
C
O

LL
EG

E 
& 

C
A

RE
ER

 
H

an
db

oo
k 



Congratulations!  You are taking the first steps in
preparing for next phase of your life.  There are many
things to consider as you work on your post-high
school plans.  The purpose of this booklet is to give
you some assistance as you work through this
process.  Whether you are planning on entering the
military, joining the workforce, or going to college,
there are many things that you need to be doing this
year.  The decisions you make during this time can
impact you for a lifetime.  Plan carefully and utilize all
of the resources that are available to you.

Find time to thoroughly look through the information
contained in this handbook.  Discuss it with your
parents  and use it as a reference.

Kindest regards,

GHS Counseling Department

Dear Students,



Click this icon to discover
more information about

the topic



Officially, the GHS registrar is
charged with sending your official
transcript.  Visit the GHS website for
instructions .









Take more academic classes than required. University admissions
departments generally recommend an additional year of math
(ideally getting to the highest level of math—Calculus), laboratory
science, and foreign language.
Take the most challenging classes available. Students should ask to
be placed in honors or Advanced Placement (AP) classes. AP
classes are considered college-level work and if a student passes
the AP exam, he or she can receive college credit for the class.

High school students must take and pass all A-G courses to be eligible
for a California state university.
Students must take 15 specific classes and pass them with a grade of
C or better.

 A-G requirements are just the minimum bar.
Students should go beyond A-G to be truly ready and competitive for
college.

It’s really important to keep in mind that these are minimum standards.
To get into more competitive schools, students will want to go beyond
what’s required:

Understanding A-G



Convert each letter grade to their respective points
(A=4, B=3, C=2, D=1, F=0)
Add up all the grade points.
Divide the total number you added up, by the number of
classes you took.
Note: Honors/AP classes earn an extra G.P.A. point. A=5,
B=4, C=3 but Advanced English 9 does not earn an extra
G.P.A. point. 

How to Calculate your G.P.A.







Which Career Clusters are you interested in?



______________________________________________________



______________________________________________________



HOW TO CHOOSE A COLLEGE MAJOR
CONSIDER THESE FACTORS WHEN PICKING YOUR MAJOR.

1. CAREER PREP
CHOOSE A MAJOR BECAUSE IT WILL PREPARE YOU FOR A SPECIFIC CAREER PATH OR
ADVANCED STUDY. MAYBE YOU ALREADY KNOW THAT YOU WANT TO BE A NURSE, A DAY
TRADER, A PHYSICAL THERAPIST, OR A WEB DEVELOPER. BEFORE YOU DECLARE, TAKE A
CLASS OR TWO IN THE RELEVANT DISCIPLINE, CHECK OUT THE SYLLABUS FOR AN
ADVANCED SEMINAR, AND TALK TO STUDENTS IN THE DEPARTMENT OF YOUR CHOICE.
MAKE SURE YOU’RE READY FOR THE COURSEWORK REQUIRED FOR THE CAREER OF YOUR
DREAMS.

2. EARNING POTENTIAL
FUTURE EARNING POTENTIAL IS WORTH CONSIDERING—COLLEGE IS A BIG INVESTMENT,
AND WHILE COLLEGE CAN PAY YOU BACK IN MANY WAYS BEYOND SALARY, THIS CAN BE A
MAJOR FACTOR FOR STUDENTS WHO ARE PAYING THEIR OWN WAY OR TAKING OUT
LOANS. ACCORDING TO PAYSCALE.COM , THE MAJORS THAT LEAD TO THE HIGHEST
SALARIES INCLUDE JUST ABOUT ANY TYPE OF ENGINEERING, ACTUARIAL MATHEMATICS,
COMPUTER SCIENCE, PHYSICS, STATISTICS, GOVERNMENT, AND ECONOMICS. KEEP YOUR
QUALITY OF LIFE IN MIND, TOO—THAT SIX FIGURE SALARY MAY NOT BE WORTH IT IF
YOU'RE NOT HAPPY AT THE OFFICE.

3. SUBJECTS YOU LOVE
SOME STUDENTS CHOOSE A MAJOR SIMPLY BECAUSE THEY LOVE THE SUBJECT MATTER.
IF YOU LOVE WHAT YOU'RE STUDYING, YOU'RE MORE LIKELY TO FULLY ENGAGE WITH
YOUR CLASSES AND COLLEGE EXPERIENCE, AND THAT CAN MEAN BETTER GRADES AND
GREAT RELATIONSHIPS WITH OTHERS IN YOUR FIELD. IF YOUR CALLING IS PHILOSOPHY,
DON'T WRITE IT OFF JUST BECAUSE YOU'RE NOT SURE ABOUT GRADUATE SCHOOL, OR
WHAT THE JOB MARKET HOLDS FOR PHILOSOPHERS. MANY LIBERAL ARTS MAJORS
PROVIDE STUDENTS WITH CRITICAL THINKING SKILLS AND WRITING ABILITIES THAT ARE
HIGHLY VALUED BY EMPLOYERS.

