Updated 11/15/17

ALVORD ALTERNATIVE EDUCATION CENTER
COMMUNITY SERVICE INFORMATION

This is to introduce ____________________________, who is interested in volunteering at your organization.  Students may earn a maximum of 10 credits for community service by volunteering (non-paid position) at a recognized public or charitable (non-profit) organization/agency i.e., hospital, library, school, park, church, convalescent home or Red Cross.  Credit is awarded at the rate of one credit for each fifteen hours of service with a maximum of ten credits possible. Service may not be done with family member as a supervisor.  
            15 hours = 1 credit
75 hours = 5 credits

                                150 h ours = 10 credits (maximum possible)

Students MUST maintain a time sheet record of their volunteer hours that is signed by their supervisor.  At the end of their service, students must also have a letter from their supervisor on agency letterhead describing duties performed, length of service, and total hours served by the student.

AGREEMENT BETWEEN STUDENT AND AGENCY
Student:   As a volunteer, I realize I am representing Alvord Alternative Education Center during my assigned hours.  It is my responsibility to understand, agree with, and fulfill the following:
1. Be courteous with the public in their requests for information and services.

2. Accept training, guidance, and supervision provided by my supervisor

3. Perform duties to the best of my ability

4. Maintain a neat and clean appearance

5. Report on time and inform supervisor when unable to work

6. Maintain time sheet daily
7. Service may not be done with a family member as supervisor

8. You must receive prior approval from your counselor as to the organization you are choosing to do community service with.

Supervisor:  As a supervisor for the volunteer, I understand and agree to the following:

1. To provide orientation to the volunteer as it pertains to respective assignments
2. To utilize the volunteer’s time effectively and have assignments prepared

3. To arrange a flexible schedule as it meets the needs of both parties

4. To notify the volunteer in advance if services are not need that day

5. Provide letter to student at end of service as stated above and sign time sheet daily
It is understood by both parties that this agreement and assigned tasks are negotiable.  Alvord Alternative Education Center appreciates the time and effort the agency will give our students.  Please call Alvord Alternative Education Center at (951) 509-6120 if you have any questions.
Student’s Signature_________________________ Phone _______________ Date_____

Supervisor’s Signature_______________________Phone________________Date_____

ALVORD ALTERNATIVE EDUCATION CENTER
COMMUNITY SERVICE TIME CARD

Name________________________________ Phone_______________

Location___________________________________________________
	DATE
	TIME IN
	TIME OUT
	TOTAL HOURS
	SIGNATURE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



VOLUNTEER OPPORTUNITIES
ELEMENTARY SCHOOLS:

ARLANZA………….358-1600
ORRENMAA………358-1635

Principal – Michelle Pierce
Principal – Marlene Lopez


COLLETT………….358-1605
PROMENADE..........358-1650

Principal – Ricardo Chaparro
Principal – Francisco Gonzalez
FOOTHILL……….
358-1610
RMK………………..
358-1655

Principal – Israel Avila
Principal – Jason Burns
LA GRANADA…….358-1615
STOKOE…………...358-1640

Principal – Carrie Mondt
Principal – Debra Johnson

McAULIFFE……….358-1625
TERRACE………….358-1660

Principal – Gerardo Aguilar
Principal – Emily Devore

MYRA LINN……….358-1630
TWINHILL………...358-1665

Principal – Theresa Steele
Principal – Mary Parsons



VALLEY VIEW……358-1670



Principal – Traci Vaughn

COMMUNITY AGENCIES
· Arlington Library………………………………………...    
689-6612

· Big Brothers & Sisters of the Inland Empire……………
781-7100

· Bryant Park………………………………………………
351-6135

· Casa Blanca Home of Neighborly Services…….............
688-3043

· City of Riverside Municipal Volunteer Program..............
826-5396

· Corona Family Care Center……………………………..
272-5445

· Habitat for Humanity……………………………………
787-6754

· I Care Shelter Home…………………………………….
354-2273



· Kaiser Hospital………………………………………….
353-3612

· La Sierra Library………………………………………..
688-7740

· La Sierra Park…………………………………………..
351-6131

· Main Riverside Library…………………………………
826-5206

· Palm Terrace Care Center………………………………
687-7330

· Riverside Community Hospital…………………………
788-3108

· Volunteer Center of Riverside………………………….
686-4402

· YMCA of Riverside…………………………………….
689-9622 





685-5241

· YWCA of Riverside County……………………………
687-9922

Prior Approval Counselor_________


Total Hours__________


 Approval of hours____________                                                   








