use of video
surveillance and electronic monitoring equipment in appropriate public areas in and around
the schools and other District facilities, and on school buses.

Every effort shall be made to apprehend those who knowingly cause serious physical harm
to students, staff, visitors, and Board property and to require prosecution of those who
bring harm to persons and/or property. The Board will seek repair to rectify the damage or
payment of a fee to cover repairs. A reward may be offered for apprehending such persons.

Appropriate authorities may be contacted in the case of serious offenses.

The Superintendent is authorized to install metal detectors and video surveillance/electronic
monitoring equipment on school property in order to protect the health, welfare, and safety

Q of students, staff, visitors, and Board property, and other security devices that would assist
in the detection of guns and dangerous weapons and/or other unauthorized objects (e.g.,
vape pens and other prohibited equipment/devices)

A. in school buildings;
B. on District property;
C. at Board-sponsored/controlled events.

The Superintendent shall report to the Board, no later than the next regular Board meeting,
any significant incident involving vandalism, theft, personal safety, or other security risk and
the measures being taken to address the situation.
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Current Policy

Adopted

July 20, 1998

Last Revised

January 27, 2016

8210 - SCHOOL CALENDAR

The Board of Education recognizes that the preparation of a calendar for the instructional
program of the schools is necessary for orderly educational planning and for the efficient
operation of the District.

The Board shall determine annually the total number of hours when the schools will be in
session for instructional purposes with students in attendance - including scheduled classes,
supervised activities and approved education options.

At least thirty (30) days prior to adopting a school calendar, the Board shall hold a public
hearing on the school calendar, addressing topics that include, but are not limited to, the
total number of hours in a school year, length of school day, and beginning and end dates of
instruction. “School day” means the time during a calendar day that a school is open for
instruction pursuant to the Board- adopted schedule.

When establishing the school calendar, the Board requires that an observance be scheduled
each year on or about Veterans Day to convey the meaning and significance of that day to
all students and staff. The observance shall be at least one (1) hour, or, in schools that
schedule class periods of less than one (1) hour, at least one (1) standard class period. The
Board will determine the specific activities that constitute the observance in each school in
the District after consultation with the school administrators.

While the Superintendent may close schools due to disease, epidemic, hazardous weather
conditions, law enforcement emergencies, damage to a school building, utility failure, or
inoperability of school buses or other equipment needed for school operations (collectively,
“a calamity”), the schools nevertheless must be in session with students in attendance for
at least the minimum number of hours required by Ohio law.

A regularly-scheduled school day that is reduced in length by no more than two (2) hours
due to hazardous weather conditions may be counted as a full school day for the purpose of
meeting the minimum number of school hours.

Prior to August 1st of each year, the Board may submit to the Ohio Department of
Education a plan to require students to access and complete classroom lessons posted on
the District’s web portal or web-site in order to make up hours in that school year on which
it is necessary to close school due to a calamity. The maximum number of hours that may
be made up in this manner is the number of hours that are the equivalent to three (3)
school days. The plan must include the written consent of the teachers’ union, and address
all of the requirements set forth in R.C. 3313.482. The plan may also include distribution of
“blizzard bags,” which are paper copies of the lessons posted online.



The school calendar and the number of hours of student instruction shall be consistent with
the provisions of the collective bargaining agreements between the District and its
employees.
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Recommendation of the Superintendent & Board Policy Liaison

8210 - SCHOOL CALENDAR

The Board of Education recognizes that the preparation of a calendar for the instructional
program of the schools is necessary for orderly educational planning and for the efficient
operation of the District.

The Board shall determine annually the total number of hours when the schools will be in
session for instructional purposes with students in attendance - including scheduled classes,
supervised activities and approved education options for the upcoming school year(s).

At least thirty (30) days prior to adopting a school calendar, the Board shall hold a public
hearing on the school calendar, addressing topics that include, but are not limited to, the
total number of hours in a school year, length of school day, and beginning and end dates of
instruction. ‘School day” means the time during a calendar day that a school is open for
instruction pursuant to the Board- adopted schedule.

When establishing the school calendar, the Board requires that an observance be scheduled
each year on or about Veterans Day to convey the meaning and significance of that day to
all students and staff. The observance shall be at least one (1) hour, or, in schools that
schedule class periods of less than one (1) hour, at least one (1) standard class period. The
Board will determine the specific activities that constitute the observance in each school in
the District after consultation with the school administrators.

While the Superintendent may close schools due to disease, epidemic, hazardous weather
conditions, law enforcement emergencies, damage to a school building, utility failure
rendering the school building unfit for school use, or inoperability of school buses or other
equipment needed for school operations (collectively, “a calamity”), the schools
nevertheless must be in session with students in attendance for at least the minimum
number of hours required by Ohio law.

A regularly-scheduled school day that is reduced in length by no more than two (2) hours
due to hazardous weather conditions may be counted as a full school day for the purpose of
meeting the minimum number of school hours.

Prior to August 1st of each year, the Board may submit to the Ohio Department of
Education a plan to require students to access and complete classroom lessons posted on
the District’s web portal or web-site in order to make up hours in that school year on which
it is necessary to close school due to a calamity. The maximum number of hours that may
be made up in this manner is the number of hours that are the equivalent to three (3)
school days. The plan must include the written consent of the teachers’ union, and address
all of the requirements set forth in R.C. 3313.482. The plan may also include distribution of
“blizzard bags,” which are paper copies of the lessons posted online.

The school calendar and the number of hours of student instruction shall be consistent with
the provisions of the collective bargaining agreements entered into between the Board of
Education bctwccn thc District and its employees.
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Current Policy

Adopted

July 20, 1998

Last Revised

September 19, 2017

8320 - PERSONNEL FILES

It is necessary for the orderly operation of the School District to prepare a personal
information system for the retention of appropriate files bearing upon an employee’s duties
and responsibilities to the District and the District’s responsibilities to the employee.

The Board of Education requires that accurate, necessary and relevant records exist
concerning an employee’s qualifications for the job held, compliance with Federal, State,
and local benefit programs, conformance with District rules, and job performance, including,
but not limited to completed evaluations of the employee. Such records will be kept in
compliance with the laws of the State of Ohio.

The Board delegates the maintenance of an employee personal information system to the
Superintendent and Treasurer.

A single central file shall be maintained, and subsidiary records shall be maintained for ease
in data gathering only.

Employees asked to supply information for a personnel file shall be informed whether the
requested information is legally required. If it is not, s/he may decline to supply the
information.

Only that information which pertains to the professional role of the employee may be placed
in an employee’s official record file by duly authorized Board personnel.

A copy of each such entry shall be given to the employee upon request.

The employee shall have access to his/her file upon request.