4. UNDECIDED? EXPLORE YOUR INTERESTS.
IF YOU TRULY HAVE NO IDEA WHAT YOU WANT TO STUDY, THAT'S OKAY—MANY
SCHOOLS DON'T REQUIRE STUDENTS TO DECLARE A MAJOR UNTIL SOPHOMORE YEAR.
THAT GIVES YOU FOUR SEMESTERS TO PLAY THE FIELD. MAKE THE MOST OF ANY
REQUIRED GENERAL EDUCATION COURSES—CHOOSE ONES THAT INTEREST YOU. TALK
TO PROFESSORS, ADVISORS, DEPARTMENT HEADS, AND OTHER STUDENTS. FIND AN
INTERNSHIP OFF CAMPUS. EXPLORING YOUR INTERESTS WILL HELP YOU FIND YOUR BEST
FIT MAJOR—AND MAYBE EVEN YOUR IDEAL CAREER.



Choosing the Right College (For You)

WHERE IS THE COLLEGE? CAN YOU LOCATE IT ON A MAP? IS IT TOO CLOSE TO HOME?
IS IT TOO FAR? IS IT TOO
COLD OR TOO HOT THERE?
 HAVE YOU TAKEN THE COURSE WORK THE COLLEGE REQUIRES FOR ADMISSION?
 WHAT SIZE IS THE COLLEGE? HOW MANY STUDENTS ARE UNDERGRADUATES?
 WHAT IS THE COLLEGE’S SELECTIVITY RATIO (WHAT PROPORTION OF APPLICATIONS
WAS ADMITTED LAST YEAR)?
 DOES THE COLLEGE OFFER MAJORS THAT INTEREST YOU?
 IS THE COLLEGE COED OR SINGLE SEX?
 WHAT PERCENTAGE OF STUDENTS LIVE OFF CAMPUS?
 HOW MANY OF THE STUDENTS GRADUATE IN FOUR YEARS? FIVE YEARS? SIX YEARS?
 HOW MANY FIRST-YEAR STUDENTS RETURN FOR THEIR SOPHOMORE YEAR?
 HOW MUCH DOES THE PROGRAM COST? WHAT IS THE TOTAL PER-YEAR EXPENSE?
 WHAT TYPE OF FINANCIAL AID IS AVAILABLE?



 WHAT ARE THE MIDDLE 50 PERCENT SCORES FOR SAT VERBAL AND MATH OR FOR
ACT? WHERE DOES THAT
PLACE YOU?
 WHAT WAS THE HIGH SCHOOL GPA OF MOST OF THE FRESHMEN LAST YEAR?
 ARE FRESHMEN GUARANTEED ON-CAMPUS HOUSING? IF NOT, WHERE DO THEY LIVE?
 ARE THERE EXTRACURRICULAR ACTIVITIES THAT INTEREST YOU?



 WHAT ARE THEIR STRONG ACADEMIC PROGRAMS? (ASK A COLLEGE REPRESENTATIVE,
STUDENTS, GRADUATES,
AND TEACHERS.)
 WHAT COURSES ARE REQUIRED FOR GRADUATION?
 ARE THE COURSES YOU NEED/WANT AVAILABLE EACH SEMESTER? AT CONVENIENT
TIMES?
 ARE THERE SPECIAL PROGRAMS THAT INTEREST YOU (STUDY ABROAD, INTERNSHIPS,
ETC.)? 

AS YOU DEVELOP A LIST (MENTAL OR OTHERWISE) OF COLLEGES THAT INTEREST YOU, BE
SURE YOU CAN ANSWER THESE QUESTIONS ABOUT THEM:

THE BASICS

WHERE WOULD YOU FIT IN?

