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COUNCIL ROCK PRIMARY SCHOOL 

 
 
 

Welcome to Council Rock Primary School.  It is our mission to provide a nurturing, 
supportive community in which all children can grow in competence, confidence and 
self-esteem.  This is done in a setting in which staff, parents, volunteers, materials and 
programs are dedicated to the special needs of young children. 
 
The primary school program is meant to develop the tools of learning, provide a 
foundation in basic skills, and foster each child’s awareness of self as an individual and 
as a member of a community.  With a commitment to the whole child, learning focuses 
on physical, social and emotional, and academic development.  The program includes 
special attention to an appreciation for diversity and involving children in activities 
requiring higher level thinking.   
 
An integrated curriculum is provided within heterogeneous classrooms and includes 
reading/language arts, mathematics, science and social studies.  The reading/language 
arts program offers the best of children’s literature.  The math program emphasizes 
concept development and problem solving.  Computers are introduced as early as 
kindergarten. Specialists in the areas of physical education, music, art, and 
library/media meet with classes on a regular basis.  The basic program is also enriched 
by such activities as field trips, assemblies and special events. 
 
A wide range of related classroom services are provided to meet diverse needs. 
Examples of these are academic intervention services, counseling, speech/language 
therapy, and extended study services.  A process, which includes parents, is in place to 
assess and determine whether related services are necessary for a child’s academic 
success and/or social growth. 
 
The primary school staff believes that good communication is the cornerstone of 
positive relationships within the school and between the school and community. 
Parents play an important role in the school as a resource in supporting their child’s 
educational program.  You are invited to membership in the Parent Teacher Student 
Association, to volunteer, and to support the school’s mission as an educational 
community. 
 
The Brighton Central School District “Parent Information Guide” includes applications 
for lunch tickets and free and reduced lunch, the District School Year Calendar, Special 
Events and District Policies.  Forms are available on the district website: www.bcsd.org. 
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Council Rock Primary School 

600 Grosvenor Road 
Rochester, NY 14610 

242-5170 
Attendance 24-hour voicemail:  242-5170 x5180 

 

 
 
 Mr. Matthew Tappon  Principal   242-5170  
 Mrs. Katie Shaffer   Assistant Principal  242-5170  
 
 
 
 
 

Central Office Staff 
2035 Monroe Avenue 
Rochester, NY 14618 

 
 
 Dr. Kevin McGowan Superintendent of Schools 
 Mr. Louis Alaimo Assistant Superintendent for Administration 
 Dr. Allison Rioux Assistant Superintendent for Curriculum and Instruction 
 Mrs. Deanna Spagnola Director for Pupil Personnel Services 
 
 
 
 

Board of Education 
 
 
 President Larry Davis 
 Vice-President Christina Lee  
 
 Board Members Carrielyn Bertino 
  Dr. Susan Gasparino  
 Karen Hatch 
 Eleanor Oi 
 Esther Winter 
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 COUNCIL ROCK PRIMARY SCHOOL 
Student Code of Conduct 

(Based on District Core Values and Code of Conduct) 
 

 
     We come to school ready to work and learn. 

•  Get a good night’s sleep 
     •  Eat a good breakfast 
     •  Arrive on time 
     •  Have materials ready 
     •  Wear warm clothes and boots in the winter 
 

 
We are careful about what we do and say. 

• Know and follow school rules 
• Use polite and helpful language 
• Leave anything that could hurt someone at home 

 
 
 
We show respect for other people and their property. 

• Show kindness to everyone by never calling names or making comments 
• Move through the halls quietly 
• Use good manners and quiet voices in the cafeteria 
• Politely follow directions given by adults 
• Take care of books, computers, and other school property 

 
 

     We work out our problems together. 
      •  Use our words and not our fists 
      •  Listen to each other 
 
 
 

 
We behave well in the community 
• Use good manners 
• Be polite and cooperative on field trips 
• Follow school rules 
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Character Education Traits 

 
The Council Rock Pledge highlights expected behaviors in all school settings throughout the 
day.  The children learn and then recite the pledge as part of morning announcements.  
Teachers model, role play, and reinforce these expected behaviors all year long. 
 
 

Council Rock Pledge 
 
As a Council Rock citizen: 

 
• I will be respectful. 
• I will be kind and treat others 

as I want to be treated. 
• I will be responsible for 

what I say and what I do. 
 
Every day I will do my best! 

  
 

Brighton Believes 
Across the district and within our community, Brighton believes in strong character 
development.  Over the course of the year, we will teach, practice, and promote the following 
five traits: 
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COUNCIL ROCK PRIMARY SCHOOL 
 

Mission Statement 
  
 We, the parents and staff of Council Rock Primary School,  
 are committed to providing the challenging, nurturing  
 environment needed for our young children to: 
 
 * Love school and learning 
 
 * Feel confident and competent 
 
 * Share, cooperate and respect rules 
 
 * Care about all people and the world around them 
 
 * Acquire substantial knowledge and skills in a variety of subjects 
 
 * Do their best every day by recognizing what they are learning and how they 
  are learning, and be willing to question, explore and risk making mistakes 
 
 

We believe: 
 
 * In celebrating the uniqueness of each child 
 
 * In meeting the needs of each child in a developmentally appropriate way 
 
 * In high expectations and continuous improvement 
 
 * In providing learning experiences that emphasize cooperation and integration 
 
 * In parents and the school working together to provide an excellent education  
 for young children in Brighton 
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COUNCIL ROCK PRIMARY SCHOOL 

 
ADULT CORE VALUES 

 
 
 
          I.   Open, honest communication. 
 
 
 
          II.  Protecting what’s best for kids. 
 
 
 
          III.   Caring.  Celebration.  Humor. 
 
 
 
          IV.   Respect and support for each other as members of the School 

Community. 
 
