Woodrow Wilson Middle School

COMPREHENSIVE SCHOOL SAFETY PLAN

2021-2022
PRINCIPAL
Dr. Narek Kassabian

Our District is committed to providing for the safety of students, staff and visitors at each of our
campuses and facilities. This commitment includes adopting and maintaining safety policies and
practices that meet state, federal, and local mandates. A list of these policies can be found here.

Near the beginning of this school year, our campus safety planning team, in consultation with
local law enforcement and other first responder agencies, used the systematic planning process
recommended by the Department of Education as our procedure to assure we are in
compliance with safety laws.

Based on the efforts of severai school and community stakeholder's, our team developed safety
related goals for the upcoming schoo! year that are reasonable and relevant to the needs of our
school. The mentioned goals, along with supporting documents, comprise our comprehensive
school safety plan.

The plan was shared at a public meeting and then submitted to the District for approval. Key
elements of the plan are available on our School Accountability Report Card. Moving forward,
we will continue to evaluate progress towards reaching our goals as well as all other aspects of
campus safety.
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SCHOOL SAFETY PLANS
Principal Introduction

Experts agree that safety is best achieved through stakeholders engaging in the continual
process of evaluating and addressing risk factors. In an effort to assure safe campuses,
California law requires stakeholders at every school to employ a systematic planning process in
developing and annually updating a comprehensive school safety plan unigue to the needs and
resources of that school.

The intent of the law is for the process of writing school safety plans be viewed
as an opportunity for campus stakeholders to evaluate the school’s readiness
related to specific risk factors.

As the principal, you are ultimately responsible for the planning process, but the law is clear that
your plan must be developed and written by your School Site Council (SSC), ora Campus
Safety Planning Committee.

The committee can'’t just “sign off” on your work, they must be actively engaged
in the safety planning process!

You will be provided with a planning tool kit and step-by-step instructions designed to facilitate
the systematic planning process recommended in the law. It is essential to understand the
planning process is meant as “gap analysis,” assessing where you are against where you are
supposed to be reiated to specific risk factors.

Safety gaps are in no way a negative reflection of you. On the conirary, your
continual efforts towards identifying and eliminating safety gaps speak to your
commitment to provide a safe learning environment for students and staff!

At the conclusion of this project, you and your pianning committee will have developed at least
two safety related goals for the upcoming school year. The goals address safety factors
identified through a comprehensive process, include accountability, and are specific to the
needs and resources of your school.

These goals and supporting documents are your campus safety plan for the
upcoming school year.

Remember, [ will be here to answer any question you may have along the way!
Be safe, E
Eric Rosoff

Campus Safety Group
ericr@campussafetygroup.com

©2019 csg principal introduction
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SCHOOL SAFETY PLANS
Parent/Staff/Student Introduction

In an effort to assure safe campuses, California law requires all schools to have procedures in
place to assure compliance with safety expectations.

The law requires campus stakeholders to go beyond simply gathering safety
policies. They must use a systematic planning process to annually evaluate if the
school is prepared to meet the expectations in those polices.

While your principal is ultimately responsible for the planning process, the law is clear that your
school plan must be prepared by your School Site Council or a selected Campus Safety

Planning Committee. - .

The committee can’t just “take the principal’s word for it,” they must be actively
engaged in the safety planning process!

Your school's committee has been provided with a tool kit and step-by-step instructions
designed by experts to facilitate the systematic safety planning process recommended in the
law. It is essential to understand the planning process is meant as “gap analysis,” assessing
where your school is against where you are supposed to be related to specific risk factors.

Identified safety gaps are not a reflection of your principal or their leadership. On
the contrary, administrative efforts towards identifying and eliminating safety
gaps speak to a commitment to provide a safe learning environment for students
and staff!

At the conclusion of the planning process, your planning committee wili have developed at least
two safety related goals for the upcoming school year. The goals will address safety factors
identified through a comprehensive process, include accountability, and be specific to the needs
and resources of your school.

These goals and supporting documents are your campus safety plan for the
upcoming school year.

Eric Rosoff
Campus Safety Group
ericr@campussafetygroup.com

©2019 csg parent/staff/student introduction



Comprehensive Safe School Plan
SAFETY TEAM MEETING AGENDA / MINUTES

This form is used to document the systematic planning process recommended in state faw. Each meeting should start
with the status of action plans related to safety goals. The mentioned process and this meeting should become your
default method of addressing safety related concemns. Most safety related issues are already addressed in existing
policy. If a concern is raised by staff, students, and/or parents, determine if a policy(s) already exists and then
canduct your own assessment. It may be that the school needs to be better about compliance or it may be that the
policy needs to be revisited. Either way, you can document your safety planning committee used the systematic
planning process as well as results. (Use additional pages if needed)

DATE OF MEEETING |10/6/21

ATTENDEES
1. Narek Kassabian 4, Carmine Castaldo 7. Cristina Salas 10. Panosyan, Tamara
2. Cay Ledesma 5. sarah Veliz 8. Pearl Chaolertyotin 1. Cristine Saloomen
3. Lise sondergaard 6. Chis Rizzo 9. Markos, Chris 12.
ltem Issue Discussion/Task(s)
1. Status of actions |, committee looked at what new areas of safety (COVID19) protocols
plans / goals should be reviewed and discussed. The concerns parents and staff might

have with regards to coming back to in-person learning.

2. Official Goals The committee looked at Data collected and started planning safety goals.

Despite the fact that students have not been on campus for nearly a year,
twe Safety goals will be composed and will be monitored throughout the

3. Saiety Concerns Qutside The members are always welcoms to discuss other safety issues that are
the Safety Plan not specified in the plan. The additional items discussed will be added to the
agenda.

4. |Pianning dates for the year Safety Team will meet as needed. The team members will set a date for the

next meeting(s) if applicable.

5. Open Forum

©2019 CSG Safety Team Agenda/Minutes
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Step by Step
State law requires a safety process at schools
The Education Code requires stakeholders at schools to annually engage in a “systematic”
safety planning and develop comprehensive school safety plans each year.

STEP ONE - ASSEMBLE YOUR TEAM
Step One Tools

» Safety Planning Committee Roster
s CS8SP Project Introduction
» Safety Team Agenda/Minutes

» Set up a folder on your desktop called “School Safety Plan” and keep all completed work
in this folder.

The team must be your school site council or your school safety planning committee

s Safety planning committee is recommended since you can choose these members.
Once you have selected the members, forward the CSSP Introduction to each. The
committee must include at least:

o School Administrator.

o Parent with a student at the school.

o Teacher at the school.

o Classified employee working at the school.

* You should schedule three meetings and use the Safety Team Agenda/Minutes for each
meeting. The project does not require monthly meetings and not every member must be
at each meeting. In fact, many of the tasks can be assigned and gathered via email.
Meeting should not take more the 45 minutes.

o First meeting is in September or October to explain the process,

o Second meeting is just before or after the semester break to develop safety goals
for the upcoming year,

o Third meeting is in January or February to share the plan publically and to
“adopt’ the plan,

STEP TWO - GATHER AND ANALYZE DATA

©2019 CSG Step by step
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Step Two tools

All assessments found in “Assessments” Folder
Existing Resources

Task Log

Desire Change Log

Gathering data is an essential part of the planning process as it helps establish “where we are
now” so we can set up goals for “where we want to be."

» Before the first meeting, use the “Task Log" to assign the various assessments.
o You may find that you will use stakeholders that might not be on you committee
for various tasks That is ok. They are now members of your team.
s At your first meeting, you can explain the process and assign the tasks.
o The turnaround time on assessments is generally two weeks. Some will be back
much sooner, others may take a bit longer.
« “Existing Resources” is an important task because your eventual goals are supposed to
be “reasonable” and specific to the “needs and resources” of your school.

Analyzing data will generally reveal your school is meeting safety expectations in most
assessed policies, and not meeting the expectations in others. The “not meeting expectations
will show up in the “Areas of Desired Change” field of the assessments, along with other
assessed factors.

Once all of the assessments have been returned, copy and paste “Areas of desired change” into
the Desired Change log. (This is the only "word” document in the tool kit.)

STEP THREE- DEVELOP SAFETY GOALS FOR THE UPCOMING SCHOOL YEAR
Step Three tools

©2019 CSG Step by step
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» Goal
» Safety Team Agenda/Minutes

This step involves a meeting of your safety planning committee. This meeting should be just
before or after the semester break, depending on how far along the assessment are.

Using the gathered data (your areas of desired change log), establish at least two goal for the
upcoming school year. Goals must be measurable, reasonable, and specific to the needs and
resources of you school.

+ Once goal is related to the “people” at your school. This speaks to the way students,
staff, and visitors interact.
o An example would be to reduce tardiness or office referrals by 5%
' You gather the current number in the assessment so you know what a
5% reduction is.
« The second goal is related to the "place” or physical school site,
o An example would be to reduce the number of dangerous traffic violations by 5%.

You can have as many goals as reasonable and you're not waiting for the next school year to
work on the goals. Remember, you are looking for a year to date improvement so the sooner
you get started the more impact on the year to date numbers.

THESE GOALS, AND THE SUPPOTING DOCUMENTS, ARE YOUR SCHOOL SAFETY
PLAN FOR THE UPCOMING SCHOOL YEAR!

STEP FOUR ~ SHARE & ADOPT THE PLAN
Step Three tools

©2019 CSG Step by step
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¢ Safety Team Agenda Minutes
» Reguired notification letter.
+ Notice of public meeting

You school safety plan must be “adopted” by the school safety planning committee and
approved by the District by March 1, of every year. Here are the steps for this process:

1. Get on the agenda for your PTA or other parent group meeting for January or February
and ask for “Sharing school safety plan” to be the first thing on the agenda.

2. Schedule a meeting of your Safety Committee at the same time.

3. Send the “require notification letter” via email.

4. Share the plan. This should only involve discussing your goals and briefly how you
developed them.

As soon as the plan has been shared, your committee should meet and “adopt the plan. This
simply means your acknowledging you followed all of the required steps. The will be reflected
on the agenda/minutes.

STEP FIVE- SUBMIT THE PLAN FOR APPROVAL
Step Five tools

¢ Cover Letter
¢ Tabie of Contents

Each District will have a process for how they would like the plans to be organized and
submitted. You wiil be instructed on that process.

MISC

Keep in mind that this process works for all safety related concerns. iffiwhen a safety concern is
brought to the school’s attention (other than an immediate danger), initiate the process.

e Gather data to assess if the matter an actual campus concern or more of an individual
issue for the person who brought it to your attention.

« Review current policies/procedures which address the concern to be sure the school is
meeting the expectations.

 [f changes are necessary, develop move forward goals that are reasonable and specific
to the needs and resources of your school.

©2019 CSG Step by step



SYSTEMATIC PLANNING PROCESS - DATA GATHERING ASSIGNMENTS

This form is used by the principal or designated administrator to keep track of the data gathering assignments as part
of the required “systematic planning process.” Put the name next to the data gathering task. If the title column says
‘ADMIN," it's recommended that this task only be assigned to administrator. If the title is in parenthesis, it is
recommended (not required) these members of you team gather this data. This form will be added to your
comprehensive school safety plan under the category of “Miscellaneous Documents.”

DATA TASKED TITLE
CHILD ABUSE REPORTING PROCEDURES APs ADMIN
ANTI HARASSMENT/DISCRIMINATION PROCEDURES APs ADMIN
ANTI BULLYING PROCEDURES APs ADMIN
TACTICAL RESPONSE PLAN APs ADMIN
PROCEDURES FOR HAZ-MAT SPILL APs ADMIN
SUSPENSION/EXPULSION PROCEDURES APs ADMIN
SCHOOL DISPLINE PROCEDURES APs ADMIN
NOTIFY TEACHERS OF DANGEROUS STUDENTS APs ADMIN
CAMPUS CRIME ASSESSMENT APS/TS (ADMIN/TEACHER)

DISATER PREP - GENERAL

Cristina Salas

(CLASSIFIED)

DISASTER PREP- INCIDENT COMMAND

Gary Villeges

{ADMIN/CLASSIFIED)}

DISASTER PREP - MED TEAM

Jessamyn Dodd

(MED TEAM LEADER)

DISASTER PREP - SEARCH & RESCUE

Cay Ledesma

(S&R TEAM LEADER}

DRESS CODE — “GANG ATTIRE”

Chris Rizzo

(TEACHER)

SAFE INGRESS/EGRESS TRAFFIC

Christine Saloomen

(PARENT)

SAFE INGRESS/EGRESS BUILDING

Christine Saloomen

(PARENT/CLASSIEIFED}

SAFE INGRESS/EGRESS VISTORS

Lise Sondergaard

(ADMIN/TEACHER)

PROCEDURES FOR A SAFE ENVIRONMENT

Tamara Panosyan

(PARENT/TEACHER)

EXISTING RESOURCES

Nare Hakobyan

(PARENT/TEACHER)

©2015 CsGTask Log




Comprehensive School Safety Plan
NOTICE OF PUBLIC MEETING
ADOPTION OF COMPREHENSIVE SCHOOL SAFETY PLAN

Stakeholders at our school engaged in a systematic planning process recommended in state
law and developed safety goals that are specific to the needs and resources of our school.

