I‘- Reading an Application IR i Beyond the Classtoon

Reading and understanding an application will help you fill it out
correctly and avoid mistakes. Use the following strategies to help
you understand any application. Look at the example on the next

page as you read each strategy.

[} Begin at the top. Scan the application to understand the different
sections.

3 Look for special instructions for filling out the application.

@ Note any request for materials that must be attached to the L
application.

[} Watch for sections you don't have to fill in or questions you
don’t have to answer. :

@ Look for difficult or confusing words or abbreviations. Look them
up in a dictionary or ask someone what they mean.

LTk ~ Imagine that you ¢ for a job at Fruit Junction. Read the application

of the application that asks for information on U.S. citizenship.

you need to suppl e
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3 Fruit Junction

APPLICATION FOR EMPLOYMENT

PERSONAL INFORMATION
Name (Last, First, Middle)
Current Address
Phone # Daytime( )
E-mail address
Are you over 16 years of age? (circle one) Y /N (If you are under 18, you will need to have a work permit.)

[.' Are you a U.S. citizen? (circle one) Y/N ; ‘
(If not, you will need to provide proof of your identity and of your legal right to work in the United States.)

Y /N (Minor traffic offenses are not considered “criminal.”)

Evening ( )

Have you ever been convicted of a criminal offense? (circle one)
If you have any physical limitations that require accommodation to do the job for which you are npplving.
please explain accommodation requirements.

EDUCATION

Name of School : Location Years Completed | Did You Graduate?
1234 Y/N
123 4 Y/N
1234 Y/N

u Please provide an accurate and complete full-time and part-time employment record.
List employers chronologically, starting with your present or most recent employer. Attach additional pages, if needed.

EMPLOYMENT HISTORY
Employer Job(s) Held Time Worked Reason for Leaving
= T Start date
Address
Supervisor : *If you are curmrently employed,
; 5 may we contact your present
Phone # End date employer? (Y / N)
Name ) Start date
Address
Supervisor
Phone # End date*

REFERENCES: Please provide at least one business (B) and one personal (P) reference we can contact.
B/P | Name Phone # Relationship Years Known

ADDITIONAL INFORMATION: Please fill in the hours you are available to work each week.
Mon. Tues. Wed. " Thurs. -Fri. Sat. Sun.

_ Starting at

Ending at
& Optional: What else should we know about you that might be pertinent to considering you for this job?

tify that the information provided in this employment-application (and accompanying documenta-
y knowledge. | understand that if | am mpinyéd. any falsifg:gy‘ sta?temants or
interview may be considered sufficient grounds for termination. | also
nation | provide and to release from legal liability any person, school,
‘application for statements given with regard to my qualifications.

Date
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Reading a Public Notice
Public notices can tell you about events in your community and give

you valuable information about safety. When you read a public notice,
follow these tips. Each tip relates to a specific part of the notice on

the opposite page.
[3 Read the notice’s title, if it has one. The title often gives the main
idea or purpose of the notice.

I} See if there is a logo, credit, or other way of telling who created
the notice. E

@ Ask yourself, “Who should read this notice?” If the information
in it might be important to you or someone you know, then you

should pay attention to it.
m Look for instructions—things the notice is asking or telling you to do.

I3 See if there are details that tell you how you can find out more
about the topic.

refully and answer the questions below. -
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PUBLIC NOTICE
THE DEPARTMENT OF PUBLIC WORKS

3 TEMPORARY ROAD CLOSURES AND DETOURS

Jack Witthaus

Senior Transportation Planner
(888) 555-1234

Dan Rich

Assistant to the City Manager
(888) 555-1234

F_OR IMMEDIATE RELEASE

Bl Sunnyvale, CA (3/26/02)—The City of Sunnyvale announces two
temporary road closures in Sunnyvale for roadway improve-

[ ment. Railroad crossings at Mary Avenue and Sunnyvale Avenue
will be closed for up to four full days to allow replacement of
pavement. Mary Avenue at the Caltrain tracks will be closed
from 8:00 p.m. on Friday, April 6, to 5:00 p.m. on Monday,
April 9. Sunnyvale Avenue at the Caltrain tracks will be closed

fron;l 8:00 a.m. on Friday, April 13, to 5:00 p.m. on Monday,
3 Apnl 16

Clty is. alertmg the public that detours will be in effect, and
I ise and llghung may be notlceable In order to
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Reading Beyond the Classroom
Rea

ding a Web Page

ation for a report, project, or hobby, the World

Wide Web can probably help you. The tips below will help you ;
understand the Web pages you read. As you look at the tips, notice

where they match up to the sample Web page on the right.