Personnel records are predominantly public records and to that extent must be made
available for inspection and copying in accordance with State and Federal laws pertaining to
same. In accordance with the Federal Privacy Act and case law, the Board shall refrain from
disclosing an employee’s social security number when releasing personnel records. Further,
if an employee presents information to the District certifying that s/he is a participant in the
Safe at Home/Address Confidentiality Program administered by the Secretary of State, the
Board shall refrain from including the employee’s actual/confidential residential address in
any personnel records, personnel files, or staff directories (including electronic records and
files) or disclosing the employee’s actual/confidential residential address when releasing
personnel records. The Board shall only list the address designated by the Secretary of
State to serve as the employee’s address in any personnel records, personnel files, or staff



directories. Further, the Board shall use the employee’s designated address for any and all Qcommunications and correspondence between the Board and the employee. The
employee’s actual/confidential residential address shall be maintained in a separate
confidential file that is not accessible to the public or any employees without a legitimate
purpose. Additionally, if applicable, the employee’s school, institution of higher education,
business, or other place of employment (as specified on an application to be a program
participant or on a notice of change of name or address) shall be maintained in a
confidential manner. The intentional disclosure of an employee’s actual/confidential
residential address is prohibited. Any violations could result in disciplinary action or criminal
prosecution.

Personnel records shall be monitored regularly to assure compliance with this policy and the
law. Records deemed no longer accurate, relevant or necessary under this policy may be
submitted to the District Records Commission for disposal in accordance with law.
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Recommendation of the Superintendent & Board Policy Liaison

Adopted

July 20, 1998

Last Revised

September 19, 2017

8320 - PERSONNEL FILES

It is necessary for the orderly operation of the School District to prepare a personal
information system for the retention of appropriate files bearing upon an employees duties
and responsibilities to the District and the District’s responsibilities to the employee.

The Board of Education requires that accurate, necessary and relevant records exist
concerning an employee’s qualifications for the job held, compliance with Federal, State,
and local benefit programs, conformance with District rules, and job performance, including,
but not limited to completed evaluations of the employee. Such records will be kept in
compliance with the laws of the State of Ohio.

The Board delegates the maintenance of an employee personal information system to the
Superintendent and Treasurer.

A single central file shall be maintained, and subsidiary records shall be maintained for ease
in data gathering only.

Employees asked to supply information for a personnel file shall be informed whether the
requested information is legally required. If it is not, the employee sfte may decline to
supply the information.

Only that information which pertains to the professional role of the employee may be placed
in an employee’s official record file by duly authorized Board personnel.

A copy of each such entry shall be given to the employee upon request.

The employee shall have access to their his/her file upon request.

Personnel records are predominantly public records and to that extent must be made
available for inspection and copying in accordance with State and Federal laws pertaining to
same. In accordance with the Federal Privacy Act and case law, the Board shall refrain from
disclosing an employee’s social security number when releasing personnel records. Further,
if an employee presents to the District a valid confidentiality program authorization issued
by the Secretary of State certifying that the employee informption to the District certifying
thpt s/he is a participant in the Safe at Home/Address Confidentiality Program administered
by the Secretary of State, the Board shall refrain from including the employee’s
actual/confidential residential address in any personnel records, personnel files, or staff
directories (including electronic records and files) or disclosing the employee’s
actual/confidential residential address when releasing personnel records. The Board shall



only list the address designated by the Secretary of State to serve as the employee’s Qaddress in any personnel records, personnel files, or staff directories. Further, the Board
shall use the employee’s designated address for any and all communications and
correspondence between the Board and the employee. The employee’s actual/confidential
residential address shall be maintained in a separate confidential file that is not accessible
to the public or any employees without a legitimate purpose. Additionally, if applicable, the
employee’s school, institution of higher education, business, or other place of employment
(as specified on an application to be a program participant or on a notice of change of name
or address) shall be maintained in a confidential manner. The intentional disclosure of an
employee’s actual/confidential residential address is prohibited. Any violations could result
in disciplinary action or criminal prosecution.

Personnel records shall be monitored regularly to assure compliance with this policy and the
law. Records deemed no longer accurate, relevant or necessary under this policy may be
submitted to the District Records Commission for disposal in accordance with law.
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Current Poilcy

Adopted

July 20, 1998

Last Revised

December 21, 2021

8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of
Education must collect, retain, and use information about individual students.
Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict
access to students’ personally identifiable information.

Student personally identifiable information (PIT) includes, but is not limited to: the student’s
name; the name of the student’s parent or other family members; the address of the
student or student’s family; a personal identifier, such as the student’s social security
number, student number, or biometric record; other indirect identifiers, such as the
student’s date of birth, place of birth, and mother’s maiden name; other information that,
alone or in combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal knowledge of the
relevant circumstances, to identify the student with reasonable certainty; or information
requested by a person who the District reasonably believes knows the identity of the
student to whom the education record relates.

The Board is responsible for the records of all students who attend or have attended schools
in this District. Only records mandated by the State or Federal government and/or
necessary and relevant to the function of the School District or specifically permitted by this
Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based
on the personal observation or knowledge of the originator.

Student records shall be available only to students and their parents, eligible students,
designated school officials who have a legitimate educational interest in the information, or
to other individuals or organizations as permitted by law.

The term parents includes legal guardians or other persons standing in loco parentis (such
as a grandparent or stepparent with whom the child lives, or a person who is legally
responsible for the welfare of the child). The term eligible student refers to a student who is
eighteen (18) years of age or older, or a student of any age who is enrolled in a
postsecondary institution.

Both parents shall have equal access to student records unless stipulated otherwise by court
order or law. In the case of eligible students, parents may be allowed access to the records
without the student’s consent, provided the student is considered a dependent under
section 152 of the Internal Revenue Code.



A school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health or
medical staff and law enforcement unit personnel); and a person serving on the Board. The
Board further designates the following individuals and entities as school officials for the
purpose of FERPA:

A. persons or companies with whom the Board has contracted to perform a specific task
(such as an attorney, auditor, insurance representative, or medical consultant), and

B. contractors, consultants, volunteers, or other parties to whom the Board has
outsourced a service or function otherwise performed by the Board employees (e.g.
a therapist, authorized information technology (IT) staff, and approved online
educational service providers)

The above-identified outside parties must (a) perform institutional services or functions for
which the Board would otherwise use its employees, (b) be under the direct control of the
Board with respect to the use and maintenance of education records, and (c) be subject to
the requirements of 34 C.F.R. 99.33(a) governing the use and re-disclosure of PIT from
education records.

Finally, a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his/her tasks
(including volunteers) is also considered a school official for purposes of FERPA provided
s/he meets the above-referenced criteria applicable to other outside parties.