These goals, as well as supporting documents were shared at a public meeting. Persons
required by law to be invited in writing to the meeting were so invited.

After the meeting, our School Safety Planning Committee adopted the plan as presented. (See
Safety Planning Committee Agenda/Minutes). The plan was then forwarded to the District for
approval. The plan is available for review by making an appointment with the Principal.

DATE OF PUBLIC MEETING 10-6-21

10-6-21

DATE PLAN WAS ADOPTED BY SCHOOL SAFETY PLANNING COMMITTEE

©2019 C5G Public Meeting / Adoption of Plan



Comprehensive School Safety Plan
DESIRED CHANGE LOG

This form is for the purpose of documenting desired changes revealed through the systematic planning process.
When assessments are returned, copy and paste the desired change, if any, under the appropriate heading. If there
is no change, write “none.” Once this form has been completed, share it with your team and be prepared for your
committee meeting to prioritize changes and develop goals that are measureable, reasonable, and specific to the
needs and resources of your school. Your “resource list' will be an important reference when developing goals.

BULLYING ASSESSMENT

- Continue with Tier Ill PBIS implementation to continue to create positive and supportive school culture
for all students.

- Continue to reinforce positive behavior by giving students PBIS rewards and acknowledging at SOTM
virtual monthly breakfast

- Analyze Panorama and CA HKS surveys data and create an action plan for students who do not feel
connected to school

CHILD ABUSE REPORTING PROCEDURES
All staff is trained.
DISASTER PROCEDURES - IC

All staff needs to be trained or re-trained on first responder strategies and their actions, as well as incident
command duties.

DISASTER PROCEDURES —~ GENERAL

The procedure is in place to check ali classrooms for safety and non-structural dangers at the beginning of
school year. Teachers notify the office if they see any potential danger in class or at school. The staff will
need to be more vigilant to recognize any potential dangers.

DISASTER PROCEDURES ~ MED

Some members of the team expressed their desire to have CPR training and be trained how to transport the
injured to a secure area. Installation of additional security cameras will be a huge plus/help in an emergency
situation, as well as in the day to day operation of our school site.

DISASTER PROCEDURES — SEARCH AND RESCUE

The following trainings are highly desirable for the staff:

CPR Training, First Responder Training, Transport and Injury Care Training, and Hazard training.
DRESS CODE- GANG RELATED ATTIRE

The staff and administration will continue to monitor students’ dress code and reinforce gang-free and
appropriate attire (the one that is described/mentioned in the student handbook).

©2019 CSG Desired Change Log



HARASSMENT/DISCRIMINTION PROCEDURES

Make sure that ALL staff members are trained, including all new teachers. All staff members are required to
complete their training by October 1, 2021.

HAZ-MAT RESPCNSE PROCEDURES

Continue with Shelter in place drill. Make sure ail staff members and students know how to behave/act in
case of Haz-Mat.

INGRESS/EGRESS — BUILDING

Our Safety plan was reviewed for location points, evacuation procedures. The information was shared with
staff.

INGRESS/EGRESS- TRAFFIC

Mornings and after-school traffic are the most dangerous. We try to have enough staff outside, including the
security guards and crossing guards to monitor the traffic, parking, students crossing the street.

INGRESS/EGRESS - VISITORS

The school has clear procedures for visitors entering and exiting the building. All visitors sign in and out;
have their visitor badge before they enter the building.

COVID19 changes:

- temperature checks (automatic and laser pointed devices) at every entry location. (Beginning of schooi).

- specific “traffic flow” patterns have been identified with appropriate signage to indicate direction of
travel in an effort to minimize physical interaction.

- Three entry and three exit locations have been identified

- Only one point of entry is available for entry after 8:30, to ensure that oniy authorized personnel enters
the school site.

- All staff and visitors entering the site must have their temperature checked, wear a facial covering, and
sign in at the office before proceeding to their destination on campus.

- Students and staff are required to follow health screening protocols {(Ruvna) to verify daily health status.
(Temperature check requirements were eased as temperature question was asked in the Ruvna daily
questions),

PROCEDURES FOR NOTIFYING TEACHERS OF DANGEROUS STUDENTS
Administration and counselors notify teachers of such students. All teachers have access to the Q data.

SCHOOL DSCIPLINE PROCEDURES: There is more consistency in reporting the incidents amongst staff,
Teachers used progressive discipline steps to address any misbehavior. PBIS and Restorative practices are
in place to build the social capital within students to build desired behaviors in and out the classroom and
decrease non-desired behaviors. The Leader in Me program will be in pilot mode to help address behavior
and culture barriers identified as concerns.

SUSPENSION/EXPUL.SION PROCEDURES:

Behavior

Administrative Meeting Notes
Atmpt/Partcpt Hate Violence (.3)
Bullying {r)

Cause/Atmpt Property Damage (f)

©2019 CSG Desired Change Log



Cause/Threat Phys Injury (al)
Cell Phone/Pager

Cheating

Class Nonparticipation

Defy Schl Authority/Disruption (
iDishonest Act

IDress Code Violation

Electronic Devices
Force/Violence on Others (a2)
Gum/Candy/Soda
Harass/Threat Pupil Withess (o)
Hazing {q}

Intervention
Miscellaneous/Misconduct
-Miséellaneous/Unapproved [tems
No-Show Detention

Obsc Act/Profanity/Vulgarity {i}
Off Campus

PBIS Infraction

Pos/Sold Firearm/Dngr Obj {b)
Pos/Use Nic/Vape Products (h)1
Pos/Use Nicotine Products (h)'
Poss/Sell Drug Paraphernalia (j)
Possess an Imitation Firearm (m)
SART meeting held
Stole/Atmpt to Steal Prprty (g)
Student Contract

Tardiness

TerroristThreat Staff/Prop {.7)
Truant/Day

Truant/Period

Vandalism

TACTICAL RESPONSE PROCEDURES: Our school has evacuation practices/drills, so students and staff are
aware of the evacuation areas and procedures. Staff is assigned to specific teams to respond to given need.

©2019 CSG Destred Change Log



Comprehensive Safe School Plan

GOAL & ACTION PLAN(S)

After actively engaging in the systematic safety planning process, stakehoiders at our school
developed the following safety related goal for the upcoming school year.

GOAL

The law requires at least one "people" goal (related to the schools culture and social climate) and ane "place"
goal {related to the physical campus). A goal should be measurable and reasonable to the needs and resources of
the school.

Based on the Panorama survey, students perceive their own social emotional skills at 50% for Sense of
Belonging, which impacts their ability to find success in the classroom. Wilson Middle School will offer staff
the opportunity to conduct restorative practice circles to help support and improve students' overall social
emotional skills. A classroom has been designated for staff to perform restorative practice circles with their
students. The room can be reserved for a day/period(s) as needed.

Unfortunately, due to COVID19, teachers make every effort to minimize the amount of movement within

classroom and the restorative circle practices room may not be used to its full extent.
ACTION PLAN(S)
Action plan(s) assign specific tasks in support of the goal to specific people with a time frame.
TASK PERSON(S) REPOSNSIBLE DUE DATE
The staff will be offered Lise Sondergaard N/A

addtiional training when safe
to do so in person.

©?2019 CSG GOAL



tn compliance with state law, stake-holders at our schaol engaged in a systematic planning process and developed
safety related goals for the upcoming school year. These goals are specific to our school and reasonable based on

SAFETY PLANNING COMMITTEE ROSTER

our needs and resources. The members of our team are listed here.

NAME

TITLE

Dr. Narek Kassabian

Principal

Cay Ledesma

Assistant Principal

Lise Sondergaard

Assistant Principal

Nare Hakobyan Teacher Specialist
Sarah Veliz Counselor

Chris Rizzo Teacher

Peari Chaolertyotin SPED Teacher
Tamara Panosyan Teacher

Chris Markos Teacher

Cristina Salas Clerk

Cristine Saloomen Parent/Clerk

©2019 CSG Cover Letter




Comprehensive Safe School Plan

BULLYING PROCEDURES

This assessment to be completed by an administror.

ASSESSED BY:|Cay Ledesma DATE: 10/27/21

The purpose of this assessment to assure all staff are sufficiently trained and to consider trends.

WAS THE CURRENT POLICY REVIEWED?

If no, explain why not in desired changes. Yes

ARE ALL STAFF MEMBERS UP TO DATE ON TRAINING? Yes

WHAT IS THE YEAR TO DATE DIFFERENCE IN BULLYING REPORTS?

Use a "+" if there was an increase and & "-" for decrease.

AREA(S) OF DESIRED CHANGE
Based on this assessment, what, if anything, can we do within our resources to improve?

Continue implementing Tier il PBIS and reinforce positive behavior via PBIS rewards
Encourage students to say something when they see something

Compare the results of the Panorama/Healthy Kids surveys and create an action plan
Establish rapport with GDP

Leader in Me Program

Friendship Club

Anti-bullying club

Bullying Assessment Form

Due to distance learning, data is not currently an accurate reflection of behavior incidents as student
have been at home for nearly a year.

®2019 £SG Bullying Assessment
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Glendula Unified School Distriat
Board Poliey

- The Board of Education recognizes that students and staff have the right to & safe and secure
~ campus whets ey are free from  physical and psychological harm, "The Board is. fully
comumitted o maximizing school safaty and t oteating a positive learning envitonmens that
includes sttutegies for violence prevention and high expectations for student contduct, respongible .

belavios, and respeet for ofhers,

The sehool site-sounei] at each District school shall develop a comprehensive sohool safety plan
relovart to the needs and resouroes of that partioular school, New school catnptiyes shall develop
8 safely plan within one vear of initi ating operdtions. (Bdneation Code 32281, 32286)

The school snfety plan shall take into acooutt the school's staffing, available resouroes, and
building design, as well as other factors nnique fo the site, ’

Fhe school safety plang shall be reviewed and updated annually by March | of cach yeat and
Torgrarded to the Board for approval, (Education Cody 32286, 32288) .

The Board shall review the comprehensive safety plan(s) in order to ensurs compliance with
state law, Board policy, and administeative regulation and shall approve the plan(s) at a regniarly

scheduled mesting, :
By Ootober 13 of each Year, the Superintendent or deslgnee shall 'rioiify the Californiy
Departmont of Bdueation of any sohools that have not complied with the roquitements of
Eduoeation Code 32281, (Education Code 32288) :

-Tactioal Reyponse Plan -

Notwithstanding the process degcribed above, any portion of g coniprehensive safoty plan that

When reviewing the tactical vesponse plan, the Boatd may meat in closed session to oorifor with
law enforosment officials, provided that any vote o approve the trctical response plan ig
mmouncad in open session following the closed sesston. (Rducation Code 32281)
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(lendgle Unified School Digtrict
‘ Page2 of 2

Boax( Policy 7 : L
) lﬁhjlgggghy = Goals - Q'biectives and Comprehensive Plans

' Co;g' prehensive Safety Plan
A hoooss to Safety Plan(s) i B

The Superintendent of degignes shall ensure that an updated file of ell safety-related plans and
materizls Is readily available for tnspection by the public. (Education Code 32282)

However, these portions of the comprehensive safety plan that inolude tacticsl responses to
criminal incidents shall not be publicly diselosed. T

* The Supetintendent or designes shall share the compreliensive safety plans and any updates to
the plans with local law enforcement, the local fire department, and other first responder entitjes,

- (Bducation Code 32281)

Education Code, Sections 200-262,4; 32260-32262; 32270, 32280-32289;
32200; 35147, 35183; 35201; 35201.5; 41020; 48500~48927; 48950;
49079; 67381 - -
Government Code, Section 54957

Penal Code, Seotians 422.55; 626.8; 11164.11174.3
Californis Constitution, Axticls 1, Section 28(c) .
Code of Regulations, Title 5 Sections 11987-119877 ; 11692-11993
United States Code, Title 20 Sections 7111.7122; 7912 ‘
United States Code, Title 42 Sections 12101512,2.}3

I.egal Reference:

Policy Adopled; 0971072002
Policy Amonded:  04/17/2018; 03/12/201%



GHendalo Unified School Disteict
- Administrative Regulation

o 'gigi!osoghy » Qoals - Objechives and Comgrr;hensive Plans

© Comprehonsive Safety Plan

- A Development of, Comprehensive Sohool Safaty Plan

The District repregentative or-the site council shall consult with local jaw enforcement,
the local five department, and other first responders in. the walting and development of the
comprebetisive school safely plan, When practical, the school site council also shal]
consuli with otber school site councils and safoty commitsess. (Bducation Code 32281,

32282)

The school site couned] may delegate the responstbility for developing a comprohensiva
school sefety plan to a school safety planning committes composed of the following

‘metnbets: (Edueation Code 32281)

Pagel of 6

i. The prineipal or designee

2. One teacher who is a representative of the 'racognizad certificated emiployes
organization ‘ :

3. Oneparent/guardian whose child atiends the school

4, One clagsified emjglcyeé wio Is & representative of the recoguized classified
employes organdzation , .