 
          V.  Involvement in decision-making. 
 
 
 
          VI.  High expectations. 
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GENERAL INFORMATION 
 

 
 
Main Office 
Fax 

 
 
242-5186 

 
Office Hours 7:00 - 3:30 

Principal 242-5170 Mr. Matthew Tappon 
Assistant Principal 242-5170 Mrs. Katie Shaffer 
Administrative Assistants 242-5170 Ms. Kali Collins 
 242-5170 Mrs. Terry Dyrland 
 242-5170 Mrs. Rene Pappalardo 
   
Health Office 
Fax 
Nurses 
 
 
Attendance 

 
242-5201 
242-5170   x1801 
 
 
242-5170   x1520 

 
 
Ms. Karen Huber 
Ms. Hailey Pascuzzo 
 

Psychologist 242-5170   x1526 Mrs. Jill Breon-Milliman 
School Social Worker 242-5170   x1527 Mr. Mark Henretta 
School Counselor - K 242-5170   x1525 Mrs. Kimberly Ball 
School Counselor – 1st 242-5170   x1664 Ms. Dana Peterson 
School Counselor – 2nd 242-5170   x1528 Mrs. Keturah Reedhead 

 
CALLING THE SCHOOL 
 
The main office secretaries will help you with questions concerning lost and found, messages to 
children, general information, appointments, etc.  Instructional time is of upmost importance; 
therefore teachers will not accept calls during this time.   Our secretaries will be happy to take a 
message or direct you to a teacher’s voice mail box.  
 
SCHOOL SESSIONS, TIMES and DATES 
 

8:15 to 2:45 
 
 
There is no supervision for children before 8:00 AM.  For your child’s safety, please do not 
drop off children before this time.  Students can not arrive in classrooms before 8:10 a.m. 
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CALENDAR/SCHEDULES 
 
On the Brighton Central School District website, you can find a downloadable 2023-2024 school 
calendar, 2023-2024 Cycle Day Calendar, and a Month-by-Month Calendar with updated events. 
 The web address is:  https://www.bcsd.org/Page/13138#calendar17907/20230810/month. 
 
 Families should be sure to make alternate arrangements for childcare on days when 
school is not in session.  
 
EARLY RELEASE DAYS 
The New York State Education Department regulations permit schools to take up to eight one-
half days a year to support essential work of the school. The purpose of our Early Release 
Days is to enable school personnel to work on major school goals.  Council Rock and French 
Road schools use Early Release Days for planning and staff development activities. This year 
there are two Early Release Days scheduled. 
 
Our early release days for 2023-2024 are: 

 
November 3 
November 17 
December 1 
December 8 

April 8 
May 24 

 
  
PLEASE NOTE DURING EARLY RELEASE DAYS:  

♦ Lunch is not served. 
♦ All students will be dismissed at 11:30 a.m.  
♦ TRANSPORTATION:  The bus number will be the same as the normal drop-off.  

Any changes in transportation need to be made in writing.       
                                                                                         

EMERGENCY CLOSINGS 
When the weather conditions require that the schools be closed for the day, an announcement is 
made on the local radio stations, e.g. WHAM, cable TV 12, and listed on our website 
www.bcsd.org, by 7:00 a.m.  If you think conditions are at all questionable, it is recommended you 
follow the announcements of closings to hear if Brighton is among them. 
 
Occasionally, a dismissal during the school day is decided upon if weather conditions are very 
bad.  This will be announced on the radio stations, cable TV 12, and the BCSD website as soon 
as the decision is made.  Please make very specific plans that your child fully understands 
in the case of an emergency school closing.  Parents can sign up for eNews (email notices) 
and/or text message notifications through the district website under “Popular District Pages”. 
 
 

https://www.bcsd.org/Page/13138#calendar17907/20230810/month
http://www.bcsd.org/
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SIX-DAY CYCLE 
Council Rock School operates on a six-day cycle rather than a weekly schedule.  Special classes, 
e.g. art, music, gym, library and support programs are scheduled over a six-day period. Day One 
begins September 6th.   
 
Since your children will be assigned to gym, art, music, etc. on days 1-6, not Monday, Tuesday, 
etc., it is important you know the cycle schedule.  The best reference is the PTSA calendar or the 
district website:  www.bcsd.org. 
 
ART, MUSIC, PHYSICAL EDUCATION, and LIBRARY SCHEDULE 
 
 All Grades Music and Physical Education Two Times per Six-Day Cycle 
   Art and Library   Once per Six-Day Cycle  
 
The classroom teacher will send home your child's schedule of special classes.  Sneakers are 
needed for physical education.   
 
PARKING 
 
• Our bus circle parking is reserved for handicapped parking, visitors, and school personnel 

who may be required to come and go from the building throughout the day.  
• The bus loop has a sign posted indicating when cars are not allowed to travel 

around the bus circle.  These times are between 8:00 a.m. and 9:00 a.m. and 2:00 p.m. 
and 3:00 p.m.  

 
It is unlawful and unsafe to pass a school bus with its lights flashing and stop sign out. 
 
Thank you for your cooperation in making our school and surrounding area a safe place for all. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.bcsd.org/
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ATTENDANCE 
 
We know that regular attendance is important to a child’s success in school.  Frequently 
absent, tardy, and/or early dismissed children miss instruction and important social interaction. 
Excessive loss of school time separates children from the on-going school learning experience 
and impacts their academic success throughout their school years.  Since our common goal is 
to have your child receive the best possible education, we need your cooperation in supporting 
regular attendance. 
 
