
IO Assessment 
Enrollment Data - Report 

 
This report is useful for basic enrollment data for a classroom, grade level, or site. It can also be used 
to view demographic data. 
 
Step 1:​  Click on Reports > Group Reports > Enrollment Reports 

 
 

Step 2:​  Set your information for enrollment, school, grade, and teacher 

.   
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Step 3:​  Under Quick Options you can select view enrollment by Student, Teacher, Grade, or Site. 

 
 

Step 4:​  Next to Quick Options you can click “Show Advanced.” Under Advanced you can add the fields 
of Enrollment, Demographics, Sort, and Disaggregate. 

 
 

 
 

Enrollment 
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Demographics 

 
Sort:​ When you click sort you can sort the data by any field you choose. 

 
Disaggregate: ​this will separate your data into groups of students. For example if you disaggregate your 

students by gender females would be listed first followed by males. 
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Step 5:​ You can easily look at the demographics of an enrollment group by clicking Enrollment Listing 
next to Select Report and switch to Demographics.  
 

 
 

Step 6: ​There are 5 icons across the top left that will help you as well. 
 

 
 

The gears will show you the Quick Options and Show Advanced or Hide the options. 

 
Click Students will let you select a different group of students. 

 
The PDF link will let you download the report as a PDF. 

 
The Excel link will let you download the report as an Excel file. 

 
The Floppy Disk will let you save the report so it can be a custom report for you or another staff 
member with the school district. 
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