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Petty Cash Funds 

 

 

 

 

A petty cash fund of not more than one hundred dollars ($100) shall be maintained in the 

District Office and in each school building in a secure location.  Payments from petty 

cash funds may be made for materials, supplies or services only when payment is 

required upon delivery.  At the time of reimbursement, an itemized statement of 

expenditures, together with substantiating receipts, shall be submitted.  Such accounts 

shall be authorized by Board resolution at their annual meeting.  The Superintendent of 

Schools, or, in his absence, the Assistant to the Superintendent, shall administer the petty 

cash funds. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: October 19, 2010 