VISIT THE COLLEGES’ WEBSITES



 WHAT IS SOCIAL LIFE LIKE ON CAMPUS? WHAT PERCENTAGES OF STUDENTS JOIN
FRATERNITIES OR SORORITIES?
 DO THE PICTURES AND THE LANGUAGE THE COLLEGE USES TO DESCRIBE ITSELF
ATTRACT YOU?
 WHAT IS YOUR GENERAL IMPRESSION OF THE COLLEGE?
 IS THE SCHOOL ACCREDITED?
 IF PROFESSIONAL CERTIFICATION IS REQUIRED FOR EMPLOYMENT IN THE FIELD THAT
INTERESTS YOU, HOW MANY
STUDENTS ENROLLED IN THE SCHOOL’S PROGRAM PASS THE CERTIFICATION EXAM?

 WHEN ARE APPLICATIONS DUE?
 DOES THE COLLEGE ACCEPT THE COMMON APPLICATION? IF SO, DOES IT REQUIRE
SUPPLEMENTAL FORMS?
 WHAT DOES THE APPLICATION CONTAIN? ARE ESSAYS REQUIRED?
 IS AN INTERVIEW SUGGESTED OR REQUIRED? IS AN INTERVIEW AVAILABLE FROM
STAFF OR ALUMNI?
 WHEN MAY YOU VISIT THE COLLEGE? WHAT IS ITS POLICY REGARDING CAMPUS
VISITS?
 WHAT ARE THE FINANCIAL AID DEADLINES? WHAT FINANCIAL AID FORMS ARE
REQUIRED?

 AM I A STRONG CANDIDATE FOR ADMISSION TO THIS COLLEGE?
 IF I AM NOT A STRONG CANDIDATE, WHAT ARE MY CHANCES?
 DO I WANT TO VISIT THIS COLLEGE?
 WHAT ADDITIONAL INFORMATION DO I NEED?

ADMISSIONS PROCESS

NOW ANSWER THESE QUESTIONS

Choosing the Right College (For You)



Handle the college planning process.
Find the college where you’ll thrive.
Take a look at your interests and career options.
Make informed choices.
Discover your big future.

You can go to college — BigFuture can help you get there.

Getting ready for college? Count on BigFuture to help out. BigFuture is the College
Board’s free college planning tool, designed to support students like you from
your first thoughts about college to your first day on campus. BigFuture will help
you:

Each year College Board connects with millions of students, supporting their
success and achievement through programs like the PSAT/NMSQT®, SAT®, and
Advanced Placement®, as well as tools and resources like BigFuture. You’ve
probably already interacted with one of our programs, whether you took the
PSAT/NMSQT, practiced for the SAT on Khan Academy®, or enrolled in an AP®
course. With BigFuture, you’ll see how these programs and others from College
Board can help you get to and succeed in college. We’re here to give all students
the support they need to apply to and enroll in colleges that are their best
academic, social, and financial fit.





Accrediting and licensure agencies provide third-party oversight and ensure the
college is providing the quality of education promised to the student. Due
to colleges having different accreditation agencies, credits earned at one college
may not be transferrable to another college. Check with the Admissions
Department to determine which of your credits will transfer.

For more information about accreditation and state licensing, visit the
Department of Education at www2.ed.gov/students/prep/
college/consumerinfo/choosing.html.









Western Undergraduate Exchange (WUE)
America’s largest regional interstate tuition savings program
The Western Undergraduate Exchange (WUE) is an agreement among
WICHE’s 16 members, through which 160+ participating public colleges
and universities provide steep nonresident tuition savings for Western
students.

Through WUE, eligible students can choose from hundreds of
undergraduate programs outside their home state, and pay no more
than 150 percent of that institution’s resident tuition rate. 

Since full nonresident college-tuition rates may exceed 300 percent of
resident rates, WUE increases affordable higher-education choices for
students, and minimizes the adverse impacts of student loan debt.



Applying to college can be a tedious and stressful process for students and
their parents. In addition to finishing their last year of high school, teens
may also be juggling the SAT or ACT, college tours if available and
applications for numerous schools.

The Common Application, which is accepted by more than 900 schools,
including some colleges located outside the U.S., helps streamline an
essential part of the admissions process for students.

Through the platform, first-time and transfer applicants alike can apply to
multiple colleges at once. So students only have to fill out details that most
schools require, including name, address and extracurricular activities, one
time.

"The idea behind the Common App is to try and reduce the barriers that
students face when applying to college," says Jenny Rickard, president and
CEO of The Common Application.







SAT & ACT Conversion Table

GHS CEEB CODE:  051050



What Is a Test-Optional College?
During the pandemic, colleges have introduced more flexibility and choice into the
admissions process. Many have decided to adopt a “test-optional” policy regarding
college entrance exams, either temporarily or permanently. College Board supports
these decisions, especially now.