5 Other members, if deslred

Before adopting its comprehensive school safety plan, the soi;oo] site conncll or sehool

B safety plamting corpittee shall hold a public mesting at the school in order to allow

members of the public the opportanity to express an apinion sbout the sehool safety plan,
(Education Code 32288)

“The school site council or safely plasaing committee shall notify, in wuitlhg, the
Tollowing pessons and entities of the public meeting: {Education Code 32288} '

1. Thelocal mayor
2. A represéntative of the tocal school employee organizstion

3. A representative of each parent organizatioir at the school, including the parent
teacher assoclation and parent teacher ciubs _ - -

AR 0450



Glendale Unified Schoo! District - ' ‘ AR 0450
- Administrative Regulation : , oo Page2 of 6

Philogophy - Goals —Ob iyes and Comprehonsive Plans
Comprehensive Safs ‘ layy
4. ‘A‘ representative of each teacher o:'gmimtian at the sohool
5. A represeqtative of the school's stadent bociy government.
6.,. All persons who have indicated that they want fo be notifted

I addition, the sohool site council or safely planning commitice may notify, i wnmxg,
the following entities of the public meetmg' {Bducation Code 32288)

L Reprcsantatwes of logal rehgmus organizatiotis
2, Loocal civic leaders

3. Local busmess orgamzanons

B. ' Content of the Saﬁg}mn

L, Each Goxpr chensive safsty plan shall ihclude an assessrment of the cusrent status
of any crime committed on campus and at sclmel-rclatcd functions, (Education

Code 32282)

The agsessment may include, but not be iimited to, reports of crime, suspension
and expulsion rates, and swrveys of students, parents/guardians, and staff
regarding their perceptions of school safety,

2. The plan shall identify appropriate strategies and programs that will provide or
maintain & high level of school safely and address the school's procedures for
conmplying with oxisting laws related to school safety, including all of the

. following: (Education Code 32282)

a. Child abuse reporting procedures consistent with Penal Code 11164,
~ S Routine and emergency digaster progedures including, but not limited to:
i, Adaptations for studenis with disabilities in acoordance with the -

Americans with Disabilities Act.

i, An carthquake emetgency procedure systsm In accordance with
Education Code 32282,
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. Comnrcheﬁsive Safety Plan

i . A prooedure to allow pablic agencies, inctudiug the American Red
Cross, fo use sshool buildings, grounds, and equipment. for mnss
care and welfare shelters during disasters or other emergencies-
affecting the public bealth and welfare,

© Policies pursuant to Education Code 48915(d} for students who comemit an

aot listed in Education Cods 48915(0) and other achool-desighated serlous

 acts which would lead to suspensmn expulsion or mandatory expulsion

rccommendaﬁ:ms

Procedures 10 nntlfy teachers of dangemus studehts parsuant to Educatmn
Code 49079,

A policy -consistent with the prohibition against discrimination,
hatasament, mtnmdahcm, and bu lying pursuant to Educstlon Code 20(}-
2624,

If the school bas adopled a dress code prohibiting students from woaring
"gang—ramted appeve]” pursuant to Beucafion Code 35183, the provisions
of t hat dress code and the definition of "gang-rolated apparel i :

Procedures for safs ingress and egress of students, parents/guardians, and
enaployess to and from school.,

- A safe ond erdexly environment conducive to leamiug at the school,

The rules and procedures an school discipline adopted pursvant to
Education Code 35291 and 35281.5.

Procedures for vonducting tactical tesponses to criminal incidents,
fncluding provedures related to individeals with guns on campus and al

school-related functions,

Ameng the glrategles :{‘m providing a qafe environment, the school safety plan may also

includs:
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Compreheneive Sefaty Ela_n

L

16,

- Devslopment of a positive school climate that promotes respect for diversity,

personal and social responsibility, effective interpersonal and comtmunication
gkilis, self-esteen, anger management and conflict resolution,

Diseiplinary polioies and prooadures that confaln prevention sirategies, such ag
stratogies to prevent bullying, hazing, eud cyberbullying, as well as behavioral

“expectations and consequences for viclations.

Crriovlum  that emphasizss prevention and altematives to violence. This
euiriculum may include multiculnirel education, character/valuss esducation,
soclal end omotionsl learning, medis enalysis skills, oconflict resolution,
community service !ﬁarnmg and education related to the prevention of dating

violence,

Parent involvement sirategies, incmding strategies ¢o help ensure parent/gusrdian
support and re nforoement of the school's rules and incrense the number of adulfg

. on campus.

Prevention aud intervention Stfategias telated to the sale or use of drugs and

aloohol, which shail reflect expectations for drug-free. schools and. -support for

racovering stodents,

Collaborative reluﬁonships among the city, Gouﬁty, community agencies, local
law enforcement, the judicial system and the schools that lead to the development

of 3 g6t of common goals and sommunity strategics for violence preventmn

instruction,

District policy related to- possession of firearms and ammunition on schooi

grounds,

Measures to prevent or minjmize the influence of gangs on sampus,

Procedures for recsiving vetification from law enforcement whex a viclent crinde
has occurred on school grounds ang for premptly notifying pmenfs/guardlsns and
employees of that crime, ,

Asgessment of the school's physical enviromment, including a risk management
analysis and development of ground securlty measures such ag prooedures for the
closizg of campuses to outs:ders, insialling surveillance systems, securing the
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Camgréhensivo Safety Plan

L,

I2.

13.

14,

oamypus perimeter, protecting buildings against vandalism, and providing for a Jaw
-enforeement presence on campus,

Guidelines for the roles and respunsibilitics. of mental healfh professionals,
community infervention professionals, sehool “counselors, schooi resource
officers, and police officors on school campuses. Guidelines may include, but axe
not limited to, the followiag: o

B, Strategies to create and maintain a positive schaol elimate, promote school
safety, and inorease student achievement, Co

b, Strafegios to prio:itiie mental health and intervention services, restorative
and transformative justice programs, and positive behavior interventions
and support. ‘

c, Protoools to address the mental heslth care of students who have

witnessed a violent act at any time, ineluding, but not limited to, ‘while on
school grounds, while coming or going fram school, during a lunch period
whether on or off campus, or during or while going to ar caming from g
schoal-sponsored activity., ' .

Strategies for suicide prevention and intervention,

Prosedures to implement when & person interferes with or disrupts o school .
activity, teraing on camipus after having been asked to leave, or creates a

disruption with the inient to threaton the immediate physical safety of students of -
staff, - : -

Crigis prevention and intervention strategies, which may include the following:

a Ir.lenfiﬁéatipn of‘possible crises that may.occur, determination of necessary
taske that need to be addressed, and development of procedures relative fo
oach crisis, including the involvement of law enforcement and other public

safety agencies ag appropriate. '

b. Threat assessment strategies to determine the credibillity und setiousness
of & threat and provide appropriste intervemtions for the potential
offender(s). .
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Comprehensiy_@ Safety Plan

<

1.

g

Assigoment of staff members responsible for each identificd task and
procedure, T : : '

Development of an evacuation plen based on &n apsessment of buildings
and grounds and opportunitles for student and staff o practice the

evasation plan.

Coordination of communication to  schools, Board members,
parents/guardians and the media,

Development of a method for the reporting of violent incidents,

Development of follow-1up procedures that may be required after the crisis
has scowrred, such as counseling,

15, Steff development in viotence prevention and Intetvention techuiques, indhuding
‘preparation to implement the elements of the safety plan,

16, Bnvironmental safety strategies, including, bul not limited to, procedures for
proventing and mitigating exposure to toxic pesticides, lead, asbestos, vehicle
emissions, and other hazardous substances and contarninants.

Rules Approved:

Rules Revised:

09/10/2002
- 11/03/2010; 04/227/2018; 05/31/2018
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Bullying
Refinitions

Bullying is an unwanled, aggressive behavior that involves a teal or petesived imbalance of

- power betwesn individuals with the intent to cange emotional o physical harm, Builying can be

phiysical, verbal, or social/relational and involves repetition or potential repetition of a deliberate
aet, '

Cyberbullying Includes the. electronic creation or wansinission of harassing commusioations,
divect threats, or other harmful texts, sounds, or images, Cyberbullying alse includes breaking
into gnothesr person's eleciranic account or agsuming that person's online identity in order to

damage that person's reputition. '

Examples of the types of conduot that may constiiute bullying and are prohibited by the District
include, but are not limited to: _

1, Physicel bullying that inflicts harm upon & person's body or possessions, such as hitting,
kicking, pinohing, spilting, tripping, pushing, taking or breaking someone's possessions,
or making cruel or rude hand gestutes. o :

2. Veabal bullying that lacludes saying or writing huriful things, such as teasing, name-
calling, inappropriate sexnal comments, taunting, or theeats 1o cause hamm,

3, . Socisl/relational bullying that hasns a pesson's yeputation or relationships, such as
leaving a.person oul of o activity on purpose, inflnencing others not to be fiiends wih
sotheone, spreading rumors, o embarussing semeone in public.

4, 'Cyber{:;ullyjng, such s seading demeaning or hateful {ext messages or. emails, sending
wimors by email or by posting on social networking sites, or posting embartassing
photos, videos, web site, ar fake profiles. ‘ ‘

Moasures to Prevent Builving:

The Superintendent or designee shall implement measores to provent buﬂying in Iistriet schools,
inoluding, but not limited to, the following: .

1, Ehsuring that each school establishes cloar rules for student conduot and implements
strategies fo promote 8 positive, collaborative school elimate,
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2. Providing to students, through student handbooks and other age-appropriate ,maans, )
~ information about Distriet and schoo! miles related to bullying, mechandsms avaitable for
repoiting incidents o threats, and the consequences for engaging in bullying,

3. - Bncouraging students to notify school steff when they are being bulfied or when they
suspect that another student is being bullied, and providing means by which students may
repott theeats or incidents confidentially and snohymaousty, :

4, Conducting nn assessment of bullying incidents ‘at sack sehool and, if necessary,
* increasing supervision and security in arses where bullying most often ocours, such ag
clasatooms, playgrounds, ballways, restrooms, and cafeterlas,

5. Annualiy notifying Disirict emiployees that, p\irsuant to Bdueation Code 234.1, any
school staff who witnesses an act of bullying against « student has a responsibility to
 immediately intervene to stop the incident when it s safe to do so.

Staff Development

The Superintendent or designee shall make the California Department of Education's online
tradning inodule on the dyamics of bullying and eyberbullylng, which mefides the identlfication
of bullying and eyberbullying and fhe implementation of strategies to address bullying, aveilabie
annually 1o all certificated staff and o other employess who have regular interaction with
students, (Bducation Cods 32283.5) '

The Superintendent or designes shall provide training to teachers and other school staff to Iaige
theit awarcness about the legal obligation of the District and lis employees to mevent
discrimination, hatassment, intimidation, aud bullying of District students. Such tralning shal] be

designed to provide staff with the skills to:

‘1. Disouss the diversity of the student body and school community, including their vatying
immigration experiences, b

2 Diseuss bullying prevention sirategies with students, and teach students to Tecognize the
behavior and characteristics of tullying perpetrators and victims.

3. Identify the signs of bullying or havassing behavior,

4. Take immediate corrective action when bullying is obrerved.
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5 Report incidents to the appropriate authoritics, in¢luding law enforcernent in instances of
otiminal behavior.

Student nstryetion

As appropriate, the District shall provide students with instruction, ln the classroom or other
eduocational setiings, that promotes social-emotional learing, effective communicntion and
conflict resolution skills, character/values education, tespect for cultural and individual
differences, self-vstoern development, assertiveness skills, and appropriate online behavior,

The District shall also educate students about the negative impact of bullyiig, diserimination,
intimidalion, and harassment based on actual or perceived immigration status, religious beliefs
and eusteins, or any other individusl blas ot prejudice. A

Students should be tanght the difference between sppropriate and inappropriate behaviors, how

to advocate for themgelves, how to help another student who is boeing bullied, and when to seek

assistance from & trusted adult. As role models for students, staff shall be expected 1o
 demongirate effective problem-selving and anger managoment skills, '

To " discourage cyberbuilying, teachers may sdvise students to be cautious about sharing
pusswords, petsonal data, or private photos online snd to consider the consequences of making

negative comunents about others online,

Reporting and Filing of Complaints

Any siudent, parent/guardian, or ofber individual who believes that a‘student_has been subjected
1o bullying o who bas witnessed bullying may report the incident to a teacher, the principal, a
complirnce officer, or any other avaitable school employee,

When a repoct of bullying is subsnitted, the princlpal or a Distriet compliance officer shall inform
the student or parent/guasdian of the right to file a formal written complaint in sccordence with
AR 1312.3 - Uniform Complainf Procedures. The stwdent who is the alleged victim of the
bullying shall be given an opportunity to descilbe the incideat, identity witnesses who may have
relevant information, and provide other evidence of bullying, - ‘ '

Within one business day of receiving such a report, o staff member shall notify the principal of
the report, whether or not a uniform complaint is filsd. In addition, any school employee who
observes an incident of bullying lnvolving a student slall, within one business day, report such
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cbservation to the principal or a District compliance officer, whether or net the ateped -vic,tirn
files & complaing, . ‘ <

Within two busfuess days of i'éeeiving a report of bullying, the principal shall notify the District
compliance officer identified in AR 1312.3. ,

+ When the circumstances involve cyberbullying, individuals with information about the activity
shall be encouraged fo save and print any eiectronie or digital messages that they feel constitute
eybarbullying and o notify a teacher, the prineipal, or other emnployee 3o that the matter may be
tavestigated, When g student uses o social netwotking site or service fo bully or harass another
studett, the Superintendent or designes may file a requcs! with the networking site or sexvice to
sugpend the privileges of the student and to have the material removed. ‘

Disciptine/Corrective Agtions

Correstive actions for a student who commits am sct of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive ag
defined In Edueation Code 48900, may inefude suspension or expulsion in accordance with

District policies and regulations.

