
ADM Community School District, in partnership with our communities, is committed to engaging all students in a challenging and
supportive learning environment that ensures individual student success as measured by a comprehensive system of assessments.

"Experiencing Success Today, Achieving Dreams Tomorrow"

NOTICE OF PUBLIC MEETING

You are hereby notified that the Board of Directors of the Adel DeSoto Minburn Community School District
will meet in special session at 5:00 p.m. on the 29th day August 2013, in the Board Room, Adel, Iowa.

The tentative agenda is as follows:

BOARD MEETING AGENDA
BOARD ROOM

OPENING:
5:00 Call to order

Roll call
Emergency additions and adoption of agenda

ACTION ITEMS:
5:00 Job Description — Transportation Administrative Assistant
5:05 Add new position — Transportation Administrative Assistant
5:15 Personnel contracts
5:20 Approve FRK contract for AE and DS building projects

DISCUSSTION ITEMS:
5:30 Facility Master Planning

ADJOURNMENT:
5:45 Adjournment

August 29, 2013
5:00 P.M.

ADEL DESOTO MINBURN COMMUNITY SCHOOL DISTRICT Nancy Gee
801 Nile Kinnick Drive S. Secretary
Adel, Iowa 50003 Board of Directors
(515) 993-4283



Adel DeSoto Mm burn Board of Education
Special Meeting — Thursday, August 29, 2013

5:00 p.m. @ ADM MS Board Room

Attendance:

Present:

Tim Canney

Bart Banwart

Kelli Book

Rod Collins

Kim Roby

Superintendent Greg Dufoe

Secretary Nancy Gee

Absent:

Call to Order/Roll Call: President Tim Canney called the meeting to order. Roll call
was taken. Present were Kelli Book, President Tim Canney, Rod Collins, Bart Banwart,
and Vice President Kim Roby.

It was moved by Book, seconded by Banwart to adopt the agenda as presented. Motion
carried unanimously.

Job Description for Transportation Administrative Assistant: It was moved by
Book, seconded by Roby to approve the job description for the transportation
administrative assistant position. Motion carried unanimously.

Transportation Administrative Assistant Position: It was moved by Book, seconded
by Banwart to approve the Transportation Administrative Assistant position. Motion
carried unanimously.

Personnel Contracts: It was moved by Banwart, seconded by Roby to accept the
resignation from Steph Mehmen effective immediately from her softball coaching
position. Motion carried unanimously.

FRK Contract for Adel Elementary and DeSoto Intermediate Building Projects:
The Board reviewed the contract between FRK and the District for facility master
planning. This agreement allows the Board to authorize projects to FRK. It was
approved by Banwart, seconded by Roby to authorize FRK Architects to design the
building additions to the Adel Elementary School and the DeSoto Intermediate School.
Motion carried unanimously.

Facility Master Planning: Superintendent Dufoe talked about working with Tom Wollan
and Dave Briden from FRK, and Travis Squires from Piper Jaffray. The facility master
planning committee will meet on September 12 at 6:00 p.m. to go over secondary
options and information will be presented to the Board at the September 1611 meeting.
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Adjournment: It was moved by Roby, seconded by Book, to adjourn. The motion
carried unanimously. President Canney adjourned the meeting at 5:15 p.m.

Minutes approved as Tim Canney, President

Dated Nancy Gee, Secretary



TITLE

ADEL DESOTO MINBURN COMMUNITY SCHOOL DISTRICT

JOB DESCRIPTION

Transportation Administrative Assistant

QUALIFICATIONS 
1. High school diploma.
2. CDL driver's license preferred.
3. Proficient computer and filing skills.
4. Working knowledge of basic office procedures and the operation of common

office equipment and machines.
5. Good written and verbal communication skills.
6. Ability to maintain confidentiality.
7. Ability to work without constant supervision.
8. Ability to work under the stresses of interruption and varying schedule.
9. Ability to work well with staff, parents, and students.

REPORTS TO Transportation Director

JOB GOAL To assist in the administration of the Transportation Department.

PERFORMANCE RESPONSIBILITIES
1. Processes reports, notices, recommendations, and letters as directed by

transportation director.
2. Obtains, gathers, and organizes pertinent data as needed and puts same into

usable form.
3. Maintains a regular filing system and processes incoming correspondence as

instructed.
4. Works with Director on transportation routing and bus assignments for all bus

riders.
5. Receives and routes incoming telephone calls and takes messages for staff.
6. Maintains such student records as shall be required for transportation.
7. Maintains and assigns drivers to activity trips as they are received.
8. Operates in accordance with board policies and sees that all policies of the board

pertaining to employees area of jurisdiction are implemented.
9. Performs such other tasks as may be assigned by the board.