Absentee, tardy and early dismissal notes are required by state law and need to be saved at 
school.  For your convenience, a standardized form is located at the end of this booklet.  
Additional forms may be obtained from your child’s teacher or on our website under the CRPS 
“Publications and Forms” page. Be sure to circle the date and check the reason.  If no reason 
is given, your child will be marked with an illegal absence.  If you know your child will be 
absent ahead of time, the note can be sent in early.  The only recognized excuses for legal 
absences are:  personal illness, death in the family, and religious holiday. 
 
As part of the school’s effort to support good habits and positive attitudes we monitor school 
attendance and notify parents in writing when students reach certain thresholds (numbers of 
days absent and/or tardy) over the course of the school year.  Research suggests that when 
students miss 10% or more of time in school there is an impact on academic success.  Should 
you receive such a letter, please know that our intent is to support you, as parents, by letting 
you know your child’s attendance record.  Please do not hesitate to call if you wish to discuss 
the letter you receive. 
 
Thank you for your support and cooperation in making sure your child is in school regularly 
and on time. 
 
If your child is absent from school: 

∗ Call the 24 hour attendance answering line, 242-5170 x5180.  Please be aware that if 
you have not reported your student by 8:45 you will receive an automated call.   

∗ Give your child's name, teacher's name and the reason for the absence. 
∗ You are also required to send a note with this information upon your child's return.  

With health related issues, more specific information helps to better assist your child 
upon return, as well as keep your child’s health record up to date. 

∗ Please remember to call your day care to report your child's absence. 
∗ It is helpful to let transportation know when your child is absent, 242-5200 x5092. 

 
If your child is late to school (after 8:15): 

∗ Please park and walk your child into the building. 
∗ Report to the main office with your child and sign their name on the sign-in sheet.  

Children are NOT allowed to sign themselves in. 
∗ To minimize classroom interruptions, children should walk to their classroom 

independently.  If they need assistance, a staff person will help. 
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RELEASE OF CHILDREN 
 
Keeping children safe is Council Rock’s number one priority.  Through many systems, the 
school tracks and ensures that each child has a safe dismissal.  All changes to dismissal 
should be made in writing.  The CRPS Dismissal Pass can be found on our website under the 
CRPS “Publications and Forms” page.   The Dismissal Pass needs to be completed and sent 
in to school on the morning of a dismissal change.  Your child should give the pass to his/her 
classroom teacher at announcement time. 
 
It is challenging to make changes in a child’s end of day transportation last minute.  If you 
must make an emergency change in your child’s transportation arrangements on a 
given day, you must call the Main Office at (585) 242-5170 no later 1:30 P.M.  This will 
ensure that classroom teachers are notified prior to dismissal time. Please do not send 
dismissal notices to a teacher’s voice mail or e-mail. 
 
Picking up Your Child During the School Day 
 
All children being picked up during the school day must be picked up at the main office.  
Children will ONLY be dismissed from the office. 
 
Picking up Your Child at the End of the Day 
 
All children being picked up by an adult at the end of the school day will pick up their child 
outside at the parent drop off location. Students being picked up regularly at the end of the day 
will receive a Driveline Number which should be displayed in the vehicle’s windshield.  Student 
will be brought out to the car. 
 
Request for Identification 
 
Council Rock is a large building, and in an effort to keep all children safe, we will be asking for 
identification from anyone picking up a child (unless the parent/child relationship is known) or 
when someone other than a parent is picking up a child. 
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CRPS Drop Off Procedures…. 
 
See diagram below.  We will have staff to help kids exit and get them into 
the building safely. 
 
Here are a few guidelines: 
 
 In general, please be patient, drive slowly, and watch school personnel for 

directions when driving in our loop. 
 
 All children may be dropped off at the designated drop off point between 8:00 and 8:15 a.m.   

 
 If your child arrives after 8:20 a.m., he/she is considered late and you will need to park your car, 

and sign in your child in at the Main Office. 
 
 Children need to be ready with their belongings before your car reaches the school.  They will exit 

the car on the side closest to the building.  If your child is not ready to quickly exit, then please 
park your car and walk your child to the sidewalk so you do not hold up other parents dropping 
off their children.  

 
 Parents will then continue driving through the parking lot to exit.    

  

If you are driving your child because of his/her difficulty in riding the school bus, there are school 
personnel who can help transition the child onto the bus.  Please call the office if you would like some 
support.  Thank you for your cooperation in helping us maintain a safe environment for all our 
children.   

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Drop 
 

Off 
 

Area 
 

Bus Loop 

 
 
 
 
 
Building 
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LUNCH PROGRAM 
 
A well-balanced lunch is offered to all full day students.  The lunch selection consists of five items. 
Children may supplement a lunch brought from home with milk and dessert items. A menu with 
prices is sent home monthly or can be viewed on the district website: 
http://www.schoolnutritionandfitness.com/index.php?sid=1471541533836 Lunch will be available 
the first day of school.  Brighton participates in the reduced and free lunch program.  
Applications can be found in the district Parent Information Guide that is mailed to all 
families in August or on the district website:  www.bcsd.org. 
 
Brighton has an on-line payment plan.  Parents are encouraged to set up an account for their 
child by going to the district website at 
http://www.schoolnutritionandfitness.com/index.php?sid=1471541533836&page=prepaidacct 
Parents will need their child’s student ID number to register for this plan. 
 
