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Attendance Expectations 
 
The District expects reliable and timely attendance by all employees. While there are 
legitimate reasons for employees to be absent, excessive absenteeism impacts students, 
safety, and other employees, and impedes the district in accomplishing its mission. 
Attendance expectations include: 

1. Employees are expected to come to work regularly and as scheduled, missing no 
more than one day per month worked, on average over the year, except as follows. 
In measuring unacceptable attendance,  the district does not use these leaves: 
bereavement, state or federal Family Medical Leaves (OFLA/FMLA), jury duty, 
workers’ compensation (on-the-job injury), vacation, military leave, parental and 
other unpaid leaves provided in collective bargaining agreements.1 

2. Employees may take district-authorized leaves only. An employee may not take an 
unpaid day off without the advanced written approval of his or her supervisor and 
Human Resources director or designee. Failing to return from leave will be treated 
as job abandonment.  

3. Employees will use leave time for the intended purpose of that leave. 
4. For each leave type, employees are expected to follow the appropriate procedures 

for taking the leave. Except for vacation, any absence longer than five work days 
must be requested and approved by the director of Human Resources or designee. 

5. Employees will accurately report their absences. 
Not meeting these expectations will subject the employee to disciplinary or other 
corrective personnel action, up to and including termination. Nothing in this policy is 
intended to waive the just cause provisions in any collective bargaining agreement. 
 

                                                
1 Teacher released days provided by contract (i.e. elementary leadership days, ESS IEP release 
days, ertc.) are also not included in determining excessive absences. 