When appropriste based on the severity or pervasivensss of the bullying, the Superintendent or
designee shall notify the pavents/guardians of victime and perpetrators and may contact law

etforcement,

The Superintonden, principal, or principal's designee 1nay refer a vietin, witness, perpefrator, of
other stwdent affecled by an act of bullying to a school counselor, school psychologist, social
warker, ohild welfare attendance personnel, school nurse, or other schocl support service

personel for case management, counseling, and/ot participation in g testorative justios program
g8 approptiate, (Education Code 48900.9) '

If any student iavolved in bullying exhibits warning sighs of syicidal fhought ot intention or of
lnfent to harm another person, the Superintendont ot designee shall, as appropriate, implement
District intervention protosols which may include, but are not limited to, referral to Distriot or
communify mentel health services, other health professionals, and/or law enforcement.

Rules Approved:  05/24/2019



Bullying Assessment

Mame of vietim:

_ Mame of reporter:

- Dater i

1, Interview all students involved in the incident (attach notes):

Victim latarview: : o
1. What happenad hefwaesn you twa?
2. How did it start? .
8. Did you telf him/her to stop?

4, s thers anyihing you did that might have confributed to this happening?

Accussd Student Interview (Name:

IR

1. What happened hetwesn vou two?
2, Howdld it start?
3. Did kefshe tell you to stop?

Witness Interview (Namg

)2

1. What did you see?
" 2. What did you hear?

Contact the police.
Letthom luvestigate and decide

Was this possibly a crime?

thueat of injury, stalldhg, kidnapping or dolainnient, loss
propesty, or dantags fo propeity?

Wis there physioel confadi or injury, uss of & weepon, Serious

of

whethor a erlms hay egctrted,

s Y B B vl ' Notify parents,

Let porent: of the vietim luiow

that yoe have conlacted the police.

|

NO

s %
A. Was there aggression?

thcentening Injury; vorbal aggression sucl as
teaging o name-valling soclal ngpression such as

Fiiyslon! aggevssion such as hitting, shoving ov . s Y

sproading nimoss and shunning,

v

B. Was there dominance?

Was the agarassar stronger ar dominant over the
other? Wis ang side outnarbered? :

v
C. Was there persistence?

Was there tore thon onadneldent or did the

aggressor fall to stop wher asked?

VI YESto A B, or G:

| ¢ N Conslder anotier infraction,

Not bultying

(Conld be bultying if
behavior sontinues)

B w0 o e

: . Respond to buliving.
Discipline agareasor for bullylng, based on the serfovsitess and pesistence of the behavior,
Educste and counsal atl stadents, inelndiug bystandess, nbaut bullying.
Breaurage the aggeessor 1 apologize yud promise notto du iLagaln,
Ask all siudonts, "' What could you do that would keep this from happerting again?”
Asicall students, “Would yon ot me know I anything like his happens agat?*

Monltor and follow-up to make sure that bullying does not recur,

Site Administrator signature:
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nULLYlNG PREVENTICN
"o the exfent poasible, District and aphoof -aﬂ'atcgwa shall focus on prevention of hullying by establishing cleat 1ules

fm student conidvet wnd strategies to establish a positive, oollaborative sehool ofimate. Students shall be infarmed,
through student handoooks and oflier sppropriate means, of Dishict and school rules related o bullying,
mechanlsms aveilable for reporting fucldents or theeats, and tho consequences for perpeteators of bullylng,

The Disitlot mey provide sthdents with insiruction, is fhe classromin or other eduoational sottings, that promotes
effootive communication and oonilict resclution sldlls, sceisl skills, character/values cduention, respeet for
oubttueal and fndividual differonces, self-worth development, sesiliency, ussertl‘veness s!ul]s, and nppwpnate online

-behawior,

Schoo! staff shall tccelve related proféssional developwelt, including infornation about eady wanlng signs of
larassing/imtimidating beheviors and effective pravention and intervestion stratogios.

Based on a0 assessment of bullying incidenty at schobl, the Saperintendent or designes may inorease supervision and
geonsity In arces whero bullying most often ooours, such as classrooms, playgrounds, ballways, restrooms, cafeterlas,

INTEGVENTION |
Students are encouraped to notify schoof siaff when they are belng bullled or suspect that another smdent Is being

vislizoized, In addition, the Superintendent or designee ghnll develup means for students to report threata or incldents

. oonfidentially and anonymously,

Schaol staff who wimess bullying shall immedintely buervene fo btl)p the incident when it is safe lo do 3o, (Edueation

Code234,1) .
As appropriate, the Supesiatendent or designee shall notify the pacents/gnardisws of victims ond perpeiratoss.
Hedshe aiso wmay mvolvo sohool eounselors, mental health counselors, andfor faw enforceiment.

COMPLAINTS AND INVESTIGATION _
Shidents may submit to & feacher or admin!atmtor a verbal or wrliton complaént of conduct thcy conslder to be

bullying, Complaints of bullying shall be investigated and resolved in accordance with site-level grievance procedues.

When a student i reporied 1o be engaging o bullying off campu 5, the Superintendent or designes shall investigate and
document the activity and shall identify specific fucts or circuinstances thal explain the jmpact or potential impaat
on sehool ativity, school affendance, or the tosgeted student’s educational performnnos.

When the clrownstances- involve cyberbullying, individuals with information about the sefivity shefl be eraouraged

" to save and print any electronfo or digital messages sont fo them that they foel oonstirte oyberbullying and to nnm‘y 2

tencher, the prmctpal ot other emploves se that tre inatter muy be investignted,

If the ﬂtudam is using 4 social nelworking site or service thai has tevms of use thet prohibit postmg of harmiul
mnterlal the Superintendent or dosignee also may file o complainl with the Inlernet site of service to have the

muterinl vemoved.

*DISCIPLANE, '
“Any stadent whe engoges in bultying on school premises, or off campus In a manner that causes or is dikely to cause -

o substanttal dlsrapfion of s school activity or sehool aitendance, shal be subjcct todwcapline which mey inchide
suspension or expulsion, in accordance with Dishiot polisies and rogulatlons,

In aooopdames with Edneation Code seotions 32261 and 4890C, any siudent in grndes 412 inclvsive, who parficipates in
an act of bullying, while on zcheof gronnds, duing or wh:le traveling fo nd from schoo] or o sohocl-eponsored
neflvify, and duving lanoh pericd, whether on or off canpus, Is subjeet fo the Dismicts rules and policies that
govern student diseipline.

Consequences for acts of bullying may inelude suapcnsmn from school or expulsion from the school disirlet. The
District heg the aithorlty to monitorsindents' nse of the Distelcl’s Internet system and 1o conduct individul searches
of stndenty’ aveounts i€ thers is rensonable suspicion that o user has violated Dishict polioy or the Jaw,

‘Ths Distriot has the authozity to diselpling o stutlent for off-cempus conduct when an sot of bullying causes, o 1
foresconbly Jikely to couse, a substantlal distuption to sohool actvities or fo the schoot uttendanue, sducationaf
performance, physical or menfat healih ov sulely the targeled sludent,



CAMPUS CRIME ASSESSMENT
This assessment to be completed by a school administrator.

ASSESSED BY: [Cay Ledesma DATE: 10/6/21

The purpose of this agsessment to assure the school is aware of criminal behavior or dangerous trends
occurring on campus or at school related functions. Consult with local law enforcement to be certain all

relevant information is gathered. This would include a list of high traffic collision intersections near the
school.

NUMBER OF CRIMES REPORTED ON CAMPUS OR AT SCHOOL EVENTS.
These numbers are year to date and will come from your local law enforcement agency but you should

also account for crimes that might not have been reported to the police such as significant vandalism or
reported thefts.

TYPE OF CRIMES
Avoid using code sections. For example, enter vandalism instead of 594 PC.

Type How Many Type How Many

AREA(S) OF DESIRED CHANGE

Based on this assessment, what, if anything, can we do within our resources to better to prevent criminal
activity and/or keep the school community better informed of crime trends?

Due to COVID and Distance learning, students have recently returned to in-person learning and no
campus crime has been reported to date.

©2019 CSG Campus Crime Assessment




CHILD ABUSE REPORTING

This assessment to be completed by the school principal.

ASSESSED BY: |Narek Kassabian DATE: |10/6/21

The purpose of this assessment to assure all staff are frained to state mandates and to consider trends.

ARE ALL STAFF MEMBERS UP TO DATE ON MANDATED TRAINING?

ARE REQUIRED FORMS EASILY ACCESSABLE?

IN THE LAST YEAR HAS THERE BEEN A NOTICABLE INCREASE IN KNOWN
CHILD ABUSE CASES?

AREA(S) OF DESIRED CHANGE
Based on this assessment, what, if anything, can we do within our resources to improve?

Yes

Yes

No

for California (EDU). All staff must have completed the training by 10/1/21.

No changes needed at this time. Continue with the mandatory Child Abuse: Mandated Reporter Training

©2019 CSG Child Abuse Reporting
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A

Definitions

WChild abuse ot negleet” includes the following: (Penal Codo 11 163,35, 11165.6)

)

5,

A physical injury inflicted by other than accidental means on a child by snother
person,

Sexual abuse of & ohild, incfuding sexual assault or sexual exploitation, a9 defined
In Penal Code Sevtion 11163.1. ,

Neglect, as defined in Penal Code Seotion 11165.2, .

Wiitful harning or injuring of a child or the éndangﬁri_ng of the person or health
of a child, as defined in Etma,i Code Sectipn 11165 '31

Uniawiful cmﬁomi punishmeni_ or infury as defined in Penal Code Section
111654, ) ‘

uChild abuse or negleot” does not include;

1.

2.

A mutual afﬁray,baﬁ:vecn minors, (Penal Code 11165.6)

An infury caused by reasonable and nocessary faroe uged by a peace offfcer acting
within the course and scope of histher eoiployment: (Penal Cade 11165.6)

An injury resulting from the sxeroise by a teacher, vice-principal, principal, or
other certificafed employee of the same degree of phiysical contro over a student
that & parent/guardian would be privileged o exeteise, not exceeding the amonnt
of physical control reasonably vecessary to maintain ordex, profect proporty,
protect the health and: safety of students, or maintain proper and appropriate
conditions conducive to learning, (Education Code 44307) '

An injwy caused by a school employee’s use of force that is ressonable and
neeessary lo quell a disturbance threatening physteal injury. to persons or damage
to property, lo protect himselffhersslf, or to obtain weapons or other dangerous
objects within the control of the student. (Education Code 49001)
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5, Physical pain or discomfort caused by athletic competiion or other such
recreational activily veluniarily engaged o by the student, (Bducation Code

A8401)

6. Homelessnoss or classification 08 an' wnaccompanied minor, (Penal Code
11165.15) :

Mandated reporters include, but are Lot limitsd 1o, teachers; instruotional aidos; teacher's
aides or assistants; olassified employees; certificated pupil persounel employess;
administeative  officets or supervisors of ohild attondance; athetic coaches,
sdministrators, and ditectors; administrators end eraployces of & licensed child day care
faellity; presoloot teachers; District police or sectwify officers; licensed nurses or health
cars providers; and administrators, presenters, and connselors of a child abuse prevention

program. (Penal Code 11163.7)

. "Reasonable suspicion”. means that it is ohjectively reasonable for a pexson to entertain 8

suspicion based upon- faets that could couse a reasonable person in a like position,

drawing when appropiiate on training and experlence, o suspoct ohild abuge or neglect.
However, reasonable suspicion does not require cortainty that child abuge or neglect has

ooourred nor does It require & specific medical indication of child abuse or neglect,

(Pena] Code 11166) ,

"B Reportable Offenses

A mandated reporter shall make a report using the progedures provided below whenever,
in histher professional capacity or within the scope of hisfher employment, hosshe has
knowledge of or observes a child whém the mandated reporter knows or reasénably
suspeots bas been the victim of child abuse or neglect, (Penal Code 11166)

Any mandated reporter who has koowledge of or who rensonably suépects that a child is -

suffering serlous emotional dumiage or is at a gubstantinl risk of suffering setious
‘emotional . damage, based on evidence of severs anxioty, depression, withdrawal, or
nitovzard aggressive behavior toward self o others, may make 8 report to the approptiate

agenoy. (Penal Code 1116605, 11 167}

Any District employee who reasonably belleves that he/she has observed the commission
of 4 murder, rape, or lewd or lagoivious act by use of force, violence, duress, menace, o
. fear of immediate and unfawful bodily injury againsta vietim who is & child under age 14
shall notify & peace officer. (Penal Code 152.3, 288)
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¢ Responsivility for Reporting

The reporting duties of mandated reporters ave individual and cannot be delegated
to another person, (Penal Code 11166)

When two or mole mandated reporters jointly have knowledge of & known or

- suspeoted instance of child abuse or neglect, the report wray be made by a member

of the team seloctad by mutual agreemeut and a single repost Toay be mads and

signed by the selested member of he seporting team, -Any mentber who has

knowledge that the membet designated to xeport has falled to do so shall
thereafter make the repott, (Penal Code 11166) - :

“Neo supervisor or adminisirator shall impede o inhibit & mandated reporter from

making a repost, (Penal Code 11166)

Any person not identified a5 a mendated roporter who has knowledge of or

ohserves a child whom be/she knows or reasonably suspeois has been a viotim of-
child abuse or neglect miay report the known. or yuspected instance of child abuse -
or neglect to the sppropriate agency. (Penal Code 1 1166} -

D, Reporting Procedures

1.

