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What does my transcript include?
● A transcript is a list of your final grades and credits received for each 

class that you’ve taken at Framingham High School. It also includes your 
weighted GPA from Grades 9-11.

● A transcript does not include: 
■ Quarter Grades and Exam grades
■ Attendance
■ Discipline
■ Standardized Test Scores
■ An updated GPA with grades from senior year



Students applying to 
two-year and four-year 
schools need FHS to send 
their official transcripts as 
part of their application.  



Before you request your transcript:

● Create an account at www.commonapp.org
● Complete part of the “Education” section on 

www.commonapp.org
● Electronically sign the “Family Educational Rights and 

Privacy Act (FERPA)” on www.commonapp.org
○ This step authorizes FHS to share your transcript and 

letters of recommendations with colleges



Education Section on www.commonapp.org
● Add Framingham 

High School as your 
“Current or Most 
Recent School”

● Date of Entry: 
August 2013

● Filling in these two 
pieces is enough to 
sign the FERPA 
agreement



Signing the FERPA Agreement
Step 1: Add any college to your list through the “College Search” tab

Note: You can add any college here 
even if you’re not going to apply to 
that school. This will probably be true 
for some of you that do not have 
schools who use the Common 
Application. You can always add one 
to sign the FERPA and add as many 
schools as you need later! 



Signing the FERPA Agreement
Step 2: On the “My Colleges” Tab, click on your college and then click on 
“Recommenders and FERPA.  After that, click “Release Authorization”



Signing the FERPA Agreement
“Releasing Authorization” means that Framingham High School can send your 
colleges your Transcript and your Letters of Recommendation.

● Check off the box that 
says “I have fully read 
and understand the 
FERPA Release 
Authorization Explanation 
Above” and click 
continue.



Signing the FERPA Agreement
● Check off the first box to release your records to colleges. 
● Waive your rights to review your letters of recommendations. Colleges prefer 

students check this off to give your application credibility to admissions 
officers.

● Electronically 
Sign, Date 
and hit 
Submit.



Now your screen should look like this:



Linking CommonApp and Naviance

● FHS sends your transcripts and Letters of Recommendation 
through Naviance, so Common App and Naviance need to 
be linked to ensure all the information ends up in one place.

● The next two slides explain how to link your accounts.



Step 1: www.connection.naviance.com/framingham

● Log in to the Naviance 
website at 
www.connection.naviance.c
om/framingham 

● Click on the “Colleges” Tab 

● Click on Colleges I’m 
applying to



Step 2: www.connection.naviance.com/framingham

● Enter the email 
address that you 
used for your 
Common App 
Account

● Make sure your 
Date of Birth is 
correct

● Click MATCH



Before you request  your transcript....

● Do you need a letter of recommendation from your school counselor?
○ This is typically listed in the Admissions section of a college’s website

● If so, fill out the “Student Information Packet” found in your counseling 

office and then make an appointment with your school counselor

● You must meet with your counselor at least 10 SCHOOL DAYS before 

your earliest application deadline



You’re ready to request that your transcript 
to be sent to colleges!

● Get a transcript request form from the D109 School Counseling Office
● Sign off on the top that you completed the earlier steps of matching your Common 

App and Naviance Account, completing the FERPA and meeting with your 
counselor about your letters

● Fill in the names of your colleges 
○ Some schools, such as UMass, have many campuses (ex: Amherst, Dartmouth, Lowell, 

Boston). Please indicate to which campus you are applying

● Indicate whether you will be applying via the CommonApp or your college’s 
website

● Indicate the type of admissions application (ex: Regular Decision, Early Action, etc.)



You are ready to hand 
your form into Ms. 
Morales in D102!



Important Dates for Requesting Transcripts

Transcript Request Form Due Application Deadline

October 17th, 2017 November 1st, 2017

November 13th, 2017 December 1st, 2017

December 1st, 2017 December 15th, 2017

December 8th, 2017 January 1st, 2018

December 21st, 2017 January 15th, 2018

January 31st 2018 February 15th, 2018



Frequently Asked Questions
1. How do I know if I need a Letter of Recommendation from my counselor?

You can find this information on the Admissions section of each school’s website. If it does not list “Counselor 

Letter of Recommendation” or “Secondary School Report” as part of the application, then you do not need a 

letter from your counselor. Schools do not want extra letters so do not send one if they do not require it. 

2.     What if the four year colleges to which I am applying to do not use Common App 
for their  application or I choose to use the application on the school’s website? Do I 
still need to complete all these steps?

Yes, you still need to do all of this and create a CommonApp account, even if you are not applying through 

CommonApp. You can use any school to fill out the education section, even if you don’t plan to apply there. After 

CommonApp and Naviance are matched, you can proceed to apply via the school’s website.

 



Frequently Asked Questions
3.    I know I am only applying to Community College. Do I still need to do this?

You still need to fill out the transcript request form to make sure your final transcript is sent to your 

community college of choice. You do not have to match CommonApp and Naviance by creating a 

CommonApp account.

4. My CommonApp account says that FHS did not send my transcripts and it is well 
past my deadline! My college is emailing me! What should I do?

99% of the time, the college has already received your transcript from FHS.  It often takes colleges a 

minimum of one to two weeks to recognize what they have received and update their systems.  With any 

concerns, you should call the admissions office of the college directly to confirm submission of your 

materials.



Frequently Asked Questions
5. I sent my transcript before Term 1 grades were out and now some of my colleges 
are requesting my Term 1 grades - What should I do?

There is a form to fill out in D102  called “Term 1 Grade Request Form”. AFTER you receive your Term 1 

Report Card on Friday, November 3rd, please fill out this form and return it to Ms. Morales in D102. She will 

send out your Term 1 grades.

6. What about my Midyear grades? Will those be sent?

Your midyear grades (Term 1 and Term 2)  will be automatically sent when they become available in 

February. This does not include teacher comments or midterm exam grades.



How Can I Get Help With This?

● Sign up for a workshop on Future’s Day, October 11th. Sign-up information will 
be sent to you via Naviance.

● Access this step-by-step hand-out:
○ Available on the FHS School Counseling webpage

○ Hard copies available in the D102 School Counseling Office