Legitimate educational interest is defined as a direct or delegated responsibility for helping
the student achieve one (1) or more of the educational goals of the District or if the record
is necessary in order for the school official to perform an administrative, supervisory, or
instructional task or to perform a service or benefit for the student or the student’s family.
The Board directs that reasonable and appropriate methods (including but not limited to
physical and/or technological access controls) are utilized to control access to student
records and to make certain that school officials obtain access to only those education
records in which they have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect to suspensions
and expulsions, upon request to a private or public school or school district in which
a student of this District is enrolled, seeks or intends to enroll, or is instructed to
enroll, on a full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student’s parent or eligible student
of the transfer (unless the disclosure is initiated by the parent or eligible
student; or the Board’s annual notification - Form 8330 F9 - includes a notice
that the Board will forward education records to other agencies or institutions
that have requested the records and in which the student seeks or intends to
enroll or is already enrolled so long as the disclosure is for purposes related to
the student’s enrollment or transfer); Q



2. the parent or eligible student, upon request, receives a copy of the record;
and

3. the parent or eligible student, upon request, has an opportunity for a hearing
to challenge the content of the record;

B. forward student records, including disciplinary records with respect to suspensions
and expulsions, upon request to a juvenile detention facility in which the student has
been placed, or a juvenile court that has taken jurisdiction of the student;

C. forward student records, including disciplinary records with respect to suspensions
and expulsions, upon request to a public school or school district in which a student
in foster care is enrolled;

Such records shall be transferred within one (1) school day of the enrolling school’s
request;

D. provide personally-identifiable information to appropriate parties, including parents
of an eligible student, whose knowledge of the information is necessary to protect
the health or safety of the student or other individuals, if there is an articulable and
significant threat to the health or safety of a student or other individuals, considering
the totality of the circumstances;

E. report a crime committed by a child to appropriate authorities, and, with respect to
reporting a crime committed by a student with a disability, to transmit copies of the
student’s special education and disciplinary records to the authorities for their
consideration;

F. release de-identified records and information in accordance with Federal regulations;

G. disclose personally identifiable information from education records, without consent,
to organizations conducting studies for, or on behalf of the District for purposes of
developing, validating or administering predictive tests, administering student aid
programs, or improving instruction;

Information disclosed under this exception must be protected so that students and
parents cannot be personally identified by anyone other than representative of the
organization conducting the study, and must be destroyed when no longer needed
for the study. In order to release information under this provision, the District will
enter into a written agreement with the recipient organization that specifies the
purpose of the study. (See Form 8330 F14.) Further, the following personally
identifiable information will not be disclosed to any entity: a student or his/her family
member’s social security number(s); religion; political party affiliation; voting
history; or biometric information.

This written agreement must include: (1) specification of the purpose, scope,
duration of the study, and the information to be disclosed; (2) a statement requiring
the organization to use the personally identifiable information only to meet the
purpose of the study; (3) a statement requiring the organization to prohibit personal
identification of parents and students by anyone other than a representative of the
organization with legitimate interests; and (4) a requirement that the organization
destroy all personally identifiable information when it is no longer needed for the
study, along with a specific time period in which the information must be destroyed.



While the disclosure of personally identifiable information (other than social security
numbers, religion, political party affiliation, voting record, or biometric information)
is allowed under this exception, it is recommended that de-identified information be
used whenever possible. This reduces the risk of unauthorized disclosure.

H. disclose personally identifiable information from education records without consent,
to authorized representatives of the Comptroller General, the Attorney General, and
the Secretary of Education, as well as State and local educational authorities;

The disclosed records must be used to audit or evaluate a Federal or State-supported
education program, or to enforce or comply with Federal requirements related to
those education programs. A written agreement between the parties is required
under this exception. (See Form 8330 F16)

This written agreement must include: (1) designation of the receiving entity as an
authorized representative; (2) specification of the information to be disclosed; (3)
specification that the purpose of the disclosure is to carry out an audit or evaluation
of a government-supported educational program or to enforce or comply with the
program’s legal requirements; (4) a summary of the activity that includes a
description of methodology and an explanation of why personally identifiable
information is necessary to accomplish the activity; (5) a statement requiring the
organization to destroy all personally identifiable information when it is no longer
needed for the study, along with a specific time period in which the information must
be destroyed; and (6) a statement of policies and procedures that will protect
personally identifiable information from further disclosure or unauthorized use. Q
Under the audit exception, the District will use reasonable methods to verify that the
authorized representative complies with FERPA regulations. Specifically, the District
will verify, to the greatest extent practical, that the personally identifiable
information is used only for the audit, evaluation or enforcement of a government-
supported educational program. The District will also ascertain the legitimacy of the
audit or evaluation and will only disclose the specific records that the authorized
representative needs. Further, the District will require the authorized representative
to use the records only for the specified purpose and not to disclose the information
any further, such as for another audit or evaluation. Finally, the District will verify
that the information is destroyed when no longer needed for the audit, evaluation or
compliance activity.

I. request each person or party requesting access to a student’s record to abide by
Federal regulations and State laws concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student’s records within a
reasonable period of time but not more than forty-five (45) days after receiving the request
or within such shorter period as may be applicable to students with disabilities. Upon the
request of the viewer, a record shall be reproduced, unless said record is copyrighted, or
otherwise restricted, and the viewer may be charged a fee equivalent to the cost of handling
and reproduction. Based upon reasonable requests, viewers of education records will receive
explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of 0
personally identifiable information. Such disclosure records will indicate the student, person



viewing the record, their legitimate interest in the information, information disclosed, date
of disclosure, and date parental/eligible student consent was obtained (if required).

Only directory information regarding a student shall be released to any person or party,
other than the student or his/her parent, without the written consent of the parent, or, if
the student is an eligible student, without the written consent of the student, except to
those persons or parties stipulated by the Board’s policy and administrative guidelines
and/or those specified in the law.

DIRECTORY INFORMATION

Each year the Superintendent shall provide public notice to students and their parents of the
District’s intent to make available, upon request, certain information known as directory
information. The Board designates as student directory information: a student’s name;
address; telephone number; date and place of birth; major field of study; participation in
officially-recognized activities and sports; height and weight, if a member of an athletic
team; dates of attendance; date of graduation; or awards received.

The Board designates school-assigned e-mail accounts as directory information for the
limited purpose of facilitating students’ registration for access to various online educational
services, including mobile applications/apps that will be utilized by the student for
educational purposes and for inclusion in internal e-mail address books.

School-assigned e-mail accounts shall not be released as directory information beyond
this/these limited purpose(s) and to any person or entity but the specific online educational
service provider and internal users of the District’s Education Technology.

Directory information shall not be provided to any organization for profit-making purposes.

Parents and eligible students may refuse to allow the Board to disclose any or all of such
directory information upon written notification to the Board within ten (10) days after
receipt of the Superintendent’s annual public notice.

In accordance with Federal and State law, the Board shall release the names, addresses,
District-assigned e-mail addresses (if available), and telephone listings of secondary
students to a recruiting officer for any branch of the United States Armed Forces or an
institution of higher education who requests such information. A secondary school student
or parent of the student may request in writing that the student’s name, address, District-
assigned e-mail address (if available), and telephone listing not be released without prior
consent of the parent(s)/eligible student. The recruiting officer is to sign a form indicating
that any information received by the recruiting officer shall be used solely for the purpose of
informing students about military service and shall not be released to any person other than
individuals within the recruiting services of the Armed Forces. The Superintendent is
authorized to charge mailing fees for providing this information to a recruiting officer.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or
release of a student’s health or education records or for the release of directory information,
either parent may provide such consent unless agreed to otherwise in writing by both
parents or specifically stated by court order. If the student is under the guardianship of an
institution, the Superintendent shall appoint a person who has no conflicting interest to
provide such written consent.