Most colleges still encourage students to submit their scores when they can, but they
don't require all students to do so in every instance. For most students who take the SAT,
sending scores will strengthen their college application.

What Is Test Optional? 

If a college or university has a test-optional admissions policy, that means they allow all
or some applicants to decide whether to submit SAT or ACT® scores as part of their
application. It doesn’t mean that schools aren’t interested in seeing all applicants’ test
scores—but if a student doesn’t submit their scores, it won’t be counted against them in
the application review.
In a recent survey, representatives from test-optional colleges and universities reported
that, on average, close to 80% of their applicants choose to submit test scores. Another
survey showed that more than 80% of students who took the SAT said they wanted the
choice to send their scores. 

Understanding test-optional policies can help you make informed decisions about
whether to take the SAT, the ACT, or both. The most important point is that policies vary
widely. Be sure to read each college’s policy carefully so you understand what you need
to do to qualify for admission, scholarships, financial aid, etc.

Here are some possible variations in test score policies:

Example 1: Test-optional admissions policy for some
At some colleges, if your GPA or class rank meets the minimum requirements, you can
decide not to submit SAT or ACT scores. Some applicants, like homeschooled or
international students, are required to submit scores, regardless of GPA.

A rare variation of this is “test flexible.” This means you may be able to take a test other
than the SAT or ACT, such as AP Exams, to meet the school’s requirements for admission.
Even rarer is "test blind", which means the college won't look at test scores even if they
are submitted. 

Example 2: Test-optional admissions policy for all
In some cases, the college allows students to decide for themselves whether to submit
test scores. Applicants are told, in essence, “if you think your scores are an accurate
representation of your ability, feel free to submit them. If you feel they’re not, don’t.”



You’ll keep your options open. Most colleges still accept test scores, and most
encourage them.  Remember: Your college list isn’t set in stone: you can
change it at any time.

You’ll stand out among the applicants. If you get the score you hope for, and
especially if it’s above average for the college, submitting your SAT score can
help you in the admissions process. Even if your top-choice is one of the rare
test-flexible colleges, you should still take the SAT. You may find you’ll do
better on it than you have on the AP Exams or other alternatives that the
college considers. And keep in mind that colleges consider test scores in
context. Even if your scores aren’t above average for the college, if they’re
high for your school or neighborhood, they’ll help you make a great
impression.

You could get more than just admission. At some colleges, the only criteria to
be eligible for certain scholarships is a minimum SAT/ACT score and GPA. If
you don’t take either of these tests, you take yourself out of the running for
hundreds of thousands of dollars that could make college more affordable. 

A high SAT score can offset a low GPA. If you don’t take the SAT, colleges will
have less information about your academic performance. If you have a low
GPA but do well on the SAT, you’re letting colleges know you have the
potential to succeed in college-level classes.

Example 3: Test optional for admissions, but required for enrollment or
scholarships
Some colleges that are test-optional for admissions require SAT or ACT scores for
other uses, such as academic counseling and placement, or for institutional
research. Students who don’t submit their scores as part of their applications will
be required to do so before arriving on campus.

Remember: Many schools that don’t require scores for admission still consider
them when awarding merit scholarships. When in doubt, check with the school.

Should I still take the SAT if all the colleges on my list are Test Optional?

In short, yes. Most college admissions officers, including those at test-optional
colleges, value the SAT as part of the admissions process. Even if you think
standardized tests aren’t your biggest strength, there are some good reasons to
take them:



How do brag sheets help recommendation letters? 

Brag sheets act as summaries for recommenders.

Like all of us, recommenders are busy people.

Brag sheets can be particularly useful for high school counselors who are often
asked to write dozens if not hundreds of letters of recommendation each year.
Providing a brag sheet when asking a counselor for a recommendation can help
remind them of individual accomplishments. Some schools or counselors even
provide a brag sheet template to make the process more uniform.

They may be writing letters for multiple students during application season.
You can help them craft the very best recommendation possible by providing them
with the relevant details.

Brag sheets are not substitutes for letters of recommendation.

Rather, they serve as a reminder for recommenders on what you have
accomplished, what your goals are, and how you have worked or studied with
them in the past. 

You should make sure that your brag sheet looks professional and puts your best
foot forward.

Much of the information on your brag sheet will be included in other parts of your
application, so take the extra step to make sure that it is accurate and up-to-date.
This helps both your recommenders and any schools to which you submit it as part
of your application.

