








Buchanan High School Foundation










1560 N. Minnewawa










Clovis, CA  93619

CHECKS WILL NOT BE ISSUED WITHOUT AUTHORIZED SIGNATURE. *

CHECK REQUESTS MUST BE TURNED INTO THE FOUNDATION FINANCE OFFICE NO LATER THAN 10:00 A.M. ON MONDAY MORNING IN ORDER TO RECEIVE CHECK BY 3:00 P.M. FRIDAY AFTERNOON.

BHS Foundation Check Requisition
Foundation Group:


Acct #:       

Date:


Submitted By:


Issue To:        




CHECK REQUEST











PICK UP or MAIL













(Please circle one)
	Quantity
	                  Description
	Unit Price
	  Extended Cost

	
	
	
	

	  
	
	
	

	
	
	
	

	
	
	
	    

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Subtotal
	

	
	                 Available Balance: ___________________
	Tax
	

	
	
	Total
	


Approved by:

1. 










Athletic Director/Learning Director/Activities Director





2. 











Principal




3. 











Board Member
*Sports related request requires Athletic Director signature.

 Club related request requires Activities Director signature.

 Academic Teams and all other Groups require Sponsor’s LD signature.
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