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Bass Lake Jt Un SD | BP 4219.11 Personnel
Sexual Harassment

The Board of Trustees prohibits sexual harassment of district employees and job applicants. The Board also
prohibits retaliatory behavior or action against district employees or other persons who complain, testify or
otherwise participate in the complaint process established pursuant to this policy and administrative regulation.

(ctf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondiscrimination in Employment)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and
correction of sexual harassment, including but not limited to:

1. Providing training to employees in accordance with law and administrative regulation
2. Publicizing and disseminating the district's sexual harassment policy to staff

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Ensuring prompt, thorough, and fair investigation of complaints

4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the
complainant and the alleged harasser and subsequent monitoring of developments

All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry
out the investigation or to take other subsequent necessary actions. (5 CCR 4964)

Any district employee or job applicant who feels that he/she has been sexually harassed or who has knowledge
of any incident of sexual harassment by or against another employee, a job applicant or a student, shall
immediately report the incident to his/her supervisor, the principal, district administrator or Superintendent.

A supervisor, principal or other district administrator who receives a harassment complaint shall promptly notify
the Superintendent or designee.

Complaints of sexual harassment shall be filed in accordance with AR 4031 - Complaints Concerning
Discrimination in Employment. An employee may bypass his/her supervisor in filing a complaint where the
supervisor is the subject of the complaint.

(cf. 4031 - Complaints Concerning Discrimination in Employment)

Any district employee who engages or participates in sexual harassment or who aids, abets, incites, compels, or
coerces another to commit sexual harassment against a district employee, job applicant, or student is in violation
of this policy and is subject to disciplinary action, up to and including dismissal.

(cf. 4117.4 - Dismissal)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
Legal Reference:

EDUCATION CODE
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200-262.4 Prohibition of discrimination on the basis of sex
GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act, especially:
12940 Prohibited discrimination

12950.1 Sexual harassment training

LABOR CODE

1101 Political activities of employees

1102.1 Discrimination: sexual orientation

CODE OF REGULATIONS, TITLE 2

7287.8 Retaliation

7288.0 Sexual harassment training and education

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial

assistance

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments

CODE OF FEDERAL REGULATIONS, TITLE 34

106.9 Dissemination of policy

COURT DECISIONS

Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275

Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57

Management Resources:

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL
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Protecting Students from Harassment and Hate Crime, January, 1999

WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

Equal Employment Opportunity Commission: http://www.eeoc.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/index.html
Policy BASS LAKE JOINT UNION SCHOOL DISTRICT

adopted: November 13, 2013 Oakhurst, California
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Sexual Harassment
Definitions

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for
sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made against another
person of the same or opposite sex in the work or educational setting when: (Education Code 212.5; 5 CCR
4916)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment.

2. Submission to or rejection of such conduct by the individual is used as the basis for an employment decision
affecting him/her.

3. The conduct has the purpose or effect of having a negative impact upon the individual's work or has the
purpose or effect of creating an intimidating, hostile, or offensive work environment. The conduct is sufficiently
severe, persistent, pervasive, or objectively offensive so as to create a hostile or abusive working environment or
to limit the individual's ability to participate in or benefit from an education program or activity.

4. Submission to or rejection of the conduct by the other individual is used as the basis for any decision affecting
him/her regarding benefits, services, honors, programs, or activities available at or through the district.

Other examples of actions that might constitute sexual harassment, whether committed by a supervisor, a co-
worker, or a non-employee, in the work or educational setting, include, but are not limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's
body; overly personal conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual
slurs, epithets, threats, innuendoes, derogatory comments, sexually degrading descriptions, or the spreading of
sexual rumors

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails;
displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching
an individual's body or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal
movements

Prohibited sexual harassment may also include any act of retaliation against an individual who reports a
violation of the district's sexual harassment policy or who participates in the investigation of a sexual harassment
complaint.

Training

Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two
hours of classroom or other effective interactive training and education regarding sexual harassment. All newly
hired or promoted supervisory employees shall receive training within six months of their assumption of the
supervisory position. (Government Code 12950.1)

The district's training and education program for supervisory employees shall include information and practical
guidance regarding the federal and state laws on the prohibition against and the prevention and correction of
sexual harassment, and the remedies available to the victims of sexual harassment in employment. The training
shall also include all of the content specified in 2 CCR 7288.0 and practical examples aimed at instructing
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supervisors in the prevention of harassment, discrimination, and retaliation. (Government Code 12950.1; 2 CCR
7288.0)

In addition, the Superintendent or designee shall ensure that all employees receive periodic training regarding
the district's sexual harassment policy, particularly the procedures for filing complaints and employees' duty to
use the district's complaint procedures.

Notifications
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the
school where notices of district rules, regulations, procedures, and standards of conduct are posted

2. Be provided to each faculty member, all members of the administrative staff, and all members of the support
staff at the beginning of the first quarter or semester of the school year or whenever a new employee is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct

All employees shall receive either a copy of information sheets prepared by the California Department of Fair
Employment and Housing (DFEH) or a copy of district information sheets that contain, at a minimum,
components on: (Government Code 12950) :

1. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law
3. A description of sexual harassment, with examples

4. The district's complaint process avatlable to the employee

(ctf. 4031 - Complaints Concerning Discrimination in Employment)

5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity
Commission (EEOC)

6. Directions on how to contact DFEH and the EEOC

7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment prohibited by law or for
filing a complaint with or otherwise participating in an investigation, proceeding, or hearing conducted by
DFEH and the EEOC

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on discrimination in
employment and the illegality of sexual harassment. (Government Code 12950)

Regulation BASS LAKE JOINT UNION SCHOOL DISTRICT

approved: November 13, 2013 Oakhurst, California
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The Facts About Sexual Harassment

The Fair Employment and Housing Act (FEHA) defines sexual harassment as harassment based on sex or
of a sexual nature; gender harassment; and harassment based on pregnancy, childbirth, or related
medical conditions. The definition of sexual harassment includes many forms of offensive behavior,
including harassment of person of the same gender as the harasser. Following is a partial list of types of
sexual harassment:

L ]

Unwanted sexual advances

Offering employment benefits in exchange for sexual favors

Actual or threatened retaliation

Leering; making sexual gestures; or displaying sexually suggestive objects, pictures, cartoons or
posters

Making or using derogatory comments, epithets, slurs or jokes

Sexual comments including graphic comments about an individual’s body; sexually degrading
words used to describe an individual; suggestive or obscene letter, notes or invitations
Physical touching or assault, as well as impeding or blocking movements

Sexual desire is not necessary

Employer’s Obligations

All employers must take the following actions against harassment:

Take all reasonable steps to prevent discrimination and harassment from occurring. If
harassment does occur, take effective action to stop any further harassment and to correct any
effects of the harassment.

Develop and implement a sexual harassment prevention policy with a procedure for employees
to make complaints and for the employer to investigate complaints. Policies should include
provisions to:

v Fully inform the complainant of his/her rights and any obligations to secure
these rights

v Fully and effectively investigate. The investigation must be thorough, objective
and complete. Anyone with information regarding the matter should be
interviewed. A determination must be made and the results communicated to
the complainant, to the alleged harasser, and as appropriate, to all others
directly concerned.

v Take prompt and effective corrective action if the harassment allegations are
proven. The employer must take appropriate action to stop the harassment and
ensure that it will not continue. The employer must also communicate to the
complainant that action has been taken to stop the harassment from recurring.
Finally, appropriate steps must be taken to remedy the complainant’s damages,
if any.

v Post the Department of Fair Employment and Housing (DFEH) employment
poster in the workplace.

v Distribute an information sheet on sexual harassment to all employees.

v" All employees should be made aware of the seriousness of violations of the
sexual harassment policy and must be cautioned about using peer pressure to
discourage harassment victims from complaining.



v Employers must provide at least 2 hours of sexual harassment training every
two years to each supervisory employee and to all new supervisory employees
within six months of their employment.

v" A program to eliminate sexual harassment from the workplace is not only
required by law, but is the most practical way for an employer to avoid or limit
liability if harassment should occur despite preventative efforts.

Employer Liability

All employers are covered by the harassment section of the FEHA. Employers are generally liable for
harassment by their supervisors or agents. Harassers, including both supervisory or non-supervisory
personnel, may be held personally liable for harassing an employee or coworker or for aiding or abetting
harassment.

Additionally, the law requires employers to take “all reasonable steps to prevent harassment from
occurring.” If an employer has failed to take such preventative measures, that employer can be held
liable for the harassment. A victim may be entitled to damages, even though no employment
opportunity has been denied and there is no actual loss of pay or benefits.

tn addition, if an employer knows or should have known that a non-employee has sexually harassed an
employee, applicant, or person providing services for the employer and fails to take immediate and
appropriate corrective action, the employer may be held liable for the actions of the non-employee.

An employer might avoid liability if:

e The harasser is not in a position of authority, such as a lead, supervisor or manager.

e The employer had no knowledge of the harassment.

e There was a program to prevent harassment.

e Once aware of any harassment, the employer took immediate and appropriate
corrective action to stop the harassment.

Filing a Complaint

Employees or job applicants who believe that they have been sexually harassed may file a complaint of
discrimination with DFEH within one year of the harassment.

DFEH serves as a neutral fact-finder and attempts to help the parties voluntarily resolve disputes. If
DFEH finds sufficient evidence to establish that discrimination occurred and settlement efforts fail, the
Department may file a civil complaint in state or federal court on behalf of the complaining party. The
DFEH may seek punitive damages and is entitled to attorney’s fees and costs if it prevails in litigation.

Remedies include:

e Fines or damages for emotional distress from each employee or person found to have violated
the law

e Hiring or reinstatement

e Back pay or promotion

e Changes in the policies or practices of the involved employer



Employees can also pursue the matter through a private lawsuit in civil court after a complaint has been
filed with DFEH and a Right-to-Sue Notice has been issued.

For more information, contact DFEH at (800) 884-1684, or visit their website at www.dfeh.ca.gov



10/12/2016 GAMUT Online : Bass Lake Jt Un SD : Uniform Complaint Procedures BP 1312.3 @

Bass Lake Jt Un SD | BP 1312.3 Community Relations
Uniform Complaint Procedures

It is the goal of the Bass Lake Joint Union Elementary School District to comply with all Federal and State Laws
and Regulations. In order to further this goal, the Bass Lake Joint Union Elementary School District has
established locally approved uniform complaint procedures for all specified programs, including child
development, consolidated programs, Indian education, migrant education, special education and child nutrition
and provides civil rights guarantees (allegations of unlawful discrimination regarding age, sex, sexual
orientation, gender, ethnic group identification, race, ancestry, national origin, religion, color, or physical or
mental disability). A further goal of the district is to investigate and seek to resolve complaints at the local level.

The administration shall follow uniform complaint procedures when addressing complaints alleging unlawful
discrimination regarding actual or perceived sex, sexual orientation, gender, ethnic group identification, race,
ancestry, national origin, religion, color, mental or physical disability, or age or on the basis of a person's
association with a person or group with one or more of these actual or perceived characteristics. (34 CFR
300.510 -m 511; EC 200, 220, 260, 262.3; GC 11135, 11138; PC 422.6; CCR 4600 - 4687), or complaints
alleging a violation by the district of a State or Federal law or regulation governing the programs in California
Code of Regulations, Title 5, Section 4610 (b), or discrimination complaints and sought to resolve those
complaints in accordance with the complaint procedures of the district including Child Development,
Consolidated Categorical Aid, No Child Left Behind (NCLB), State Compensatory Education, State Program
for Students of Limited English Proficiency, School Safety and Violence Prevention Act, Nutrition Services,
Special Education, Discrimination, Harassment, and Civil Rights Guarantees, or complaints involving the
implementation of the Local Control and Accountability Plan.

Also, in accordance with Chapter 5.1 (commencing with Section 4680) of the California Code of Regulations,
Title 5, Williams Settlement complaints shall follow the Uniform Complaint Procedures. Williams Settlement
complaints cover alleged deficiencies related to instructional materials, emergency or urgent facilities conditions
that pose a threat to the health and safety of pupils or when the condition of a facility that is not maintained in a
clean or safe manner or in good repair, and teacher vacancy or misassignments. Only Williams Settlement
complaints may be filed anonymously. Schools shall have a complaint form available for these types of
complaints. School administrators shall not reject a complaint if the form is not used as long as the complaint is
submitted in writing.

The Board of Trustees prohibits retaliation in any form for the filing of a complaint, the reporting of instances of
discrimination, or for participation in complaint procedures. Such participation shall not in any way atfect the
status, grades, or work assignments of the complainant. The Board acknowledges and respects students and
employee rights to privacy. Discriminations complaints shall be investigated in a manner that protects the
confidentiality of the parties and the facts. This includes keeping the identity of the complainant confidential
except to the extent necessary to carry out the investigation or proceedings as determined by the Superintendent
or designee on a case-by-case basis. The Superintendent or designee shall ensure that employees designated to
investigate complaints are knowledgeable about the laws and programs for which they are responsible. Such
employees may have access to legal counsel as determined by the Superintendent or designee.

The district administration shall notify annually the district's students, employees, parents or guardians of its
students, all Advisory Committees, and other interested parties of the district's complaint procedures and the
name and contact information of the District's Compliance Officer. When 15 percent or more of the students in a
school speak a primary language other than English, all notices to parents or guardians regarding the complaint
procedures shall be provided in the student's primary language in addition to English.

The Board recognizes that a neutral mediator can often suggest a compromise that is agreeable to all parties in a
dispute. In accordance with the Uniform Complaint Procedures, whenever all parties to a complaint agree to try
resolving their problem through mediation, the Superintendent or designee shall initiate the mediation. The
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Superintendent or designee shall ensure that mediation results are consistent with State and Federal laws and
regulations.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination
8200-8498 Child care and development programs
8500-8538 Adult basic education

18100-18203 School libraries

32289 School safety plan, uniform complaint procedures
35186 Williams uniform complaint procedures
37254 Intensive instruction and services for students who have not passed exit exam
41500-41513 Categorical education block grants
48985 Notices in language other than English
49010-49013 Student fees

49060-49079 Student records

49490-49590 Child nutrition programs
52160-52178 Bilingual education programs
52300-52490 Career technical education
52500-52616.24 Adult schools

52800-52870 School-based program coordination
54000-54028 Economic impact aid programs
54100-54145 Miller-Unruh Basic Reading Act
54400-54425 Compensatory education programs
54440-54445 Migrant education

54460-54529 Compensatory education programs
56000-56867 Special education programs
59000-59300 Special schools and centers
64000-64001 Consolidated application process

GOVERNMENT CODE
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11135 Nondiscrimination in programs or activities funded by state

12900-12996 Fair Employment and Housing Act

PENAL CODE

422.55 Hate crime; definition

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 5

3080 Application of section

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

6301-6577 Title I basic programs

6601-6777 Title Il preparing and recruiting high quality teachers and principals
6801-6871 Title III language instruction for limited English proficient and immigrant students
7101-7184 Safe and Drug-Free Schools and Communities Act

7201-7283g Title V promoting informed parental choice and innovative programs
7301-7372 Title V rural and low-income school programs

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
Policy BASS LAKE JOINT UNION ELEMENTARY SCHOOL DISTRICT
adopted: June, 2005 Oakhurst, California

revised: August &, 2012

revision: June 30, 2014
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Uniform Complaint Procedures
Compliance Officer

The Superintendent or designee is designated as the Compliance Officer to receive and coordinate the
investigation of complaints and to ensure district compliance with the law.