The Board may disclose directory information, on former students without student or
parental consent, unless the parent or eligible student previously submitted a request that
such information not be disclosed without their prior written consent.

The Board shall not permit the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information (or
otherwise providing that information to others for that purpose).

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any
instrument used in the collection of personal information before the instrument is
administered or distributed to a student. Personal information for this section is defined as
individually identifiable information including a student or parent’s first and last name, a
home or other physical address (including street name and the name of the city or town), a
telephone number, or a Social Security identification number. In order to review the
instrument, the parent or eligible student must submit a written request to the building
principal at least ten (10) business days before the scheduled date of the activity. The
instrument will be provided to the parent or eligible student within ten (10) business days of
the principal receiving the request.

The Superintendent shall directly notify the parent(s) of a student and eligible students, at
least annually at the beginning of the school year, of the specific or approximate dates
during the school year when such activities are scheduled or expected to be scheduled.

This section does not apply to the coflection, disclosure, or use of personal information
collected from students for the exclusive purpose of developing, evaluating, or providing
educational products or services for, or to, students or educational institutions, such as the
following:

A. college or other postsecondary education recruitment, or military recruitment

B. book clubs, magazines, and programs providing access to low-cost literary products

C. curriculum and instructional materials used by elementary and secondary schools

D. tests and assessments used by elementary and secondary schools to provide
cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about
students (or to generate other statistically useful data for the purpose of securing
such tests and assessments) and the subsequent analysis and public release of the
aggregate data from such tests and assessments

E. the sale by students of products or services to raise funds for school-related or
education-related activities

F. student recognition programs

The Superintendent is directed to prepare administrative guidelines so that students and
parents are adequately informed each year regarding their rights to:



A. inspect and review the student’s education records;

B. request amendments if the parent believes the record is inaccurate, misleading, or
violates the student’s privacy rights;

C. consent to disclosures of personally identifiable information contained in the
student’s education records, except to those disclosures allowed by the law;

D. challenge Board noncompliance with a parent’s request to amend the records
through a hearing;

E. file a complaint with the United States Department of Education;

F. obtain a copy of the Board’s policy and administrative guidelines on student records.

The Superintendent shall also develop procedural guidelines for:

A. the proper storage and retention of records including a list of the type and location of
records;

B. informing Board employees of the Federal and State laws concerning student
records.

The Board authorizes the use of the microfilm process or electromagnetic processes of
reproduction for the recording, filing, maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence
of permitting access or furnishing student records in accordance with this policy and
regulations.

Any entity receiving personally identifiable information pursuant to a study, audit,
evaluation or enforcement/compliance activity must comply with all FERPA regulations.
Further, such an entity must enter into a written contract with the Board of Education
delineating its responsibilities in safeguarding the disclosed information. Specifically, the
entity must demonstrate the existence of a sound data security plan or data stewardship
program, and must also provide assurances that the personally identifiable information will
not be red isclosed without prior authorization from the Board. Further, the entity conducting
the study, audit, evaluation or enforcement/compliance activity is required to destroy the
disclosed information once it is no longer needed or when the timeframe for the activity has
ended, as specified in its written agreement with the Board of Education. See Form 8330
F14 and Form 8330 F16 for additional contract requirements.

SAFE AT HOME/ADDRESS CONFIDENTIALITY PROGRAM

If a parent (or adult student), presents information to the District certifying that the parent
(or adult student), his/her child, or a member of the parent’s household is a participant in
the Safe at Home/Address Confidentiality Program administered by the Secretary of State,
the Board shall refrain from including the student’s actual/confidential residential address in
any student records or files (including electronic records and files) or disclosing the



student’s actual/confidential residential address when releasing student records. Since (3
student records are available to non-custodial parents, designated school officials who have
a legitimate educational interest in the information, and other individuals or organizations as
permitted by law (including the public in some situations), the Board shall only list the
address designated by the Secretary of State to serve as the student’s address in any
student records or files, including electronic records and files. Further, the Board shall use
the student’s designated address for any and all communications and correspondence
between the Board and the parent(s) of the student (or adult student). The student’s
actual/confidential residential address shall be maintained in a separate confidential file that
is not accessible to the public or any employees without a legitimate purpose.

Although the student’s actual/confidential address will not be available for release as
directory information, the parent (or adult student) may also request that the student’s
name and telephone number be withheld from any release of directory
information. Additionally, if applicable, the student’s parent’s school, institution of higher
education, business, or place of employment (as specified on an application to be a program
participant or on a notice of change of name or address) shall be maintained in a
confidential manner.

If a non-custodial parent presents a subpoena or court order stating that s/he should be
provided with copies or access to a student’s records, the District will redact the student’s
confidential address and telephone number from the student’s records before complying
with the order or subpoena. The District will also notify the custodial/residential parent of
the release of student records in accordance with the order or subpoena.

The intentional disclosure of student’s actual/confidential residential address is
prohibited. Any violations could result in disciplinary action or criminal prosecution.

2021 Solomon Amendment: Subtitle C- General Service Authorities and Correction of
Military Records SEC. 521.
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8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of
[ducation must collect, retain, and use information about individual students.
Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict
access to students’ personally identifiable information.

Student personally identifiable information (PIT) includes, but is not limited to: the student’s
name; the name of the student’s parent or other family members; the address of the
student or student’s family; a personal identifier, such as the student’s social security
number, student number, or biometric record; other indirect identifiers, such as the
student’s date of birth, place of birth, and mother’s maiden name; other information that,
alone or in combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal knowledge of the
relevant circumstances, to identify the student with reasonable certainty; or information
requested by a person who the District reasonably believes knows the identity of the
student to whom the education record relates.

The Board is responsible for the records of all students who attend or have attended schools
in this District. Only records mandated by the State or Federal government and/or
necessary and relevant to the function of the School District or specifically permitted by this
Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based
on the personal observation or knowledge of the originator.

Student records shall be available only to students and their parents, eligible students,
designated school officials who have a legitimate educational interest in the information, or
te—other individuals or organizations as permitted by law.

The term “parents” includes legal guardians or other persons standing in loco parentis (such
as a grandparent or stepparent with whom the child lives, or a person who is legally
responsible for the welfare of the child). The term “eligible student” refers to a student who
is eighteen (18) years of age or older, or a student of any age who is enrolled in a
postsecondary institution.

Both parents shall have equal access to student records unless stipulated otherwise by court
order or law. In the case of eligible students, parents may be allowed access to the records
without the student’s consent, provided the student is considered a dependent under
section 152 of the Internal Revenue Code.