I3 Notice the page’s Web address, or URL. You may want to write it
down in case you need to access the same page at another time.

[ Look for menu bars along the top, bottom, or side of the page.
These guide you to other parts of the site that may be useful.

@ Look for links to other parts of the site or to related pages. Links
are often shown as underlined words.

[} Use a search feature to quickly find out whether information
about a specific topic can be found anywhere on the site.

If you need inform

[TCHATE > Read the

"~ the tips above to answer f

1. Circle the

,QL _ég\;efnqr Mary Fallin.” What would you expect to find
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'J Location: | http://www.pbs. org/newshour

e

B_@ PBSHomwe Search ProgramsA-Z TV Schedules Shop Station Finder

NewsHour

Killer Tornadoes in the Midwest

A.n Oalnne HewsHour Focus

Tennessee Storms
> Stormys in Teonwsses kill four people. {5/7)

Dealing with Disaster

mﬂn Bowser reports on two Oklahoma survivers of
deadly tormadoss. (5/6)

Picking Up the Pieces

= Anupdate oa dumage Som the tomadoss in the Midwest. (5/5)

"Lt Governor Mary Fallin

= Okbhoma's Lisutenant Governor discusses ths shuation in her
state. (5/4)

The Science of the Smrm

= Jos Schaafer, direct th
thnomaﬂoumsom(

RealVideo Segments

= A full report on the atermath in Oklahorna and Kansas. {5/4)
> Oklahoma Lt, Governor Mary Fallin (5/4)

RaalAudm Comments

i = Oklahoma Governor Frank Keatiog
Helpful Phone Numbers Oklahoma ——— s and other officials brief
- = Presidect Clicton

comments on the Oklahoma and Kansas
® Red Cross Hotline: (800) HELP-NOW tornadoss. (5/4)
® Oklahoma Highway Patrol Highway Hotline: (405) 425-2385.
© ‘Aichg Porbas uating: (405) 000.2146. Oklahoma Resources
® Oklshoma Blood Institute (405) 207-5700, mm‘mmmmmm

The Daily Oklahoman -
Helpful Numbers Wichita - mmmmmm
» The Red Cross Okbabona Offics - Coverage of the tormado
® To locate farnily members, you oan call the Salvation Amny ™ Qklahoma News Report - The nightly aews produced by

L :0‘\,:&0& malke a donation, you can call the Red Cross
et st Kansas Resources
' Ths following are some local Kansas informational reseurces:

: - - The Wichita PES station
' - e Wichita Eagls - Daily Newspaper
s = The news Fom Haysville, KS.

i m sewshourindex seach forum shieldsBgigot letiers essaysBdialogues off camers
Wmﬂimlﬂm;mnm:m:m

g

Copyrigtx @ 1995 Maceil-Lebrer Productions. All Rights Reserved
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Reading Technical Direﬂions | Reading Beyond the Classroom

Headihg technical directions will help you understand how to use
the products you buy. Use the following tips to help you read a !
variety of technical directions.

Y Read the title to learn what material the page covers.
3 Look carefully at any diagrams or other images of the product.

[@ Read all the directions carefully at least once before using
the product.

[ Look for numbers or letters that give the steps in sequence.

@ Watch for warnings or notes with more information.

l!lmm Use tha above tlps and the techmca} dlrectwns on the next page to hefp
you answertha followmg questmns 5

. 1 What dnes th:s page explam how to do?

w
3
2
. d

-@ Z Underllna the mstructldns that explam how you select a menu item.
-@

3 Wh-at key shuuld vuu press to zoom in? _

e




Using a Graphing Calculator
[y Zooming on the Graph

You can magnify the viewing WINDOW around a specific location using the
Z00M instructions to help identify maximums, minimums, roots, a_nd
intersections of functions.

|. Press to display the Z 00 M menu. %HNEMGB?
@ This menu is typical of JX-82 menus. To select § S L
an item, you may either press the number to the 4: ZDecimal
left of the item, or you may press [¥] until the o
item number is highlighted and then press 7\ ZTrig

ENTER].