Tuitial Telephone Report

lImmediathy ot as §oon &3 practicable after Imoiving ot observing suspected child

abuse or neglect, » mandated reporter shall make an initial report by telephone to
any police depatiment (excluding a school district police/seourity department),
sheriff's departwient, county probation department if designated by the county to
receive such reports, or county welfare department, {Penal Code 11165.9, [ 1166)

Los Angeles County Depw'tnient of Children and Fanﬁi]y Services (DCES)
{800} 540-4000 - : ,

Glendale Police bcpartment
(818) 548-4840

Los-Angeles County Sheriff’s Degatment — Crescenta Valley Station
(818) 248-3464
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When the initial telephone report is mads, the mamhted reporter shn]! note the
name of the official contaoted, the date and time contacted, and any inshuctions

or advios reoetved.
2. Whritten Report

Within 36 hours of knewing orobserving the infermation concerning the incident,

the mandated repovter shall then preparc and either send, fax, or electronically
~ submit to the appropriate agenoy a written follow-vp report, which includes a

completed Department of Justice form (S8 8572). (Penal Code, 11166, 11168)

The Depésrtmem of Justice Torm may be pbtained from the Distriot office or other
gppropriate agencies, such as the county probation or welfare department ot the
polise or sheriffs department, The repart can also be filed onlme al

https://maudrept[a.orgl.

Reports of suspeeted child abuse or negiact shall mclude, if knows: (Panaﬁ Code

11167;
oA The name, business address, and tolephone mimbe of the person making
_the roport and the capacity that raakes the person a mandated reporter,

Iy, The child's name and address, prosont Iocation, and, where apphcable '
schaol, grade, smd class.

(3 The names, addresses, and telephone numbers of the child's
parents/guardiang, o ‘

d, The name, pddress, telephone number, and other relevant persomal
information about the pcrson whoe might have abused or neglected the
child,

¢, . The information that gave rise to the reasonable suspicion of child abuss

orneglect and the sourca(s) of that information,

The mandated reporter shall make 2 report even if some of this mfmma‘aon is not
koown or is uncertain to Linvher, (Penal Code 11167)

The nandated reporter may give to an investigator from an agensy investigating

Fl
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the case, including a licensing agency, any information relevant to au incident of
ohlid abuse or neglect or to & report made for serious emotional damage pursunnt
o Penal Code 11166,05. (Penai Code 11167)

3. Internal Reporting

"Phe mandated roporfer shall ot be required 1o disclose hisfher identity fo bisther
supervisor, the prineipal, or the Superintendent ar designes, (Penal Code 11166)

However, employess reporting child abuse or neglect to an-appropriaie Agency are
encouraged, but not required, to nolify the principal a¢ soon a¢ possible after the
initial telephone report to the appropriate agency. When s0 notified, the principal

shall inforim the Superintendent or desiguee. ' - -

The principal so notified shall provids the mandated reporier with any asgislence
necessary to erisure that reporting. procedures ars oawied out in accordanos with
law, Board policy, sud administative regulation, At the mandafed reporter’s
request, the prineipal may assist in completing and filing the necessary forms.

Reporting the information to an enoployer, supervisor, principel, schoo! counselor,
co-worker, or offier person shall not be & substitute for maldng & mandated repost
to the appropriats agency. (Penal Code 11166}

B Traiu.i.ng-

Within the first six weeks of each schoul year, the Superintendent or designee shall
provide fraining on mandated reporting requizements 1o District employees and porsons
working on their behalf who are mandatod reporters, Any school personnel hired during
the sehool year shali receive such training ‘within the ficst six weeks of employment.

(Bducation Cods 44691; Penal Code 11165.7)

The Superintelﬁent ot designee shall use the onfine traiﬁing‘modufe provided by the
‘Californis Department of Soclal Services. (Bducstion Code 44691}

“Thé training shall include, but not necessarily be Jimited to, training in identification and
reporting of child abuse and negleot; In addition, the traitiing shall include infoxmation
that failure to report an incident of known or reasonably suspected child abuse or neglest
as required by law is a.nriedemeanar punishable by imprisonment and/or a fine as

_ specified, (Bducation Code 44691; Penal Code 11165.7)
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The Superintendent or designee shail obtaln and retain proof of each mandated reporter's
sompletion of the tralning, (Bducation Code 44691)

fn addition, at least onee every three yeats, sehool personnel may receive traluing in the
prevention of child abuse, including sexupl abuse, on school grounds, by school
peigonnel, or in school-sponsored programs, (Bducation Codé 44651}

7 Victim Interviews by Social Services

 Whensver the Department of Social Services or emother govermment agency is
investigating suspected child abuse or neglect that cocurred within the ohild's home or
out-ofhiome care facility, the student may be interviewed by an agenoy representative

-~ during school houss, on school piomises. The Superintendent or designee-shall give the
stadent the chofee of being Interviewsd. i private or in the pregence of any adult sohool
cployee or volunteer aide solected by the student, (Penal Code 1131743y

A staff membar or volunfeer aide seleated by & child may dectine to be present at the
interview. If the selected person accepts, the principal or desiguee shall infonm bim/her -

of the following requirements: (Penal Code 11 174.3)

1, . 'The purpose of the selected person’s presence at the inferview ig to fend support o
the child and enable him/her to be as comFortable as possible. B

2. The selocted person shall not participate in the interview.

3, The selected person shall not discuss the facts of circumstances of the case with
the child. ‘ : :

4, The selected person is subjest fo the confidentiality requirements of the Child
Abuse and Negloot Reporting Ast, & violation of which i punishable a5 specified .

in Penal Code L1L67.5,

If a staff member agrees to be prosent, flie interview shall be held at a time during school
hours when it does not involve an expensé to the school. (Penal Code 11174.3)

G.  Releaszof Child t6 Peace Officer

‘When & child is released o n peace officer and taken into custedy as a vietim of
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suspected child abuse or neglect, the Superintendent or designes 'anci/of principal shalt
ot notify the parent/guardian, but rather shall provide the peace officer with the address
and telephone number of the child's parent/guardian. (Education Code 43906}

H Parent/Guardizn Complaints

Upon request, -the Superiniendeni or designee shall provide porentsiguardians with
meocedures for reporting suspected child abuse occurring at a school site t0 appropriate
agencies, For parents/guardians whose primary language is not English, such procedures
shall be in their primary langeage and, whon communicsting orally regarding those
procadures, an interproter shall be provided. - : '

To file & complaint against a District. employee or other person suspected of child abuse
or neglect at a schodl gite, parents/guardians may file a report by telephone, in person, ot
in writing with any appropriate agency identified above under "Reporting Proeedures. If
o parent/guardian makes a complaint about an employee to any other employes, the
employee teceiving the information shalf notify the parent/guatdian of procedures for
flling & complain with the appropriste agency. The employee also is obligated pursnant
to Penel Code 11166 to fiie a report himselffherself vsing the procedures deseribed nbove

for mondeted reportess.

I addition, if the child is enrelied in special education, a scpatate complaint may be fited
with the California Department of Bducation pugsuant te 5 CCR 4650,

[, Notifications

The Superintendeit or designee shall provide to alt new employees whe are mandated

_reporters a statement thet informs them of thelr stafus as mandated reporters, their
reporting obligations wnder Penal Code 11166, and their confidentiality rights under
Penal Code 11167, The District also shall provide these new employess with a copy of -
Penal Code 11165.7, 11166, and 11167, (Penal Code 111657, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of
hisfher position shall sign a statement indicating that hefshe hes knowledge of the
reporting obligations under Penal Code 11166 and will commply with those provisions,
The signed statement shall ba tetained by the Superintendent or designee. (Penal Code

11166.5) ‘
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Buployeas who work wit_h dbpcndént adults shall be notified of legal responstbilities and
 reporting procedures pursuant to Welfare and Institutions Code 15630-15637,

The Superintendent or designee also shall notity all employees that:

i

A mandated reporter who teporis 3 known or suspected instance of child abuse or
neglect shall nof be held civilly or criminally liable for makihg o report and this
immunlty shall apply even if the mandaled reporter acquired the knowledge or

reasonable suspicion of child abuse or neglect outside of histher professional

capacity or outside the scope of histher employment. Any other person making a
veport shall not {neur civil ot oriminal liability waless it can be proven that ho/she

- knowingly made a false repoit or made o report with reckless disvegard of the

Rules Approved:  06/04/1985

Tules Revised:

truth or falsity of the report; (Penal Code 11172)

i é mandﬁteci réportcr fails to timely report an incident of known or reasonably
suspected child abuse or negleot, he/she may be guilty of a erime punishable by a
fine and/or inprisonment. (Penal Code 11166) '

No employee shall be subject to any sanotion by the District for mzking a report

" unless it can be shown that hefshe knowingly made a false report or made a feport

with reckless disregard of e truth or falsity of the report, (Penal Cods 11166)

05/21/1996; 12/17/2002; 11/16/2010; 02/23/2018

Formetly AR 5430
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SUIcIE & THREAT ASSEEEBMENT DrcisioN TREE

[ ‘.Abriskswdént!s }

identified .

¥ B thers t2 immediate,
. - lifes threatendng
Admin, School Psychologist, Cownselor, Mental situation, ealt 911
health providet, SRO assemble a origis team
| .
[ Asaess the student’s level of risk, J
LowRisk . - Modcrate Risk High Risk
o Potential Hospitglization
Hospitalization : Hospitatization '

\L . : " i ' ¥
Contact . ‘ Contact o Cetitact GPD Menial
. patent/guardian : parent/guardian

Health Unit, Valley
j & \m

" Cooxdinatesd, SRO or
PMEY

Shave comminily Pesent/guardian Contact GPD Mental l ‘
TeSUUTCes elainas student Ferlth Unit, Valley :
‘ : Comﬂ!namd, SRO of . Contact
j' PMRT patent/gunrdinn
Create follow-np Document what patent/ ¥ l
plan gunrdian hag agreed to do to . . : ;
- have child assessed on Crente follow-up ptan. Cronte follow-up plan,
Threat Asseasment form et “Roleage” fom - Get “Release” from
‘ : parents bo obtain hospitel pavents 1o obtain lospdtal
. retords. Sehecule a re- . - records, Schedulo a re-
- entry meeting, eniry neeting,
School follows up :
with parent

7 . :

. o

, el N

T parent has not followed 1 1. I parent followed through, , j
throuph, te-asicss ‘ got update and create plan

Note: Threat Msﬂgsmgn,g}a,-m should ba .aampfe!:ed for every assessment regardiess of level of risk and emailed to Lilia
Sepantan af the Distiict office. :

Revised 11/2018
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SUICIDE & THREAT ASSESSMENT COMMUNITY RESOURCES

Bl s e S e NI N S Sae

(.GPD ask for Menia! Health Uit~ (818) 548-3116 ‘
Bfflcey: Steve Kosais - 131 North Isabel Street
Clinica! Psychologist: Dr. Mivanda Orguilla Glendale, CA91206
(Note IfMénmf Health Unit is not avaflable th ey wilt sénc;' out patrol)
.. - W,
ﬁfalley Coordinated Children's Services (818) 708-4500 N\*
M-F 8;00am ~ 5:00pm 19321 Vietory Blvd,
o - Reseds, CA 91335
*Can help determine need for hospitaiization through a phone assessment, Jf they detarmine there s
\:1 need for hosptialization they will contaet PAET, ) :

J

rLA County Dept. of Mental Health (818) 8322410 ‘
(PMRT) 24 hours accoss . 10605 Belbos Blvd,, # 100
o Granada Hills, C4 91344
FCV SherHf Station ’ (B18) 2483464 .
: 4354 Briggs Avenue
Te Cresc_,enta, CA 91214 '
L o )
4 LA Department of Mental Healih © (B00) 854-7771 h
* Before 8:00am and after 5:00pm : '
¥ I referring a stucﬂeut over 18
\o.. Y

itevised 11/2018



: - Crists Horrings

{Nekianglsyicide.