A school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health or
medical staff and law enforcement unit personnel); and a person serving on the Board. The
Board further designates the following individuals and entities as school officials for the
purpose of FERPA:

A. persons or companies with whom the Board has contracted to perform a specific task
(such as an attorney, auditor, insurance representative, or medical consultant), and

B. contractors, consultants, volunteers, or other parties to whom the Board has
outsourced a service or function otherwise performed by the Board employees (e.g.
a therapist, authorized information technology (IT) staff, and approved online
educational service providers)

The above-identified outside parties must (a) perform institutional services or functions for
which the Board would otherwise use its employees, (b) be under the direct control of the
Board with respect to the use and maintenance of education records, and (c) be subject to
the requirements of 34 C.F.R. 99.33(a) governing the use and re-disclosure of PIT from
education records.

Finally, a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing the school official’s
his/her tasks (including volunteers) is also considered a school official for purposes of FERPA
provided the parent or student sJ-he meets the above-referenced criteria applicable to other
outside parties.

Legitimate educational interest is defined as a direct or delegated responsibility for helping
the student achieve one (1) or more of the educational goals of the District or if the record
is necessary in order for the school official to perform an administrative, supervisory, or
instructional task or to perform a service or benefit for the student or the student’s family.
The Board directs that reasonable and appropriate methods (including but not limited to
physical and/or technological access controls) are utilized to control access to student
records and to make certain that school officials obtain access to only those education
records in which they have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect to suspensions
and expulsions, upon request to a private or public school or school district in which
a student of this District is enrolled, seeks or intends to enroll, or is instructed to
enroll, on a full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student’s parent or eligible student
of the transfer (unless the disclosure is initiated by the parent or eligible
student; or the Board’s annual notification - Form 8330 F9 - includes a notice
that the Board will forward education records to other agencies or institutions
that have requested the records and in which the student seeks or intends to
enroll or is already enrolled so long as the disclosure is for purposes related to 0



the student’s enrollment or transfer);

2. the parent or eligible student, upon request, receives a copy of the record;
and

3. the parent or eligible student, upon request, has an opportunity for a hearing
to challenge the content of the record;

B. forward student records, including disciplinary records with respect to suspensions
and expulsions, upon request to a juvenile detention facility in which the student has
been placed, or a juvenile court that has taken jurisdiction of the student;

C. forward student records, including disciplinary records with respect to suspensions
and expulsions, upon request to a public school or school district in which a student
in foster care is enrolled;

Such records shall be transferred within one (1) school day of the enrolling school’s
request;

D. provide personally-identifiable information to appropriate parties, including parents
of an eligible student, whose knowledge of the information is necessary to protect
the health or safety of the student or other individuals, if there is an articulable and
significant threat to the health or safety of a student or other individuals, considering
the totality of the circumstances;

E. report a crime committed by a child to appropriate authorities, and, with respect to
reporting a crime committed by a student with a disability, to transmit copies of the
student’s special education and disciplinary records to the authorities for their
consideration;

F. release de-identified records and information in accordance with Federal regulations;

G. disclose personally identifiable information from education records, without consent,
to organizations conducting studies for, or on behalf of the District for purposes of
developing, validating or administering predictive tests, administering student aid
programs, or improving instruction;

Information disclosed under this exception must be protected so that students and
parents cannot be personally identified by anyone other than representative of the
organization conducting the study, and must be destroyed when no longer needed
for the study. In order to release information under this provision, the District will
enter into a written agreement with the recipient organization that specifies the
purpose of the study. (See Form 8330 F14.) Further, the following personally
identifiable information will not be disclosed to any entity: a student or the student’s
his/hcr family member’s social security number(s); religion; political party affiliation;
voting history; or biometric information.

This written agreement must include: (1) specification of the purpose, scope,
duration of the study, and the information to be disclosed; (2) a statement requiring
the organization to use the personally identifiable information only to meet the
purpose of the study; (3) a statement requiring the organization to prohibit personal
identification of parents and students by anyone other than a representative of the
organization with legitimate interests; and (4) a requirement that the organization



destroy all personally identifiable information when it is no longer needed for the
study, along with a specific time period in which the information must be destroyed.

While the disclosure of personally identifiable information (other than social security
numbers, religion, political party affiliation, voting record, or biometric information)
is allowed under this exception, it is recommended that de-identified information be
used whenever possible. This reduces the risk of unauthorized disclosure.

H. disclose personally identifiable information from education records without consent,
to authorized representatives of the Comptroller General, the Attorney General, and
the Secretary of Education, as well as State and local educational authorities;

The disclosed records must be used to audit or evaluate a Federal or State-supported
education program, or to enforce or comply with Federal requirements related to
those education programs. A written agreement between the parties is required
under this exception. (See Form 8330 F16)

This written agreement must include: (1) designation of the receiving entity as an
authorized representative; (2) specification of the information to be disclosed; (3)
specification that the purpose of the disclosure is to carry out an audit or evaluation
of a government-supported educational program or to enforce or comply with the
program’s legal requirements; (4) a summary of the activity that includes a
description of methodology and an explanation of why personally identifiable
information is necessary to accomplish the activity; (5) a statement requiring the
organization to destroy all personally identifiable information when it is no longer
needed for the study, along with a specific time period in which the information must
be destroyed; and (6) a statement of policies and procedures that will protect
personally identifiable information from further disclosure or unauthorized use.

Under the audit exception, the District will use reasonable methods to verify that the
authorized representative complies with FERPA regulations. Specifically, the District
will verify, to the greatest extent practical, that the personally identifiable
information is used only for the audit, evaluation or enforcement of a government-
supported educational program. The District will also ascertain the legitimacy of the
audit or evaluation and will only disclose the specific records that the authorized
representative needs. Further, the District will require the authorized representative
to use the records only for the specified purpose and not to disclose the information
any further, such as for another audit or evaluation. Finally, the District will verify
that the information is destroyed when no longer needed for the audit, evaluation or
compliance activity.

I. request each person or party requesting access to a student’s record to abide by
Federal regulations and State laws concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student’s records within a
reasonable period of time but not more than forty-five (45) days after receiving the request
or within such shorter period as may be applicable to students with disabilities. Upon the
request of the viewer, a record shall be reproduced, unless said record is copyrighted, or
otherwise restricted, and the viewer may be charged a fee equivalent to the cost of handling
and reproduction. Based upon reasonable requests, viewers of education records will receive
explanation and interpretation of the records.



The Board shall maintain a record of each request for access and each disclosure of
personally identifiable information. Such disclosure records will indicate the student, person
viewing the record, their legitimate interest in the information, information disclosed, date
of disclosure, and date parental/eligible student consent was obtained (if required).

Only directory information regarding a student shall be released to any person or party,
other than the student or the student’s his/her parent, without the written consent of the
parent, or, if the student is an eligible student, without the written consent of the student,
except to those persons or parties stipulated by the Board’s policy and administrative
guidelines and/or those specified in the law.

DIRECTORY INFORMATION

Each year, the Superintendent shall provide public notice to students and their parents of
the District’s intent to make available, upon request, certain information known as directory
information. The Board designates as student directory information: a student’s name;
address; telephone number; date and place of birth; major field of study; participation in
officially-recognized activities and sports; height and weight, if a member of an athletic
team; dates of attendance; date of graduation; or awards received.