J 2. To zoom in, press 2. The graph is displayed
again. The cursor has changed to indicate that
you are using a Z 0 OM instruction. 3

H=37.234843 .Y=411298.32 .

3. Use[€],[2],[®], and [¥] to position the cursor near
the maximum value on the function and press

‘The new viewing WINDOW is displayed. It has
@ Then "

: adjusted in both the X and Y directions by |#=37234843 v-411298.32
the values for ZOOM factors.

e

e,

TGO FORMAT

thenew WINDOW
oy St e < Hmin=24.734842...

Ymax=4
Ysc1=100000
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F Product Information: Safety PRI T R Resding Byond he Clasroon |

Safety guidelines are facts and recommendations provided by
government agencies or product manufacturers offering instructions
and warnings about safe use of these products. Learning to read and
follow such guidelines is important for your own safety. Look at the
sample guidelines as you read each strategy below.

I3 The title identifies what product the safety guidelines focus on.

23 This section lists recommendations that product owners and
users should follow in order to ensure safe usage of the product.

[3 This section lists the hazards associated with the product.

[} This section includes a phone number and e-mail address where
dangerous products or product-related injuries can be reported.

(A Pool Safety Information

The U.S. Consumer Product Safety Commission (CPSC) recommends that parents install the following safety
devices to prevent access and give parents time to locate a child before tragedy strikes:

E » A fence or barrier at least 4 feet high with no footholds or handholds should surround the entire pool.

« |f a wall of the house serves as a side of the barrier, alarms should be installed on the house doors.

« |n addition to the barriers, a power safety cover should protect the pool when it is not in use.

E CPSC warns about these hazards related to pools:

Drownings—For children under 5, drowning is the leading cause of accidental death in the home in states such
as California, Arizona, Texas, and Florida. A child can drown in less than 5 minutes.

Submersion Injuries—Each year more than 2,000 young children are treated in hospital emergency rooms
nationwide for submersion injuries, such as brain damage.

“To report a dangerous product or a product-related injury, call CPSC's hotline at (800) 638-2772 or report product
El hazards to info@cpsc.gov.

SQURCE: press release from Consumer Product Safety Commission:
http://www.kidsource.com/CPSC/pool.safety.html




"Reading a Museum Schedule

Knowing how to read a museum schedule accurately will help you
figure out how to plan your visit. Look at the example as you read
each strategy on this list.

[3 Scan the title to know what the schedule covers.

[} Look for labels that show dates or days of the week to help you
understand how the weekly or daily schedule works.

3 Look for expressions of time to know what hours or minutes are
listed on the schedule.

[ Study the labels identifying the different events on the schedule.
I3 Look for changes or exceptions to the regular schedule.

A National Museum of Natural History Summer Schedule

Extended Summer Hours 1 Days of the Week Times [ .
Through September 2. Regular Tuesday-Sunday 10 a.m. to 8 p.m. (except when
museum hours resume September 3. preempted by a special event)
Note: The museum will be closed

8 SRS R - ARSI R £

The Johnson IMAX® Theater will show late movies at
the following times: 5:45 p.m., 6:45 p.m., and 7:45 p.m.

On Fridays and Saturdays, there will be an extra show at 8:45 p.m.
R T N TR TR R TR T A A e RO e
0. Orkin Insect Zoo The 0. Orkin Insect Zoo on the museum'’s second floor is an
q exhibition of living insects and their relatives.

Butterfly Habitat Garden Tours of the garden meet at garden entrance, Madison Dr.
and 9th St. Tour Schedule: Thursdays at 2:00 pim. through
September.

Tarantula Exhibit Tarantula feeding schedule: Tuesday—Friday at the following

times: 10:30 a.m., 11:30 a.m., and 1:30 p.m.

1T maRK Answer the following questions using the museum schedule and the
gies on this page.

rline the most popular exhibits.

museum’s regular hours.

3 O“wb&k ﬂw‘m )ﬁ!l;lwatch the tarantula feedings?
S R S

is the museum closed?
tin Luther King Day D. Memarial Day
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