A great letter of recommendation can improve a student’s chance for admission,
so experts say a brag sheet is worth the time. Schools weigh components of a
college application differently, but according to collegevine.com, students can
expect an average breakdown of 35 percent academics, 30 percent
extracurriculars, 25 percent essays, and the final 10 percent includes consideration
of recommendations, interviews, and other factors.

Brag Sheets can be found on the GHS website under the counseling tab.  

Senior Brag Sheets
&

Letters of Recommendation



Current Date

The Honorable ________________
United State Senate House of Representatives
Washington, D.C. 20510 Washington, D.C. 20510

Dear Senator ___________:

I desire to attend the United States Military Academy and to be commissioned in the Regular Army.
I respectfully request that I be considered as one of your nominees for the class entering West
Point in July, 20 _______

The following data are furnished for your information:
Name
Permanent Address
Telephone Number
Email address
Temporary Address and Telephone Number (if different from proceeding)
Date of Birth
High School
Social Security Number
Names of Parents

I have/have not requested that a pre-candidate file be initiated for me at the West Point Admissions
Office.

Sincerely,
(Your signature)

Your name (typed)

U.S. Air Force Academy
Colorado Springs, Colorado 80840

U.S. Army West Point Headquarters
Director of Admissions and Registrar
West Point, New York 10996

U.S. Naval Academy
Director of Admissions
Annapolis, Maryland 21402

U.S. Merchant Marine Academy
Director of Admissions
Kings Point, New York 11024

U.S. Coast Guard Academy
Director of Admissions
U.S. Coast Guard Academy
New London, Connecticut 06320



MILITARY ACADEMIES

A sample letter requesting Congressional nomination for academies is shown below:



Military & Higher Education Opportunities
RESERVE OFFICERS TRAINING CORPS (ROTC) (Not available at all campuses)

Army ROTC 
A program to provide leadership training for individuals wanting to become officers in the
Army. Four-year scholarships pay tuition, lab fees, on campus educational fees, and a
subsistence allowance of $300 for the first year and increasing to $500 by the senior year. 

To qualify you must: 
• Be a US citizen, 
• Be between the ages of 17 and 26, 
• Have a high school GPA of at least 2.50
• Have a high school diploma or equivalent, 
• Score a minimum of 920 on the SAT or 19 on the ACT (excluding the required writing test
scores)
• Meet physical standards
• Agree to accept commission and serve in the Army on Active Duty or in a Reserve
Component. 

Begin the application spring of junior year; deadline is December 1 of senior year. It is
recommended that SAT and/or ACT be taken early the second semester of junior year. Take
the ACT or SAT on a national test date no later than December of senior year. See:
www.goarmy.com/rotc/scholarships.html.

Navy/Marine ROTC
A scholarship program which pays high school graduates full tuition, costs of textbooks,
fees, uniforms; three summer cruises and a subsistence allowance of $250 for the first year
and increasing to $400 by the senior year. The selection process is very competitive.
Contact the Navy Recruiting Command at the college of your choice to receive more
detailed information. Begin the application spring of junior year; deadline is December 1 of
senior year.

Minimum qualifying scores for the Navy (including Nurse-option) are SAT: 530 critical
reading and 520 math and ACT: 22 English and 21 Math.

Air Force ROTC
A program which pays full tuition, costs of textbooks, fees and a subsistence allowance of
$300 for the first year and increasing to $500 by the senior year. Begin the application
spring of junior year; deadline is December 1 of senior year.

Selection is based on academic performance using an Academic Composite of SAT and/or
ACT scores (no mixing allowed), class rank, GPA, and the number of advanced placement or
honors courses you have completed through grade 11.



Today's Military







How to Fill Out the FAFSA



11 Ways to Reduce College Costs

 Consider Dual Enrollment
Start at a Community College
Compare housing options
Choose right meal plan
Don't buy new textbooks
Earn money while in school
Explore all of your financial aid options
Be responsible with your student loans
Graduate on time
Avoid credit cards
Leave your car at home

1.
2.
3.
4.
5.
6.
7.
8.
9.

10.
11.



The advantages of competing in college sports are both immediate and lifelong.
Participating in college sports provides opportunities to learn, compete and
succeed. Student-athletes receive top-notch academic support, quality medical
care and regular access to outstanding coaching, facilities and equipment.
Student-athletes as a group graduate at higher rates than their peers in the
general student body and feel better prepared for life after college.

College-bound student-athletes preparing to enroll in a Division I or Division II
school need to register with the NCAA Eligibility Center to ensure they have met
amateurism standards and are academically prepared for college coursework.

WANT TO PLAY COLLEGE SPORTS?

Click to register and create an account




