
I am having problems assigning a specific sub to an absence/vacancy.  How can I 

determine the problem? 

 

1. When you are searching for the sub but they do not show up, click the “View All” radio 

button. 

 

 

2. All substitutes that match your search criteria will appear and there will be a red X in at 

least one of the columns.  This is the reason you cannot assign that particular sub. 

 

 


