Date:
To the parent(s)/guardian(s) of:
(School) Attendance Committee is concerned that your child, ___________ has missed ___ days last year and has missed __ days this year.  In an effort to help your child have a successful school year I am requesting that you provide a statement from your child’s physician verifying illness or injury in order to excuse any absences for the remainder of the year.  Due to previous or current excessive absences we want to ensure that your child is getting medical attention when sick, but also want to work with you on improving your child’s attendance and academics.  

The N.C. Compulsory Attendance Law requires that I notify you of your responsibility for your child’s attendance.  The law also gives the principal the responsibility and authority to determine whether or not to excuse a student’s absence in accordance with policies of the N.C. State Board and the Caldwell County Board of Education.  

If there is a problem securing medical care for your child or if there are other problems that relate to attendance please call the school or School Social Worker, __________, at cell#.

Sincerely,

Principal
