
 How to create a scribbles account 

Parents: Please note you need to use a desktop, laptop, or tablet to complete this form 

If you use your cell phone you will NOT be able to complete this form correctly. 

Log into to the Cabarrus County Schools website: https://ccsprogramchoice.scriborder.com/family 

Under Enrollment, Forms, Program Choice & Student Transfer Request  

To create a new account 

Click on Create Enrollment/Choice Account (below) 

 

Fill in all the fields  

Remember to save your email and password. Anytime you log into the enrollment forms you will be asked 

for this information. 

Once the account is created click back to the CCS website: 

https://ccsprogramchoice.scriborder.com/family 

Next, type in your email and password and click the green login button 

Select the In-district re-enrollment 21-22 application to begin your application process 

1. When you log in you will be asked to associate your student by clicking the green associate 

student button 

 

https://ccsprogramchoice.scriborder.com/family
https://ccsprogramchoice.scriborder.com/family


2. Fill in all the required fields the page should look like the following 

 
 

 
 



3.  You will begin the application 

 
4. Click on begin application. You should be able to see your students name and the dark blue 

button that states Begin application for ____. As shown below 

 

 
 



5. Select your application type in this case it’s the In-District Re-Enrollment  

Click the SELECT button and chose the school you are entering too Concord Middle and then 

the grade if asked. 

 

6. Next, you will be asked to upload your supporting documents (Below are the items you need to 

have ready!  Click on add file then you will see the upload button next to the file click that 

Please upload the same way one document at a time 

 



 

At the bottom of that page you will need to click the following 2 boxes verifying you have 

uploaded all required documentation 

 

 
Documents needed for an In-district Re-Enrollment for the current school year. 

1. Lease, Deed or Property Tax Statement, with the parent’s name and current address (Must be 

dated within the last 30 days).  

 

2. A Full-page utility statement such as light, water, cable, internet, pay stub, bank statement or car 

registration. The bill must match the name and address on your lease, deed or tax statement 

forms. Must show be dated within the last 30 days. 

 

3. Photo ID for the parents living in the household. 

 

4. Students Birth Certificate (Optional) 

 

 

If your Lease, Deed or tax statement is not in your name. You will need to provide the following: 

 

Copy of the Lease, Deed and Tax Statement (Must be dated within the last 30 days). 

The Person listed on that paperwork must come in person with their photo ID with you and you 

must also provide photo ID 

 

Copy of a Utility bill with the name and address of both the parent and the contract person. Must 

be dated within the last 30 days. 

 



 

 

5.  Click on the view open task button to complete those tasks on your dashboard. These all must 

be completed and sometimes you will be asked to complete these more than once. 

 
Click on Open tasks on your left side 

 
 

 

 

 

 

 

 

 



 

 

Click on the arrow below to open the document 

 

 
Click on WORK ON TASK  



 
6. Under Health information for you can add SHOE as the HR teacher for now. That will be changed 

later once the students schedule is set.  

 
 

Do the same steps for all the tasks one at a time.  

 

 

 

 



7. Once done with the tasks, click on Begin application 

 

 
 

8. Select the student that you are enrolling 

 



9. Next, Click on In-District Re-enrollment 

 
10. Click on select and chose the grade 

 



11. You will be taken to another window to select to complete the enrollment packet as shown 

below. Be sure to click under the student’s name, under the light blue box that says complete 

Middle School Enrollment Renewal. 

 

 

 

12. Select under In-District Re-enrollment 2021-2022 

Concord Middle School In-district Re-enrollment click the word SELECT 

 



13. Once you click select you will be taken to another window under Grade enrollment renewal 

You will need to complete all of the fields on this page. 

 

 

 

 

14. When you get to the emergency contact, please ensure that information is correct and complete 

all the fields. You might be asked to complete these forms once than once. If you chose to add 

more than one emergency contact below is where you can do that by clicking on the + sign. 



 
15. Please select you are not a robot on the following page 

 
 

 

16. Once you are taken back to the dashboard below, please make sure you have NO more open 

tasks.  



 
 

17. If you do have open tasks or pending items your screen will show read highlighted notices. 

 
 

18. You will need to click on the highlighted View open task bar to complete those forms. You will be 

asked to complete some of those more than once.  



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



19. Once you have fully completed all your open tasks and uploaded all the supporting documents. 

You will receive a white screen as shown below with your ORDER NUMBER and EMAIL. 

Please be sure to email or call the office with that information to confirm your application has 

been received.  

 

LaGuida Moore, Registrar 
Concord Middle School 

1500 Gold Rush Dr 
Concord NC 28025 

704.260.6430 ext 76439 
704.260.6449 Fax 

 

 

 

 

 



Emails you will receive. This FIRST email means you have created an account and need to 

go back in to fill out the In-district Re-enrollment form. 

 
1st Email confirmation 

From: scribonline@scribsoft.com 
Date: July 22, 2021 at 9:32:57 AM EDT 
To: oxblu811@hotmail.com 
Cc: scribonline@scribsoft.com 
Subject: CCS Program Choice - Thank you for registering! 

 
Your 'Program Choice' account has been created!  You can use this account to complete Program Choice Applications for your students. 
 
The process is very simple once you login to the Online Family Dashboard.  At any time you can access the Family Dashboard by navigating to 
the following URL: 

FAMILY DASHBOARD:  https://ccsprogramchoice.//scriborder.com/family/dashboard 

Please do not respond to this email as this address is not checked. 
Sincerely, 
The Program Choice Team 

 

This SECOND email means you have begun to fill out your In-District Re-Enrollment form online. 

2nd Email confirmation 

From: scribonline@scribsoft.com 

Date: July 22, 2021 at 9:49:27 AM EDT 

To: oxblu811@hotmail.com 

Cc: scribonline@scribsoft.com 

Subject: Cabarrus County Schools - Enrollment Renewal Packet Submitted 

 

 

Jul 22, 2021 

 

Enrollment Renewal Packet Number: C6WOPJOQQ 

Dear Guardian of , 

 

Thank you for completing your In-District Re-Enrollment application to CCS. 

Our team will be processing and verifying all packets to ensure that all enrollment documents are received. 

Please note that Cabarrus County Schools Board Policy requires that you upload documentation related to your Enrollment 

Renewal request to the Family Dashboard. Please ensure that all required uploads are completed via the Family Dashboard. 

  

Your child’s enrollment is not complete until you receive an approval notification.  

You will also be notified when your application packet is approved and ready for next steps. 

 
Copy of the most recent immunization records. You will have 30 days from the registration to submit those copies to our school 
nurse. 
 

 

 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2f%2f%2fscriborder.com%2ffamily%2fdashboard&c=E,1,GAzrFvHOQktg_P4qWObnZp98iK859RasnIS6fmY00Cx_as68GZvYG1XxaLqoDpgpDaH9Ar2pKVUPV3OgaWyS-IPzdfDh_KlMyeQHu3cQnR0yEfx7VCQ,&typo=1&ancr_add=1