LUNCHROOM EXPECTATIONS 
 
Students have 30 minutes to eat their lunch.  Our expectations ensure that students are able to 
eat in a positive, pleasant environment.  By following the five simple rules and using the voice 
volume scale, we help students find the right balance between the time to socialize and time to 
eat. 
 

 
CAFETERIA RULES 

 
COUNCIL ROCK PRIMARY SCHOOL 

 
 
 1.  INSIDE VOICES    
 
 
 
 2.  POLITE TABLE MANNERS     
  
 
 

3.  STAY SEATED   
   
 
 
 4.  GOOD LISTENERS   
 
 
 
 5.  RAISE HAND FOR HELP 
  
 
  

 
 
 
 
 
 
 

http://www.schoolnutritionandfitness.com/index.php?sid=1471541533836
http://www.schoolnutritionandfitness.com/index.php?sid=1471541533836&page=prepaidacct
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JOINING YOUR CHILD FOR LUNCH 
 
We love to have parents visit for lunch beginning the last week of September.  Please help 
us by following these guidelines: 

• Upon arrival, sign in at the security desk and wait in the lobby for your child’s class 
to arrive. 

• We are asking guests to go to the end of the line to purchase food. (Your child 
may join you.) 

• Parents are asked to sit in the folding chairs, leaving the stools for the children. 
• Please do not bring food or purchase food items for children other than your own 

child. 
• Help children at your table to follow our cafeteria rules.  Our students learn from the 

modeling of the adult visitors at lunchtime.  Encouraging conversation is one of the 
positive interactions with the children.  Parents should not hesitate to support these 
goals when visiting for lunch.  

 
 
RECESS PERIODS 
 
There will be a daily recess period following lunch.  Children will go outside unless the weather is 
inclement.  Please see that your child comes with appropriate outdoor clothing.  Labels on clothes 
avoid confusion and loss of clothing.  During winter months, each child should have snow 
pants or an extra pair of slacks to minimize calling parents for a change in clothing. 
 
For most children there is no harm in being outside in cold or snowy weather, keeping in mind 
those children should be dressed appropriately.  Being outside gives them a chance for fresh air, 
a change in environment and an opportunity to burn off energy by using their large muscle 
groups.  It also provides a time for children to interact with each other.  Recess may involve an 
organized activity as an extension of our physical education program and the opportunity to 
choose play activities. 
 
Generally, if a child is well enough to come to school, they are well enough to go outside.  
Reasons for not going outside include chronic asthma, fractured bones, or a note from the doctor 
due to a prolonged illness.  All excused recess times require a note from the doctor.  In these 
instances, a child may go to the library instead. 
 
Please check to be sure that your child wears necessary winter clothing to school.  Outdoor 
recess is scheduled when the temperature is 15 degrees or higher. 
 
Parents are welcome to come to school for lunches and to volunteer in classrooms, but we are 
asking that they not join us for recess.  Because our teaching assistants monitor our recess, we 
want their focus to be on the safety of the children. With additional adults, it is difficult to know 
which parents go with which children.  A parent may be observing a group of children and 
teaching assistants may not know the reason for their presence. During the school day, we do 
question adults on our school grounds as to their purpose.  Because of this, we hope that you will 
understand and visit us at lunch or as a classroom volunteer.   
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LOST AND FOUND 
 
A lost and found collection is maintained in the front foyer.  It is advisable to have the children’s 
clothing marked with the child’s name. 
 
SUPPLIES 
 
Teacher classroom supply lists are distributed to parents in early August.  General classroom 
supply lists for kindergarten, first grade, and second grade are listed on our website:   
 
SCHOOL RECORDS 
 
Please inform the school office of any change of address or phone number so that we always are 
able to contact parents in cases of emergency. It is also important to have a record of the place of 
employment and phone numbers of both parents. 
 
It is critical that we have the name and telephone number of someone other than the 
parents who can be contacted in case of an emergency.  
 
We also appreciate knowing of the birth of a new member of the family or other pertinent changes 
in the family situation. 
 
SNACKS 
 
Teachers will send home specific information regarding snacks.  Parents are asked to support 
good eating habits by providing nutritious food. (e.g., fruit, raw vegetables, and cheese and 
crackers.) 
 
INSURANCE 
 
In the event of minor injuries, which can happen during the course of school activities, insurance 
claims should be initially presented under your family health insurance coverage.  The school 
district carries an accident policy, which will deal with claims beyond the limits of family coverage. 
Questions regarding a possible claim should be directed to the District Insurance Office at 242-
5200 x7524. 
 
EMERGENCY RESPONSE PLAN 
 
Both district and site emergency response plans are in place in case of emergencies or disasters. 
 A review of the building site plan is conducted yearly in accordance with state law.  In case of the 
need to evacuate the building, the plan includes procedures for Council Rock students and staff 
to relocate to either Mid-Town Tennis and Athletic Club or Brighton High School. 
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REPORT CARDS AND CONFERENCES 
 
Three reports are written during the school year for grades one and two, in November/December, 
March and June.  The November/December report card is shared in a parent/teacher conference. 
 Two progress reports are written for kindergartners in December/January and June.  The 
December/January report is shared at a parent/teacher conference. Teachers or parents may 
request additional conferences at any time. 
 
Parents are urged to make an appointment to confer with the teacher or principal whenever a 
question about a child or the school programs arises.  Impromptu conferences in the classroom 
interrupt learning for the children.  Parent-teacher conferences are scheduled during special class 
periods, and before and after school. 
 
PARENT ACCESS TO STUDENT RECORDS  
 
Pursuant to the Federal "Family Educational Rights and Privacy Act of 1974," parents of a 
student under 18, or a student 18 or older, have a right to inspect and review any and all official 
records, files, and data directly related to their children, including all material that is incorporated 
into each student's cumulative record folder, and intended for school use or to be available to 
parties outside the school or school system. 
 
