
CCPS Instructional Certification District Add Endorsement 
 

Locate the Employee Resources folder in ClassLink 

 

Log in to RECORDS (single sign on process) 

 

 

Select Blank Docs 

 

Select CERT – Endorsement Add  

 

 

Complete form, upload My PLC Transcript or other required documentation, then SAVE FINAL 



 

 

E-Form can be found in the Payroll Folder within Records.  