Notifications

The Compliance Officer shall meet the notification requirements of SCCR 4622, including the annual
dissemination of district complaint procedures and information about available appeals, civil law remedies and
conditions under which a complaint may be taken directly to the California Department of Education.

Description of a Complaint

A complaint is a written statement alleging discrimination, or a violation of a State or Federal law within the
following programs: Child Development, Consolidated Categorical Aid, No Child Left Behind (NCLB, State
Compensatory Education, State Program for students of Limited English Proficiency, School Safety and
Violence Prevention Act, Nutrition Services, Special Education, Discrimination, Harassment, and Civil Rights
Guarantees.

Complaints also include alleged violations of the Williams Settlement regarding insufficient instructional
materials, emergency or urgent facilities conditions that pose a threat to the health and safety of pupils, and
teacher vacancy or misassignments.

Procedures

The Uniform Complaint Procedures shall be used when addressing complaints alleging unlawful discrimination
regarding actual or perceived sex, sexual orientation, gender, ethnic group identification, race, ancestry, national
origin, religion, color, mental or physical disability, or age or on the basis of a person's association with a person
or group with one or more of these actual or perceived characteristics. (34 CFR 300.510 -m 511; EC 200, 220,
260, 262.3; GC 11135, 11138; PC 422.6; CCR 4600 - 4687), or complaints alleging a violation by the district of
a State or Federal law or regulation governing the programs in California Code of Regulations, Title 5, Section
4610 (b), or discrimination complaints and sought to resolve those complaints in accordance with the complaint
procedures of the district.

Separate procedures are provided at the end of this Regulation for complaints made pursuant to the Williams
Settlement.

The Compliance Officer for the district shall maintain a record of each complaint and subsequent related actions,
including all information required for compliance with 5 CCR 4632.

District staff will use its uniform complaint procedures when addressing all complaints regarding sex equity.

Investigations of discrimination complaints will be conducted in a manner that protects confidentiality of the
parties and facts.

All parties involved in allegations shall be notified when a complaint is filed, when a complaint meeting or
hearing is scheduled, and when a decision or ruling is made.

Step 1: Filing a Complaint

http:/Awww.gamutonline.net/district/basslake/DisplayPolicy/889562/
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Any individual, public agency or organization may file a written complaint of alleged noncompliance. The
complaint shall be presented to the district's Compliance Officer. The Compliance Officer will maintain a log of
the complaints received.

If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or other handicaps,
district staff shall help him/her to file the complaint under the supervision of the Compliance Officer. All
complaints must be signed with the exception of Williams Settlement complaints which may be submitted
anonymously.

Complaints alleging unlawful discrimination may be filed by a person who alleges that he/she personally
suffered unlawful discrimination or by a person who believes that an individual or any specific class of
individuals has been subjected to unlawful discrimination. The complaint must have initiated no later than six
months from the date when the alleged discrimination occurred or when the complainant first obtained
knowledge of the facts of the alleged discrimination.

The Compliance Officer shall provide complaint forms to school sites. Schools shall make the form available.
Schools shall not reject a complaint if the appropriate form is not used as long as the complaint is submitted in
writing.

Step 2: Investigation of Complaint
Informal Resolution

The purpose of the informal complaint process is to allow an individual who believes he/she has been violated
or discriminated against to resolve the issue through a consultation process rather than the formal complaint
process provided by this regulation.

When an individual feels that he/she has been violated or discriminated against, he/she should contact the
district Compliance Officer. The district Compliance Officer shall separately counsel the complainant and the
alleged offender and outline possible options for informal resolution of the complaint. If informal resolution of
the complaint is achieved, the complainant's decision not to proceed with the filing of a formal complaint shall
be obtained in writing. If an informal settlement cannot be reached, the process will move into a formal
investigation of the complaint.

The Compliance Officer will arrange an investigative meeting within five days of receiving the complaint. This
meeting shall provide an opportunity for the complainant to repeat the complaint orally. The district shall also
have an opportunity to present information to the complaint. Parties to the dispute may discuss the complaint
and question each other or each other's witnesses. To ensure that all pertinent facts are made available, the
Compliance Officer and the complainant may ask other individuals to attend this meeting and provide additional
information.

Step 3: Response

Within 60 days of receiving the complaint the Compliance Officer shall prepare and send to the complainant a
written report of the district's investigation and decision as described below.

Step 4: Final Written Decision

The report of the district's decision shall be written in English and in the language of the complainant whenever
feasible or required by law. If it is not feasible to write this report in the complainant's primary language, the
district will arrange a meeting at which a paid translator or community member will interpret for the
complainant. This report shall include:

1. The findings of fact based on the evidence gathered, including corrective actions, if any
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2. Conclusion of law
3. The rationale for the decision

4. Notice of the complainant's right to appeal the decision to the California Department of Education and
procedures to be followed for initiating such an appeal

5. A detailed statement of all specific issues that were brought up during the investigation and the extent to
which these issues were resolved

If an employee is disciplined as a result of this complaint, this report shall simply state that effective action was
taken and that the employee was informed of the district's expectations. The report shall not give any further
information as to the nature of the disciplinary action.

APPEALS TO THE CALIFORNIA DEPARTMENT OF EDUCATION

If dissatisfied with the district's decision, the complainant may appeal in writing to the California Department of
Education within 15 days of receiving the district's decision. For good cause, the Superintendent of Public
Instruction may grant an extension for filing appeals.

When appealing to the California Department of Education, the complainant must specify the reason(s) for
appealing the district's decision and must include a copy of the locally filed complaint and the district's decision.

Civil Law Remedies:

A complainant may pursue available civil law remedies outside of the district's complaint procedures.
Complainants may seek assistance from mediation centers or public/private interest attorneys. Civil law
remedies that may be imposed by a court include, but are not limited to injunctions and restraining orders. For
discrimination complaints, however, a complainant must wait until 60 days have elapsed from the filing of an
appeal with the California Department of Education before pursuing civil law remedies. The moratorium does
not apply to injunctive relief and is applicable only if the district has appropriately and in a timely manner
appraised the complainant of his/her right to file a complaint in accordance with 5 CCR 4662 (EC 262.3)

Responsibilities of the Complainant
The Complainant:

1. Shall file the complaint in writing and follow the steps in the District Complaint Procedures Administrative
Regulations

2. May appeal to the state agency for resolution if he/she is dissatisfied with the decision of the district

3. May appeal to the State Superintendent of Public Instruction if the complainant is dissatisfied with the
determination of the state agency

4. Regarding discrimination complaints, the complainant alleging to be a victim of discrimination shall not seek
civil remedies until at least 60 days from the date of filing an appeal to the state agency

Responsibilities of the District
The district:

1. Shall develop complaint procedures consistent with California Code of Regulations, Title 5, sections 4600-
4671
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2. Shall inform parents, employees, advisory committees and all interested parties at least annually of the
approved Uniform Complaint Procedures, including the opportunity to appeal the district's decision or seek civil
law remedies, including but not limited to injunctions, restraining orders, or other court orders which may be
available to the complainant. The district will make this information available by publication in its informational
materials

3. Shall resolve the complaint through an informal complaint process or through the formal complaint
procedures be completing an investigation and a written report within 60 calendar days of receipt of a formal
complaint

4. Shall provide written reports and information in the language of the complainant. If a complainant is unable to
put a complaint in writing due to conditions such as illiteracy or other handicaps, district staff shall help him/her
to file the complaint

5. Shall submit, on notification of an appeal, the following to the California State Department of Education:
a. The original complaint
b. A copy of the district's decision

c. A summary of the nature and extent of the investigation conducted by the district if not covered in the
district's decision

d. A report of any action taken to resolve the complaint
e. A copy of the district Complaint Procedure
f. Such other relevant information as the State Superintendent may require

6. May appeal to the State Superintendent of Public Instruction if the district is dissatisfied with the state
agency's decision

7. Shall protect any complainant from any form of retaliation for filing a complaint and shall maintain the
confidentiality of any complainant alleging discrimination

Complaints Filed Pursuant to the Williams Case Settlement
Types of Complaints

The district shall use the following procedures to investigate and resolve complaints when the complainant
alleges that any of the following has occurred pursuant to the Williams Case:

1. Instructional materials:

a. A student, including an English learner, does not have standards aligned textbooks or instructional materials
or state or district adopted textbooks or other required instructional materials to use in class.

b. A student does not have access to instructional materials to use at home or after school in order to complete
required homework assignments.

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are unreadable
due to damage.

d. A pupil was provided photocopied sheets from only a portion of a textbook or instructional materials to
address a shortage of textbooks or instructional materials.
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2. Teacher vacancy or misassignments

a. A semester begins and a certificated teacher is not assigned to teach the class.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with more
than 20 percent English learner students in the class.

c. A teacher is assigned to teach a class for which the teacher lacks subject matter competency.
3. Facilities
A condition poses an emergency or urgent threat to the health or safety of students or staff.

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the health
and safety of students or staff while at school, including but not limited to gas leaks; non-functioning heating,
ventilation, fire sprinklers, or air-conditioning systems; major sewage sewer stoppage; major pest or vermin
infestation; broken windows or exterior doors or gates that will not lock and that pose a security risk; abatement
of hazardous materials previously undiscovered that pose an immediate threat to students or staff; or structural
damage creating a hazardous or uninhabitable condition. A school restroom has not been maintained or cleaned
regularly, is not fully operational, or has not been stocked at all times with toilet paper, soap, and paper towels or
functional hand dryers. The school has not kept all restrooms open during school hours when pupils are not in
classes, and has not kept a sufficient number of restrooms open during school hours when pupils are in classes.

Filing of a Williams Complaint

A complaint alleging any condition/s specified above shall be filed with the principal or designee. The principal
or designee shall forward a complaint about problems within his/her authority to the Superintendent within 10
working days.

The principal or designee shall make all reasonable efforts to investigate any problems within his/her authority.
He/she shall remedy a valid complaint within a reasonable time period not to exceed 30 days from the date the
complaint was received.

Complaints may be filed anonymously. The Williams complaint form will include a space to indicate where to
file the complaint and whether or not a response is requested. If the complainant has indicated on the complaint
form that he/she would like a response to his/her complaint, the principal or designee shall report the resolution
of the complaint to him/her within 45 working days of the initial filing of the complaint. At the same time, the
principal or designee shall report the same information to the Superintendent or designee. If a response is
requested, the response shall be made to the mailing address of the complainant indicated on the complaint. The
response, if requested, shall be written in English and the primary language in which the complaint is filed. If it
is not feasible to address the complainant in the complainant's primary language, the district will arrange a
meeting at which a paid translator or community member will interpret for the complainant.

If a complainant is not satisfied with the resolution of the complaint, he/she may describe the complaint to the
State Board of Education at a regularly scheduled meeting.

For complaints concerning a facility condition that poses an emergency or urgent threat to health or safety of
students as described above, a complainant who is not satisfied with the resolution proffered by the
Superintendent or principal or designee may file an appeal to the Superintendent of Public Instruction. The
complaint shall comply with the appeal requirements of Section 4632 of the California Code of Regulations,
Title 5.

Complaints and written responses shall be public record.
Student Fees
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A complaint of noncompliance with laws relating to pupil fees may be filed pursuant to the local UCP. A pupil
enrolled in a public school shall not be required to pay a pupil fee for participation in an educational activity.

A pupil fee includes, but is not limited to, all of the following:

1. A fee charged to a pupil as a condition for registering for school or classes, or as a condition for participation
in a class or an extracurricular activity, regardless of whether the class or activity is elective or compulsory, or is
for credit

2. A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, book, class
apparatus, musical instrument, clothes, or other materials or equipment

3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes associated
with an educational activity

Complaints of noncompliance with laws relating to pupil fees are filed with a principal of a school. A complaint
regarding pupil fees may be filed anonymously if the complaint provides evidence or information to support an
allegation of noncompliance with laws relating to pupil fees

Bullying and Harassment (AB 9 - Seth's Law)

This document also applies to the filing of complaints which allege unlawful discrimination, harassment,
intimidation, and bullying against any protected group as identified under Education Code section 200 and 220
and Government Code section 11135, including those with actual or perceived characteristics such as age,
ancestry, color, ethnic group identification, gender expression, gender identity, gender, disability, nationality,
national origin, race or ethnicity, religion, sex, sexual orientation, or on the basis of a person's association with a
person or group with one or more of these actual or perceived characteristics, in any program or activity
conducted by a local agency, which is funded directly by, or that receives or benefits from any state financial
assistance.

Complaints alleging discrimination, harassment, intimidation, or bullying, must be filed within six (6) months
from the date the alleged discrimination, harassment, intimidation, or bullying, occurred or the date the
complainant first obtained knowledge of the facts of the alleged discrimination, harassment, intimidation, or
bullying, unless the time for filing is extended by the Superintendent or designee.

Reports

The district's Compliance Officer shall report summarized data on the nature and resolution of all complaints on
a quarterly basis to the Board and the County Superintendent of Schools. The report shall include the number of
complaints by general subject matter area with the number of resolved and unresolved complaints. These
summaries shall be reported on a quarterly basis at a regularly scheduled Board meeting.

Forms and Notices

The Compliance Officer shall ensure that the County Office of Education's complaint form contains a space to
indicate whether the complainant desires a response to his/her complaint and specifies the location for filing a
complaint. A complainant may add as much text to explain the complaint as he/she wishes.

The Compliance Officer shall ensure that a notice is posted in each classroom in each school containing the
components specified in Education Code 35186.

Regulation BASS LAKE JOINT UNION SCHOOL DISTRICT
approved: August 12, 1992 Oakhurst, California

revised: July 13, 2000
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Drug And Alcohol-Free Workplace

The Board of Trustees believes that the maintenance of a drug- and alcohol-free workplace is essential to staff and student
safety and to help ensure a productive and safe work and learning environment.