A 24 hour crisls tine for individuals who are
contemplating, threatening, or attempting suiclde,
including thelr family and friends. ‘

revantion celgls Ly

A 24-hour crisis line for individuals who are
- contemplating, threatening, or attempting suicide,
Including thelr tamlly and friends.

1.Didl Hirsehisuicsbraliiuiiieante

Caring counselat ate avallable 2477

alﬂfor 'é:f‘».’outh Crisls Line
’5}"5 it SN WO 4

A 24-hour hotline, bilingual

A

1l

feysibrolect . - . .

24 hour hotfine- Provides crisis intervention and
sulclde  pravention services to feshian, gay, ‘ -
bisexual, transgender and Guestioning (LGBTQ} ' '

young people ages 13-24. Text and chat also

avallable, with iimited hours-visit

- www ihetrevorprolect.org for more information,

Tegdlieiorm - somy

A teen-to-teen hotling with community outreach .
services, from Spm-10pm PST daily. Text, email
and message board also avaliable, with fimited
hours-visit h’ctp://teen!ineoniine.org for more
inforimation.

. - _ Revised 11/2018
Note: Consider having the student take a picture of these hotlings with thelr cell phone for aceesslbility



' .. Foothili Special Education Local Plan Avea ‘
FIBgbank Unified Sohool Dlstriot S Glendate Tutheg Bchiao! Districe * {TLa Cagiada Uinified Sehiood Ditsteder [IRooctn SELPA

1500 W, Qlive Avenpe 223 N. Jackson Steeot . . £039 Patin Deive . 1700 ¥z, Mounegiy Stroes
.., Buehanlk 04 91504 Glendule CA 81205 . La Catida QA 9120 : Glendale ¢4, H1307
* Aum Spacial Bdueation Atint Specinl Rdaeation . At Specind Edusation , o ‘

AUTHORIZATION TO DISCLOSE OR RECEIVE INFORMATION*

Student Name D.O.B. '
' Grade ‘
" M—‘h’——m__‘

- I heteby authorize diaclosure of records and infoenation for the student named sbove batwean;

GUSD _ and |
School/Depattment . Agency/Sewvice Provider Tt
223 Notth Jackson N . "

' - Address ' e _

Addrees B

. Glendale, CA 91206 ‘ .
— . W

This authorizes peovidet to fuenish records and information pettalning to medical, mental og physica}
candition, services and/ of treatment tendered. DHoclosure shall be Umited to the foﬂlowing: '

School - ' _

DDiagnosis ‘ %Meﬂtal Health/ Behavioral Repoxts
PdDlschotge Summary : oo EBesuits of Distriot Assesements -
faziy ’ [ iSpeech/ Language Information
Medical Records ‘ Lloter - ‘
—‘.n-w—-*‘

The réquesier may use the records and type of information auﬂxéﬁzmﬁ only fot the following puiposes;
EIEducational Planning | _ : .
L jother ' o ' . ‘ o

[N - - e ‘_—q-_‘h_"—u__q___‘_
T understand thay requester may not further use of disclose the nformation unless another authotization g
obtained from me or unless such use o disclosuze is specifically required or permitied by Jav,

"This avthorization shalf become effective lmmediately and shal remain in effect for one calendar yeat,

I have tecelved a copy of this authorization for my records, A copy of thiy authorization is a5 valld as the
orlginal, . : S ‘

Signatuué_of Parent/ Gugrdian/ Legal Represmta%ve _. ~ Relationship - ] - Date s
sigugme of Pupil/ Paﬁenf (when appliic.abfe)‘ l Date

Person secuting Authorlzation . T

#T'his quthosization is in compliance with the tetms of the ?’*‘amﬂy Education Rights and LPrivacy Act and the

Confldentiality of Medical Information Act of 1981, Scction 56, et, seq.; California Civil Code,

Distribugion: AgencwSeriice Provider; Originator: Peprent
Pooth!ll SELPA Rorm # 17
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RY PROCEDURES

S e i T e b T

RE-ENT

o . Sehool teatn should keep cloge
! C comnunicatlon with parent/guredian and
' when possible, obtaln a relogse to get
information direetly from the hospifal and
ouiside mdmtal health providers.

Student Is dissharged fom the
, hosnita)

: . . Schedule a Re-eniry
i . Mesting to Pacilitala & -
) " Sucoessful Trarsltion

/ ]  Consider the following: w
e Accomsmodations to daily schedule

@ Cfﬂﬂf&&&‘ﬂfﬂty Pign

e Identify Trusted Adults

¢ Obialn Releases

\\o Otfer resources to student aud fanity J

If Student Is in Special Bdusation, rssess the It Student is in genvral education, assess the
need te sehedule mi gD reeting o review the need to scheduls an SST meeting to determine
studeni’s placement and services, the need to offor an assessment plan,

v

t Contimie to monitor student - ‘J

Revised 1172018




S GLenbace Unirnep ScHooL DistricT
o ' :

 RE-ENTRY PLAN

STURENT Namz

Darg

ScHooL

OB

DURATION OF Stavi{Enay anp Discuaree Dares)

DISCHARGE DMAGNOSTS: . _ -

. " ' ‘ - . .
DiscHane: Recommenoarions fATTACK Discrarce Suvmsry F A VAILABLER: .

et : HWW
CONTACT PERSON AT THE Hospiral OR TREATMENT CENTER {Preass sy RELERSED:

MEDICATION INFORMATION

Revised 1172018 !




CURRENT MENTAL HEALTH SUPPORTS (N PLACE

P WOULD LIKE MY TEACHERS TO KNOWS

| SCHOOL TEAM WILL SUBPORT THE STUDENT'S RE-ENTAY BY TAKING THE FOLLOWING STEPS:

TEAM MEMBERS PRESENT AT THE MESTING:

Stgnoiture o Title/Positton | | Dute
Signature Title/Position | Qate
Signature ' Titte/Pasition " - Date B
Signatura Title/Posftien bote

Revlsed 1172018
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GLENDALE UNIFIED SCHOOL DISTRICY

SULCIDE RISK ASSESSMENT CHE@HLEST

Student Name: N - DOB: AGE:
§chool: - DATE: | TIME:

: Interviewer {1): . 7 o Interviewer (2];' “
Refertid By?

Birections: The school administrator or school designee (a person close to the student) should -
complete this checklist. The questions are meant to help guide a discussion (ho scores are to he
caleutated) with the crisis teem to help determine level of threat. Questions should not be read

. to the student but should be completed conversationally while assessing the student, '

1,‘- s the student thinking_of suicide now? - ' _ Yes} Nol
2 ' Has the student comtnunlcated {direct or Endireét) ideas of intent to harm or kill seli?  Yastd No[3
3. Does the student have a plap to harm/kill theimselves now? , ' YesiT Nosl
4. Does the student have the means to axccute this plan? Yesll No[1
gv l. Does the student have 2 prior history of atlempts? : . Yes{1 Noll
8. Hasthe student demonstrated any changes in mood or behavior in the past year? Yesi3 NolJ
7. Has the student demonstrated recent sudden cha nges In mond/béhavior?’ ' Yéé[j AN(}E
8, Has the student lost a loved one or pet? ' o Yes[d Nold
9, . Has the student had a recent relational breakup? : ' : Yesid Nol2
10. Has the studant experienced trawma? {break up, parent dlvorce, death, ete.) YesT} Notj
11, Has the student been a victim of harassment or bullying? ‘ YeslJ Noli
12. Does the student have a'history of a mental disorder {depression, anxiety, Pgychosis)? Yes(] Nbl:!"
13. Doos the student have a history of alcohol /substance use or abusfe?‘ L Yesl Noi
14, Fs the student a member of a vulnerable group (homeless, foster, LGB'TQ, Special Bd.)?  Yes(d NoL‘J
15. Does the student have histary of psychiatric haspitalization? YesT Nol Unknownl)
16, ls the student taking an)? current péych[atric medication? YesO Ne3 UnknoWnD A
17: Does the student have history of psychotropic medication use? Yeslj Nel2 Uﬁlmownll]

Revised 112018



Protective Factory

1L Dogs the studenthave a supportive familyy - |

2. Does the student have g sense of purpose or vision of Ih..i's/.h er future?
5. Does the student have good coping skills? |

4. Does the student have 4 Peer support group or school counections?
5.1z the Student re#pcﬁsﬂble fora job: pet oryounger sibling?

6. 18 the student a school athlete? - '- |

: 7 Does the studeént have re!igious or cultural beliefs that discourage seif-harmy?

Briefiy describe the Incldent that led to the sﬁictde risk assessment;

YESE? N’o[:]
YES[j Noti

YesiI Nol

Yas{I NoD
Yes{T Noby
Yesl] Nof3
Yesl Nog

Assessment results:

» [ Low visic, Suicldal thoughts of limited frequency, intensity and duration, Ne plang or inteng,

tlld dysphoria (a state of unease or generalized dissatisfaction with life), no prior attempts,

good self-cou

trof (i.e., subjective or abfective) few risl factors, identifiable brotective factors,

>0 Mnderam Rﬁ:&lkw Frequent suicidal thoughts with limited intensity and ‘duratl?cm, some plans
but no Intent {or some intent but no plans), limited dysphmia, 50me risk factors Present, but gls

Some protective factors,

B Eﬁ'gh Risk. Froquent, intense énduﬁng sulcidal thoughts and clear intent, specific et

thought eut plans, access/avallable methed, denjes social suppor; and sess
Impaired self-control, severe dysphoria, previous attempts, many visk facto

faciols,

1% hope fop fukure,
rs and no Protective

" Revised 11/2p1g



) GLENDALE UNIFLED SCHOOL DISTRICT

GLENDALE UNIFIED SCHODL DISTRICT
SUICIDE/THREAT ASSESSMENT REPORT FORM

MNAME OF STUDENT: RN
SCHOOL GRADE: -
] N . M"—"A—w-q
. Topay's Date: : " DATROF INCIDENT: . THVE OF INCIDENT: :
i ' ! . . e st i
(] Goneral Education - (1504 Blan ] e . PriorThreat Assessmint {JYes [T
DESCRIPTION OF INCIDENT:
[_] Threat to Salf {71 Threat to Others
ACTIONS TAKEN?
i
L
Derermaned Lavel o Tursar: {1 Low ] monerate [ et
RESCLUTION: ’ .
Cuisis Team MevBer Navie _ Tivie ‘ ‘ . )
" Student Released Ta: '  Home Phone; 0 Cell Phone:
— : —————
Staff Member Wentifisd for Follow-Up: |

*Note: Regardless of the level of threat, this document needs to be emailed to Lsepanian®gusd.net Hpon
- .ompletion, ‘ _ o o

Revised 1172018



) GLENDALE UNIFED ScHO0L prsTRICT

SCHOOL VIOLENCE/TRREAT ASSESSMENT CHECKLIST
StudentName; . N opoB AGE: ]
School: ___ DATE: . TiME: |
' Mﬁervﬁewer(i}: : Interviewer (zj_
| -
Referred By

Directtons: The schoo] adminjstra_tor or school designee (2 person close to the student) should
complete this checklist, The questions are meant to help golde a discussion (no 5C0res are to he

whether g student poges a th reat, not whether the student Inade a threat,

i'. Does the student haye a moltive or fee! justified in Carrying out an act of violenee? VeéEi Noll
: 2. Has the student commumicated [direct,'written or elecironic) ideas of intent to harm? Yes[d Nel3
© 3. Dossthe student have aplan to harm now? © - - _A Yes[INoD)
4, Dd&s the st&dent have the capécil;y to 'exlecute this plan {physical a‘bﬂitj has weapon)? Ye_sEJ Noll
5 Has the student bonght ény weapon {divect, on Jine, 8ic)? ‘ Yes[J Noij
6. Dossthe student have a prior hlstory @ngégingih attack related behaviors? . Yes[J Neof3
7, Doesthe student present with history of anger outhurst, assaultive behavipps? Yeét] Nol3
8.. Dﬁes the student have an interestin terrorism, mags murder, or war? o Yes[T Nol
9. Has the studént'demonstrated recent sudden changes in mood/behayior? | Yes[T ﬁgm
10. Is the studentexpariencing hopelessness, desperation gp despair? . Yest1 Nort
_ 11. Has the student had a recent relational Breékup of trauma? - o Yes[j Naf1
12. Does the stude'nt viéw viclence as an acceptahle solqtlon tosolvea problem? YeslT NQE‘J
13. Has the student been & victim of harassment or Euﬂying? . | - Yes{J Not
14. Does the studant have a history df A mentaj disorder {deprassion, bsyechosis)? : Yos[l Nomy
15, Does the student have a history of alcohol/substangs use op abuse? Yesld Nog3

16. Has the studant geiiera ted the concern of others in your school? Friende? Teachers? Yesld No[j
17. Has the-student talked about his plans/thoughts of harm with others? o " YesO] Nol3

Rovised 11 /2049
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18, Does the student have 3 history of psychiatric hospitalization? ‘ YestT Nolj
- 19, Does the stident have o historv oy curvent Paychetrapic medication yge? - YesT NorJ
Protective Pactors ' ' ' .
L Does the student have a supportive farnily, peei*s, religious or community Yesld Nbﬁ
- meibership? o : g ‘ ‘
2 Dees the student respect rulagy : Yesl Norg
3. Does the student have good problem solving skills and desire a pogitive Yes[d Mol
- lasolutlon? , .

