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How To Register
*Note: Not compatible with mobile devices.

To register, CLICK on this link to go to your BENEFITS MANAGEMENT SERVICE

https://www.grainger.com/benefits/registration/CharlotteCtyPublicSchools
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Employee Registration and Purchasing Guide
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What is the Benefit Management System? (BenMan)

The Grainger Benefit Management System is your company’s selected method for 
purchasing safety footwear.  This system connects directly to Grainger.com to make it 
fast and easy for you to shop for and purchase footwear under your company’s program.  

The following information will help you to register and understand how to shop and make 
purchases.  When you are logged into BenMan you are only able to purchase footwear 
on Grainger.com.

YOUR COMPANY NAME/BMS

First Name

Last Name

Employee ID

Continue

1) On the Benefits Management Service page (below) fill out all of the required fields:

First Name

Last Name 

Employee ID #

2) Click CONTINUE to go to the next step – Registration Screen
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3) Complete the required fields, Click Agree to Terms, then click REGISTER.
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Click Register

Your Name
YOUR COMPANY NAME
STREET ADDRESS
CITY, STATE, ZIPCODE,  
US

Agree to Terms

Required Fields Below
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HAVING TROUBLE REGISTERING?
If you click Register and nothing happens: Refresh your browser page, fill in any fields with missing 
data, and click Register again.

IMPORTANT: 
You only need to register one time
You will need the User ID and Password you created above to login and purchase in the future. 
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How to Shop and Purchase
*Note: Not compatible with mobile devices.

The My Benefits Page is your landing page. From here you can choose to SHOP NOW or 
VIEW ORDER HISTORY to see past purchases or reorder and items.
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1) To begin shopping click SHOP NOW.  This will bring up your My Products Page.
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Click My Benefits

4) The confirmation screen will appear. Click on MY BENEFITS. 

5) When done shopping, click SIGN OUT at the top right of the screen.
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2) You will see an icon box for Safety Toe Work Boots & Shoes. If your employer allows for the 
purchase of insoles and/or accessories you will see additional options as well. 

3) Select the icon box for Safety Toe Work Boots & Shoes to begin shopping for shoes. 

4) Use the menu features on the left-hand side of the screen to filter the selections.  

Use these, and other 
filters below, to find 

the footwear 
features you need.

5) Select a style, size and width, and any additional features as needed.
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6) Once the selection has been filtered, the styles that align with those features will appear 
in a list to the right of the filter menu.

7) Once you’ve chosen the style you like you can click on the description of the shoe to select it.

8) Confirm size and footwear width is correct

9) Click “Add to Cart” 
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10) Click on CONTINUE SHOPPING to add additional items (such as insoles or accessories) 
or click VIEW CART to complete the checkout process. 
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11) After clicking VIEW CART click PROCEED TO CHECKOUT.  
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Click here to enter 
your home address

Enter your name and home 
address in this section and 
click Save

Click here to save the Address change

12) If your company requires you to ship to your home address, scroll down to the Address    
Section and click on CHANGE
13) In the pop-up box click on ADD NEW SHIPPING ADDRESS”. 
14) Enter your name and home address
15) Click SAVE.

Click here to change shipping address
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16) If your company requires a P.O. number you can use the drop-down menu in the P.O. field 
to chose the correct P.O. number or if there is no drop-down menu you can enter the P.O. 
number directly into that field. 

17) Then click SUBMIT ORDER and your purchase is complete.

Click on drop down menu 
and choose a PO

Click here to submit order
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18) If payroll deduction is being used, you will also see the amount you owe after Subsidy 
as “Payroll Deduction”. Otherwise, you will be prompted to enter credit card information if 
there is a balance due.

Amount of Subsidy applied

Balance Due
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21) Hover over your account # on the top right of the screen and click on SIGN OUT 
22) You will receive a confirmation email for your order. 
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For issues or questions please contact a Customer Service Representative at: 
BMSgrainger@grainger.com or 1-844-820-6290

19) Click on ADD PAYMENT METHOD to enter your card details
20) Click SUBMIT ORDER


