The attendance committee and I are concerned that _______ has missed ______ days this school year.  You have indicated that he/she has been sick on these days.  We agree that a child who is sick should not be in school.  However, frequent absences can affect learning.  North Carolina law requires a child attend school on a regular bases.  Parents, guardians and custodians are legally responsible for the school attendance of their children.  Schools have the responsibly of determining whether or not absences are excusable according to the NC Compulsory Attendance law.

We feel due to __________ history of excessive absences for the rest of the school year absences will not be excused unless a statement from a doctor or clinic for illness or treatment for each day missed is provided.  If ______ is absent and does not bring a doctor or clinic’s statement, the absence may not be excused. By definition of the NC Compulsory Attendance Law legal action maybe taken against parents, guardians or custodians when a child has accumulated 10 or more unexcused. 
If you have problems securing medical care for ______or if there are other problems relating to  school attendance, please contact _________, School Counselor; _______, School Social Worker (cell#); ________, School Nurse (cell#) or myself so that we may assist you.

Sincerely,

______________
Principal