Briefly describe the incident that leg to the schod! violence /threat assessment;

[ S

Assessment resulis;

> 0 Low risk. Stdent doss net pose an’ lmminent danger. Threat is vague and indﬁrect, :
identifiable pro tective factors are present, ' :

» OModavate Risk, Student may pose imminent danger to others, The threat Suggests hat i‘he
- student has given some thought £6 how the act will be carried out, has some protective factors,

> [lHigh Risk. Poses an inuminent danger to salf and others with a viabis plan to do harm, Threat

s direct, specific and plansible and suggests concrete steps have been taken toward Carrying it
out. No protective factors are present, ' '

Revised 11 /2014




DISASTER PROCEDURES — INCIDENT COMMAND
This assessment to he completed by a school administrator.

ASSESSED BY: |Cay Ledesma DATE; |8/6/21

The purpose of this assessment to assure the Campus Incident Commander (IC) has the requisite

training and supplies to manage the schoot during a disaster or other unusual occurrence requiring a
Command Post.

DO THE IC & ALTERNATE IC HAVE BASELINE SEMS/NIMS TRAINING?

hitps://training.fema.gov/iemiweb/isficsresourceftrainingmaterials. htm#itern1 Yes

DOES THE SCHOOL OR DISTRICT HAVE A LIST OF IC SUPPLIES/FORMS?

If no, add creating a list to your desired changes. If yes, answer the next question. Yes

ARE ALL REQUIRED IC SUPPLIES AND FORMS IN PLACE AND SERVICEABLE? Yes

AREA(S) OF DESIRED CHANGE
Based on this assessment, what, if anything, can we do within our resources to improve readiness?

Re-evaluate disaster plan and responsibilities every year, prior to the opening of the school year, to
maodify the plan to possible staff member changes.

©2012 CSG Disaster IC



Site Incident Commander/Operations

Narek Kassabain
Cay Ledesma
Lise Sondergaard

Situation Analysis

Timmie Gould
Joel Dela Resma

Glendale Unified School District
Roosevelt Middle School
Campus Incident Command 2021-2022

Planning/Intelligence
Narek Kassabian

Cay Ledesma
Marie Azizi (Lead Recorder)
Marie Casillas (Recorder )

Safety / Public Information
Lise Sondergaard

Cay Ledesma

-~ Team 1

Team 2

Rescue & Search (Teams may be assigned to additional duties.)

Team 3

Team 4

1000 Building-

Downstairs/office area
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2000, 4000, and
cafeteria Buildings

3000 & P.E. Buildings-
Gym, lockers, etc.

Chris Markos Anthony DeLaRosa Daniel Graziani Gil Aviles
Gerald Ortiz Hans Ludwig Rebecca Southward Chris Rizzo
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- - R (Lead) - 1 : -
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Sarah Veliz Jeanni Rosellen
T (Security) Siaff As Needed | (Security) Staff As Needed
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Gina Taylor (Lead) . Members on this team may Radio Communications:
Gagik Galfayan (Alt) | Virgina Grigori | Pete Regli  have primary responsibility | Cay Ledesma
| elsewhere. . ‘| Lise Sendergaard
Rens DeBruijn Susan Giatti Bozena Stanczak | Cafeteria Staff Marie Azizi
(ALT)
Armineh Antonian Polly Jackson | Linda Stuffel Timmie Gould
Armine Avakyan Robin Valerie Sutphin Joel Dela Resma Equipment & Supplies
Lamoreaux Joel Dela Resma (Lead)
Nancy Berger Heather Christina Thomas | Other Staff As Needed Timmie Gould
Lapacka Cay Ledesma,
Danny Barocio 1.0, Lomardi Betsy Thompson Maro Ovanesyan Custodians on site
Armena Andrianian | Timothy Morgan Wilson Bavakan Avelisyan Personnel/Volunteers:
Minning Areknaz Grigoryan Lise Sondergaard
Veronica Chambers | Joan Nam Sona Yesayan Richard Castillo
Pearl Chaolertyotin | Karine Courtney Chen Quincy Garvin Updated 8/3/21
Nersisyan Salple Oksanian
Julie Curry Tae Okuda Karine Dzhbrayan | Carmen-Luz
Anush Elaryan Chris Orris Annette Guzman | Rania Jurdi
April Faieta Tamara Veronica Ly Gayanne Arakelyan,
P Anosyan Alan Hencke,
Lilia Gharibian Joseph Ryan Nehad
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' Glendate USD General Lockdown Procedurag for All Schools

A lockdown may be Initiated by the local law enforcement (Glendalo Pollce

Department or Log Angeles County Sherlff), or the principalidesignee when
gunfire-or the threat of viclence [§ identified and it is neceasary to shield students
and staff or. prevent the perpetrator(s) from arifering any occlpled campus ares. _

1. The principalidesignee will initiate the Incldent Command System (ICS)
~ and becomes the Schoal Incldent Commander. Uslng the school infercam ,
system direct students and staff to go into lockdown, Use clearlanguage.
Do not use codes, as thay are not universally understood. Do not use the
fire alarm, or other alarm/ell systein, as those- gignal evacuafion to
students, The principalidesignee will communicats fo all staff/students
what the susplolous activity is and that more Information will ba sharad ss
" it becomes avallable, ‘ .

Puring @ lockdown, teachers and students remain in classroom or secure
area with all doars and windows focked untit further instructions are given
by their principal/deslgnee or law enforcement.

All exterior entrances to the school are locked and ho visttars ofther than
law snfarcement or other emergency parsonnef are allowed on campus,

2. tnoldent command steff member assigned to Planning/intelligence section
will; - : '
+Call law enforoement (JREE-4EHH) to notify of action taken, request
infarmation regarding the ncident, and requsst direct support from
an officer. o ' S
*Notify the Superintendent's office. :
*Prepare an emergensy communication message for parents to be
sent- on (electronfc connsot system), This messags must be
~approved by the school Ihcident Commander (IC). Once the
massags is approved by the IC, message should be sent out fo all
parents,
*Open multiple fines of communication fo the classrooms using
school phones, emall, cell phones, andfor radios,

3. Incldant command staff member assigned o Operations section will: -
- eifit s safe to do so, ensure that perimeter gates are securad and
that all students, staff, and visitors are safely secure behind locked
~ doors. '
“Turn off all belis/alarms, - _
Begin the process of ascounting for all students ahd staff,



R
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4. Sshool Incldent Commander will establish ilalson law enforcement
 representative to establish Unifled Command, Law enforcement will hecome the
Unifled Incident Commandsr and provide guldance to the School's IC ebout the
Isval of threat to the sehool and possible modifications regarding the lockdown,
After consultation with first respandets, the School’s IC may maodify the fockdown
procedures to include any of the following! :

*Hold ourrent position, with evefyone inside a lockied room with the
lights ©ff and the. biinds down. No one moves or talks and phohes
are silonced, No one goes oulside. :
*Medications/services provided fo students with speclal heeds in
locked rooms using foree protection (a group of police officers
working In unison to ensure the safely of the employes providing
the medication/services). ‘ o

*Main bullding(s) closad and secured with moedified orders to g

“tockoul. Students and staff may clroulate Inside the buliding, and

© may use the restraoms, All outbuildings, such as bungalows, sfill

remaln sealed. No one is to be moving outside on campus. -
*One side of the campus/ullding exposed to threat; those affected
move to a safer location on the campus, Everyone else holds in
place, No one moves outeide on the campus. '

*Limit movement outside of classrooms, Conduct trips to the

- rastrooms or olher necessary locatione only with special escort,

*Limit rovement on campus. Only small groups under strict
supervision can move to restroom; cafstorla, or other areas.
-Single classes only move from one location o another with sirict
directions and specific limitations. :
*Order lockout for whole carmpus. Students and staff can move
freely around campus, inside of a locked and secure perimeter.
-Madify dismissal for students and staff to avoid a section of the

community, .
«Delay dismissal for students and staff dite to an unresolved event

in the community, -
*Btudents who five in an identified sectlon of the community must
remain at school and be picked up by their parents/guardians.

- +Advise the School IC and Superintendent’s Office about possible
safe staging locatlons in the community for parents to gather. The
Superintendent's Office can then have appropriate personnel meet
parents at the community staging location and provide Information.

8, The Supeﬁnten'dant's Office will o
*Conngct with the Bchool Incident Commander in person, by

phons, of radlo and provide resources that might inciude:



~Dispateh a District Crlsis Responses Team to the Unified Command
Post or other designated slte approved by the Unn‘led Incident
Commander. ‘
» Notily surrounding sites and on-Samaus prograrms, as approptiste,
These sles may hclude co-located schools, nearby schools, adult
schaols, early education centers, charter school programs, before
“and after school care, and sports programs, - |
*Arrange for transportation and a second (recelving) school so that
students can be moved o a safe location at enother schoal site, If
hecessary.
* Provide support for public communlcatlons from the schoal,
Including: Send out a (Efectronic Connscl) Emergency
Communloation message to-parents from the Superintendent’s
Office with addltionat information and letters to parents, =
*Mest with parents at the Ideniified safe staging location, outside
the secured lockdown perimeter, and keaping the parents Informed
using bilingual support staff from fhe Superintendent's Office,
" sWork with Food Services to shsure that meal service for students
" ie avallable or modified as needed. ,
» Provide a point of contact for media, F’rovide amedia holdmg
statement, :
Provide on-the- grOUnd support at the site as noeded, If safe to do

80.

© 6. The Schoot Incident Commandar wi gather alf'snfofmatron about the Incident,
including input from students/stafifparents and first responders and develop a
suceingt after acﬂon report, ‘




SITE INCIDENT COMMANDER
Narek Kassabain, Principal / Cay Ledesma, Assistant Principal

1. Establish a Command Post

2. Activate the appropriate components of the emergency organization (Command, Operations,
Logistics, Planning, etc.)

3. Direct the opening of the disaster supply container

4. Fill only the positions that are necessary to appropriately respond to the emergency. As the
incident evolves, it will be necessary to reassign pecple to different positions and to activate and
deactivate functions.

5. Reassigh teachers on prep period as needed

6. Direct Search and Rescue Operations

7. Keep unauthorized people away from the principal

8. Maintain Radio Communication with FASO {district radio)

9. Supervise Crisis Center, First Aid, and mass care/sheltering

SAFETY COMMANDER
Lise Sondergaard, Assistant Principal

1. Establish attendance center

2. Direct operations of request gates and reunion gates

3. Serve as Deputy PIO with parents

4, Supervise all Student Release. Reports all urgent information directly to the principal.

5. Resolves any problems with the Student Release Process.

6. Keep unauthorized people away from the principal

Planning-Intelligence /DISASTER RECORDING
Marie Azizi, School Secretary/Marie Casillas-TOSA

1. Take Locator Book and Master Keys

2. Take Emergency Checklist

3. Take Faculty Sign-In

4. Take Bu!l Horn, Radios {District and School Site), and cell phone

5. Record all events that occur, noting time and person responsible
LEAD OPERATIONS

Cay Ledesma/Lise Sondergaard, Admin.

1.

iR wnN

Run Commang Post

Maintain Radio Communication with FASO (district radio)

Work with Custodians to shut off utilities

Work directly with Site Incident Command

Determine a plan to recover any students/staff remaining in the building with information from
the search and rescue teams

FIRST AID
Jessamyn Dodd —~ Lead | Sandy Fink, Alternate
Team: Jessica Briggs, Sandy Fink, Molly Grigorian, RN
e Setup on West end(caged basketball courts) with specific triage areas.