(cf.4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

An employee shall not unlawfully manufacture, distribute, dispense, possess, or use any controlled substance in the
workplace. (Government Code 8355; 41 USC 701)

Employees are prohibited from being under the influence of controlled substances or alcohol while on duty. For purposes of
this policy, on duty means while an employee is on duty during both instructional and noninstructional time in the classroom
or workplace, at extracurricular or cocurricular activities, or while transporting students or otherwise supervising them.
Under the influence means that the employee's capabilities are adversely or negatively affected, impaired, or diminished to
an extent that impacts the employee's ability to safely and effectively perform his/her job.

(cf. 4032 - Reasonable Accommodation)

The Superintendent or designee shall notify employees of the district's prohibition against drug use and the actions that will
be taken for violation of such prohibition. (Government Code 8355; 41 USC 701)

An employee shall abide by the terms of this policy and shall notify the district, within five days, of his/her conviction for
violation in the workplace of any criminal drug statute. (Government Code 8355; 41 USC 701)

The Superintendent or designee shall notify the appropriate federal granting or contracting agency within 10 days after
receiving notification, from an employee or otherwise, of any conviction for a violation occurring in the workplace. (41
USC 701)

In accordance with law and the district's collective bargaining agreements, the Superintendent or designee shall take
appropriate disciplinary action, up to and including termination, against an employee for violating the terms of this policy
and/or shall require the employee to satisfactorily participate in and complete a drug assistance or rehabilitation program
approved by a federal, state, or local public health or law enforcement agency or other appropriate agency.

(cf. 4112 - Appointment and Conditions of Employment)

(cf. 4117.4 - Dismissal)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4212 - Appointment and Conditions of Employment)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Drug-Free Awareness Program

The Superintendent or designee shall establish a drug-free awareness program to inform employees about: (Government
Code 8355; 41 USC 701)

1. The dangers of drug abuse in the workplace
2. The district's policy of maintaining a drug-free workplace
3. Available drug counseling, rehabilitation, and employee assistance programs

(cf. 4159/4259/4359 - Employee Assistance Programs)



4. The penalties that may be imposed on employees for drug abuse violations occurring in the workplace
Legal Reference:

EDUCATION CODE

44011 Controlled substance offense

44425 Conviction of controlled substance offenses as grounds for revocation of credential
44836 Employment of certificated persons convicted of controlled substance offenses
44940 Compulsory leave of absence for certificated persons

44940.5 Procedures when employees are placed on compulsory leave of absence
45123 Employment after conviction of controlled substance offense

45304 Compulsory leave of absence for classified persons

GOVERNMENT CODE

8350-8357 Drug-free workplace

UNITED STATES CODE, TITLE 20

7111-7117 Safe and Drug Free Schools and Communities Act

UNITED STATES CODE, TITLE 21

812 Schedule of controlled substances

UNITED STATES CODE, TITLE 41

701-707 Drug-Free Workplace Act

CODE OF FEDERAL REGULATIONS, TITLE 21

1308.01-1308.49 Schedule of controlled substances

COURT DECISIONS

Cahoon v. Governing Board of Ventura USD, (2009) 171 Cal.App.4th 381

Ross v. RagingWire Telecommunications, Inc., (2008) 42 Cal.4th 920

Management Resources:

WEB SITES

California Department of Alcohol and Drug Programs: http://www.adp.ca.gov
California Department of Education: http://www.cde.ca.gov

U.S. Department of Labor: http://www.dol.gov

Policy BASS LAKE JOINT UNION SCHOOL DISTRICT

adopted: November 13, 2013 Oakhurst, California
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Employee Assistance Programs

The Board of Trustees recognizes that school district employees may have problems which can have detrimental effects
upon job performance and student safety. The Board encourages employees to seek help when such problems exist and to
take advantage of the resources that are available to assist them.

Employees shall have contidential access to information about the district's employee assistance program. 'I'his information
shall be available to all employees and their spouses and dependents.

(cf. 3513.3 - Tobacco-Free Schools)
(ct. 4020 - Drug and Alcohol-Free Workplace)
(cf. 5131.62 - Tobacco)

Management and supervisory staff shall be knowledgeable about the district's employee assistance program and may
counsel employees about the program, as appropriate.

Participation in the assistance program shall not jeopardize an employee's employment or career advancement, nor will it
protect the employee from disciplinary action for substandard job performance.

(cf. 4032 - Reasonable Accommodation)

(cf. 4115 - Evaluation/Supervision)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4161/4261/4361 - Leaves)

(ct. 4161.1/4261.1 - Personal Illness/Injury Leave)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)

(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program)

(cf. 4215 - Evaluation/Supervision)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 4315 - Evaluation/Supervision)

(cf. 4361.1 - Personal Illness/Injury Leave)

Legal Reference:

EDUCATION CODE

35160 Authority of governing board

35160.1 Broad authority of school districts

44962 Leaves of absence for certificated employees

44964 Power to grant leaves of absence for accident, illness or quarantine
45190-45209 Resignations and leaves of absence for classified employees

GOVERNMENT CODE



8355 Certification to contracting or granting agency; requisites
HEALTH AND SAFETY CODE

104420 Providing information re: smoking cessation program
UNITED STATES CODE, TITLE 41

701-707 Drug-Free Workplace Act

Policy BASS LAKE JOINT UNION SCHOOL DISTRICT

adopted: November 13, 2013 Oakhurst, California
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Bass Lake Jt Un SD | AR 3514.2 Business and Noninstructional Operations
Integrated Pest Management
Definition

Integrated Pest Management (IPM) means a strategy that focuses on long-term prevention or suppression of pest
problems through a combination of techniques such as monitoring for pest presence and establishing treatment
threshold levels, using nonchemical practices to make the habitat less conducive to pest development, improving
sanitation, and employing mechanical and physical controls. Pesticides that pose the least possible hazard and
are effective in a manner that minimizes risks to people, property, and the environment are used only after
careful monitoring indicates they are needed according to pre-established guidelines and treatment thresholds.
(Food and Agricultural Code 13181)

Procedures

The Superintendent or designee shall designate a staff person to develop, implement, and coordinate an IPM
program that incorporates effective, least toxic pest management practices. The district's program shall include
the following elements:

1. Carefully monitoring and identifying the pest population levels and identifying practices that could affect pest
populations. Strategies for managing the pest shall be influenced by the pest species and whether that species
poses a threat to people, property, or the environment.

2. Setting action threshold levels to determine when pest populations or vegetation at a specific location might
cause unacceptable health or economic hazard that would indicate corrective action should be taken.

3. Modifying or eliminating pest habitats to deter pest populations and minimize pest infestations.

4. Considering a full range of possible alternative treatments. Such alternative treatments may include taking no
action or controlling the pest by physical, horticultural, or biological methods. Cost or staffing considerations
alone will not be adequate justification for use of chemical control agents.

5. Selecting nonchemical pest management methods over chemical methods whenever such methods are
effective in providing the desired control or, when it is determined that chemical methods must be used, giving
preference to those chemicals that pose the least hazard to people and the environment.

6. Ensuring that persons applying pesticides follow label precautions and are trained in the principles and
practices of IPM.

(cf. 4231 - Staff Development)

7. Limiting pesticide purchases to amounts needed for the year. Pesticides shall be stored at a secure location
that is not accessible to students and unauthorized staff. They shall be stored and disposed of in accordance with
state regulations and label directions registered with the U.S. Environmental Protection Agency (EPA) as well as
any disposal requirements indicated on the product label.

(cf. 3514.1 - Hazardous Substances)
Prohibited Pesticides

The IPM Coordinator shall not use a pesticide on a school site if that pesticide has been granted a conditional or
interim registration or an experimental use permit by the California Department of Pesticide Regulation (DPR)
or if the pesticide is subject to an experimental registration issued by the EPA and either of the following
conditions exists: (Education Code 17610.1)
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1. The pesticide contains a new active ingredient.
2. The pesticide is for new use.

In addition, the IPM Coordinator shall not use a pesticide on a school site if DPR cancels or suspends
registration or requires that the pesticide be phased out from use. (Education Code 17610.1)

Notifications

The IPM Coordinator shall annually notify staff and parents/guardians of students enrolled at a school site, in
writing, regarding pesticide products expected to be applied at the school facility in the upcoming year. The
notification shall include at least the following: (Education Code 17612)

1. The Internet address (http://www.schoolipm.info) used to access information on pesticides and pesticide use
reduction developed by the DPR pursuant to Food and Agricultural Code 13184.

2. The name of each pesticide product expected to be applied in the upcoming year and the active ingredient(s)
in it.

3. An opportunity for interested persons to register to receive notification of individual pesticide application at
the school site. The IPM Coordinator shall notify such registered persons of individual pesticide applications at
least 72 hours prior to the application. The notice shall include the product name, the active ingredient(s) in the
product, and the intended date of application.

4. Other information deemed necessary by the Superintendent or [IPM Coordinator.
(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 3517 - Facilities Inspection)

(ctf. 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)

If a pesticide product not included in the annual notification is subsequently intended for use at a school site, the
IPM Coordinator shall provide written notification of its intended use to staff and parents/guardians of students
enrolled at the school, at least 72 hours prior to the application. (Education Code 17612)

Whenever the IPM Coordinator deems that the immediate use of a pesticide is necessary to protect the health
and safety of students, staff, or other persons at the school site, he/she shall make every effort to provide the
required notifications prior to the application of the pesticide. (Education Code 17612)

(cf. 3514 - Environmental Safety)
Posting of Warning Signs

The IPM Coordinator shall post a warning sign at each area of the school site where pesticides will be applied
that shall be visible to all persons entering the treated area. The sign shall be posted at least 24 hours prior to the
application and until 72 hours after the application. The warning sign shall display the following information:
(Education Code 17612)

1. The term "Warning/Pesticide Treated Area"
2. The product name, manufacturer's name, and the EPA's product registration number

3. Intended areas and dates of application
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4. Reason for the pesticide application

When advance posting is not possible due to an emergency condition requiring immediate use of a pesticide, the
warning sign shall be posted immediately upon application and shall remain posted until 72 hours after the
application. (Education Code 17609, 17612)

Records

Each school site shall maintain records of all pesticide use at the school for four years, and shall make the
information available to the public, upon request, in accordance with the

California Public Records Act. Such records may be maintained by retaining a copy of the warning sign posted
for each pesticide application with a recording on that copy of the amount of the pesticide used. (Education

Code 17611)

(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

17366 Legislative intent (fitness of buildings for occupancy)
17608-17613 Healthy Schools Act of 2000

48980 Notice at beginning of term

48980.3 Notification of pesticides

FOOD AND AGRICULTURAL CODE

11401-12408 Pest control operations and agricultural chemicals
13180-13188 Healthy Schools Act of 2000

GOVERNMENT CODE

3543.2 Scope of representation; right to negotiate safety conditions
6250-6270 California Public Records Act

CODE OF REGULATIONS, TITLE 8

340-340.2 Employer's obligation to provide safety information
UNITED STATES CODE, TITLE 7

136-136y Insecticide, Fungicide and Rodentcide Act
Management Resources:

U.S. ENVIRONMENTAL PROTECTION AGENCY

Pest Control in the School Environment: Adopting Integrated Pest Management, 1993
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WEB SITES

California Department of Education: http//www.cde.ca.gov
California Department of Pesticide Regulation, School IPM: http://schoolipm.info

U.S. Environmental Protection Agency, Integrated Pest Management at Schools:
http://www.epa.gov/pesticides/ipm

Regulation BASS LAKE JOINT UNION SCHOOL DISTRICT

approved: November 13, 2013 Oakhurst, California
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Universal Precautions

In order to protect employees from contact with potentially infectious blood or other body fluids, the Board of Trustees
requires that universal precautions be observed throughout the district.

Universal precautions are appropriate for preventing the spread of all infectious diseases and shall be used regardless of
whether bloodborne pathogens are known to be present.

(cf. 4157/4257/4357 - Employee Safety)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.24 - Specialized Health Care Services)
(ct. 5141.6 - School Health Services)

(cf. 6145.2 - Athletic Competition)

Employees shall immediately report any exposure incident or first aid incident in accordance with the district's exposure
control plan or other safety procedures.

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
Legal Reference:

HEALTH AND SAFETY CODE

117600-118360 Handling and disposal of regulated waste

120875 Providing information to school districts on AIDS, AIDS-related conditions and Hepatitis B
120880 Information to employees of school district

CODE OF REGULATIONS, TITLE 8

5193 California bloodborne pathogens standard

CODE OF FEDERAL REGULATIONS, TITLE 29

1910.1030 OSHA bloodborne pathogens standards

Management Resources:

CDE PROGRAM ADVISORIES

1016.89 Guidelines for Informing School Employees about Preventing the Spread of Infectious Diseases, including
Hepatitis B and AIDS/HIV Infections and Policies for Dealing with HIV-Infected Persons in School Settings

WEB SITES
Centers for Disease Control and Prevention: http://www.cdc.gov
Policy BASS LAKE JOINT UNION SCHOOL DISTRICT

adopted: November 13, 2013 Oakhurst, California
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Universal Precautions

Definitions

Universal precautions are an approach to infection control. All human blood and certain human body fluids, including but
not limited to semen, vaginal secretions and any body fluid that is visibly contaminated with blood, are treated as if known
to be infectious for human immunodeficiency virus (HIV), hepatitis B virus (HBV), hepatitis C virus (HCV) and other
bloodborne pathogens. (8 CCR 5193(b))

Personal protective equipment includes specialized clothing or equipment worn or used for protection against a hazard.
General work clothes such as uniforms, pants, shirts or blouses not intended to function as protection against a hazard are
not considered to be personal protective equipment. (8 CCR 5193(b))

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other part of the body and to result in an
exposure incident. (8 CCR 5193(b))

Engineered sharps injury protection is a physical attribute built into a needle device or into a non-needle sharp which
effectively reduces the risk of an exposure incident. (8 CCR 5193(b))

Employee Information

The Superintendent or designee shall distribute to employees information provided by the California Department of
Education regarding acquired immune deficiency syndrome (AIDNS), ATDS-related conditions, and hepatitis B. This
information shall include, but not be limited to, any appropriate methods employees may use to prevént exposure to AIDS
and hepatitis B, including information concerning the availability of a vaccine to prevent contraction of hepatitis B, and that
the cost of this vaccination may be covered by the health plan benefits of the employees. Information shall be distributed at
least annually, or more frequently if there is new information supplied by the California Department of Education. (Health
and Safety Code 120875, 120880)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
Infection Control Practices

The Superintendent or designee shall ensure that the worksite is effectively maintained in a clean and sanitary condition, and
shall implement an appropriate written schedule for cleaning and decontamination of the worksite. (8 CCR 5193(d))

Where occupational exposure remains after the institution of engineering and work practice controls, the Superintendent or
designee shall provide appropriate personal protective

equipment at no cost to the employee. Such equipment may include gloves, gowns, masks, eye protection, and other devices
that do not permit blood or other potentially infectious materials to pass through or reach the employee's clothes, skin, eyes,
mouth or other mucous membranes under normal conditions of use. The Superintendent or designee shall maintain, repair,
make accessible and require employees to use and properly handle protective equipment. (8§ CCR 5193(d))

The Superintendent or designee shall provide handwashing facilities which are readily accessible to employees. When
provision of handwashing facilities is not feasible, the Superintendent or designee shall provide an appropriate antiseptic
hand cleanser in conjunction with clean cloth or paper towels, or antiseptic towelettes. (8 CCR 5193(d))

For the prevention of infectious disease, employees shall routinely: (8 CCR 5193(d))

1. Perform all procedures involving blood or other potentially infectious materials in such a manner as to minimize
splashing, spraying, spattering, and generating droplets of these substances.

