STUDENT LINKS SECTION AND PAGE INSTRUCTIONS

1. Create a New Section under the Students channel.

B0 Caldwell County Schooks Site Manager - Google
W it/ 00181 3136, Schockwines.net ork

Blackboard

SEETON ACTIONS

Learn more about this area.
Ao our Bbrary of video tutorab, help
artiches, and othes rescusces.

2. Use Default Section Configuration (Basic configuration

New Section

Complste e genaral and advanced optians for your new secton.
General | Advanced

Section Name:
The sechion name
sit

| étudent Links N

Menu Name:
 menu nama appears in e navigaton on e
| Student Links A |

Section Configuration:
Select a section configuraion of chaose Blank Section Io creale your ow

‘ Dofault Section Configuration W
This is the basic
configuration used when
creating miscellaneous
sections.

Blank Section

Contact Name:
sers will see {his contact information in general messages from ihe section

Email Address:
|

Phane #

Calendar Notification Email:

Iy e

& appears in Sile Manager and anywhere the section name ActiveBlock is Used on the

used when
creating
miscellaneous
sections). The title
you use in the
Menu Name will
show on the
website under the
Channel.

3. On the Advanced tab, check No Left Navigation under the Navigation Options. (Since | will only have the one

New Section
Complete the general and advanced options for your new section.

General Advanced

Friendly Web Address:
Enter the text for your friendly web address without spaces. Example: athlefics

Ifyou entered athletics in this field, visitors could type hitps:ineD 1811136 schoolwires.netathletics to
navigate directly to this area of your website

Map Section to Web Address:
Direct visitors to this web address. Enter a full web address or browse your site

‘ Browse.

Mavigation Options

Hide Section in Channel Navigation
¥ No Left Navigation

Allow Navigation Images for Pages

Enable Classic Hierarchy Navigation

Additional Options
Display Modified Date

Activate Restricted Formatting
Editors can only use pre-defined styles when formatting content

I R

page under this section, | do not need the left navigation. It will

go straight to the Student Links page.

Bb Caldwell County Schools Site Manager - Google Chrome
@ NUps://ne01811136,5Choatwires.net/cms/Workspace

Blackboard

I Paens SECTION

W stugents . Sludent Links

3 Change Site

ACTIONS

Cetans
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4. This creates a section with an Overview page, which contains a blank Content app. Just rename the Overview
Bb Cakdvell County Schools Site Manager - Google Chvome page to what you need. Rename the

@ hips://nc01811136.schookwires.net/cms/ W

——ve— ' Content app to match the page name.
n
Student Link
Editors & Viewers
£ Hudson Elementary Curmenk Pages
Im Onganizr Pages | | Recycle Bin
B Aooutus
i Have an Assistant?
- T STATUS PAGL
f scrove ) Owesrview Achons ¥
i sar
B Teacher Websites
B community
R
+ Change Site

5. Remember, when you have a page with just a Content app, it will open in the content editor mode. To add
more apps to the page or change the page layout you must follow the breadcrumbs link beside the house icon

and click the page name. You can rename the app by clicking the Options gear.
Blackboard

Student Link

Editors & Viewers

& OweriewPage  Conbent
Hudson Elemantary

B Avoutus
B Fanenss
W swoens
i sur ® DO

IF&;NL- Cancel Craate E-Alart

i L

i
« bl
il |

B Tacner websies
B communiy
[

£, Change Sie

6. Rename the app and check Show the app name on my page box. This will add a nice header formatted and
underlined to your page.

App Nama:

Ao N
' Content 1 Student Links X
P e Genera
Discription n-u""y
Show the sy narma o my page. # S the app name on my page
Dinplay Senings: Display Senings:
* Display all active app records * Disgiley o8l sctive app rweceds
Désplay & specific member of sctive app records Display & specifhc numbsr of ctive app records.
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7. Select Manage Apps & Layout. This is where you have access to add additional apps to the page and change the
page layout.

Student Links

Summary

L] Overview Page

Overview Page Actons

Last edibed by Angel Chark about a minute ago,

e

+  Mansge Apps & Layout
o = Page Options

S Set \f!swera.

Viow Page

8. Select Add App. Search for Site Shortcuts app. Click Create New, name the app then click Create.
(Use Site Shortcuts because it gives you the option to open in New Window for external links.)

. Site Shortcuts Create Site Shortcuts.

| & rencheeni

Mama:

Studerd Links{
You don't have any apps of this / e vl

BEOB0@Be8E

9. Rename the Overview page by selecting Page Options.

Actions Page Name:
[ Overview ‘

Gerwrw | [uplmDermon  Maagrendimuge Adunced senecal  Disolay Durss Baciprunswmage  Advanced

Page Name:

[ Student Links! 1

Manage Apps & Layout
Add apps or change your layout.

Page Options
Set the options for your page.

@  SetViewers
Limit who can view this page.

View Page

See how your page looks.

Hide this pags from websiis navigeson.
Alwarys show pages nested under this page.

@ Shiw s bullet image nest 16 This page.

Map Page 1o Wb & bsewan:

Hide thin page kom website navigation.
Abwrys show pages nessed under his page.

# Show a hullet image naxt 10 this page.

Mag Fage 1o Web Addreas:

10. Adding links to the Student Links app. Click inside the app box to open the app.

Student Links

W Student Links Page

Student Links Page

Last edited by Angl CLark about 3 minule 390,
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11. Click New Link to add links to the app.

Blackboard

Student Links

Summary Editors & Viewers Howdel_?

A StucentLinksPage  Student Links.
Hudson Elementary

Student Links
B Avoutus p
a organize Links | | Create E-Alert
Parents =
Bl sudens We noticed that you don't have any links. Click New Link to get started.
& ser

12. Enter your link name into Link Text area. Add the website URL into the Web Address area. (I would suggest you
copy and paste the URL from the web.) Be sure to change the Target to open in new window to keep your
school website open when someone visits the external link. Make sure to SAVE.

Follow these steps to add links to all the programs students need access to.

*

New Link

Enter your link information.
General Imagery Viewers

Enter the web address and link text. If you want, you can change the target, add a tooltip, set a parent link, and choose to auto expand or activate your link.

Link Text:
| AR Bookfinder b

Web Address:

| http/iww arbockfind com/UserType aspx Browse

Target: /

| Open in new window (_blank) ¥

Tooltip:

Parent Link:

| None w

Auto Expand

¥ Activate on my page

I il

This is what the app looks like after adding several links. To make a change to any, just click the Edit option or to
remove a link, click Delete.

Student Links

A SwoeniLinks Page  Student Links

Student Links

staTuz LN
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13. This is what the public will see. The Student Links heading in green is from the content app name. | did not
select show the app name on the page for the Site Shortcuts app.
(You don’t have to use the content app if you do not wish to add instructions or content above the site
shortcuts. You can just have the Site Shortcuts app on the page and opt to show the app name on the page and
it would like very similar to this, except it wouldn’t have the text “Follow the links...”)

Student Links

Hudson Ele menta ry District Home  Select a School User Options

N

About Us Parents Students Staff Teacher Websites Community SWhisc

Student Links

Follow the links below to access the programs you need.,

AR Bookfinder

8] x]0]

Mobyhax

Renaissance Place Home Connect

Thanks to Debbie Blake at Hudson Elementary for letting me work on her site to demonstrate how to create this section
and page.