The Board designates school-assigned e-mail accounts as directory information for the
limited purpose of facilitating students’ registration for access to various online educational
services, including mobile applications/apps that will be utilized by the student for
educational purposes and for inclusion in internal e-mail address books.

School-assigned e-mail accounts shall not be released as directory information beyond
this/these limited purpose(s) and to any person or entity but the specific online educational
service provider and internal users of the District’s Education Technology.

Directory information shall not be provided to any organization for profit-making purposes.

Parents and eligible students may refuse to allow the Board to disclose any or all of such
directory information upon written notification to the Board within _ten_ (10) days after
receipt of the Superintendent’s annual public notice.

In accordance with Federal and State law, the Board shall release the names, addresses,
District-assigned e-mail addresses (if available), and telephone listings of secondary
students to a recruiting officer for any branch of the United States Armed Forces or an
institution of higher education who requests such information. A secondary school student
or parent of the student may request in writing that the student’s name, address, District-
assigned e-mail address (if available), and telephone listing not be released without prior
consent of the parent(s)/eligible student. The recruiting officer is to sign a form indicating
that any information received by the recruiting officer shall be used solely for the purpose of
informing students about military service and shall not be released to any person other than
individuals within the recruiting services of the Armed Forces. The Superintendent is
authorized to charge mailing fees for providing this information to a recruiting officer.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or
release of a student’s health or education records or for the release of directory information,
either parent may provide such consent unless agreed to otherwise in writing by both
parents or specifically stated by court order. If the student is under the guardianship of an
institution, the Superintendent shall appoint a person who has no conflicting interest to
provide such written consent.



The Board may disclose directory information, on former students without student or
parental consent, unless the parent or eligible student previously submitted a request that
such information not be disclosed without their prior written consent.

The Board shall not permit the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information (or
otherwise providing that information to others for that purpose).

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any
instrument used in the collection of personal information before the instrument is
administered or distributed to a student. Personal information for this section is defined as
individually identifiable information including a student’s or parent’s first and last name, a
home or other physical address (including street name and the name of the city or town), a
telephone number, or a Social Security identification number. In order to review the
instrument, the parent or eligible student must submit a written request to the building
principal at least ten (10) business days before the scheduled date of the activity. The
instrument will be provided to the parent or eligible student within ten (10) business days of
the principal receiving the request.

The Superintendent shall directly notify the parent(s) of a student and eligible students, at
least annually at the beginning of the school year, of the specific or approximate dates
during the school year when such activities are scheduled or expected to be scheduled.

This section does not apply to the collection, disclosure, or use of personal information
collected from students for the exclusive purpose of developing, evaluating, or providing
educational products or services for, or to, students or educational institutions, such as the
following:

A. college or other postsecondary education recruitment, or military recruitment

B. book clubs, magazines, and programs providing access to low-cost literary products

C. curriculum and instructional materials used by elementary and secondary schools

D. tests and assessments used by elementary and secondary schools to provide
cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about
students (or to generate other statistically useful data for the purpose of securing
such tests and assessments) and the subsequent analysis and public release of the
aggregate data from such tests and assessments

E. the sale by students of products or services to raise funds for school-related or
education-related activities

F. student recognition programs

The Superintendent is directed to prepare administrative guidelines so that students and
parents are adequately informed each year regarding their rights to:



A. inspect and review the student’s education records;

B. request amendments if the parent believes the record is inaccurate, misleading, or
violates the student’s privacy rights;

C. consent to disclosures of personally identifiable information contained in the
student’s education records, except to those disclosures allowed by the law;

D. challenge Board noncompliance with a parent’s request to amend the records
through a hearing;

E. file a complaint with the United States Department of Education;

F. obtain a copy of the Board’s policy and administrative guidelines on student records.

The Superintendent shall also develop procedural guidelines for:

A. the proper storage and retention of records including a list of the type and location of
records;

B. informing Board employees of the Federal and State laws concerning student
records.

The Board authorizes the use of the microfilm process or electromagnetic processes of
reproduction for the recording, filing, maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence
of permitting access or furnishing student records in accordance with this policy and
regulations.

Any entity receiving personally identifiable information pursuant to a study, audit,
evaluation or enforcement/compliance activity must comply with all FERPA regulations.
Further, such an entity must enter into a written contract with the Board of Education
delineating its responsibilities in safeguarding the disclosed information. Specifically, the
entity must demonstrate the existence of a sound data security plan or data stewardship
program, and must also provide assurances that the personally identifiable information will
not be red isclosed without prior authorization from the Board. Further, the entity conducting
the study, audit, evaluation or enforcement/compliance activity is required to destroy the
disclosed information once it is no longer needed or when the timeframe for the activity has
ended, as specified in its written agreement with the Board of Education. See Form 8330
F14 and Form 8330 F16 for additional contract requirements.

SAFE AT HOME/ADDRESS CONFIDENTIALITY PROGRAM

If a parent (or adult student), presents to the District a valid program authorization card
issued by the Secretary of State certifying that the parent (or adult student), the parent’s
information to the District ccrtifying that the parent (or adult student), his/her child, or a
member of the parent’s household is a participant in the Safe at Home/Address
Confidentiality Program administered by the Secretary of State, the Board shall refrain from



including the student’s actual/confidential residential address in any student records or files
(including electronic records and files) or disclosing the student’s actual/confidential
residential address when releasing student records. Since student records are available to
non-custodial parents, designated school officials who have a legitimate educational interest
in the information, and other individuals or organizations as permitted by law (including the
public in some situations), the Board shall only list the address designated by the Secretary
of State to serve as the student’s address in any student records or files, including
electronic records and files. Further, the Board shall use the student’s designated address
for any and all communications and correspondence between the Board and the parent(s) of
the student (or adult student). The student’s actual/confidential residential address shall be
maintained in a separate confidential file that is not accessible to the public or any
employees without a legitimate purpose.

Although the student’s actual/confidential address will not be available for release as
directory information, the parent (or adult student) may also request that the student’s
name and telephone number be withheld from any release of directory
information. Additionally, if applicable, the student’s parent’s school, institution of higher
education, business, or place of employment (as specified on an application to be a program
participant or on a notice of change of name or address) shall be maintained in a
confidential manner.

If a non-custodial parent presents a subpoena or court order stating that the non custodial
parent s4h-e should be provided with copies or access to a student’s records, the District will
redact the student’s confidential address and telephone number from the student’s records
before complying with the order or subpoena. The District will also notify the
custodial/residential parent of the release of student records in accordance with the order or
subpoena.

The intentional disclosure of a student’s actual/confidential residential address is
prohibited. Any violations could result in disciplinary action or criminal prosecution.
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8600 - TRANSPORTATION

It is the policy of the Board of Education to provide transportation for those students whose
distance from their school makes this service necessary within the limitations established by
State law. Such laws and rules shall govern any question not covered by this policy.

School buses shall be purchased, housed, and maintained by the Board for the
transportation of resident students between their home areas and the schools of the District
to which they are assigned or to their nonpublic or community schools. The Superintendent
may substitute smaller buses for reasons of economy or efficiency of operation.