Parents and students are entitled to an opportunity for a hearing to challenge the content of such 
records to insure that they are not inaccurate, misleading or otherwise contain inappropriate 
information.  Any questions concerning the procedure to be followed in requesting such a hearing 
should be directed to the building principal. 
 
Student records and any material contained therein, which is personally identifiable, are 
confidential and may not be released or made available to persons other than parents of 
students. 
 
There are a number of exceptions to this rule, such as other school employees and officials, and 
certain state and federal officials, who have a legitimate educational need for access to such 
records in the course of their employment. 
 
The principal, psychologist or home/school counselor is available to review permanent records 
with parents. 
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HEALTH OFFICE 
 
Welcome from your nurses at Council Rock! We have so much to share with you about the 
Health Office and want you to feel free to call us at any time with questions or concerns. In the 
meantime, here are a few critical pieces of information we would like to share with you. 
 
ATTENDANCE LINE:  242-5170 x1520 - 24 hours/day 
  
Please call it when: 

• Your child will be sick 
• Your child will be late 
• You will be out of town on vacation, holiday, or any other reason. 

 
With anticipated absences, you can call ahead of time. This will avoid us giving you a “why is 
your child absent” call while you are on vacation. Please do not e-mail teachers to report 
absences!! This is problematic in many ways and we strongly urge your cooperation in this. 
 
HEALTH ISSUES: WHO TO NOTIFY?   
   
We ask that you call us directly, 242-5170 x1801, with any health concerns that you may have, 
especially if you are sending your child to school. Please do not e-mail the classroom teacher 
with this information! We may have questions related to your instructions or concerns that are 
time sensitive.   
  
DOCUMENTATION:   
  
Student information can be sent via:  
Fax: (585) 242-5201  
Or  
Email: please cc both nurses into emails; Karen_Huber@BCSD.org and 
Hailey_Pascuzzo@BCSD.org. 
 
 
 
ILLNESSES: WHEN CAN MY CHILD RETURN TO SCHOOL?   
  
District policy states that students must be fever free for 24 hours without the use of fever 
reducing medication (Advil, Tylenol, Motrin, etc) before returning to school. For any vomiting or 
diarrhea, students are to remain home for 24 hours after their last episode of either symptom.   
  
Strep or other contagious diseases: Please notify us that your child has been diagnosed with 
any contagious disease. Generally, we require your child to receive 24 hours’ worth of 
antibiotic treatment (or rest) before returning to school. This is to help ensure they are through 
the contagion period before returning to school with their peers.   

 
 

mailto:Karen_Huber@BCSD.org
mailto:Hailey_Pascuzzo@BCSD.org
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 ILLNESS AT SCHOOL:   
   
We ask your cooperation and understanding that there will be times when we will determine 
your child is too ill to be in school and will call you to pick up your child. There are many 
instances that would warrant this, fever being one of them. The school policy states that a 
fever is 100.4 or above. Fever is not the sole factor in determining a child’s need to be 
dismissed. Many illnesses do not manifest with fever. We do not want to send any child home 
unnecessarily. Our decision is made after careful consideration, observation and often 
collaboration with the teacher.    
   
There are other instances which may warrant early dismissal:   

• Accident resulting in an injury assessed to be too severe to remain in 
school or needing medical attention beyond the scope of our school nursing 
practice   
• Emergency medical problems   
• Asthma related illness when a previously set up care plan for treatment 
does not relieve symptoms or there is no plan (MD orders/meds).   

   
You will be immediately informed if any of the above were to occur with your child.   
  
Please be sure to keep emergency contact numbers updated so that we can reach you 
quickly in the event of an emergency.   
 
INJURIES:  

• Please notify the health office as soon as possible when your student has an 
injury that will prevent him/her from fully participating in gym/recess/sports. We will 
need to inform the appropriate staff of the restriction ie; classroom teacher, teaching 
assistant and gym teacher.   

  
• Please send in any corresponding paperwork from the Dr’s office, Urgent Care, 
etc with the restriction information on it the first day the student returns to school (or 
before). This will prevent the student from any further injury. When a student is 
completely taken out of gym they will also not be allowed to participate in recess as 
recess tends to be more physical than gym at times. Having your doctor write orders 
specific to what activities they can/cannot participate in will help guide participation 
guidelines.   

  
• When the student is cleared to resume physical activity by the doctor, please 
forward the documentation to the health office so that we can notify the appropriate 
staff. We cannot clear a student’s restriction without it.   

 
   
INFORMATION REGARDING EMERGENCY, ROUTINE OR AS NEEDED MEDICATION:   

• It is the parent's responsibility to ensure communication with the nursing staff 
regarding their student and the need for medication and/or a care plan (ie; seizure 
disorder, diabetes).   
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• Nursing will set aside time before school starts (date to be determined) for 
parents to bring in any medication with corresponding doctor’s order for their 
student. All medications left in the Health Office for the student MUST have a 
doctor’s order.  

  
• Per district policy, students may not transport any medication to school 
themselves. The medication must be brought to the Health Office by an adult. This 
includes all over the counter medications such as Lactaid tablets.   

 
FOOD ALLERGIES:  

• Please note that all food allergies will be forwarded on to the district Food 
Service office for review and there may be some questions and clarifications 
required. Please be as specific as possible regarding the food allergy. IE; Soy. 
Student cannot eat soy itself, however, can consume if it is a by-product. IE; Cow’s 
milk intolerance, however, can eat processed dairy like cheese, ice cream and 
yogurt. IE: Eggs. Cannot eat eggs alone but can have eggs baked in items.  