TERMS OF EMPLOYMENT Salary and work year to be established by the board.

EVALUATION Performance of this job will be evaluated in accordance with
provisions of the board's policy.

Approved by Board of Directors on August 29, 2013

Revised

Transportation Administrative Assistant Page 1 of 1
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Docu it ID;

11)
1O1TM2

Standard Form of Agreement Between Owner and Architect

AGREEMENT made as of the Tenth day of July in the year Twenty Twelve
• an words, indicate day, month and year)

:BETWEEN the Architect s client identified as the Owner:
(lvlame, legal:status, address and other information)

Add DeSoto Minburn Community School District
- 801 Nile Kinnick Drive S,
Add, IA 50003

te epl on e•N mbdr 515/9934283

and the Architect:
(Name, legal status; addte0 and other information)

Frevert-IZarrisey-Kobee; Arehiteets-Engineers, PC.
2600 Wes town pArkway,Siiite 340
West Des Moines, IA 50266

Telephone Number: 513/2235100

for. the following ProjeCt.....
(Name, locatioztanddetailed description)

1;) Facilities:MastefPlanning
AdaDeSbtoMinburn Comintinity School District

..•
2,) .Project(s), as may be anthOriied or directed by the Board of Education of the

Adel DeSOto Minburn Community School District to be performed by PRK

The Own& and Architect agree as follows,

ADDITIONS AND DELETIONS:

The author of this document has

added Information needed for its

completion. The author may also

have revised the text of the original

AIA standard form. An Additions and

Deletions Report that notes added

Information as well as revisions to the

standard form text Is available from

the author and should be reviewed. A

vertical line in the left margin of this

document indicates where the author

has added necessary information

and where the author has added to or

deleted from the original AIA text.

This document has Important legal

consequences, Consultation with an

attorney is encouraged with respect

to Its completion or modification.

AlA Document BI 01" — 2007 (formerly 0151 — 1997). Copyright 01974,1978,1987,1997 and 2007 by The American Institute of Architects. All rights
reserved. WARNING: This A1A Document Is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of
this Ale Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under
the law. This document was produced by AIA software at 15:24:29 on 08/09/2012 under Order No.7122567349_1 which expires on 09123/2012, and is not for
resale.
User Notes: (1194809002)
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TABLE OF ARTICLES

1 INITIAL INFORMATION

2 ARCHITECT'S RESPONSIBILITIES

3 SCOPE OF ARCHITECT'S BASIC SERVICES

4 • ADDITIONALSERVICES

OWNER'S RESPONSIBILITIES

COST OF THE-WORK

7 :COPYRIGHTSANCIICENSES

CLAIMONDDISNits

9 TERMINATION4.5kSDSPENSION

.10 MISCELLANEOUS *VISIONS

COMPENSATION 

12 SPECIALTEF2MSAND CONDITIONS

13 SCOPt OF THEAGREEMENT

EXHIBIT'AINITIAVINFORM4TION

'ARTICLE-1 1Nlil:AL •INFOFiMATION:
§, 1:1 This Agreetnentis-based on:tlie;Initial Information set forth in this Article 1 and in optional Exhibit A, Initial
Information:,
(Complete Exhibit A,' Initial Infoimation, and incorporate it into the Agreement at Section 13.2, or state below Initial
Information such as detailv'of the Project's site and program, Owner's contractors and consultants, Architect's
consultants, Owner's budgetfor the Cost of the Work authorized representatives, anticipated procurement method
and oilier information rekvanttollie Project.)

1.) Facilities Master Planning for .the Adel DeSoto Minburn Community School District.

2.) AnybuildingprOjeC(0Frevert-Ramsey-Kobes maybe directed and authorized by the Board of Education to
proceed with-foll-Mn.Whe Facilities Master Planning.

See Exhibit Ai Initial Information

§ 1.2 The Owner's anticipated dates for commencement of construction and Substantial Completion of the Work are
set forth below:

.1 Commencement of construction date:

To be determined.

.2 Substantial Completion date:

To be determined.