2. Use personal protective equipment as appropriate.



a. Appropriate clothing, including but not limited to, gowns, aprons, lab coats, clinic jackets or similar outer garments, shall
be worn in occupational exposure situations.

[f a garment becomes penetrated by blood or other potentially infectious materials, the employee shall remove the garment
immediately or as soon as feasible. All personal protective equipment shall be removed prior to leaving the work area.
When removed, it shall be placed in an appropriately designated area or container for storage, washing, decontamination or

disposal.

b. Gloves shall be worn when it can be reasonably anticipated that the employee may have hand contact with blood, other
potentially infectious materials, mucous membranes and nonintact skin, and when handling or touching contaminated items

or surfaces.

Disposable gloves shall be replaced as soon as practical when contaminated, or as soon as feasible if they are torn,
punctured, or when their ability to function as a barrier is compromised. They shall not be washed or

decontaminated for reuse. Utility gloves may be decontaminated for reuse if the integrity of the gloves is not compromised,
but must be discarded if they are cracked, peeling, torn, punctured, or exhibit other signs of deterioration or when their
ability to function as a barrier is compromised.

c. Masks in combination with eye protection devices or face shields shall be worn whenever splashes, spray, spatter, or
droplets of blood or other potentially infectious materials may be generated and eye, nose or mouth contamination can be
reasonably anticipated.

3. Wash hands and other skin surfaces thoroughly with soap and running water:

a. Immediately or as soon as feasible following contact of hands or any other skin or mucous membranes with blood or other
potentially infectious materials

b. Immediately after removing gloves or other personal protective equipment

When handwashing facilities are not available, the employee shall use antiseptic hand cleanser in conjunction with clean
cloth or paper towels, or antiseptic towelettes. In such instances, hands shall be washed with soap and running water as soon
as feasible.

4. Refrain from eating, drinking, smoking, applying cosmetics or lip balm, or handling contact lenses in work areas with a
reasonable likelihood of occupational exposure.

5. Clean and decontaminate all equipment and environmental and work surfaces after contact with blood or other potentially
infectious material, no later than the end of the shift or more frequently as required by state regulations.

6. Rather than using the hands directly, use mechanical means such as a brush and dust pan, tongs or forceps to clean up
broken glassware which may be contaminated.

7. Use effective patient-handling techniques and other methods designed to minimize the risk of a sharps injury in all
procedures involving the use of sharps in patient care.

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.24 - Specialized Health Care Services)

a. Needleless systems shall be used to administer medication or fluids, withdraw body fluids after initial venous or arterial
access is established, and conduct any other procedure involving the potential for an exposure incident for which a
needleless system is available as an alternative to the use of needle devices. If needleless systems are not used, needles or
non-needle sharps with engineered sharps injury protection shall be used.

b. Contaminated needles or other sharps shall not be broken, bent, recapped, removed from devices, or stored or processed
in a manner that requires employees to reach by hand into the containers where these sharps have been placed.

c. Disposable sharps shall not be reused.



8. Handle, store, treat and dispose of regulated waste in accordance with Health and Safety Code 117600-118360 and other
applicable state and federal regulations.

a. Immediately or as soon as possible after use, contaminated sharps shall be placed in containers meeting the requirements
of 8 CCR 5193(d)(3)(D). Containers shall be easily accessible, maintained upright throughout use where feasible, and
replaced as necessary to avoid overfilling.

b. Specimens of blood or other potentially infectious material shall be placed in a container which prevents leakage during
collection, handling, processing, storage, transport or shipping.

(cf. 4157/4257/4357 - Employee Safety)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.6 - School Health Services)

(cf. 6145.2 - Athletic Competition)

Regulation BASS LAKE JOINT UNION SCHOOL DISTRICT

approved: November 13, 2013 Oakhurst, California
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Child Abuse Prevention And Reporting
Child Abuse Prevention

The Board of Trustees recognizes the district's responsibility to educate students about the dangers of child abuse so that
they will acquire the skills and techniques needed to identify unsafe situations and to react appropriately and promptly.

The Superintendent or designee shall seek to incorporate community resources into the district's child abuse prevention
programs. To the extent feasible, the Superintendent or designee shall use these community resources to provide
parents/guardians with instruction in parenting skills and child abuse prevention.

(cf. 1020 - Youth Services)

Child Abuse Reporting

The Board recognizes that child abuse has severe consequences and that the district has a responsibility to protect students
by facilitating the prompt reporting of known and suspected incidents of child abuse. The Superintendent or designee shall
establish procedures for the identification and reporting of such incidents in accordance with law.

(cf. 0450 - Comprehensive Safety Plan)

Employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known
or suspected incidents of child abuse and neglect. Mandated reporters shall not investigate any suspected incidents but rather
shall cooperate with agencies responsible for investigating and prosecuting cases of child abuse and neglect.

The Superintendent or designee shall provide training regarding the reporting duties of mandated reporters.

In the event that training is not provided to mandated reporters, the Superintendent or designee shall report to the California
Department of Education the reasons that such training is not provided. (Penal Code 11165.7)

Legal Reference:

EDUCATION CODE

32280-32288 Comprehensive school safety plans

33308.1 Guidelines on procedure for filing child abuse complaints
44690-44691 Staff development in the detection of child abuse and neglect
44807 Duty concerning conduct of students

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents

49001 Prohibition of corporal punishment

51220.5 Parenting skills education

PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health

288 Definition of lewd or lascivious act requiring reporting



I1164-11174.4 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

Management Resources:

CDE LEGAL ADVISORIES

0514.93 Guidelines for parents to report suspected child abuse

WEB SITES

California Attorney General's Office, Crime and Violence Prevention Center: http://safestate.org
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss

California Department of Social Services, Children and Family Services Division: http://www.childsworld.ca.gov

U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and Neglect Information:
http://nccanch.acf.hhs.gov

Policy BASS LAKE JOINT UNION SCHOOL DISTRICT

adopted: November 13, 2013 Oakhurst, California
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Child Abuse Prevention And Reporting

Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code [1165.1

3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code
11165.3

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4
Child abuse or neglect does not include:
1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her
employment (Penal Code 11165.6)

(cf. 3515.3 - District Police/Security Department)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same
degree of physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of
physical control reasonably necessary to maintain order, protect property, protect the health and safety of students, or
maintain proper and appropriate conditions conducive to learning (Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening
physical injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects
within the control of the student (Education Code 49001)

(cf. 5144 - Discipline)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by
the student (Education Code 49001)

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified
employees; certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators
and employees of a licensed day care facility; Head Start teachers; district police or security officers; licensed nurses or
health care providers; and administrators, presenters, and counselors of a child abuse prevention program. (Penal Code
11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that
could cause a reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect
child abuse or neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor
does it require a specific medical indication of child abuse or neglect. (Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or
within the scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or
reasonably suspects has been the victim of child abuse or neglect. (Penal Code 11166)



Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage
or is at a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression,
withdrawal, or untoward aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal
Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or
lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim
who is a child under age 14 shall notify a peace officer. (Penal Code 152.3, 288)

Responsibility for Reporting
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect,
the report may be made by a member of the team selected by mutual agreement and a single report may be made and signed
by the selected member of the reporting team. Any member who has knowledge that the member designated to report has
failed to do so shall thereafter make the report. (Penal Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or
reasonably suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse
or neglect to the appropriate agency. (Penal Code 11166)

Reporting Procedures
1. Initial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter
shall make an initial report by telephone to any police department (excluding a school district police/security department),
sheriff's department, county probation department if designated by the county to receive such reports, or county welfare
department. (Penal Code 11165.9, 11166)

Social Services - Oakhurst Office
40325 Hwy 41

Oakhurst, Ca 93644
559-683-6263

When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and
time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare
and either send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a
completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county
probation or welfare department or the police or sheriff's department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the capacity that makes the
person a mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class



c. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information about the person who might have abused
or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal
Code 11167)

The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any
information relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to
Penal Code 11166.05. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the
Superintendent or designee. (Penal Code 11166)

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify
the principal as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal
shall inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting
procedures are carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's
request, the principal may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a
substitute for making a mandated report to the appropriate agency. (Penal Code 11166)

Training

Training of mandated reporters shall include identification and mandated reporting of child abuse and neglect. (Penal Code
11165.7)

Training shall also include guidance in the appropriate discipline of students, physical contact with students, and
maintenance of ethical relationships with students to avoid actions that may be misinterpreted as child abuse.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

(cf. 5145.7 - Sexual Harassment)

Victim Interviews by Social Services

Whenever a representative from the Department of Social Services or another government agency investigating suspected
child abuse or neglect deems it necessary, a suspected victim may be interviewed during school hours, on school premises,
concerning a report of suspected child abuse or neglect that occurred within the child's home or out-of-home care facility.
The child shall be given the choice of being interviewed in private or in the presence of any adult school employee or
volunteer aide selected by the child. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person
accepts, the principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3)



I. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as
comfortable as possible.

2. The selected person shall not participate in the interview.
3. The selected person shall not discuss the facts or circumstances of the case with the child.

4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a
violation of which is punishable as specified in Penal Code 11167.5.

[f a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an
expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the
Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer
with the address and telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent to
notify the parent/guardian of the situation. (Education Code 48906)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)
Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative regulation
which contains procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For
parents/guardians whose primary language is not English, such procedures shall be in their primary language and, when
communicating orally regarding those procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site,
parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency identified above under
"Reporting Procedures.” If a parent/guardian makes a complaint about an employee to any other employee, the employee
receiving the information shall notify the parent/guardian of procedures for filing a complaint with the appropriate agency.
The employee also is obligated pursuant to Penal Code 11166 to file a report himself/herself using the procedures described

above for mandated reporters.
(cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of
Education pursuant to 5 CCR 4650.

(cf. 1312.3 - Uniform Complaint Procedures)
Notifications

The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs
them of their status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality
rights under Penal Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7,
11166, and 11167. (Penal Code 11165.7, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a
statement indicating that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with
those provisions. The signed statement shall be retained by the Superintendent or designee. (Penal Code 11166.5)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to
Welfare and Institutions Code 15630-15637.

The Superintendent or designee also shall notify all employees that:



|. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or
criminally liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or
reasonable suspicion of child abuse or neglect outside of his/her professional capacity or outside the scope of his/her
employment. Any other person making a report shall not incur civil or criminal liability unless it can be proven that he/she
knowingly made a false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code
11172)

2. If a mandated reporter fails to report an incident of known or reasonably suspected child abuse or neglect, he/she may be
guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166)

3. No employee shall be subject to any sanction by the district for making a report. (Penal Code 11166)
Regulation BASS LAKE JOINT UNION SCHOOL DISTRICT

approved: November 13, 2013 Oakhurst, California
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PART 4. PREVENTION OF CRIMES AND APPREHENSION OF CRIMINALS [11006 - 14315] ( Part 4 added by Stats. 1953,
Ch. 1385.)

TITLE 1. INVESTIGATION AND CONTROL OF CRIMES AND CRIMINALS [11006 - 11460] ( Title 1 added by Stats.
1953, Ch. 1385. )

CHAPTER 2. Control of Crimes and Criminals [11150 - 11199.5] ( Chapter 2 added by Stats. 1953, Ch. 70. )

ARTICLE 2.5. Child Abuse and Neglect Reporting Act [11164 - 11174.3] ( Heading of Article 2.5 amended by Stats. 1987, Ch.
1444, Sec. 1. )

11166. (3) Except as provided in subdivision (d), and in Section 11166.05, a mandated reporter shall make a
report to an agency specified in Section 11165.9 whenever the mandated reporter, in his or her professional
capacity or within the scope of his or her employment, has knowledge of or observes a child whom the mandated
reporter knows or reasonably suspects has been the victim of child abuse or neglect. The mandated reporter shall
make an initial report by telephone to the agency immediately or as soon as is practicably possible, and shall
prepare and send, fax, or electronically transmit a written followup report within 36 hours of receiving the
information concerning the incident. The mandated reporter may include with the report any nonprivileged
documentary evidence the mandated reporter possesses relating to the incident.

(1) For purposes of this article, “reasonable suspicion” means that it is objectively reasonable for a person to
entertain a suspicion, based upon facts that could cause a reasonable person in a like position, drawing, when
appropriate, on his or her training and experience, to suspect child abuse or neglect. "Reasonable suspicion” does
not require certainty that child abuse or neglect has occurred nor does it require a specific medical indication of
child abuse or neglect; any “reasonable suspicion” is sufficient. For purposes of this article, the pregnancy of a
minor does not, in and of itself, constitute a basis for a reasonable suspicion of sexual abuse.

(2) The agency shall be notified and a report shall be prepared and sent, faxed, or electronically transmitted even
if the child has expired, regardless of whether or not the possible abuse was a factor contributing to the death,
and even if suspected child abuse was discovered during an autopsy.

(3) A report made by a mandated reporter pursuant to this section shall be known as a mandated report.

(b) If, after reasonable efforts, a mandated reporter is unable to submit an initial report by telephone, he or she
shall immediately or as soon as is practicably possible, by fax or electronic transmission, make a one-time
automated written report on the form prescribed by the Department of Justice, and shall also be available to
respond to a telephone followup call by the agency with which he or she filed the report. A mandated reporter
who files a one-time automated written report because he or she was unable to submit an initial report by
telephone is not required to submit a written followup report.