Transportation of eligible vocational or special education children between their home areas
and schools outside the District shall be arranged through the use of Board-owned vehicles,
through cooperation with other districts, through commercial carriers, and/or by other

Q
means in the most efficient and economical manner. The governing authority of a
community school shall provide or arrange for transportation free of charge for any eligible
special education student enrolled in the community school for whom the student’s
individualized education program specifies transportation.

Transportation to and from school shall be provided for each student residing in the District
and attending a State-chartered nonpublic school that is located within the thirty (30)
minute travel limitation established by State law on the same basis as established for
resident students as set forth above. Transportation shall be provided each day in
which the nonpublic school is open with students in attendance (excluding Saturdays and
Sundays except by agreement between the entities). Chartered nonpublic school students
who are transported by the Board may be assigned to ride on buses upon which resident
students are also assigned.

Furthermore, transportation to and from school shall be provided for each native student
(i.e., student entitled to attend school in the District under R.C. 3313.64 or R.C. 3313.65)
attending an approved community school for each day in which the school is open and
students are in attendance (excluding Saturdays and Sundays except by agreement
between the entities). however, if that community school is located outside the District,
transportation will only be provided consistent with the thirty (30) minute travel limitation
established by State law. Native students attending an approved community school located
within the District will be provided transportation on the same basis as established for
resident students set forth above. Students transported to an approved community school
may be assigned to ride on buses upon which resident students are also assigned.

Q
Transportation of eligible nonpublic or community school children between their home areas
and schools shall be arranged through the use of District-owned vehicles, through
cooperation with other districts, through commercial carriers, and/or by other means in the



most efficient and economical manner. The Board will not provide or arrange for
transportation of students enrolled in kindergarten through eighth grade using mass transit
system vehicles unless the Board and the community/nonpublic school have entered into an
agreement authorizing this mode of transportation which is approved by both entities in
advance. Students enrolled in ninth grade or above may be transported on vehicles
operated by a mass transit system provided that the route does not require more than one
transfer.

Upon receipt from the community/nonpublic school of the official start and end times of
school for the upcoming year, the District will develop and provide a transportation plan
which includes transportation routes and schedules for eligible students. The plan will be
provided within sixty (60) days after receiving the start and end time, or when possible by
the first day of August in the event the Board is not notified of start and end times by the
deadline of April 1st. For eligible students who enroll after July 1st but before the start of
the school year, a transportation plan will be developed within fourteen (14) business days
after receiving a request for transportation.

The Superintendent may determine that it is impracticable to transport a student to a
community or nonpublic school after considering the factors enumerated under State law.
The determination for payment-in-lieu will be made at least thirty (30) calendar days prior
to the District’s first day of student instruction, or no later than fourteen (14) calendar days
if a student is enrolled less than thirty (30) days prior to the first day of instruction or after
the start of the school year, and must be formalized through a resolution passed by the
Board at its next scheduled meeting. If transportation is determined to be impracticable, the
Board will issue a letter to the student’s parent/guardian, the community or nonpublic
school, and the State Board of Education detailing the reason(s) why the determination was
made. Parent(s)/guardians shall be provided payment-in-lieu of transportation at the
amount established by State law, unless otherwise directed by action of the State Board of
Education. Parents/guardians may authorize the community or nonpublic school where their
student is enrolled to act on their behalf at any time after requesting transportation.

The Board will not be required to provide transportation for any native student enrolled in a
community school if the Board has entered into an agreement with the governing authority
of the community school that designates the community school as responsible for providing
or arranging the transportation of the District’s native students to and from the community
school and is certified by the State Board of Education as having met certain requirements
established by State law. The governing authority of a community school must provide or
arrange for transportation in a manner that is comparable to the transportation that the
District provides or arranges for its native students of the same grade level and distance
from school who are enrolled in the District. Also, the governing authority must provide or
arrange for the transportation under such agreement free of charge for each of its enrolled
students who are eligible to be transported in accordance with R.C. 3327.01 or who would
otherwise be transported by the District under the District’s transportation policy. If the
Board enters into an agreement with the governing authority regarding the transportation of
the District’s native students, the State Board of Education shall make payments to the
community school in accordance with the terms of the agreement for each student actually
transported.

Likewise, the Board will not be responsible for providing transportation for any native
student enrolled in an approved community school if the governing authority of the
community school submits a written notification to the Board, by a date prescribed by the
State Board of Education, stating that the governing authority will accept responsibility for
providing or arranging for the transportation of the District’s native students to and from



the community school. The governing authority’s unilateral acceptance of the responsibility
to provide transportation must cover the entire school year, and shall remain in effect for
subsequent school years unless the governing authority submits written notification to the
Board relinquishing the transportation responsibility. However, the governing authority
cannot relinquish the transportation responsibility before the end of the school year, and
shall submit such notice by a date prescribed by the State Board of Education in order to
allow the District a reasonable period of time to prepare for the transportation of its native
students enrolled in the community school. If the governing authority unilaterally accepts
the transportation responsibility, the State Board of Education shall make payments to the
community school for each student actually transported calculated in accordance with
existing State law governing the calculation of transportation payments to the District from
the State and any rules implemented by the State Board of Education and that otherwise
would be paid to the District.

Bus routes shall be established so that an authorized bus stop is available within reasonable
walking distance of the home of every transported resident student. The Board shall
approve the bus routes annually. The Superintendent is authorized to make any necessary
changes in the approved route and shall inform the Board at the next regular meeting.
Students receiving transportation will be delivered to school no sooner than thirty minutes
before the start of school and will be picked up no later than thirty (30) minutes after
dismissal.

The Board authorizes the installation and use of video recording devices in the school buses
to assist the drivers in providing for the safety and well-being of the students while on a
bus.

Students meeting the Federal definition of homeless will be transported from their
temporary place of residence to their school of assignment, at the request of the parent,
guardian or unaccompanied minor, to the same extent as all other students of the District
and consistent with this Policy. If the homeless student’s temporary residence is located
outside the boundaries of the District, the Liaison for Homeless Children will coordinate with
the Director of Transportation to contact the district in which the student temporarily resides
to arrange for joint transportation of the student and to seek inter-district agreement on a
method for apportioning the cost of such joint transportation. In no event will a homeless
student be denied enrollment based on issues related to student transportation.

The Superintendent shall be responsible for developing and implementing appropriate
administrative guidelines for this policy.

Revised 1/13/03
Revised 11/20/07

© Neola 2021
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R.C. 3313.66, 3314.09, 3314. 091, 3319.41, 3327.01 et seq., 4511.01 (F)
R.C. 4511.75 et seq.
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8600 - TRANSPORTATION

It is the policy of the Board of Education to provide transportation for those students whose
distance from their school makes this service necessary within the limitations established by
State law. Such laws and rules shall govern any question not covered by this policy.

School buses shall be purchased, housed, and maintained by the Board for the
transportation of resident students between their home areas and the schools of the District
to which they are assigned or to their nonpublic or community schools. The Superintendent
may substitute smaller buses for reasons of economy or efficiency of operation.