AIA Document BIOITM — 2007 (formerly B151,4 —1907). Copyrlghte 1974, 1978, 1987, 1997 and 2007 by The American Institute of Architects. All rights
reserved. WARNING: This AIA. Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of
this Ale Document, or any portion of It, may result In severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under
the law, Thls document was produced by AIA software at 16:24:29 on 08/99/2012 under Order No,7122567349_1 which expires on 09/23/2012, and Is not for
resale.
User Notes: (1194609002)
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Once determined, specific dates for both commencement of construction and substantial completion shall be
incorporated into this Agreement.

1:3,TheiOwner and Architect may rely on the Initial Information. Both parties, however, recognize that such
information may materially change and, in that event, the Owner and the Architect shall appropriately adjust the
schedule, the Architect's services and the Architect's compensation.

ARTICLE 2 ARCHITECT'S RESPONSIBILITIES
§ 2.1 The Architect shall provide the professional services as set forth in this Agreement.

2-.2 The Architect shall perform its services consistent with the professional skill and care ordinarily provided by
architects practicingin these= or similar locality under the same or similar circumstances. The Architect shall
perform its setvices as expeditiously as is consistent with such professional skill and care and the orderly progress of
the Project.

§ 2.3 The Architect. shall identify a representative authorized to act on behalf of the Architect with respect to the
Project. This representative-stiall be David Bilden, Principal. The Architect, through this representative, shall advise
and consult with the Owner during the administration of the Contract for Construction and shall serve as the "Owner's
Authorized Contract Representative" for the purposes and/or responsibilities outlined under Iowa Code Section 26.13.
The Architectsliallhavoitithority to act on behalf of the Owner only to the extent provided in this Agreement unless
otherwi semodifi edi by wrifterr:amendment.

.§2.4 Patel* with the,Owner's:knowledge and consent, the Architect shall not engage in any activity, or accept any
employment, interest or -cOntribution that would reasonably appear to compromise the Architect's professional
judgment withrespectte this.Project.

§ 2.0 Tho:Architedt: Shall maintain the following insurance for the duration of this Agreement. If any of the
requirements set forth helirwexceed the types and limits the Architect normally maintains, the Owner shall reimburse
the Arcbiteetfor any additional cost:
(Men* types and limits of insurance coverage, and other insurance requirements applicable to the Agreement, if
any)

..1 GOD eraliLiability

Commercial General Liability with policy limits of not less than One Million Dollars ($1,000,000) for
each vecurrence-ariel in the aggregate for bodily injury and property damage. Owner is to be included
tindersuch policy as additional insured to the extent of liability assumed by Architect, with coverage to
be primary and not contributory with any such coverage maintained by Owner. The policy shall
contain a severability Of interests' provision in favor of the additional insureds.

.2 Automobile Liability

Automobile-Liability covering owned, rented and non-owned vehicles operated by the Architect with
policy limits of notless than One Million Dollars ($1,000,000) combined single limit and aggregate for
bodily injury.and property damage.

.3 The Architect may use umbrella or excess liability insurance to achieve the required coverage for
Comprehensive General Liability and Automobile Liability, provided thatsuch umbrella or excess
insurance results in same type of coverage as required for the individual policies.

.4 Workers' Compensation

Workers' Compensation at statutory limits required and Employers Liability with a policy limit of not
less than Five Hundred Thousand Dollars ($500,000) or the statutorily required amounts of the State of
Iowa. The Architect may use umbrella coverage to achieve the required limits for Workers'
Compensation and Employers Liability.

AIA Document 131011m — 2007 yormerly 13151w 1997). Copyright 1974, 1978, 19S7,1997 and 2007 by The American Institute of Architects. All rights
reserved. WARNING: This ALA

,
Document Is protected by U.S. Copyright Law and international Treaties. Unauthorized reproduction or distribution of

this ALA° Document, or any portion of it, may result In severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under
the law. This document was produced by AIA software at 15:24:29 on 08/09/2012 under Order No.7122567349_1 which expires on 09/23/2012, and is not for
resale.
User Notes: (1194609002)



.5 Professional Liability

Professional Liability covering the Architect's negligent acts, errors and omissions in its performance
of professional services with policy limits ofnot less than Two Million Dollars ($2,000,000) per claim
and in the aggregate.

.6 The Architect shall provide to the Owner certificates of insurance evidencing compliance with the
requirements of this Section 2.5. All deductibles and premiums associated with the above coverages
shall be the responsibility of the Architect. The certificates will show the Owner as an additional
insured:on the Commercial General Liability and Automobile Liability policies. The Architect shall
require that all Consultants engaged by the Architect carry and maintain sufficient insurance that is
appropriate to the project in the reasonable discretion of the Architect. The Architect and Consultants
shall submit proof of such insurance to the Owner before submittal of the first invoice. The Architect
will :provide Written notice to the Owner at least thirty (30) days prior to any cancellation, nonrenewal,
or material Modification of the policies for a period of two (2) years from the date of this Agreement.