(1) The one-time automated written report form prescribed by the Department of Justice shall be clearly
identifiable so that it is not mistaken for a standard written followup report. In addition, the automated one-time
report shall contain a section that allows the mandated reporter to state the reason the initial telephone call was
not able to be completed. The reason for the submission of the one-time automated written report in lieu of the
procedure prescribed in subdivision (a) shall be captured in the Child Welfare Services/Case Management System
(CWS/CMS). The department shall work with stakeholders to modify reporting forms and the CWS/CMS as is
necessary to accommodate the changes enacted by these provisions.

(2) This subdivision shall not become operative until the CWS/CMS is updated to capture the information
prescribed in this subdivision.



(3) This subdivision shall become inoperative three years after this subdivision becomes operative or on January
1, 2009, whichever occurs first.

(4) On the inoperative date of these provisions, a report shall be submitted to the counties and the Legislature by
the State Department of Social Services that reflects the data collected from automated one-time reports
indicating the reasons stated as to why the automated one-time report was filed in lieu of the initial telephone
report.

(5) Nothing in this section shall supersede the requirement that a mandated reporter first attempt to make a
report via telephone, or that agencies specified in Section 11165.9 accept reports from mandated reporters and
other persons as required.

(c) A mandated reporter who fails to report an incident of known or reasonably suspected child abuse or neglect
as required by this section is guilty of a misdemeanor punishable by up to six months confinement in a county jail
or by a fine of one thousand dollars ($1,000) or by both that imprisonment and fine. If a mandated reporter
intentionally conceals his or her failure to report an incident known by the mandated reporter to be abuse or
severe neglect under this section, the failure to report is a continuing offense until an agency specified in Section
11165.9 discovers the offense.

(d) (1) A clergy member who acquires knowledge or a reasonable suspicion of child abuse or neglect during a
penitential communication is not subject to subdivision (a). For the purposes of this subdivision, “penitential
communication” means a communication, intended to be in confidence, including, but not limited to, a
sacramental confession, made to a clergy member who, in the course of the discipline or practice of his or her
church, denomination, or organization, is authorized or accustomed to hear those communications, and under the
discipline, tenets, customs, or practices of his or her church, denomination, or organization, has a duty to keep
those communications secret.

(2) Nothing in this subdivision shall be construed to modify or limit a clergy member’s duty to report known or
suspected child abuse or neglect when the clergy member is acting in some other capacity that would otherwise
make the clergy member a mandated reporter.

(3) (A) On or before January 1, 2004, a clergy member or any custodian of records for the clergy member may
report to an agency specified in Section 11165.9 that the clergy member or any custodian of records for the
clergy member, prior to January 1, 1997, in his or her professional capacity or within the scope of his or her
employment, other than during a penitential communication, acquired knowledge or had a reasonable suspicion
that a child had been the victim of sexual abuse and that the clergy member or any custodian of records for the
clergy member did not previously report the abuse to an agency specified in Section 11165.9. The provisions of
Section 11172 shall apply to all reports made pursuant to this paragraph.

(B) This paragraph shall apply even if the victim of the known or suspected abuse has reached the age of
majority by the time the required report is made.

(C) The local law enforcement agency shall have jurisdiction to investigate any report of child abuse made
pursuant to this paragraph even if the report is made after the victim has reached the age of majority.

(e) (1) A commercial film, photographic print, or image processor who has knowledge of or observes, within the
scope of his or her professional capacity or employment, any film, photograph, videotape, negative, slide, or any
representation of information, data, or an image, including, but not limited to, any film, filmstrip, photograph,
negative, slide, photocopy, videotape, video laser disc, computer hardware, computer software, computer floppy
disk, data storage medium, CD-ROM, computer-generated equipment, or computer-generated image depicting a
child under 16 years of age engaged in an act of sexual conduct, shall, immediately or as soon as practicably
possible, telephonically report the instance of suspected abuse to the l[aw enforcement agency located in the
county in which the images are seen. Within 36 hours of receiving the information concerning the incident, the
reporter shall prepare and send, fax, or electronically transmit a written followup report of the incident with a
copy of the image or material attached.

(2) A commercial computer technician who has knowledge of or observes, within the scope of his or her
professional capacity or employment, any representation of information, data, or an image, including, but not
limited to, any computer hardware, computer software, computer file, computer floppy disk, data storage
medium, CD-ROM, computer-generated equipment, or computer-generated image that is retrievable in
perceivable form and that is intentionally saved, transmitted, or organized on an electronic medium, depicting a
child under 16 years of age engaged in an act of sexual conduct, shall immediately, or as soon as practicably
possible, telephonically report the instance of suspected abuse to the law enforcement agency located in the
county in which the images or materials are seen. As soon as practicably possible after receiving the information




concerning the incident, the reporter shall prepare and send, fax, or electronically transmit a written followup
report of the incident with a brief description of the images or materials.

(3) For purposes of this article, “commercial computer technician” includes an employee designated by an
employer to receive reports pursuant to an established reporting process authorized by subparagraph (B) of
paragraph (43) of subdivision (a) of Section 11165.7.

(4) As used in this subdivision, “electronic medium” includes, but is not limited to, a recording, CD-ROM, magnetic
disk memory, magnetic tape memory, CD, DVD, thumbdrive, or any other computer hardware or media.

(5) As used in this subdivision, “"sexual conduct” means any of the following:

(A) Sexual intercourse, including genital-genital, oral-genital, anal-genital, or oral-anal, whether between persons
of the same or opposite sex or between humans and animals.

(B) Penetration of the vagina or rectum by any object.
(C) Masturbation for the purpose of sexual stimulation of the viewer.
(D) Sadomasochistic abuse for the purpose of sexual stimulation of the viewer.

(E) Exhibition of the genitals, pubic, or rectal areas of a person for the purpose of sexual stimulation of the
viewer.,

(f) Any mandated reporter who knows or reasonably suspects that the home or institution in which a child resides
is unsuitable for the child because of abuse or neglect of the child shall bring the condition to the attention of the
agency to which, and at the same time as, he or she makes a report of the abuse or neglect pursuant to
subdivision (a).

(g) Any other person who has knowledge of or observes a child whom he or she knows or reasonably suspects
has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect
to an agency specified in Section 11165.9. For purposes of this section, “any other person” includes a mandated
reporter who acts in his or her private capacity and not in his or her professional capacity or within the scope of
his or her employment.

(h) When two or more persons, who are required to report, jointly have knowledge of a known or suspected
instance of child abuse or neglect, and when there is agreement among them, the telephone report may be made
by a member of the team selected by mutual agreement and a single report may be made and signed by the
selected member of the reporting team. Any member who has knowledge that the member designated to report
has failed to do so shall thereafter make the report.

(i) (1) The reporting duties under this section are individual, and no supervisor or administrator may impede or
inhibit the reporting duties, and no person making a report shall be subject to any sanction for making the report.
However, internal procedures to facilitate reporting and apprise supervisors and administrators of reports may be
established provided that they are not inconsistent with this article.

(2) The internal procedures shall not require any employee required to make reports pursuant to this article to
disclose his or her identity to the employer.

(3) Reporting the information regarding a case of possible child abuse or neglect to an employer, supervisor,
school principal, school counselor, coworker, or other person shall not be a substitute for making a mandated
report to an agency specified in Section 11165.9.

(j) (1) A county probation or welfare department shall immediately, or as soon as practicably possibie, report by
telephone, fax, or electronic transmission to the law enforcement agency having jurisdiction over the case, to the
agency given the responsibility for investigation of cases under Section 300 of the Welfare and Institutions Code,
and to the district attorney’s office every known or suspected instance of child abuse or neglect, as defined in
Section 11165.6, except acts or omissions coming within subdivision (b) of Section 11165.2, or reports made
pursuant to Section 11165.13 based on risk to a child that relates solely to the inability of the parent to provide
the child with regular care due to the parent’s substance abuse, which shall be reported only to the county
welfare or probation department. A county probation or welfare department also shall send, fax, or electronically
transmit a written report thereof within 36 hours of receiving the information concerning the incident to any
agency to which it makes a telephone report under this subdivision.

(2) A county probation or welfare department shall immediately, and in no case in more than 24 hours, report to
the law enforcement agency having jurisdiction over the case after receiving information that a child or youth who
is receiving child welfare services has been identified as the victim of commercial sexual exploitation, as defined
in subdivision (d) of Section 11165.1.




(3) When a child or youth who is receiving child welfare services and who is reasonably believed to be the victim
of, or is at risk of being the victim of, commercial sexual exploitation, as defined in Section 11165.1, is missing or
has been abducted, the county probation or welfare department shall immediately, or in no case later than 24
hours from receipt of the information, report the incident to the appropriate law enforcement authority for entry
into the National Crime Information Center database of the Federal Bureau of Investigation and to the National
Center for Missing and Exploited Children.

(k) A law enforcement agency shall immediately, or as soon as practicably possible, report by telephone, fax, or
electronic transmission to the agency given responsibility for investigation of cases under Section 300 of the
Welfare and Institutions Code and to the district attorney’s office every known or suspected instance of child
abuse or neglect reported to it, except acts or omissions coming within subdivision (b) of Section 11165.2, which
shall be reported only to the county welfare or probation department. A law enforcement agency shall report to
the county welfare or probation department every known or suspected instance of child abuse or neglect reported
to it which is alleged to have occurred as a result of the action of a person responsible for the child’s welfare, or
as the result of the failure of a person responsible for the child's welfare to adequately protect the minor from
abuse when the person responsible for the child’s welfare knew or reasonably should have known that the minor
was in danger of abuse. A law enforcement agency also shall send, fax, or electronically transmit a written report
thereof within 36 hours of receiving the information concerning the incident to any agency to which it makes a
telephone report under this subdivision,

(Amended by Stats. 2015, Ch. 425, Sec. 4. Effective January 1, 2016.)
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Environmental Safety

The Board of Trustees recognizes its obligation to provide a safe and healthy environment at school facilities for students,
staff, and community members. The Superintendent or designee shall regularly assess school facilities to identify
environmental health risks. He/she shall establish a comprehensive plan to prevent and/or mitigate environmental hazards
based on a consideration of the proven effectiveness of various options, anticipated short-term and long-term costs and/or
savings to the district, and the potential impact on staff attendance, student attendance, and student achievement.

(cf. 0200 - Goals for the School District)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

(cf. 3516.3 - Earthquake Emergency Procedure System)

(cf. 3517 - Facilities Inspection)

(cf. 4157/4257/4357 - Employee Safety)

(cf. 5030 - Student Wellness)

(cf. 5142 - Safety)

(cf. 7111 - Evaluating Existing Buildings)

Strategies addressed in the district's plan shall include, but not necessarily be limited to, the following:

1. Ensuring good indoor air quality by maintaining adequate ventilation; using effective maintenance operations to reduce
dust, mold, mildew, and other indoor air contaminants; and considering air quality in the site selection, design, and
furnishing of new or remodeled facilities

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 5141.23 - Asthma Management)

(cf. 6163.2 - Animals at School)

(cf. 7150 - Site Selection and Development)

2. Limiting outdoor activities when necessary due to poor outdoor air quality, including excessive smog, smoke, or ozone, or
when ultraviolet radiation levels indicate a high risk of harm

(cf. 3516.5 - Emergency Schedules)
(ct. 5141.7 - Sun Safety)
(cf. 6142.7 - Physical Education and Activity)

3. Reducing exposure to diesel exhaust and other air contaminants by limiting unnecessary idling of school buses and other
commercial motor vehicles

(cf. 3540 - Transportation)
(cf. 3541.1 - Transportation for School-Related Trips)

(cf. 3542 - School Bus Drivers)



4. Minimizing exposure to lead in paint, soil, and drinking water

5. Inspecting facilities for naturally occurring asbestos and asbestos-containing building materials that pose a health hazard
due to damage or deterioration and safely removing, encapsulating, enclosing, or repairing such materials

6. Ensuring the proper storage, use, and disposal of potentially hazardous substances
(cf. 3514.1 - Hazardous Substances)
(cf. 6161.3 - Toxic Art Supplies)

7. Instituting a food safety program for the storage, preparation, delivery, and service of school meals in order to reduce the
risk of foodborne illnesses

(cf. 3550 - Food Service/Child Nutrition Program)

In developing strategies to promote healthy school environments, the Superintendent or designee may consult and
collaborate with local environmental protection agencies, health agencies, and other community organizations.

(cf. 1020 - Youth Services)

The Superintendent or designee shall provide the district's maintenance and facilities staff, bus drivers, food services staff,
teachers, and other staff as appropriate with professional development regarding their responsibilities in implementing
strategies to improve and maintain environmental safety at the schools.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall notify the Board, staff, parents/guardians, students, and/or governmental agencies, as
appropriate, if an environmental hazard is discovered at a school site. The notification shall provide information about the
district's actions to remedy the hazard and may recommend health screening of staff and students.