  
• All food allergies should be listed on your student’s physical examination 
document or on a separate note from the doctor.  

  
• If your student is no longer allergic to a food, a letter from the physician is 
needed in order to remove it from the Food Services record so that your student can 
select this item at lunch.  
 

General Information moving forward once your student has started school 
in the district:   

• Per New York State Regulations, physicals are required for grades K and 1, 
3,5,7,9 and 11 or every year if your student participates in interscholastic sports). 
When your student has completed their physical, please have a copy faxed from 
your pediatrician’s office as soon as they are completed or if it is easier, send in a 
copy to school with your student. We wish to ensure that we are up to date regarding 
any potential new diagnosis and ensure there are no new items that need to be 
addressed.  

  
• Vision and Hearing screens. These screens should be a part of yearly physicals 
that are completed in your student’s pediatrician’s office. For those students who 
have not had a vision and/or hearing screen done at the time of their physical, we 
complete them here at school. We will send out a notice in the Spring prior to 
starting. Parents may opt out their student from the screenings by sending an email 
requesting this.   

  
• While your student is at Council Rock the principal, Mr. Tappon, sends out a 
weekly newsletter, The Tappon Times. Please read it for any up-to-date information. 
When the Health Office has any concerns or needs to provide any information it will 
be included in the newsletter or in a Parent Square post.  Each school has some 
version of a newsletter. 
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PTSA (PARENT, TEACHER AND STUDENT ASSOCIATION) 
 
 
Parents contribute significantly to the operation and work of the school.  They participate actively 
in shared decision making by serving as representatives on building and district wide committees. 
 Parents serve as representatives on the governance and interview committees.  Parents are 
encouraged to contact their representatives with thoughts and input to the committee work.  
Parents also assist in the classroom by serving as room parents and as math and reading 
volunteers as well as in other areas of the building. 
 
The PTSA is responsible for a number of special events at Council Rock: School Pictures, 
Community Service Events and Donation Drives, Ice Cream Socials, Fun Food Fridays and Book 
Fair. The annual Teacher/Staff Appreciation Luncheon is also hosted by the PTSA. PTSA also 
helps to coordinate volunteers for the art room ad library (refer to “Volunteer” section). 
 
The PTSA raises funds to make financial contributions to the school for the enrichment of 
programs.  Recent donations have been for school-wide assemblies, software, camperships and 
supplies for Play Day.  Such contributions normally benefit the entire school rather than a 
particular classroom. 
 
District-wide PTSA coordinates parent education programs on a regular basis.  Faculty is 
encouraged to join the PTSA.  A PTSA calendar listing all school and district events is included 
with the membership fee.  This is available during some August open houses, PTSA meetings 
and curriculum nights.  
 
Brighton Central PTSA holds regular monthly meetings at Brighton Central Office on Monroe 
Avenue.  Meetings are open to the public.  These meetings provide a forum to share 
information among schools and to make decisions on district-wide projects.  PTSA building 
chairs from Council Rock, French Road, Twelve Corners Middle School and Brighton High 
School attend these meetings along with the PTSA officers.  Council Rock PTSA sponsors 
informational programs with the principal several times during the school year. 
 
The PTSA building chairs are eager to help with anything you need.  Refer to the PTSA 
calendar or our website for their names and phone numbers.  All Council Rock parents are 
encouraged to contact a PTSA Co-chair and join in the commitment to provide our children 
with the very best educational experience possible.  Visit bcsd.org to volunteer electronically. 
 
To learn more about volunteer opportunities and be added to email communications for your 
areas of interest, please complete an online PTSA volunteer form:   
 
 
 
We are eager to get you involved!  Please stand with us in our shared commitment to bringing our 
children the highest quality educational experience possible. 
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VOLUNTEERS 

 
 
If you plan to be a parent volunteer, you are taking another positive step in supporting your 
child’s education. It is clear that parent’s direct involvement in their child’s school life does 
affect the child’s success in school.  The time that is volunteered by the parents and family 
members is greatly appreciated by the teachers, staff, administration and parents. 
 
Whether you are a parent with time to volunteer in the classroom setting, for special events, or 
for committee responsibilities after school hours, the Council Rock Community and the Parent 
Teacher Student Association (PTSA) can offer a variety of opportunities for you to share in 
your child's education.  Please join us in continuing the Brighton tradition of caring and 
excellence by being a parent volunteer. 
 
The Council Rock Community would like to express how critical volunteers are to the success 
of our school.  Volunteers: 
• offer an extra pair of hands in the classroom 
• help teachers provide more one-on-one instruction in the classroom 
• show students the importance of helping those in need in our community 
• support teachers in planning events 
 
Most of all, a parent volunteer becomes a hands-on part of their own child’s education. By 
spending time in the school environment, parents can learn how to better help their child grow 
and succeed. 
 
CLASSROOM SUPPORT 
 
Depending on the teacher and the day schedule, the following are examples of the areas in 
which you may be asked to help children in the classroom: 
• Practice reading skills 
• Listen to children read 
• Help produce written pieces 
• Direct special projects: art, cooking, science experiments 
• Assist in group assignments 
• Prepare instructional materials 
• Supervise math games 
• Display children’s work 
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OTHER WAYS PARENTS CAN VOLUNTEER 
 
There are important volunteer opportunities beyond the classroom. 
• School-wide special events coordinated through PTSA 
• Classroom special events 
• Library or art room 
• School committees 
• Prepare classroom instructional material at home 
 
For volunteer assignments in areas other than the classroom, the designated PTSA chair of 
the special event or committee will explain the activity and parent responsibility. Sign up at 
https://www.bcsd.org//cms/module/selectsurvey/TakeSurvey.aspx?SurveyID=118 to receive 
more information. 

