Eugene School District 4J Classified Employee Observation
	Employee Name:
	     

	Employee Position:
	     

	Location/Department:
	     

	Observer Name:
	     

	Observation Date:
	     

	Grade/Subject/Event Observed:
	      

	Time Observation Started:
	     
	Time Observation Ended:
	     



Observations of classified employees are to be kept in the supervisor’s working file and not in the employee’s personnel file at Human Resources. Please debrief the observation with the employee and give a copy to them after completion. 

To add literal notes to this observation, please attach a separate document
Analysis:
Effective Pratices:
During the observation, the following effective practices were observed.

	     


Areas for Growth:
During the observation, the following areas for growth were observed
	     


	SIGNATURES

	
	
	



	Observer’s Signature
	
	Date

	
	
	

	Employee’s Signature
	
	Date


Signature of employee acknowledges receipt of document, not agreement with its comments.
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