.7 Commercial Liability and Automobile Liability policies cited above should be endorsed as follows:

"The insurance company and the insured expressly agree and state that the purchase of this policy of
instranee by the insured does not waive any of the defense of governmental immunity available to the
insured under Iowa Code Section 670 as it now exists or may be amended from time to time. The
conipany and the insured further agree that this policy of insurance shall cover only its claims and not
Subject tothe defense of governmental immunity under Iowa Code Section 670."

.8 The Certifieate of Insurance Commercial Liability and Automobile Liability policies should state:

"The insuraribelcompany and the insured expressly agree and state that granting additional insured
status on-thispolicy of insurance does not waive any of the defenses of governmental immunity
availableto the Johnston Community School District under Iowa Code Section 670 as it now exists or
may be amended from time to time."

ARTICLE 3 SCOPEIDF ARCHITECT.V3ASIC SERVICES
§3.1 The Architect'S Basic Services consist of those described in Article 3 and include usual and customary
structural, mechaniedi And electrical-engineering services (collectively the "Project Team"). Services not set forth in
this Article 3.are Additional 'Services.

§ The.Architect shall •managellie Architect's services, consult with the Owner, research applicable design
criteria, attend Projeet mceting#,:cdintriunicate with members of the Project team and report progress to the Owner.

§:3.1.2 The Architect Slitill..co.ordinate its services with those services provided by the Owner and the Owner's
consultants. The A-rehitect shall:be entitled to rely on the accuracy and completeness of services and information
furnished by the Owner andtheiOWner's consultants. The Architect shall provide prompt written notice to the Owner
if the Architect becomes aware of any error, omission or inconsistency in such services or information.

§..3.1.3 As soon-As.practicable after the date of this Agreement, the Architect shall submit for the Owner's approval a
schedule for the performanceof the Architect's services. The schedule initially shall include anticipated dates for the
commencement of construction and for Substantial Completion of the Work as set forth in the Initial Information.
Thescheduleshall include allowances for periods of time required for the Owner's review, for the performance of the
Owner's consultants, and for approval of submissions by authorities having jurisdiction over the Project. Once
approved bytlicOwner, time limits established by the schedule shall not, except for reasonable cause, be exceeded by
IheArchitector. Owner. With the Owner's approval, the Architect shall adjust the schedule, ifnecessary, as the Project
proceeds. until the commencement of construction. The Owner recognizes that the conformance to the construction
schedule, once agreed to by the Contractor, is the responsibility of the Contractor.

§ 3.1.4 The Architect shall not be responsible for an Owner's directive or substitution made without the Architect's
approval.

NA Document 13101n, 2007 (formerly B151'' 1997). Copyright O. 1974, 1978, 1987, 1997 and 2007 by The American Institute of Architects. All rights
reserved. WARNING: This Ale Document is protected by U.S. copyright Law and International Treaties. Unauthorized reproduction or distribution of
this Ale Document, or any portion of It, may result In severe chill and criminal penalties, and will be prosecuted to the maximum extent possible under
the law. This document was produced by AIA software at 16:24:29 on 08/0912012 under Order No.7122667349_1 which expires on 09123/2012, and Is not for
resale.
User Notes: (1194609002)



init.

§ 11,5 The Architect shall, at appropriate times, contact the governmental authorities required to approve the
Construction Documents and the entities providing utility services to the Project. In designing the Project, the
Architect shall respond to applicable design requirements imposed by such governmental authorities and by such
entities providing utility services.

§ 3.1,6 The Architect shall assist the Owner in connection with the Owner's responsibility for filing documents
required for the approval of governmental authorities having jurisdiction over the Project.

§ 3.1.7' All documents produced by the Architect and its consultants pursuant to this Agreement shall be created with
reasonable professional efforts to comply with applicable laws, statutes, ordinances, codes, rules, and regulations in
effect at the time of construction document submission to building authorities. Design changes made necessary by
newly enacted laws; codes and/or regulations after the date of submission of the documents to the building authorities
Shall entitle th e Architect and its consultants to a reasonable adjustment in the schedule and additional compensation in
accordance with the Additional Services provisions of this Agreement. All Construction Documents shall be dated and
shall contain, and/or be adopted bye statement referring to each specific document covered by the signature of the
registeredIrchiteet and/or engineer in responsible charge, a certificate that the work was done by such registered
architect and/or engineer, or under the registered architect's and/or engineer's responsible charge and the Iowa legible
seal for such registrant.