 
 

CLASSROOM VOLUNTEER PROCEDURES 
 
To make our school a safe environment for all of our children, and to have successful volunteer 
experiences, there are procedures we ask all volunteers to follow: 
 
• Before volunteering, please fill out a volunteer application.  Applications are available in the 

Main Office or through your classroom teacher. 
• Please enter at the front of the building. Sign your name, time of day, and destination in the 

visitor's book in front of the main office.  Please wear a visitor sticker while you are in the 
building. Sign out when leaving the building. 

• Please explain to your child (prior to your arrival) that you are coming in to work with some 
or all of the children and to assist the teacher.   You will expect him/her to continue doing 
the same things that he/she has always done in the school. 

• If you are taking your child with you, please follow regular dismissal procedures as 
described on page 13. 

• Depending on your volunteer situation, it may not be the best place for younger siblings.  
Please check in advance with your child's teacher. 

• To maintain confidentiality, what occurs academically and socially needs to stay within the 
classroom.  Feel free to discuss any concerns as well as compliments you may have about 
a certain child with his/her teacher. 

• Please check with the teacher for specific classroom volunteer procedures. 
• It is not the best time to discuss your child's progress.  Please set up a separate time to 

conference. 
• Please call school (242-5170) as soon as you can if you cannot keep your volunteer time. 

 
 
 

  
 
 

https://www.bcsd.org/cms/module/selectsurvey/TakeSurvey.aspx?SurveyID=118


25 

 
 
BUS TRANSPORTATION 
Please be sure our office has accurate information in writing of day care and/or baby sitters 
and changes in busing arrangements. For the safety of our students, our buses will not 
transport students to meet parents at a closed day care. 
 
You will receive your scheduled pick up time during the last two weeks of August. Expect that it 
will take several days for the buses to be on a regular schedule.  Beyond that time, please notify 
the bus garage of any problems with the bus schedule (654-8770 or 242-5200 x5092).  Traffic 
and weather conditions have to be considered in the timing of these routes.  Please allow a five-
minute variance. 
 
Requests for riding a bus other than the one assigned must be made in writing and brought to 
school by the child.  A CHILD IS ONLY ALLOWED TO RIDE ANOTHER BUS WITH WRITTEN 
PERMISSION FROM THE PARENT and provided that there is room on the bus being requested.  
 
Please follow these procedures to ensure the safe transporting of children: 

∗ Use the Dismissal Pass duplicate form 
∗ Fill out a separate form for each day if your request is for more than one day 
∗ Make sure the information is accurate and complete  
∗ Print the information 
∗ Have your child give the Dismissal Pass to his/her teacher the day of the change 

 
Dismissal passes are available from your child’s teacher, in the main office or on the district 
website www.bcsd.org.  In an emergency, verbal permission can be accepted. 
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RULES FOR RIDING THE BUS 

 
Please read and review the following bus information with your child to ensure a safe and 
enjoyable ride to and from school. 
 
Procedures: 
 

• Be at your bus stop 5 minutes early. 
• Wait for your bus at your designated stop, well off the roadway.  Due to time restrictions, 

please do not wait for the bus in your house. 
• Wait for a signal from the driver before crossing the road.  Cross in front of the bus, 15 feet 

ahead of it, so the driver can see you. Be alert to traffic when leaving the bus. 
• Enter your bus in an orderly manner, and take your seat. 
• Remain in your seat and keep your seat belt fastened while your bus is in motion.  When 

preparing to get off, remain seated until bus stops. 
• No critters/insects (dead or alive) and/or glass containers are allowed on bus. 

 
Etiquette:  
 
Students are expected to follow the “Council Rock Pledge” while riding the school bus.  Our bus 
drivers know and use the pledge to remind and reinforce students of the expected behavior.  
Please remind your child to follow the directions given by the bus driver at all times. 
 

• Be courteous to your driver and fellow passengers. 
• Use appropriate language and inside voices while on the bus. 
• Keep hands and feet to yourself. 
• Remain in your seat and keep your seat belt fastened while your bus is in motion. 
• Follow directions given by your bus driver. 
 

Bus drivers work with children and families to ensure a safe bus ride.  Occasionally drivers will 
ask for support from school.  A bus conduct report may follow.  Parents receive copies of formal 
bus conduct reports. 
 
Consequences for poor bus behavior may include: 
 
• Reminder - What are you doing?  What should you be doing? Why? 
• Conference with Administrator 
• Seat Assignment 
• Behavior Plan Initiated 
• Parent Phone Call and/or Conference 
• Suspension of bus riding privilege (short and long term) 
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BEHAVIOR AND DISCIPLINE 

 
Young children are beginning to learn to become independent, resourceful, and responsible 
members of the school community. 
 
This learning is a major focus of the primary school years.  We use our Council Rock Pledge and 
our Five Character Traits as a proactive approach to teaching appropriate social and emotional 
interactions in a community environment within our school.   
 
Together, parents and all school personnel provide a safe and welcoming environment with high 
standards for excellence in learning by modeling, teaching, and reinforcing expected behavior.  
 
We utilize a problem solving approach to addressing behavioral concerns.  When behavioral 
expectations are not met by students, we implement the general procedure outlined below: 

∗ Get the child's attention and redirect. 
∗ Ask, "What are you doing?  What do you need to be doing? How would you do this 

differently next time?” 
∗ Create a plan with the student to implement strategies to change the behavior (i.e. 

changing the activity, repeating the direction, or signaling the child) 
∗ Monitor effectiveness of strategies and acknowledge the desired behavior. 