Care for students using triage method listed on the next page:

22
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A lockdown may he Inliated by the local law enforcement (Glendale Police
Department or Los Angeles County Sheriff), or the principal/designee when
gunfiee or the thireat of vialence is identifled and It 1a recessary o shield students
and staff or provent the perpetrator(s} from entering any oceupled campus area,

1. The principalidesignee will inléiate the tncident Coramand Bystem (ICS)
and becomes the Schaat incldent Commander. Using the schoo! intercom
sysfom direct atudents and staff to go Info lookdown. Use olear language.
Do not use codes, as they are not universally understood, Do not use the
fire alarm, or other alamvbsll system, as these signal evacuafion io
siudents. The principal/designee wiil communicate o all stafifetudents
what the susplclous activity Is and that mors Information will be shared as
it becomes avallable. o

During & lockdown, teachers and students remaln in classroom of seoure
area with all doors and windows locked until further instructions are glven
hy their principal/designes or law enforcement, :

All exterior entrances to the school are locked and no visiiors other than
law enforcement or other smergency personnsl are allowsd on campus,

2, Incident command staff member assigned fo Planning/intelligence section
will: . ‘

- eCall law enforoement (#4555 to notify of action taken, request
fnformation regarding the Incident, and requast direct support from
an officer.

*Notify the Superintendent's office.

*Prepare an emargency communication message for parenis to be
sent on (electronic connect system). This message must be
approved by the school Incident Commander (IC). Once the
message le approved by the IC, message should be sent out to aff
parénts, ' ,
“Open mulfiple nes of communication to the classrooms using
school phones, emall, cell phones, and/or radios,

~

3. Incident command staff member assigned o Operations section will:
“f it ls safe to do so, ensure that perimeter getes ars secured and
that all students, staff, and visitors are safely secure hehind locked
doots,
*Turn off all bells/alanms. :
*Bagin the process of accounting for all students and staff.
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4,  8chool Incldent Commandsr will establlsh falson law enforcement
representative to establish Unifled Command. Lew enforcament wilf become the
Unified Incldent Commander and provide guidence to the Sohoal’s IC about the
level of threat to the school and posstble modifications regarding the lockdown.
After consultetion with first tesponders, the School's IC may modify the lookdown
procedures to include any of the following:

Hold current position, with everyane inside a locked room with the
lights off and the blinds down, No one moves or talks and phones
are silenced, No ohe goes oulside,
sMedications/services provided fo students with special needs in
locked rooms using force protection {a group of police officers
working In unlson to ensure the safaly of the émployee providing
the medicatlon/services), '
*Main bullding(s) closed and secured with modified orders to a
leckout, Studente and staff may clrotlate inslde the bullding, and
may use tha rastrooms. All outbulldings, such as bungalows, stil
ramaln sealed. No ona is to be moving outside on campus.
«One side of the campus/hullding exposed to threat; those affected
move to & safer lacation on the campus, Everyone else holds in
place. No one moves sutside on the campus.
“Imit movement outside of classrooms. Conduct trips to the
restropms or other necessary locations anly with speclal esecort,
Limit movement on campus. Only small groups under strict
stpervislon can move to restroom, cafeteria, or other areas.
«Single classes onfy move from ane location o another with strict
directions and spacific limitations.
*Order fockout for whole carpus. Students and stalf can move
freely around campus, nside of a locked and secure perimeter.
*Modify dismissal for students and staff to avoid a section of the
community.
*Delay dismissal for students and staff due to an unresolved event
Inthe community. :
*Students who live In an identifled section of the community must
“remain a school and be picked.up by their parents/guardians.
sAdvise the School IC and Superintendent's Office about possible
safe staging locations in the community for parents 1o gather, The
Superintendent's Office can then have appropriate personnel meet
parents at the community staging locafion and provide information.

8. The Supetintendent's Office wil: - _
‘ Connect with the Schoot Incldent Commander in person, by
phane, of radic and provide resources that might include;



Dispateh a District Crisls Response Team to the Unifled Command
Post or other désignated slte spproved by the Unifled Incident
Commander, .

« Notify surrounding sites and on-carmpus programs, as appropriate,
These sltes may include co-iocated schoals, nearby schools, aduft
schools, early education centers, charter schoo! programs, before
and after school care, and sports programs.

sArrange for fransportation and a second {recelving) school so that
students can be moved to & safe location at another schaal slte, If
necessary.

» Pravide support for public commusications from the school,
Including: Send out a (Electronle Conneof) Emergancy
Communleation massage to parents from the Superintendent's
Cfflce with addilional information and letters to parents.

Meet with parents at the ldentifled safe staging location, cutside
the sacured lockdown parimeter, and kesping the parents Informed
using bilingual support siaff from the Superintendent’s Office,
“Work with Food Services to ensurs that meal satvice for students
is avallable or mndified as needed,

s Provide a polnt of contact for media. Provide a media holding
statement, : '

*Pravide on-the-ground support at the slte as needed, if safe to do
80. :

6. The School Incldent Commander wili gather all information about the incldent,
including Input from students/statiparents and firef responders and devslop a
succinet after actlon report,



Comprehensive Safe School Plan

DISASTER PROCEDURES - MED TEAM
This assessment to be completed by the Med Team Leader ora staff member that
would be assigned to the Med Team if there is nota designated team leader.

ASSESSED BY: [Cay Ledesma/Jessamyn Dodd DATE:{10/6/21

The purpose of this assessment to assure the Campus Medical Team has sufficient training and supplies

to respond to a disaster or other unusual occurrence.

DOES THE SCHOOL OR DISTRICT HAVE PROCEDURES FOR A MED TEAM?
If no, add create Med Team procedures to desired changes. If yes, answer the next question

DOES THE SCHOOL OR DISTRICT HAVE A LIST OF MED TEAM SUPPLIES?
If no, add creating a list to your desired changes. If yes, answer the next question.

ARE ALL REQUIRED SUPPLIES AND FORMS IN PLACE AND SERVICEABLE?

HAVE MEMBERS OF THE MED TEAM RECEIVED SUFFICIENT TRAINING?
If no, consider training as a desired change.

AREA(S) OF DESIRED CHANGE

Based on this assessment, what, if anything, can we do within our resources to improve readiness?

Yes

Yes

Yes

Yes

Having more staff members certified in CPR would be an asset during any emergency situation.

©2019 CSG DISASTER MED TEAM




DISASTER PROCEDURES - GENERAL

This assessment to be completed by any safety planning team member(s)

ASSESSED BY: [Cay Ledesma DATE: |10/6/21

The purpose of this assessment to assure compliance with state earthquake procedure mandates.

DOES THE SCHOOL HAVE AN EARTHQUAKE EMERGENCY PROCEDURE?
If no, add create procedures to desired changes. If yes, answer the next questions.

DOES THE PROCEDURE INCLUDE:

ELEMENTS MANDATED IN THE LAW
A building disaster plan. Yes
A “drop” procedure. Yes
Protective measures for before, during, and after an earthguake. Yes
Are all students and staff aware of and properly trained in earthquake procedures? Yes

IS THERE A CURRENT MAP OF THE SCHOOL INDICATING THE LOCATION OF ALL

GAS METERS AND WATER METERS? Yes

If the answer to any question is no, add mapping to desired changes. Check with the local gas company
and water provider to make sure you are aware of all meters.

DOES THE SCHOOL HAVE A PROCEDURE IN TO ROUTINELY CHECK CLASSROOM
DISASTER SUPPLIES? Yes

If the answer is no, consider establishing a procedure in desired changes. If the answer is yes, check to make
sure the procedure is actually happening.

DOES THE SCHOOL HAVE A PROCEDURE IN PLACE TO ROUTINELY CHECK Yes

CLASSROOMS FOR NON-STRUCTURAL DANGERS?

If the answer is no, consider establishing a procedure in desired changes. If the answer is yes, check to make
sure the procedure is actually happening. Non-struciural dangers include, but are not limited to, heavy objects
in high places, untethered bookcases/shelving, and other situations presenting otherwise avoidable injuries.

AREA(S) OF DESIRED CHANGE
Based on this assessment, what, if anything, can we do within our resources to improve readiness?

There is a procedure in place to routinely check classrooms for non-structural dangers. This is
conducted in the summer/at the beginning of school year/ and mid-year. (Custodians and Admin.
are responsible for monitoring the classrooms).

©2019 CSG DISASTER $&R



SECTION I: OVERVIEW



' EMERGENCY PREPAREDNESS
- RESPONSIBILITIES

One Assistant Principai is responsible for site disaster preparedness. Duties include:
- o Befamiliar with 2!l aspects of site disaster plan,

¢ Determine “safe" assembly area location.

& Deterimine appropriate remote location for sanitary area,

® Determine evatuation of campus site.

- Check to ensure that evacuation maps are posted in each classroom/office

® Review, yearly, disaster preparedness procedures with all staff, '

e Review "Duck, Cover & Hold" procedures,

&

@

@

Review Lock Down Procedures
“Survey staff for preference of assignments {medical, search & rescug, field supervision.
Select backup Incident Commander {in case of administration absence) & orient to position's

responsibillties,

&' Create buddy teacher list, -
® Include disaster procedures with packet for all substitutes on campus.
®  Meet with school support personnal to enhsure:

o Annual bulk water exchange, . .
o Accurate inventory of supplies for container and cIasaroor'Q buckets/backpacks.

o Missing supplies are replaced & batteries changed.

o That 2 coples of locator {student schedules) are available—one in attendance office, one
in container, . 7 _ :

o That locators are appropriately reprinted as class changes are made,

@ Interact with district personnel to: “

o Plan emergency/disaster drills— usually one per month,

o Plan drill critiques/feedback e T

©  Reportinformation using Rapid Responder

All staff members are expected to:

@ Review this plan annually
®  Check for required materlals and alert administration if items cannot be located

@ Teachers should review this pian with each class one time per sermester






INITIAL RESPONSE CHECKLIST
DISASTER / EARTHQUAKE

All Persannel

1,

®

Give the DUCK, COVER, and HOLD command to their class duting a crill, or in the event of an
earthquake or appropriate disaster. The drill tone is a pulsating beep or an intercom

announcerment,
Evacuate their classrooms as soon as they feel it is safe. Escort thelr students to the athletic

ﬁeld—LEAVE DOORS CLOSED BUT UNLOCKED, Take Emergency Backpack. If you have 3 -

walkie-talkie and/or megaphone, please bring it.
Assess injuries, notify Command Post immediately of any urgent matter. and/or potentially

dangerous problems.

- Take all injured students-with the class, except in cases where It-would be dangerous to move

them. If a student cannot be moved due to injury, a red card should be placed on the outside of

the door to alert emergency crew members.
Leave all injured students at First Aid Station with an adult, if possible. Emergency form should

be left at Command Post giving name and location of any injured student or adult.

 Classroom teachers are to exit the building with their students, The ¢lass is to be taken to fhe

PE. field in an orderly fashion and line up next to their room number 30 feet from the fence, if
normal evacuation route is blocked, teacher directs students to -alternate route, “Disaster
Emergency Report” form is to be completed, Keep 1 copy, send 1 copy to the Command Post,
and the remaining copy to the Attendance/Verdugo gate,

If a teacher has no classroom assignment (prep period), he/she should report to the Command
Post immediately to assist. If the teacher has an emergency assignment, he/she should advise
Cornrnand Post that he/she s going to that assignmant,

Keep a list of students released by you for any reasen and to whom they were released.

Teachers should keep their classroom lists up to date. Lists should be checked at least once per

guarter. Buddy should also know where the Emergancy pack is kept.

10. Once outside, administration will activate Incident Command System

if disaster occurs before or after school, during snack or lunch, or during passing petiods, students and
teachers are to report to the main field and line up in front of their homercom/period 2 class

nurmbers (30 feet from the wali).



| INITIAL RESPONSE CHECKLIST
MEDICAL EMERGENCY
Discovering Party: .

L. Inthe case of a iife—fhreatenlng emergency, dial 9-1-1
2. Tough the buttori on the top of the classroom phone to signal the office of a medica) emergency.

Administration: 7 :
1. Ensiire that 9-1-1 has been called for life-threatening emergencies and report the emergency to
the district office. '
2. lsoiate the sltuation from students,
3. Clear a pathway for paramedics/fire to reach injured party,
4. Connect responding emergency personnel to victim.

10



INITIAL RESPONSE CHECKLIST -
BOMB THREAT

What to do in case of g bomb threat via telephone

Discovering Party: :
If you receive a bomb threat over the telephone, ask the following:

When will it explode?

Where is the bomb right now?

What does it lock like?

What kind of bomb is it?

What will cause it to exploda?

Why did you place the bomb?

What is your address?/Where are you? (They may actually téll you)
What is your name?

BNO s W e

Administration:
1. Cafl 9-1-1t0 notify potice of bomb threat then call district office.
2, Determineif you will evacuate the school before conducting a search, Activate the alarm signal
(intercom) if you decide to conduct an evacuatlon Conmder evacuating off site.

Evacuate
4. Minimum the Incident Command System Activation recommended Operations Saction, and

Hazard Control Unit.
5. In conjunction with the Police Department direct a search ofthe campus,

b

12
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