Transportation of eligible vocational or special education children between their home areas
and schools outside the District shall be arranged through the use of Board-owned vehicles,
through cooperation with other districts, through commercial carriers, and/or by other
means in the most efficient and economical manner. The governing authority of a
community school shall provide or arrange for transportation free of charge for any eligible
special education student enrolled in the community school for whom the student’s
individualized education program specifies transportation.

Transportation to and from school shall be provided for each student residing in the District
and attending a State-chartered nonpublic school that is located within the thirty (30)
minute travel limitation established by State law on the same basis as established for
resident students as set forth above, subject to the following limitation. Transportation will
only be provided if it requires thirty (30) minutes or less of direct travel by a school bus
during normal travel times as measured from the school building to which the student would
be assigned in the District. Transportation shall be provided each day in which the
nonpublic school is open with students in attendance (excluding Saturdays and Sundays
except by agreement between the entities entered into by July 1st in any year). Chartered
nonpublic school students who are transported by the Board may be assigned to ride on
buses upon which resident students are also assigned.

Furthermore, transportation to and from school shall be provided for each native student
(i.e., student entitled to attend school in the District under R.C. 3313.64 or R.C. 3313.65)
attending a chartered an approved community school for each day in which the school
is open and students are in attendance (excluding Saturdays and Sundays except by
agreement between the entities entered into by July 1st each year). However, if that
community school is located outside the District, the Board will only provide transportation if
it requires thirty (30 minutes or less of direct travel by a school bus during normal travel
times as measured from the school building to which the student would be assigned in the
District, transportation will only be provided consistent with the thirty (30) minute travel
limitation established by State law. Native students attending an approved community
school located within the District will be provided transportation on the same basis as



established for resident students set forth above. Students transported to an approved
community school may be assigned to ride on buses upon which resident students are also
assigned.

Transportation of eligible nonpublic or community school children between their home areas
and schools shall be arranged through the use of District-owned vehicles, through
cooperation with other districts, through commercial carriers, and/or by other means in the
most efficient and economical manner. The Board will not provide or arrange for
transportation of students enrolled in kindergarten through eighth grade using mass transit
system vehicles unless the Board and the community/nonpublic school have entered into an
agreement authorizing this mode of transportation which is approved by both entities in
advance. Students enrolled in ninth grade or above may be transported on vehicles
operated by a mass transit system provided that the route does not require more than one
tra nsfer.

Upon receipt from the community/nonpublic school of the official start and end times of
school for the upcoming year, the District will develop and provide a transportation plan
which includes transportation routes and schedules for eligible students. The plan will be
provided within sixty (60) days after receiving the start and end time, or when possible by
the first day of August in the event the Board is not notified of start and end times by the
deadline of April 1st. For eligible students who enroll after July 1st but before the start of
the school year, a transportation plan will be developed within fourteen (14) business days
after receiving a request for transportation. The transportation plan provided to
community/nonpublic schools pursuant to this policy and State law is tentative and subject
to change.

The Superintendent may determine that it is impractical impracticable to transport a student
to a community or nonpublic school after considering the factors enumerated under State
law. The determination for payment-in-lieu will be made at least thirty (30) calendar days
prior to the District’s first day of student instruction, or no later than fourteen (14) calendar
days if a student is enrolled less than thirty (30) days prior to the first day of instruction or
after the start of the school year, and must be formalized through a resolution passed by
the Board at its next scheduled meeting. If transportation is determined to be impracticable,
the Board will issue a letter to the student’s parent/guardian, the community or nonpublic
school, and the State Board of Education detailing the reason(s) why the determination was
made. Parent(s)/guardians shall be provided payment-in-lieu of transportation at the
amount established by State law, unless otherwise directed by action of the State Board of
Education. Parents/guardians may authorize the community or nonpublic school where their
student is enrolled to act on their behalf at any time after requesting transportation.

The Board will not be required to provide transportation for any native student enrolled in a
community school if the Board has entered into an agreement with the governing authority
of the community school that designates the community school as responsible for providing
or arranging the transportation of the District’s native students to and from the community
school and is certified by the State Board of Education as having met certain requirements
established by State law. The governing authority of a community school must provide or
arrange for transportation in a manner that is comparable to the transportation that the
District provides or arranges for its native students of the same grade level and distance
from school who are enrolled in the District. Also, the governing authority must provide or
arrange for the transportation under such agreement free of charge for each of its enrolled
students who are eligible to be transported in accordance with R.C. 3327.01 or who would
otherwise be transported by the District under the District’s transportation policy. If the
Board enters into an agreement with the governing authority regarding the transportation of



the Districts native students, the State Board of Education shall make payments to the
community school in accordance with the terms of the agreement for each student actually
transported.

Likewise, the Board will not be responsible for providing transportation for any native
student enrolled in an approved community school if the governing authority of the
community school submits a written notification to the Board, by a date prescribed by the
State Board of Education, stating that the governing authority will accept responsibility for
providing or arranging for the transportation of the District’s native students to and from
the community school. The governing authority’s unilateral acceptance of the responsibility
to provide transportation must cover the entire school year, and shall remain in effect for
subsequent school years unless the governing authority submits written notification to the
Board relinquishing the transportation responsibility. However, the governing authority
cannot relinquish the transportation responsibility before the end of the school year, and
shall submit such notice by a date prescribed by the State Board of Education in order to
allow the District a reasonable period of time to prepare for the transportation of its native
students enrolled in the community school. If the governing authority unilaterally accepts
the transportation responsibility, the State Board of Education shall make payments to the
community school for each student actually transported calculated in accordance with
existing State law governing the calculation of transportation payments to the District from
the State and any rules implemented by the State Board of Education and that otherwise
would be paid to the District.

Bus routes shall be established so that an authorized bus stop is available within reasonable
walking distance of the home of every transported resident student. The Board shall
approve the bus routes annually. The Superintendent is authorized to make any necessary
changes in the approved route and shall inform the Board at the next regular meeting.
Students receiving transportation will be delivered to school no sooner than thirty minutes
before the start of school and will be picked up no later than thirty (30) minutes after
dismissal.

The Board authorizes the installation and use of video recording devices in the school buses
to assist the drivers in providing for the safety and well-being of the students while on a
bus.

Students meeting the Federal definition of homeless will be transported from their
temporary place of residence to their school of assignment, at the request of the parent,
guardian or unaccompanied minor, to the same extent as all other students of the District
and consistent with this Policy. If the homeless student’s temporary residence is located
outside the boundaries of the District, the Liaison for Homeless Children will coordinate with
the Director of Transportation to contact the district in which the student temporarily resides
to arrange for joint transportation of the student and to seek inter-district agreement on a
method for apportioning the cost of such joint transportation. In no event will a homeless
student be denied enrollment based on issues related to student transportation.

The Superintendent shall be responsible for developing and implementing appropriate
administrative guidelines for this policy.

Revised 1/13/03
Revised 11/20/07
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