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Procedures for the Purchase of District
"Non-Adopted" Materials

Per 7006.28(2)(e)1,2

& School*-l I *..
CFI
COUNTY\Public khooh

DIVISION OF LEARNING

STEPS for Requestinq School Boord Approval
HB 7467 (2022 Legisldtive session) dmends s.7006.28 by odding section (e) Public participation. This section requires districts to
provide dccess to dll moteridls dccording to s.7006.28i(2)(b)8.a.

Therefore, through HB 1457, *materials purchased by the district or a school
. rL-clLrreion nevevri'rgaicesstof'r.ltefl.rlsbythel)!lllrcatleast20calendardaysbeiorerlra

!choo bo.lrd.
. to^ai ant alftatoi o(ttan an su(h notcr'ols \.e pirrclr,t.,e) HB 1,167
.,r.,.r !./rirl.,t.jrre tiei).1f] (lJeatqeid(1 (.r.1 orr. ol (.Jrl\frrt).i81.151
. ,tlrfl pr(lriric5 'tr(rsotiabie oDpotatltitLy lot lxtbli( (a }nt)fi rf HB 144)7

( ilt,tltt\ ota l'/e1(on)a ta speeA on at!eDila i(t Dt,, tlrlng II.e '(ittrct) (at1tn)eDt" thi)e ai tlia ht.!',tn ]tn.!:

a,l t!t(!t R11)tti(1t at)dSpeatttl Scirool Boutcl tneerD!: (tttieD t-r'nin)et1L it atlsa petnttltral \i t]tc t Itl t)i
f/1a r),ti,1//r.ts /{)/ o!1y tlen !1al an tl)e ogrn(lLt.

*Tl'rese procecl!res do not include the 30 day petitior-t wlndow after the board takes actior-t nor are any
hearings required (tlre 30 day petition window and public l-rearing are processes Lrsed for ir-rstrLtctionnl
materials adoptron and purchase within the Floticlo lnstructiotial Materiols Adoptrcn Schedule).

Step 1:

o Complete the MEMOMNDUM for khool Boord Adion Agenda ltem - Request to Purchose Non-Adopted
Materiols
o lf more than one material is requested for a school board meeting, a separdte memorandum must be completed

for each material.

Step 2:

. Contact the vendor and acquire link to materials (student editions only)
Step 3:

. Compfete the Link for 20 Colendar Day Public Online Wewing Access - Request Form
Steo 4:

o Via email, at least 30 days prior to the requested school board meetine, submit the following to Cheryl
Edwards, Assistant Superintendent for Learning (Cc Greg Herlean, Director of Purchasing):

o MEMOMNDUM for khool Boad Acr:nn Agendo ltem - Request to Purchose Non-Adopted Moteriols
o Link for 20 Colendar Doy Public Online Viewing Access - Request Form
o Vendor guote, agreement contract, etc

***Note: Refer to the 2022-2023 "Non-Adopte{ Mote ols Request fot School Boord Approvol TIMEL|NE for deodlines.
i'*Memo will be forvtorded to Carmel Kisidoy/Ashley Monierto confrrm funding source ond ovoilobility, as necessory.
***Quote, ogreement, controd, etc. will be reviewed by Greg Herleon

Steo 5:

. Monitorthe school board meeting agenda and action taken
Steo 6:

. Upon school board approval to purchase, proceed with procurement process
o Note: For school generated requests, it is the responsibility of the school to enter the PR after

school board approval.

"'Refer to the Division of Leorning's "Non-Adopted Moteriols Approved for Purchosinq" google spreadsheet for a current list
of oll school boord approved moteriols. lf o moteriol you wish to purchose is otreody board opproved, the steps described

obove do not hove to occur (the PR con be immediately generoted os funds ollow).
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Pncedurcs for lhe Purchdse of Disfiict & School 'Non-Adopted" Mate als - per 1006.28(2)(e) 1,2

MEMORANDUM for School Board Action Agenda ltem
Request to Purchase "Non-Adopted" Materials

lf morc thon one moteriol is requested fur a school boord meeting, o seporote memorandum

must be completed for edch moterial.

TO: School Board Members

FROM: Steve Dionisio, Su perintendent
Cheryl Edwards, Assistant Superintendent for Learning

'.. *lnclude District or School Official Nome and Title Here

DATE: *Reflects the date the memo is submitted

SUBJECT: Non-adopted instructional materials purchase request

Agendo ltem Detoils

Meeting
*Reflects the requested dote for school boord oction. \i.e.: July 22, 2022 - Regular School Board Meeting)

Category
ACTION AGENDA

Subject
*ldentify the purchose (i.e.: Purchase of DBQOnline Materials)

Access

Public

Type

Action

Recommended Action
*Describe the recommended oction of the school boord (i.e.: Approval to purchase DBQ Online Materials -
renewal license)

Public Content
The Division of Learning requests approval to purchase *restate subiect Iine. Per s.1006.28(2)(e)1,2 F.S.,

public access to this material was provided online in accordance with s.1006.283(2)(b)8.a.

*t+*t'i.!t****+*+,t,t***+*,f,r{.{.'i(1.****tft*,i.****+**1.*+**{.,t*****************:}**+*****++*l+***

FUNDING SOURCE OF PURCHASE:
*tdenw the funding source (Title 1, 2, 3,4; ESSER; Generol; lnternol; etc )

COST:

CHARI.OII
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