(cf. 5141.6 - School Health Services)

Legal Reference:

EDUCATION CODE

17002 Definition of "good repair"

17070.75 Facilities inspection

17582 Deferred maintenance fund

17590 Asbestos abatement fund

17608-17613 Healthy Schools Act of 2000, least toxic pest management practices
32240-32245 Lead-Safe Schools Protection Act

48980.3 Notification of pesticides

49410-49410.7 Asbestos materials containment or removal
FOOD AND AGRICULTURAL CODE

[1401-12408 Pest control operations and agricultural chemicals



13180-13188 Healthy Schools Act of 2000, least toxic pest management practices
GOVERNMENT CODE

3543.2 Scope of representation; right to negotiate safety conditions
HEALTH AND SAFETY CODE

105400-105430 Indoor environmental quality

113700-114437 California Retail Food Code, sanitation and safety requirements
CODE OF REGULATIONS, TITLE 5

14010 Standards for school site selection

CODE OF REGULATIONS, TITLE 8

337-339 Hazardous substances list

340-340.2 Occupational safety and health, rights of employees
1528-1533 Construction safety orders; exposure to hazards
5139-5223 Control of hazardous substances

CODE OF REGULATIONS, TITLE 13

2480 Vehicle idling

CODE OF REGULATIONS, TITLE 17

35001-36100 Lead abatement services

CODE OF REGULATIONS, TITLE 22

64670-64679 Lead and copper in drinking water

UNITED STATES CODE, TITLE 7

136-136y Use of pesticides

UNITED STATES CODE, TITLE 15

2601-2629 Control of toxic substances

2641-2656 Asbestos Hazard Emergency Response Act

UNITED STATES CODE, TITLE 42

1758 Food safety and inspections

CODE OF FEDERAL REGULATIONS, TITLE 40

141.1-141.723 Drinking water standards

745.61-745.339 Lead-based paint standards

763.80-763.99 Asbestos-containing materials in schools

763.120-763.123 Asbestos worker protections



Management Resources:

CSBA PUBLICATIONS

Indoor Air Quality: Governing Board Actions for Creating Healthy School Environments, Policy Brief, July 2008
Asthma Management in the Schools, Policy Brief, March 2008

Food Safety Requirements, Fact Sheet, October 2007

Sun Safety in Schools, Policy Brief, July 2006

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

School Site Selection and Approval Guide, 2000

Indoor Air Quality, A Guide for Educators, 1995

CALIFORNIA DEPARTMENT OF HEALTH SERVICES PUBLICATIONS

Report to the Legislature: Lead Hazards in California's Public Elementary Schools and Child Care Facilities, April 1998
U.S. ENVIRONMENTAL PROTECTION AGENCY PUBLICATIONS

Indoor Air Quality Tools for Schools, rev. 2007

Healthy School Environments Assessment Tool, 2007

The ABCs of Asbestos in Schools, rev. August 2003

Mold Remediation in Schools and Commercial Buildings, March 2001

How to Manage Asbestos in School Buildings: AHERA Designated Person's Self-Study Guide, 1996
WEB SITES

CSBA: http://www.csba.org

AirNow: http://www.airnow.gov

American Association of School Administrators: http://www.aasa.org

California Air Resources Board: http://www.arb.ca.gov

California Department of Education, Health and Safety: http://www.cde.ca.gov/ls/fa/hs

California Department of Pesticide Regulation: http://www.cdpr.ca.gov

California Department of Public Health: http://www.cdph.ca.gov

California Indoor Air Quality Program: http://www.cal-iaq.org

Centers for Disease Control and Prevention: http://www.cdc.gov

Consumer Product Safety Commission: http://www.cpsc.gov

National Center for Environmental Health: http://www.cdc.gov/nceh

Occupational Safety and Health Administration: http://www.osha.gov

U.S. Environmental Protection Agency: http://www.epa.gov
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Bass Lake Jt Un SD| AR 3514 Business and Noninstructional Operations
Environmental Safety

The Superintendent may designate one or more employees to oversee and coordinate the district's environmental safety
program(s). The responsibilities of the coordinator(s) shall include, but not be limited to, overseeing assessments of district
facilities, recommending strategies for the prevention and mitigation of environmental health risks, ensuring effective
implementation of environmental safety strategies, and reporting to the Superintendent regarding the district's progress in
addressing environmental safety concerns.

Indoor Air Quality

The Superintendent or designee shall ensure that the following strategies are implemented in order to provide proper
ventilation, humidity, and temperature in school facilities and to reduce indoor air contaminants:

1. Mechanically driven heating, ventilation, and air conditioning systems shall be operated continuously during working
hours except under the circumstances specified in 8 CCR 5142. The systems shall be inspected at least annually and
problems corrected within a reasonable time. Where the air supply is filtered, the filters shall be replaced or cleaned
regularly to prevent significant reductions in airflow. Documentation of inspections, tests of ventilation rates, and
maintenance shall be retained for at least five years. (8§ CCR 5142-5143)

(cf. 3580 - District Records)
Staff shall not obstruct airflow by covering or blocking ventilators with posters, furniture, books, or other obstacles.

2. School buildings shall be regularly inspected for water damage, spills, leaks in plumbing and roofs, poor drainage, and
improper ventilation so as to preclude the buildup of mold and mildew. Wet building materials and furnishings shall be dried
within 48 hours if possible to prevent mold growth. When evidence of mold or mildew is found, maintenance staff shall
locate and repair the source of water intrusion and remove or clean moldy materials.

3. Exterior wall and foundation cracks and openings shall be sealed as soon as possible to minimize seepage of radon into
buildings from surrounding soils.

4. Least toxic pest management practices shall be used to control and manage pests at school sites.
(cf. 3514.2 - Integrated Pest Management)

5. Routine housekeeping and maintenance schedules and practices shall be designed to effectively reduce levels of dust, dirt,
and debris. Plain water, soap and water, or low-emission cleaning products shall be used whenever possible. Aerosols,
including air fresheners and other products containing ozone, shall be avoided to the extent possible.

(cf. 5141.23 - Asthma Management)

6. Painting of school facilities and maintenance or repair duties that require the use of potentially harmful substances shall
be limited to those times when school is not in session. Following any such activity, the facility shall be properly ventilated
with adequate time allowed prior to reopening for use by any person.

7. Paints, adhesives, and solvents shall be used and stored in well-ventilated areas. These items shall be purchased in small
quantities to avoid storage exposure.

8. To the extent possible, printing and duplicating equipment that may generate indoor air pollutants, such as methyl alcohol
or ammonia, shall be placed in a well-ventilated area with minimal exposure of students and staff.

9. The district's tobacco-free schools policy shall be consistently enforced in order to reduce the health risks caused by
second-hand smoke.

(cf. 3513.3 - Tobacco-Free Schools)

Asbestos Management



The Superintendent shall designate an employee who shall ensure that the district's responsibilities related to asbestos
inspection and abatement are implemented in accordance with federal and state regulations. This employee shall receive
adequate training to perform these duties, including, as necessary, basic knowledge of the health effects of asbestos;
detection, identification, and assessment of asbestos-containing materials; options for controlling asbestos-containing
building materials; and relevant federal and state regulations. (40 CFR 763.84)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The designated employee shall ensure that the district complies with the following requirements:

1. School facilities shall be inspected for asbestos-containing materials as necessary in accordance with the following:

a. Any school building that is leased or acquired by the district shall be inspected for asbestos-containing materials prior to
its use as a school building, unless exempted by federal regulations. (40 CFR 763.85, 763.99)

b. At least once every three years, the district shall conduct a re-inspection of all known or assumed asbestos-containing
building materials in each school building. (40 CFR 763.85)

c. At least once every six months, the district shall conduct a periodic surveillance consisting of a visual inspection of each
school building that contains or is assumed to contain asbestos-containing building materials. (40 CFR 763.92)

2. Based on the results of the inspection, an appropriate response, which is sufficient to protect human health and the
environment, shall be determined from among the options specified in 40 CFR 763.90. (40 CFR 763.90)

The district may select the least burdensome response, taking into consideration local circumstances, including occupancy
and use patterns within the school building and economic concerns such as short-term and long-term costs. (40 CFR 763.90)

3. An asbestos management plan for each school site shall be maintained and regularly updated to keep it current with
ongoing operations and maintenance, periodic surveillance, inspection, re-inspection, and response action activities. (15
USC 2643; 40 CFR 763.93)

The asbestos management plan shall be available for inspection in district and school offices during normal business hours
and parent/guardian, teacher, and employee organizations are annually informed of the availability of these plans. (40 CFR
763.84)

4. Staff, students, and parents/guardians shall be informed at least once each school year about any inspections, response
actions, and post-response actions, including periodic re-inspection and surveillance activities, that are planned or in
progress. (40 CFR 763.84)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

5. Inspections, re-inspections, periodic surveillance, and response actions, including operations and maintenance, shall be
conducted in compliance with state and federal regulations for the protection and safety of workers and all other individuals.
(40 CFR 763.84; Education Code 49410.5)

Asbestos inspection and abatement work and any maintenance activities that may disturb asbestos-containing building
materials, except for emergency repairs or small-scale, short-duration maintenance activities, shall be completed by state-
certified asbestos inspectors or contractors. (15 USC 2646; 40 CFR 763.84, 763.85, 763.91)

6. All custodial and maintenance employees shall be properly trained in accordance with applicable federal and/or state
regulations. (40 CFR 763.84)

All district maintenance and custodial staff who may work in a building that contains asbestos-containing building
materials, regardless of whether they are required to work with such materials, shall receive at least two hours of related
asbestos awareness training. New maintenance and custodial staff shall receive such training within 60 days after beginning
employment. Any maintenance or custodial staff who conduct activities that will disturb asbestos-containing materials shall



receive 14 hours of additional training. The trainings shall address the topics specified in 40 CFR 763.92. (15 USC 2655; 40
CFR 763.84, 763.92)

7. Short-term workers, such as telephone repair workers, utility workers, or exterminators, who may come in contact with
asbestos in a school shall be provided information regarding the locations of known or suspected asbestos-containing
building materials. (40 CFR 763.84)

8. Warning labels shall be posted immediately adjacent to any known or suspected asbestos-containing building material
located in routine maintenance areas in accordance with 40 CFR 763.95. (40 CFR 763.84)

The district shall maintain, in both the district and school offices and for a period of three years, records pertaining to each
preventive measure and response action taken; staff training; periodic surveillances conducted; cleaning, operations, and
maintenance activities; and any fiber release episode. (40 CFR 763.94)

Regulation BASS LAKE JOINT UNION SCHOOL DISTRICT

approved: November 13, 2013 Oakhurst, California



Bass Lake Jt Un SD| AR 5141.21 Students @
Administering Medication And Monitoring Health Conditions

Definitions

Authorized health care provider means an individual who is licensed by the State of California to prescribe or order
medication, including, but not limited to, a physician or physician assistant. (Education Code 49423; 5 CCR 601)

Other designated school personnel means any individual employed by the district, including a nonmedical school employee,
who has volunteered or consented to administer the medication or otherwise assist the student and who may legally
administer the medication to the student or assist the student in the administration of the medication. (5 CCR 601, 621)

Medication may include not only a substance dispensed in the United States by prescription, but also a substance that does
not require a prescription, such as over-the-counter remedies, nutritional supplements, and herbal remedies. (5 CCR 601)

Emergency medical assistance for a student suffering an epileptic seizure means the administration of an emergency
antiseizure medication such as diazepam rectal gel and other emergency medications approved by the federal Food and Drug
Administration for patients suffering from epileptic seizures. (Education Code 49414.7; 5 CCR 621)

Notifications to Parents/Guardians

At the beginning of each school year, the Superintendent or designee shall notify parents/guardians of the options available
to students who need to take prescribed medication during the school day and the rights and responsibilities of
parents/guardians regarding those options. (Education Code 49480)

(cf. 5145.6 - Parental Notifications)

In addition, the Superintendent or designee shall inform the parents/guardians of any student on a continuing medication
regimen for a nonepisodic condition of the following requirements: (Education Code 49480)

1. The parent/guardian is required to inform the school nurse or other designated employee of the medication being taken,
the current dosage, and the name of the supervising physician.

2. With the parent/guardian’s consent, the school nurse or other designated employee may communicate with the student's
physician regarding the medication and its effects and may counsel school personnel regarding the possible effects of the
medication on the student's physical, intellectual, and social behavior, as well as possible behavioral signs and symptoms of
adverse side effects, omission, or overdose.

Parent/Guardian Responsibilities

The responsibilities of the parent/guardian of any student who may need medication during the school day shall include, but
are not limited to:

1. Each school year, providing parent/guardian and authorized health care provider written statements as described in the
sections "Parent/Guardian Statement" and "Health Care Provider Statement" below. In addition, the parent/guardian shall
provide a new authorized health care provider's statement if the medication, dosage, frequency of administration, or reason
for administration changes. (Education Code 49414.5, 49414.7, 49423, 49423.1; 5 CCR 600, 626)

2. If the student is on a continuing medication regimen for a nonepisodic condition, informing the school nurse or other
designated certificated employee of the medication being taken, the current dosage, and the name of the supervising
physician. (Education Code 49480)

3. If the student suffers from epilepsy, notifying the principal or designee whenever the student has had an emergency
antiseizure medication administered to him/her within the past four hours on a school day. (Education Code 49414.7)

4. Providing medications in properly labeled, original containers along with the authorized health care provider's
instructions. For prescribed or ordered medication, the container also shall bear the name and telephone number of the
pharmacy, the student's identification, and the name and phone number of the authorized health care provider. (5§ CCR 606)



Parent/Guardian Statement

When district employees are to administer medication to a student, the parent/guardian's written statement shall:

1. Tdentify the student

2. Grant permission for an authorized district representative to communicate directly with the student's authorized health
care provider and pharmacist, as may be necessary, regarding the health care provider's written statement or any other
questions that may arise with regard to the medication

3. Contain an acknowledgment that the parent/guardian understands how district employees will administer the medication
or otherwise assist the student in its administration

4. Contain an acknowledgment that the parent/guardian understands his/her responsibilities to enable district employees to
administer or otherwise assist the student in the administration of medication, including, but not limited to, the
parent/guardian's responsibility to provide a written statement from the authorized health care provider, to ensure that the
medication is delivered to the school in a proper container by an individual legally authorized to be in possession of the
medication, and to provide all necessary supplies and equipment

5. Contain an acknowledgment that the parent/guardian understands that he/she may terminate the consent for the
administration of the medication or for otherwise assisting the student in the administration of medication at any time

In addition to the requirements in items #1-5 above, if a parent/guardian has requested that his/her child be allowed to carry
and self-administer prescription auto-injectable epinephrine or prescription inhaled asthma medication, the parent/guardian's
written statement shall: (Education Code 49423, 49423.1)

1. Consent to the self-administration

2. Release the district and school personnel from civil liability if the student suffers an adverse reaction as a result of self-
administering the medication

In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an individual who is not an
employee of the district to administer medication to his/her child, the parent/guardian's written statement shall clearly
identify the individual and shall state:

1. The individual's willingness to accept the designation
2. That the individual is permitted to be on the school site
3. Any limitations on the individual's authority

Health Care Provider Statement

When any district employee is to administer prescribed medication to a student, or when a student is to be allowed to carry
and self-administer auto-injectable epinephrine or prescribed diabetes or asthma medication during school hours, the
authorized health care provider's written statement shall include:

1. Clear identification of the student (Education Code 49414.7, 49423, 49423.1; 5 CCR 602, 626)
2. The name of the medication (Education Code 49414.7, 49423, 49423.1; 5 CCR 602, 626)

3. The method, amount, and time schedules by which the medication is to be taken (Education Code 49414.7, 49423,
49423.1; 5 CCR 602, 626)

4. If a parent/guardian has requested that his/her child be allowed to self-administer medication, confirmation that the
student is able to self-administer the medication (Education Code 49423, 49423.1; 5 CCR 602)

(cf. 5141.23 - Asthma Management)

(cf. 5141.27 - Food Allergies/Special Dietary Needs)



5. For medication that is to be administered on an as-needed basis, the specific symptoms that would necessitate
administration of the medication, allowable frequency for administration, and indications for referral for medical evaluation

6. Possible side effects of the medication
7. Name, address, telephone number, and signature of the student's authorized health care provider

When authorizing a district employee to administer emergency antiseizure medication to a student, the authorized health
care provider's written statement shall also include the following: (Education Code 49414.7; 5 CCR 626)