§ 3.2 SCHEMATIC DESIGN -.1311/.kSE SERVICES
§ 3.2;1 The Architect shall work. with the Owner to develop the program and review other information furnished by
the Owner, arid shall reviewlawS, codes, and regulations applicable to the Architect's services.

§ 3.2.2 The Architect shall prepare a preliminary evaluation of the Owner's program, schedule, budget for the Cost of
the Work, Projectsitey...and. the proposed procurement or delivery method and other Initial Information, each in terms
of the other, -to ascertain the requirements of the Project. The Architect shall notify the Owner of (1) any
inconsistencies discovered in the information, and (2) other information or consulting services that maybe reasonably
needed for the Project.

§ 3,2.3The Architect shall: present its preliminary evaluation to the Owner and shall discuss with the Owner
alternative approirelieS4o design and:construction of the Project, including the feasibility of incorporating
environmentally responsible desigrraPnroaches. The Architect shall reach an understanding with the Owner regarding
the requirements of the Project.

§. 3.2.4 Based on the Project's requirements agreed upon with the Owner, the Architect shall prepare and present for
the-Owner's approval a preliminary design illustrating the scale and relationship of the Project components.

§ 3.25:Based on the Owner's approval of the preliminary design, the Architect shall prepare Schematic Design
Documents for the Owner's approval. The Schematic Design Documents shall consist of drawings and other
documents includinga site:plan, if appropriate, and preliminary building plans, sections and elevations; and may
include somecombitiatiorrof study models, perspective sketches, or digital modeling. Preliminary selections of major
building systems and construction-materials shall be noted on the drawings or described in writing.

§ 3.2,5.111te Architect shall consider environmentally responsible design alternatives, such as material choices and
building orientation,-together with other considerations based on program and aesthetics, in developing a design that is
consistent with the Owner's program, schedule and budget for the Cost of the Work. The Owner may obtain other
environmentally responsible design services under Article 4.

§ 3.2.5.2TheArchitect shall consider the value of alternative 'materials, building systems and equipment, together
with other considerations based on program and aesthetics in developing a design for the Project that is consistent with
the Owner!sprogram, schedule and budget for the Cost of the Work.

§ 3.2.6 The Architect shall submit to the Owner an opinion of probable Construction Cost of the Work prepared in
accordance with Section 6.3.

§ 3.2.7 'The Architect shall submit the Schematic Design Documents to the Owner, and request the Owner's approval.

AIA Document B101" — 2007 Vormerly I3151Tm —1987). Copyright 1974, 1978, 1967, 1997 and 2007 by The American Institute of Archft•cts. All rights
reserved. WARNING: This Ale Document Is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of
this Ale Document, or any portion of it, may result In severe civil and criminal penalties, and will be prosecuted to the maximum extant possible under
the law. This document was produced by AIA software at 15:24:29 on 08/09/2012 under Order No.7122587349_1 which expires on 09/23/2012, and is not for
resrro.
U6BY Notes: (1184609002)
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§ 3.3 DESIGN DEVELOPMENT PHASE SERVICES
§.3.3.1•Based on the Owner's approval of the Schematic Design Documents, and on the Owner's authorization of any
adjustments in the Project requirements and the budget for the Cost of the Work, the Architect shall prepare Design
Development Documents for the Owner's approval. The Design Development Documents shall illustrate and-describe
the development of the approved Schematic Design Documents and shall consist of drawings and other documents

• inclu.ding plans, sections, elevations, typical construction details and diagrammatic layouts of building systems to fix
and describe the size and character of the Project as to architectural, structural, mechanical and electrical systems, and
such other elements asmay be appropriate. The Design Development Documents shall also include outline
specifications that identify major materials and systems and establish in general their quality levels.

§ 3.3.2 The Architect shall-update the opinion of probable Construction Cost of the Work.

§ 3.3.3 The Architect shall submit the Design Development documents to the Owner, advise the Owner of any
adjustments to the•estimate.of-the Cost of the Work, and request the Owner's approval.

