
1. Select your photo based on the requirements  
• Must be submited as a digital file (JPEG/jpg format only). 
• Must be a minimum of 640 x 800 px 
• Ver�cal, portrait style alignment only 
• Tradi�onal portrait image – no zooming – full head and shoulders 
• Neutral background (can be nature, but nothing distrac�ng) 
• Color photos only, no black or white. 
• No hats, props or hands 
• A simple conserva�ve top or shirt 
• No logos, pictures or sayings 

 
2. Name your file Lastname_Firstname  

a. Should be a JPEG file so will have .jpg at the end a�er saving 
 

3. Go to this website: 
 htps://images.jostens.com/0irWvl_lATWp3OWw5otjHUw 
 

4. Click choose files buton 

 
 
 
 
 
(Con�nued on next page) 

How to upload Senior Portrait 

https://images.jostens.com/0irWvl_lATWp3OWw5otjHUw


5. A file explorer window will pop up. Find the photo file that you saved using 
the Lastname_Firstname, Click on photo, then click open 

 
 

6. Fill in all the fields on the next page and then click Upload Chosen Images 

 
7. You will then see a confirma�on page and you are all set! 
���� 

 
8. Yearbook staff will review your photos and will make sure that it meets the 

requirements. If a change needs to be made you will be no�fied by 
Clarissa.steier@bcs1.org 

 

Please contact Clarissa Steier (yearbook advisor) with any ques�ons or concerns  

  At Clarissa.steier@bcs1.org  
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