1. Detailed seizure symptoms, including frequency, type, or length of seizures that identify when the administration of the
medication becomes necessary

2. Any potential adverse responses by the student and recommended mitigation actions, including when to call emergency
services

3. A protocol for observing the student after a seizure, including, but not limited to, whether he/she should rest in the school
office or return to his/her class and the length of time he/she should be under direct observation

4. A statement that following a seizure, a school administrator or other staff member shall contact the school nurse and the
student's parent/guardian to continue the observation plan

District Responsibilities
The school nurse or other designated school personnel shall:

1. Administer or assist in administering medications in accordance with the authorized health care provider's written
statement

2. Accept delivery of medications from parents/guardians and count and record them upon receipt

3. Maintain a list of students needing medication during the school day, including those authorized to self-administer
medications, and note on the list the type of medication and the times and dosage to be administered

4. Maintain for each student a medication log which may:

a. Specify the student's name, medication, dose, method of administration, time of administration during the regular school
day, date(s) on which the student is required to take the medication, and the authorized health care providet's name and
contact information

b. Contain space for daily recording of the date, time, and amount of medication administered, and the signature of the
individual administering the medication

5. Maintain for each student a medication record which may include the authorized health care provider's written statement,
the parent/guardian’s written statement, the medication log, and any other written documentation related to the
administration of medication to the student

6. Ensure that student confidentiality is appropriately maintained

(ct. 5125 - Student Records)

7. Coordinate and, as appropriate, ensure the administration of medication during field trips and other school-related
activities

(cf. 5148.2 - Before/After School Programs)
(cf. 6145.2 - Athletic Competition)
(cf. 6153 - School-Sponsored Trips)

8. Report to a student's parent/guardian and the site administrator any refusal by the student to take his/her medication



9. Keep all medication to be administered by the district in a locked drawer or cabinet

10. As needed, communicate with a student's authorized health care provider and/or pharmacist regarding the medication
and its effects

L 1. Counsel other designated school personnel regarding the possible effects of a medication on a student's physical,
intellectual, and social behavior, as well as possible behavioral signs and symptoms of adverse side effects, omission, or

overdose

12. Ensure that any unused, discontinued, or outdated medication is returned to the student's parent/guardian at the end of
the school year or, if the medication cannot be returned, dispose of it in accordance with state laws and local ordinances

13. Provide immediate medical assistance if needed and report to the site administrator, the student's parent/guardian, and, if
necessary, the student's authorized health care provider any instance when a medication is not administered properly,
including administration of the wrong medication or failure to administer the medication in accordance with authorized
health care provider's written statement

Additional Requirements for Management of Epileptic Seizures

In addition to applicable provisions in the sections above, the Superintendent or designee shall make arrangements for
assisting students with epilepsy who may suffer a seizure at school. Such arrangements shall include the following:
(Education Code 49414.7; 5 CCR 620-627)

1. Whenever a parent/guardian requests that a nonmedical district employee be trained to provide emergency medical
assistance to his/her child, notification to the parent/guardian that the child may qualify for services or accommodations
pursuant to 20 USC 1400-1482, the Individuals with Disabilities Education Act (IDEA), or 29 USC 794, Section 504 of the
federal Rehabilitation Act of 1973 (Section 504).

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

The Superintendent or designee shall assist the parent/guardian to explore that option and shall encourage him/her to adopt
the option if the student is determined to be eligible for such service or accommodation.

2. The creation of an individualized health plan, seizure action plan, or other appropriate health plan designed to
acknowledge and prepare for the student's health care needs in school, if his/her parent/guardian refuses to have him/her
assessed for services or accommodations under IDEA or Section 504.

(cf. 6159 - Individualized Education Program)

3. The distribution of an electronic notice to school staff no more than twice per school year, for each student whose
parent/guardian has requested provision of emergency medical assistance pursuant to Education Code 49414.7. The notice
shall be in bold print and, in accordance with Education Code 49414.7, shall contain a description of the request for a
volunteer school employee, the training that such volunteer school employee will receive, the voluntary nature of the
program, and the timelines for the volunteer school employee to rescind his/her offer.

If no employee volunteers to administer emergency antiscizure medication to a student, the Superintendent or designee shall
again notify the student's parent/guardian of the option to have the student assessed for services and accommodations under
IDEA or Section 504.

4. An assurance that any employee who volunteers to administer an emergency antiseizure medication shall receive from a
licensed health care professional the training specified in 5 CCR 623 before administering such medication.

When a trained employee has not administered an emergency antiseizure medication to a student within two years after
completing the training and a student who may need the administration of an emergency antiseizure medication is enrolled
in the school, the employee shall be retrained in order to retain the ability to administer an emergency antiseizure
medication.



5. An assurance that any training provided for district employees who volunteer to administer emergency antiseizure
medication to students shall include, but is not limited to:

a. Recognition and treatment of different types of seizures
b. Administration of an emergency antiseizure medication

c. Basic emergency follow-up procedures, including, but not limited to, a requirement for the principal or designee to call
the emergency 911 telephone number and to contact the student's parent/guardian, but not necessarily to transport the
student to an emergency room

d. Techniques and procedures to ensure student privacy
(cf. 5022 - Student and Family Privacy Rights)

6. A process for notifying the credentialed school nurse, or the Superintendent or designee as applicable, whenever an
employee administers an emergency antiseizure medication to a student at a school site.

7. Supervision of volunteer school employees by a licensed health care professional, in accordance with 5 CCR 627.
Regulation BASS LAKE JOINT UNION SCHOOL DISTRICT
approved: November 13, 2013 Oakhurst, California

revised: March 12, 2014



40096 Indian Springs Road
Oakhurst, CA 93644
(559) 642-1555

Bass Lake Joint Union Elementary School District

Notification of Volunteer Agreement for Training in
Administration of Epinephrine Auto-Injector

Education Code 49414 requires schools to provide emergency epinephrine for individuals
who may be experiencing anaphylaxis. Anaphylaxis is a severe allergic reaction which can
occur after exposure to an allergen, an insect sting or even (rare) after exercise. Without
immediate administration of epinephrine and summoning Emergency Medical Services
(911), death could occur. Certain individuals may experience anaphylaxis that have no
known previous history of an allergy and therefore, may not have their own prescription.

Legislation allows for a school nurse or a trained volunteer to administer an epinephrine
auto-injector to an individual who is exhibiting potentially life-threatening symptoms of
anaphylaxis after exposure or ingestion of an allergen. Training will be provided to the
volunteer on signs and symptoms of anaphylaxis, how to administer the epinephrine auto-
injector, calling EMS (911) and any follow up documentation or actions required.

Staff members who volunteer to be trained are protected under the law and will be provided
defense and indemnification by the school district for any and all civil liability.

This notification is provided annually to all staff. If you are willing to be identified as a
volunteer and be trained, please complete the section below and submit it to your site
administrator.

Signature Printed Name Date

Every Child . . . . A Promise



40096 Indian Springs Road
QOakhurst, CA 93644
(559) 642-1555

Bass Lake Joint Union Elementary School District

Notification of Volunteer Agreement for Training in
Administration of Anti-Seizure Mediaction

Education Code 49414.7 requires schools to provide emergency antiseizure medication for
individuals who may be experiencing a seizure. Legislation allows for a school nurse or a
trained volunteer to administer antiseizure medication to an individual who is exhibiting
symptoms of a seizure. Training will be provided to the volunteer on signs and symptoms of
a seizure, how to administer the medication, calling EMS (911) and any follow up
documentation or actions required.

Staff members who volunteer to be trained are protected under the law and will be provided
defense and indemnification by the school district for any and all civil liability.

This notification is provided annually to all staff. If you are willing to be identified as a
volunteer and be trained, please complete the section below and submit it to your site
administrator.

Signature Printed Name Date

Every Child . . .. A Promise
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Bass Lake Jt Un SD | BP 4030 Personnel
Nondiscrimination In Employment

The Board of Trustees desires to provide a positive work environment where employees and job applicants are assured of
equal access and opportunities and are free from harassment in accordance with law. The Board prohibits district employees
from discriminating against or harassing any other district employee or job applicant on the basis of the person's actual or
perceived race, religious creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental disability,
medical condition, genetic information, veteran status, gender, gender identity, gender expression, sex, or sexual orientation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4032 - Reasonable Accommodation)

(cf. 4033 - Lactation Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease)
(ct. 4154/4254/4354 - Health and Welfare Benefits)

(cf. 5145.7 - Sexual Harassment)

Prohibited discrimination consists of the taking of any adverse employment action against a person, including termination or
denial of promotion, job assighment, or training, or in discriminating against the person in compensation, terms, conditions,
or other privileges of employment based on any of the prohibited categories of discrimination listed above.

The prohibition against discrimination based on the religious creed of an employee or job applicant includes any
discrimination based on the person's religious dress or grooming practices or any conflict between the person's religious
belief, observance, or practice and an employment requirement. The prohibition against discrimination based on the sex of
an employee or job applicant shall include any discrimination based on the person's pregnancy, childbirth, breastfeeding, or
any related medical conditions. (Government Code 12926, 12940)

Harassment consists of any unwelcome verbal, physical, or visual conduct that is based on any of the prohibited categories
of discrimination listed above and that is so severe or pervasive that it adversely affects an individual's employment
opportunities, has the purpose or effect of unreasonably interfering with the individual's work performance, or creates an
intimidating, hostile, or offensive work environment.

The Board also prohibits retaliation against any district employee or job applicant who complains, testifies, assists, or in any
way participates in the district's complaint procedures instituted pursuant to this policy.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, abets, incites,
compels, or coerces another to engage or attempt to engage in such behavior in violation of this policy shall be subject to
disciplinary action, up to and including dismissal.

(cf. 4117.4 - Dismissal)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The following position is designated as Coordinator for Nondiscrimination in Employment:
Superintendent

40096 Indian Springs Road

Oakhurst, CA 93644



559-642-1555

Any employee or job applicant who believes that he/she has been or is being discriminated against or harassed in violation
of district policy should, as appropriate, immediately contact his/her supervisor, the Coordinator, or the Superintendent who
shall advise the employee or applicant about the district's procedures for filing, investigating, and resolving any such
complaint.

Complaints regarding employment discrimination or harassment shall immediately be investigated in accordance with AR
4031 - Complaints Concerning Discrimination in Employment.

(cf. 4031 - Complaints Concerning Discrimination in Employment)

Any supervisory or management employee who observes or has knowledge of an incident of prohibited discrimination or
harassment shall report the incident to the Coordinator or Superintendent as soon as practical after the incident. All other
employees are to report such incidents to their supervisor immediately.

Training and Notifications

The Superintendent or designee shall provide training to employees about how to recognize harassment and discrimination,
how to respond appropriately, and components of the district's policies and regulations regarding discrimination.

(cf. 4131- Staff Development)

(cf. 4231- Staff Development)

(cf. 4331- Staff Development)

The Superintendent or designee shall regularly publicize, within the district and in the community, the district's
nondiscrimination policy and the availability of complaint procedures. Such publication shall be included in each

announcement, bulletin, or application form that is used in employee recruitment. (34 CFR 100.6, 106.9)

The district's policy shall be posted in all district schools and offices including staff lounges and student government
meeting rooms. (5 CCR 4960)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

CIVIL CODE

51.7 Freedom from violence or intimidation
GOVERNMENT CODE

11135 Unlawful discrimination

12900-12996 Fair Employment and Housing Act
PENAL CODE

422.56 Definitions, hate crimes

CODE OF REGULATIONS, TITLE 2

7287.6 Terms, conditions and privileges of employment
CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs



UNITED STATES CODE, TITLE 20

1681-1688 Title [X of the Education Amendments of 1972

UNITED STATES CODE, TITLE 29

621-634 Age Discrimination in Employment Act

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
20001f-20001f-11 Genetic Information Nondiscrimination Act of 2008
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age discrimination in federally assisted programs

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

100.6 Compliance information

104.7 Designation of responsible employee for Section 504

104.8 Notice

106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy

110.1-110.39 Nondiscrimination on the basis of age

COURT DECISIONS

Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863

Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837

Management Resources:

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Notice of Non-Discrimination, August 2010

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS
Questions and Answers: Religious Discrimination in the Workplace, 2008

Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans with Disabilities Act,
October 2002



Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, June 1999
WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov

Policy BASS LAKE JOINT UNION SCHOOL DISTRICT

adopted: November 13, 2013 Oakhurst, California



All Personnel BP 4040(a)

EMPLOYEE USE OF TECHNOLOGY

The Governing Board recognizes that technological resources enhance employee performance by
offering effective tools to assist in providing a quality instructional program; facilitating
communications with parents/guardians, students, and the community; supporting district and
school operations; and improving access to and exchange of information. The Board expects all
employees to learn to use the available technological resources that will assist them in the
performance of their job responsibilities. As needed, employees shall receive professional
development in the appropriate use of these resources.

(cf. 0440 - District Technology Plan)

(cf. 1100 - Communication with the Public)
(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
(cf. 4032 - Reasonable Accommodation)

(cf. 4131 - Staff' Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Employees shall be responsible for the appropriate use of technology and shall use district
technology primarily for purposes related to their employment.

(cf- 0410 - Nondiscrimination in District Programs and Activities)

(cf- 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf 4119.21/4219.21/4319.21 - Professional Standards)

(cf- 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf 4119.25/4219.25/4319.25 - Political Activities of Employees)

(cf. 5125 - Student Records)

(cf- 5125.1 - Release of Directory Information)

(cf. 6162.6 - Use of Copyrighted Materials)

(cf. 6163.4 - Student Use of Technology)

District technology includes, but is not limited to, computers, the district's computer network
including servers and wireless computer networking technology (wi-fi), the Internet, email, USB
drives, wireless access points (routers), tablet computers, smartphones and smart devices,
telephones, cellular telephones, personal digital assistants, pagers, MP3 players, wearable
technology, any wireless communication device including emergency radios, and/or future
technological innovations, whether accessed on or off site or through district-owned or
personally owned equipment or devices.

The Superintendent or designee shall establish an Acceptable Use Agreement which outlines
employee obligations and responsibilities related to the use of district technology. Upon
employment and whenever significant changes are made to the district's Acceptable Use
Agreement, employees shall be required to acknowledge in writing that they have read and
agreed to the Acceptable Use Agreement.