 
This problem solving approach is utilized by teachers within the classroom.  When unacceptable 
behavior is persistent, it may become necessary to involve our support staff and/or administration 
in the process.   On-going communication with parents will occur regarding behavioral concerns 
and may include parent conference and/or behavior plan.  
 
Disciplinary actions beyond this level will be governed by district regulations.  
 

Dignity For All Students Act (Board Policy 7550) 
 

The Board of Education recognizes that learning environments that are safe and supportive 
can increase student attendance and improve academic achievement. A student's ability to 
learn and achieve high academic standards, and a school's ability to educate students, is 
compromised by incidents of discrimination or harassment, including but not limited to bullying, 
taunting and intimidation. Therefore, in accordance with the Dignity for All Students Act, 
Education Law, Article 2, the District will strive to create an environment free of discrimination 
and harassment and will foster civility in the schools to prevent and prohibit conduct which is 
inconsistent with the District's educational mission. 
 
The District condemns and prohibits all forms of discrimination and harassment of students 
based on actual or perceived race, color, weight, national origin, ethnic group, religion, 
religious practice, mental or physical ability, sexual orientation, gender, or sex by school 
employees or students on school property and at school-sponsored activities and events that 
take place at locations off school property. In addition, any act of discrimination or harassment, 
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outside of school sponsored events, which can reasonably be expected to materially and 
substantially disrupt the education process may be subject to discipline. 
 
Harassment may include, but is not limited to, among other things, the use, both on and off 
school property, of information technology, including, but not limited to, email, instant 
messaging, blogs, chat rooms, pagers, cell phones, gaming systems and social media 
websites, to deliberately harass or threaten others. This type of harassment is generally 
referred to as cyberbullying. 
 
NOTE: Students may be disciplined for conduct that occurred outside of the school 
that may endanger the health or safety of pupils within the educational system or 
adversely affect the education process. 
 
 
SECTION 504 OF THE REHABILITATION ACT OF 1973 
 
The Brighton Central School District is in compliance with Section 504 of the Rehabilitation Act of 
1973 and Title IX of the Educational Amendments of 1972.  The district provides equal 
opportunity to all students and employees regardless of sex, race, handicap, religion, color, and 
national or ethnic origin. 
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Continuum of Services 
 
A wide range of support services exists to support the instructional needs of each individual 
child.  Three different Response to Intervention (RtI) teams meet regularly to address specific 
student concerns.  These teams are multi-disciplinary in nature, include support personnel, 
general education teachers and parents, and follow a structured problem solving approach 
focused on the individual student.  These teams are responsible for implementing plans, 
determining best interventions, and monitoring the student’s progress.  Building support 
personnel are also available to manage necessary and mandated referrals to the Committee 
on Special Education.  The same support staff has the ability to assist in writing draft 
individualized educational plans and 504 plans.   
 
Several services are offered as part of the general education program.  These services 
include: 

• Academic Instructional Support for Reading 
• Academic Instructional Support for Math 
• Diagnostic/prescriptive teaching 
• Speech or Language Improvement 
• Occupational Therapy 
• Physical Therapy 
• Regular education classroom with teaching assistant support for part or up to full day 
• Extended studies support 
• Primary Project 
• Counseling Service – through the school counselor or school social worker 
• Psychological services provided by the School Psychologist  
• English language learner support 
• Health services including: vision, hearing and scoliosis screening, assessing/monitoring 

and responding to sick children, administering medications/consulting with school 
personnel on health issues. 

 
Students in a Regular Education Classroom may be supported with related services through 
an individualized education plan (IEP).  Related services may include: 

• Speech/language therapy  
• Mental health services (group or individual counseling)   
• Occupational therapy 
• Physical therapy 
• Assistive technology support  
• Autism Consultation 
• Behavior Consultation 
• Teacher of the Deaf/Hard of Hearing 
• Teacher of the Visually Impaired 

  
 
 
 



30 

Services offered through Special Education include: 
• Integrated Co-Teacher services 
• Consultant Teacher services  
• Resource room  
• 12:1:4 multi-age special classes 

 
Special Education Services are provided by the following Brighton employees: 

• Special Education teachers  
• Speech/Language Therapists  
• School Counselor 
• School Social Worker  
• School Psychologist 
• Certified Occupational Therapist Assistant 
• Occupational Therapist 
• Physical Therapist 

 
Council Rock School utilizes services from outside of the school district as follows: 

• Assistive Technology 
• Autism Consultation- provided by private practitioner 
• Teacher of the Visually Impaired – provided through BOCES 1 

 
Important Considerations as a Student Enters the Special Education Continuum: 

• Special education programs are developed for individual students; there is flexibility in 
developing plans for students, not attempting to fit students into preconceived plans and 
programs 

• Least Restrictive Environment concept is actively considered 
• Inclusive programming is valued at the building level 
• A multi-disciplinary team makes decisions about a student’s program 
• Parent’s are an integral part of that team when making decisions regarding special 

education programming 
• A developmental perspective is strongly maintained 
• Assessments and evaluations are multi-disciplinary, as well as culturally and 

linguistically fair 
• Opportunities exist to experiment with different programs, often before classification 
• A non-classified student may receive services along side a classified student within the 

special education continuum 
 

If you have any questions regarding support services for your child, please contact their 
teacher.  For additional information, you may contact Katie Shaffer 242-5170 or Jill Breon-
Milliman at 242-5170 x5183. 
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