How to Add Substitutes to my Preferred List:

1. Loginto AESOP at http://www.frontlinek12.com/Products/Aesop.html.
2. Click the “Account” tab at the top of your home screen.
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3. Click “Preferred Substitutes” on the left
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General Information

Shared

Attachments Name: Brandon Crohare

Preferred Phone: |00o0000000
Substitutes
= Email Address:

« |crohare@4].lane.edu

4

Excluded
Substitutes Title: Test User

Room Number: Main Office

4. Type the person’s name and select their full name from the drop down. Then click the “Add
Substitute to List” button.
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Perscnal Info Preferred Substitutes List

Change Pin Substitutes included on this list will be given preferential treatment by Aesop when attempting to fill your absences. You can order up to
five subs as your top favorites. If they are qualified and available, Aesop will notify them immediately when you register an absence..
Shared
Note: The number of favorites you can select and how they are notified may vary based on your school district's preferences
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Order Substitute Actions

Substitutes
Once you select their name from the drop
down the "Add Substitute to List™ button will
turn green.

Start typing the last name of the sub you

want to add. Click this button to add them to your

Their full name will show up in a drop down
if they are available.

If they do not show up then they are not an
active substitute and you can not add them
to your preferred list.
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