Employees shall not use district technology to access, post, submit, publish, or display harmful
or inappropriate matter that is threatening, obscene, disruptive, sexually explicit, or unethical or

that promotes any activity prohibited by law, Board policy, or administrative regulations.
BP 4040(b)

EMPLOYEE USE OF TECHNOLOGY (continued)

Harmful matter includes matter, taken as a whole, which to the average person, applying
contemporary statewide standards, appeals to the prurient interest and is matter which depicts or
describes, in a patently offensive way, sexual conduct and which lacks serious literary, artistic,
political, or scientific value for minors. (Penal Code 313)

The Superintendent or designee shall ensure that all district computers with Internet access have
a technology protection measure that protects against access to visual depictions that are
obscene, child pornography, or harmful to minors and that the operation of such measures is
enforced. The Superintendent or designee may disable the technology protection measure during
use by an adult to enable access for bona fide research or other lawful purpose. (20 USC 6777;
47 USC 254)

The Superintendent or designee shall annually notify employees in writing that they have no
reasonable expectation of privacy in the use of any equipment or other technological resources
provided by or maintained by the district, including, but not limited to, computer files, email, text
messages, instant messaging, and other electronic communications, even when provided their
own password. To ensure proper use, the Superintendent or designee may monitor employee
usage of district technology at any time without advance notice or consent and for any reason
allowed by law.

In addition, employees shall be notified that records maintained on any personal device or
messages sent or received on a personal device that is being used to conduct district business
may be subject to disclosure, pursuant to a subpoena or other lawful request.

Employees shall report any security problem or misuse of district technology to the
Superintendent or designee.

Inappropriate use of district technology may result in a cancellation of the employee's user
privileges, disciplinary action, and/or legal action in accordance with law, Board policy, and
administrative regulation.

(cf- 4118 - Dismissal/Suspension/Disciplinary Action)
(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference: (see next page)



BP 4040(c)

EMPLOYEE USE OF TECHNOLOGY (continued)

Legal Reference:
EDUCATION CODE
532295.10-52295.55 Implementation of Enhancing Education Through Technology grant program
GOVERNMENT CODE
3543.1 Rights of employee organizations
PENAL CODE
502 Computer crimes, remedies
632 Favesdropping on or recording confidential communications
VEHICLE CODE
23123 Wireless telephones in vehicles
23123.5 Mobile communication devices; text messaging while driving
23125 Wireless telephones in school buses
UNITED STATES CODE, TITLE 20
6751-6777 Enhancing Education Through Technology Act, Title I, Part D, especially:
6777 Internet safety
UNITED STATES CODE, TITLE 47
234 Universal service discounts (E-rate)
CODE OF FEDERAL REGUILATIONS, TITLE 47
54.520 Internet safety policy and technology protection measures, E-rate discounts
COURT DECISIONS
City of Ontario v. Quon et al. (2010) 000 U.S. 08-1332

Management Resources:
WEB SITES
CSBA: http://www.csba.org
American Library Association: http:/7www.ala.org
California Department of Education: http://www.cde.ca.gov
Federal Communications Commission: hitp: /www.fcc.gov
U.S. Department of Education: http://www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: 8-4-15 July 2015



All Personnel E 4040(a)

EMPLOYEE USE OF TECHNOLOGY

ACCEPTABLE USE AGREEMENT
AND RELEASE OF DISTRICT FROM LIABILITY (EMPLOYEES)

The Bass Lake Joint Union Elementary School District authorizes district employees to use
technology owned or otherwise provided by the district as necessary to fulfill the requirements of
their position. The use of district technology is a privilege permitted at the district's discretion
and is subject to the conditions and restrictions set forth in applicable Board policies,
administrative regulations, and this Acceptable Use Agreement. The district reserves the right to
suspend access at any time, without notice, for any reason.

The district expects all employees to use technology responsibly in order to avoid potential
problems and liability. The district may place reasonable restrictions on the sites, material, and/or
information that employees may access through the system.

The district makes no guarantee that the functions or services provided by or through the district
will be without defect. In addition, the district is not responsible for financial obligations arising
from unauthorized use of the system.

Each employee who is authorized to use district technology shall sign this Acceptable Use
Agreement as an indication that he/she has read and understands the agreement.

Definitions

District technology includes, but is not limited to, computers, the district's computer network
including servers and wireless computer networking technology (wi-fi), the Internet, email, USB
drives, wireless access points (routers), tablet computers, smartphones and smart devices,
telephones, cellular telephones, personal digital assistants, pagers, MP3 players, wearable
technology, any wireless communication device including emergency radios, and/or future
technological innovations, whether accessed on or off site or through district-owned or
personally owned equipment or devices.

Employee Obligations and Responsibilities

Employees are expected to use district technology safely, responsibly, and primarily for work-
related purposes. Any incidental personal use of district technology shall not interfere with
district business and operations, the work and productivity of any district employee, or the safety
and security of district technology. The district is not responsible for any loss or damage incurred
by an employee as a result of his/her personal use of district technology.



E 4040(b)

EMPLOYEE USE OF TECHNOLOGY (continued)

The employee in whose name district technology is issued is responsible for its proper use at all
times. Employees shall not share their assigned online services account information, passwords,
or other information used for identification and authorization purposes, and shall

use the system only under the account to which they have been assigned. Employees shall not
gain unauthorized access to the files or equipment of others, access electronic resources by using
another person's name or electronic identification, or send anonymous electronic
communications. Furthermore, employees shall not attempt to access any data, documents,
emails, or programs in the district's system for which they do not have authorization.

Employees are prohibited from using district technology for improper purposes, including, but
not limited to, use of district technology to:

1. Access, post, display, or otherwise use material that is discriminatory, defamatory,
obscene, sexually explicit, harassing, intimidating, threatening, or disruptive

2. Disclose or in any way cause to be disclosed confidential or sensitive district, employee,
or student information without prior authorization from a supervisor

3. Engage in personal commercial or other for-profit activities without permission of the
Superintendent or designee

4, Engage in unlawful use of district technology for political lobbying
5. Infringe on copyright, license, trademark, patent, or other intellectual property rights
6. Intentionally disrupt or harm district technology or other district operations (such as

destroying district equipment, placing a virus on district computers, adding or removing a
computer program without permission, changing settings on shared computers)

7. Install unauthorized software

8. Engage in or promote unethical practices or violate any law or Board policy,
administrative regulation, or district practice

Privacy

Since the use of district technology is intended for use in conducting district business, no
employee should have any expectation of privacy in any use of district technology.

The district reserves the right to monitor and record all use of district technology, including, but



E 4040(c)

EMPLOYEE USE OF TECHNOLOGY (continued)

not limited to, access to the Internet or social media, communications sent or received from
district technology, or other uses within the jurisdiction of the district. Such
monitoring/recording may occur at any time without prior notice for any legal purposes
including, but not limited to, record retention and distribution and/or investigation of improper,
illegal, or prohibited activity. Employees should be aware that, in most instances, their use of
district technology (such as web searches or emails) cannot be erased or deleted.

All passwords created for or used on any district technology are the sole property of the district.
The creation or use of a password by an employee on district technology does not create a
reasonable expectation of privacy.

Personally Owned Devices

If an employee uses a personally owned device to access district technology or conduct district
business, he/she shall abide by all applicable Board policies, administrative regulations, and this
Acceptable Use Agreement. Any such use of a personally owned device may subject the contents
of the device and any communications sent or received on the device to disclosure pursuant to a
lawful subpoena or public records request.

Records

Any electronically stored information generated or received by an employee which constitutes a
district or student record shall be classified, retained, and destroyed in accordance with BP/AR
3580 - District Records, BP/AR 5125 - Student Records, or other applicable policies and
regulations addressing the retention of district or student records.

Reporting

If an employee becomes aware of any security problem (such as any compromise of the
confidentiality of any login or account information) or misuse of district technology, he/she shall
immediately report such information to the Superintendent or designee.

Consequences for Violation

Violations of the law, Board policy, or this Acceptable Use Agreement may result in revocation
of an employee's access to district technology and/or discipline, up to and including termination.
In addition, violations of the law, Board policy, or this agreement may be reported to law
enforcement agencies as appropriate.

Exhibit CSBA MANUAL MAINTENANCE SERVICE
version: 8-4-15 July 2015



All Personnel BP 4119.21(a)
4219.21

PROFESSIONAL STANDARDS 4319.21

The Governing Board expects district employees to maintain the highest ethical standards, behave
professionally, follow district policies and regulations, abide by state and federal laws, and
exercise good judgment when interacting with students and other members of the school
community. Employees shall engage in conduct that enhances the integrity of the district,
advances the goals of the district's educational programs, and contributes to a positive school
climate.

(cf- 0200 - Goals for the School District)

(cf 4119.1/4219.1/4319.1 - Civil and Legal Rights)
(cf. 5131 - Conduct)

(cf- 5137 - Positive School Climate)

The Board encourages district employees to accept as guiding principles the professional standards
and codes of ethics adopted by educational or professional associations to which they may belong.

(cf- 2111 - Superintendent Governance Standards)
(cf. 9005 - Governance Standards)

Each employee is expected to acquire the knowledge and skills necessary to fulfill his/her
responsibilities and to contribute to the learning and achievement of district students.

(cf- 4112.2 - Certification)

(cf 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Inappropriate Conduct
Inappropriate employee conduct includes, but is not limited to:

1. Engaging in any conduct that endangers students, staff, or others, including, but not limited
to, physical violence, threats of violence, or possession of a firearm or other weapon

(cf. 0450 - Comprehensive Safety Plan)
(cf 3515.7 - Firearms on School Grounds)
(cf- 4158/4258/4358 - Employee Security)

2 Engaging in harassing or discriminatory behavior towards students, parents/guardians,
staff, or community members, or failing or refusing to intervene when an act of
discrimination, harassment, intimidation, or bullying against a student is observed

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf- 5131.2 - Bullying)



BP 4119.21(b)

4219.21
4319.21
PROFESSIONAL STANDARDS (continued)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf 5145.7 - Sexual Harassment)
3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or
injuring a child
4. Engaging in inappropriate socialization or fraternization with a student or soliciting,
encouraging, or maintaining an inappropriate written, verbal, or physical relationship with
a student
5. Possessing or viewing any pornography on school grounds, or possessing or viewing child

pornography or other imagery portraying children in a sexualized manner at any time

6. Using profane, obscene, or abusive language against students, parents/guardians, staff, or
community members

7. Willfully disrupting district or school operations by loud or unreasonable noise or other
action

(cf. 3515.2 - Disruptions)

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or
distributing any controlled substance, while in the workplace, on district property, or at a
school-sponsored activity

(cf. 3513.3 - Tobacco-Free Schools)

(¢f. 3513.4 - Drug and Alcohol Free Schools)

(cf. 4020 - Drug and Alcohol-Free Workplace)

(cf 4112.41/4212.41/4312.41 - Employee Drug Testing)

(cf 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

9, Being dishonest with students, parents/guardians, staff, or members of the public,
including, but not limited to, falsifying information in employment records or other school
records

10.  Divulging confidential information about students, district employees, or district
operations to persons or entities not authorized to receive the information

(cf- 3580 - District Records)

(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf- 5125 - Student Records)

(cf- 5125.1 - Release of Directory Information)



BP 4119.21(c)
421921
4319.21

PROFESSIONAL STANDARDS (continued)

11. Using district equipment or other district resources for the employee's own commercial
purposes or for political activities

(cf- 4119.25/4219.25/4319.25 - Political Activities of Employees)

12. Using district equipment or communications devices for personal purposes while on duty,
except in an emergency, during scheduled work breaks, or for personal necessity

Employees shall be notified that computer files and all electronic communications,
including, but not limited to, email and voice mail, are not private. To ensure proper use,
the Superintendent or designee may monitor employee usage of district technological
resources at any time without the employee's consent.

(cf. 4040 - Employee Use of Technology)

13.  Causing damage to or engaging in theft of property belonging to students, staff, or the
district

14.  Wearing inappropriate attire

(cf 4119.22/4219.22/4319.22 - Dress and Grooming)
Reports of Misconduct

An employee who observes or has evidence of another employee's inappropriate conduct shall
immediately report such conduct to the principal or Superintendent or designee. An employee who
has knowledge of or suspects child abuse or neglect shall file a report pursuant to the district's
child abuse reporting procedures as detailed in AR 5141.4 - Child Abuse Prevention and
Reporting.

(¢f 1312.1 - Complaints Concerning District Employees)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

Any reports of employee misconduct shall be promptly investigated. Any employee who is found
to have engaged in inappropriate conduct in violation of law or Board policy shall be subject to
disciplinary action and, in the case of a certificated employee, may be subject to a report to the
Commission on Teacher Credentialing. The Superintendent or designee shall notify local law
enforcement as appropriate.



BP 4119.21(d)
421921
4319.21

PROFESSIONAL STANDARDS (continued)

(cf 4117.7/4317.7 - Employment Status Reports)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has knowledge of but fails to report inappropriate employee conduct may also
be subject to discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or
reports an employee's inappropriate conduct. Any employee who retaliates against any such
complainant, reporter, or other participant in the district's complaint process shall be subject to
discipline.

Notifications

The section(s) of the district's employee code of conduct addressing interactions with students
shall be provided to parents/guardians at the beginning of each school year and shall be posted on
school and/or district web sites. (Education Code 44050)

(cf- 1113 - District and School Web Sites)
(cf- 5145.6 - Parental Notifications)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
44050 Employee code of conduct; interaction with students
44242.5 Reports and review of alleged misconduct
48980 Parental notifications
PENAL CODE
11164-11174.4 Child Abuse and Neglect Reporting Act
CODE OF REGULATIONS, TITLE 5
80303 Reports of dismissal, resignation and other terminations for alleged misconduct
80331-80338 Rules of conduct for professional educators

Management Resources: (see next page)



BP 4119.21(e)
421921
4319.21

PROFESSIONAL STANDARDS (continued)

Management Resources:
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
California Professional Standards for Educational Leaders, February 2014
California Standards for the Teaching Profession, 2009
COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS
Professional Standards for Educational Leaders, 2015
NATIONAL EDUCATION ASSOCIATION PUBLICATIONS
Code of Ethics of the Education Profession, 1975
WESTED PUBLICATIONS
Moving Leadership Standards into Evervday Work: Descriptions of Practice, 2003
WEB SITES
CSBA: htp://www.csba.org
Association of California School Administrators: http://www.acsa.org
California Department of Education: http://www.cde.ca.gov
California Federation of Teachers: http://www.cft.org
California School Employees Association: http://www.csea.com
California Teachers Association: http://www.cta.org
Commission on Teacher Credentialing: hitp.//www.ctc.ca.gov
Council of Chief State School Olfficers: http://'www.ccsso.org
WestEd: http://'www.wested.org

First Reading: 8/8/18 BASS LAKE JOINT UNION ELEMENTARY SCHOOL DISTRICT
Policy adopted: 8/8/18



