Career Management
COURSE SYLLABUS
 FALL 2019
INSTRUCTOR: KAREN ISBELL
	CLASSROOM:
	ROOM 373

	OFFICE HOURS:
	1:30-2:55 MON-FRI

	OFFICE PHONE:
	396-2188 EXT 386373

	E-MAIL ADDRESS:
	kisbell@caldwellschools.com

	SCHOOL WEB PAGE:
	South Caldwell High School 

	MY WEB PAGE:
	Under Teacher Web Pages (CTE) 

on school web page

	CLASS TIME:
	3rd  Period  (12:00 –1:25) Wednesdays (11:43 - 1:15)


A. OVERVIEW
This course prepares students to locate, secure, keep, and change careers. Emphasis is placed on self-assessment of characteristics, interests, and values; education and career exploration; evaluation of career information and creation of a career plan. Based on the National Career Development Guidelines, skills learned in this course include, but are not limited to communications, interpersonal skills, problem solving, personal management and teamwork. English language arts are reinforced. Work-based learning strategies appropriate for this course include business/industry field trips, internships, job shadowing, and service learning.  Student participation in Career and Technical Student Organization, (CTSO) competitive events, community service, and leadership activities provide the opportunity to apply essential standards and workplace readiness skills through authentic experiences.
B. TEXT AND REQUIRED SUPPLIES 


Supplies:  3-ring binder with notebook paper



    Pen or pencil


Course Textbooks:   Succeeding in the World of Work, by Glencoe

C. GRADING PLAN 

Coursework will be weighted as follows: 


Projects          


 30%


Exams                                          30%

Quizzes          

              25%


Daily/Weekly Assignments         15%






100%

D. GRADING SCALE 
                 A: 90 – 100

              B: 80 – 89

              C: 70 - 79 

                 D: 60 - 69

E.  GENERAL CLASSROOM RULES

1. Be on time and begin assignments promptly.

2. Chewing gum will be permitted as long as the teacher does not hear it or   
     see it.  (Including wrappers or used gum on desks or school property)
3. Use language in the class that is not profane or offensive to others.
4. Students may only use classroom computers upon permission from the teacher.
5. All assignments should be completed and turned in on time.
6. All rules in the student handbook will be enforced in class.
F. YOUR IDEAS, EVALUATIONS, ETC. 

In general, your ideas, comments, suggestions, questions, grade challenges, etc. are welcome. No part of your grade will be based on anything other than your course work and participation. 
