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Salary Schedule Sample: Unit A





STEPS



Moving down the steps…: Bachelors and Masters ONLY



*Complete a Step Change 
Request Form on TalentEd 
Records Blank Docs



Salary Schedule Sample: STEPS

Level I

    Level 2

Level 3

Level 4



Level I to Level II

- BAC/MAS
- Steps 1 through 4
- Step 4 —> Step 5
- Recommendation



Level II to Level III

- BAC/MAS
- Level 2 = Steps 5 through 7
- Step 7 —> Step 8
- 6 credits 

- Previously approved
- 3 subject matter (except in advanced degree program)
- 3 general education
- Taken AFTER Step 5!!!



Level III to Level IV

- BAC/MAS
- Level III: Steps 8 through 10 
- Step 10 —> Step 1
- 6 credits 

- Previously approved
- 3 subject matter (except in advanced degree program)
- 3 general education
- Taken AFTER Step 8!!!



Moving down the steps…: M+15, M+30, M+60, DOC

With every year in public 
education —> move step!



LANES



Salary Schedule Sample: LANES



BAC ⇒ MAS

- Get a Masters 



MAS ⇒ M+15

- 15 credits
- Accredited school
- Completed AFTER Masters
- Preapproved



M+15 ⇒ M+30

- 15 credits
- Accredited school
- Completed AFTER Masters +15
- Preapproved



M+30 ⇒ M+60

- 30 credits
- Accredited school
- Completed AFTER Masters +30
- Preapproved



M +60 ⇒ Doctorate

- Get Doctorate



Requirements
#1: Preliminary notice by 1/30 of previous year: Complete an Intent to Change Lanes (comes out 
once a year)

When will lane movement occur? Before 10/30 —> retro to 1st day of school

   10/30 > 2/1 —> retro to 93rd day

    



Requirements

#2: Course Approval Form (prior to course or w/in 2 weeks of start)

#3: Grade/transcript w/in 6 mos of course completion

#4: Submit Lane Change Request Form on TalentEd Blank Docs when have enough credits



Initial Salary Determination

- We do not place new hires beyond Step 10 as a past practice.
- Every year as public school educator —> gets a step

- Certain charter schools in Mass count as public schools —> gets a step (http://www.doe.mass.edu/charter/)

- Every year as private school educator —> get 0.5 step
- Break-in-Service:

- Any break from public school teaching —> add up years of public school teaching and divide in ½ 



Salary Determination Exercise: STEP

— 4 years in Newton Public Schools

- 2 years in Newton Catholic School

- 7 year in Alma Del Mar Charter Schools

On what step should the employee be placed?



Salary Determination Exercise: LANE

—

- Bachelors degree
- Masters in Speech and Language (65 graduate credits)
- 13 additional credits received after the Masters was received

On what lane should here employee be placed?