§.-3.4-CONS1.RU.C.TIOWDOCOMENTS PHASE SERVICES
§ -3.44-Based onthe OwneeiaPproval of the Design Development Documents, and on the Owner's authorization of
any adjustments in-the Projectrequirements and the preliminary opinion of probable Construction Cost of the Work,
the Architectshall'prePare Construction Documents for the Owner's approval. The Construction Documents shall
illustrate and-describe the further development of the approved Design Development Documents and shall consist of
Drawings tuadSpecifications setting forth in detail the quality levels of materials and systems and other requirements
for the construction•of the Work The Owner and Architect acknowledge that in order to construct the Work the
Contractor will -provideadditional information, including Shop Drawings, Product Data, Samples and other similar
submittals, which the Architect shall review in accordance with Section 3.6.4.

§ 142 The Architect shall -incorporate into the Construction Documents the design requirements of governmental
authorities having jurisdiction :over the Project. The Architect shall be responsible for making such changes in the
Construction DOCtnnenta as may be mandated by said government authorities at its expense if determined by the
patties or an indepetrdentthird party to have been originally drawn in error.

§Dtiringthe,deVelOPMent of the Construction Documents, the Architect shall assist the Owner in the
development and preparation of (Ly bidding and procurement information that describes the time, place and conditions
ofbidding,.including bidding or proposal forms; (2) the form of agreement between the Owner and Contractor; and (3)
the Conditions oftlie.Contract for-Construction (General, Supplementary and other Conditions). The Architect shall
also compilea:projectmanual that includes the Conditions of the Contract for Construction and Specifications and
may include bidding requirements and-sample forms. Any and all sample forms and contracts provided by the
Architect shall to the best of its.knoWleclge conform to applicable requirements of Iowa Code Chapter 26 and Iowa
Code Chaptei 573 and other applicable statutes at the time of issuance of bidding documents. Owner's legal counsel
shallhe contacted by the Owner to review the Architect's provided forms and contracts for legal and statutory
compliance and legal-couirsel:shall notify the Owner and Architect of any needed changes to ensure statutory
compliance.

§ 3.4.4 The-Architect shall update the opinion of probable Construction Cost of the Work.

§ 3,4.5 The Architect Shall submit the Construction Documents to the Owner, advise the Owner of any adjustments to
the opinion of probable Construction Cost of the Work, take any action required under Section 6.5, and request the
Owner's approval.

§ 3.61HDDING, PHASE SERVICES
§ 34.1:GENERAL
The Architect shall assist the Owner in establishing a list of prospective contractors. Following the Owner's approval
of the Construction Documents, the Architect shall assist the Owner in (I) obtaining competitive bids; (2) confirming
responsiveness of bids or proposals; (3) determining the successful bid or proposal, if any; and, (4) awarding and
preparing contracts for construction.

AlA Document B101114 — 2007 (formerly B151" —1997). Copyright 'S 1974, 1978, 1987, 1997 and 2007 by The American Institute of Architects. All rights
reserved. WARNING; This Ale Document Is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of
this Ale Document, or any portion of It, may result In severe civil and criminal penallies, and will be prosecuted to the maximum extent possible under
the law. This document was produced by AIA software at 15:24:29 on 08/09/2012 under Order No.7122587349_1 which expires on 09/23/2012, and is not for
resale,
User Notes: (1194809002)
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§ 3,5.2 COMPETITIVE BIDDING
§ 3.511 Bidding Documents shall consist of bidding requirements and proposed Contract Documents.

§ 3,5,21 The Architect shall assist the Owner in bidding the Project by
.1 procuring the reproduction of Bidding Documents for distribution to prospective bidders;
2 distributing the Bidding Documents to prospective bidders, requesting their return upon completion of

the bidding process, and maintaining a log of distribution and retrieval and of the amounts of deposits,
if any, received from and returned to prospective bidders;

.3 organizing and conducting a pre-bid conference for prospective bidders;

.4 preparing responses to questions from prospective bidders and providing clarifications and
interpretations of the Bidding Documents to all prospective bidders in the form of addenda; and

.5 organizingand conducting the opening of the bids, and subsequently documenting and distributing the
bidding results, as directed by the Owner.

§ .15.2.3.The Architecttlialfeonsider requests for substitutions, if the Bidding Documents permit substitutions, and
shall preparcand:distribUte:addenda identifying approved substitutions to all prospective bidders.

(Paragraphs ddleted)
§ 3.6 CONSTRUCTION PHASE- SERVICES
§ 3.6.1 GENERAL
§ .3.6.1.1 The Architect shall proVide administration of the Contract between the Owner and the Contractor as set forth
below and:in AM DoeunientA201"4-2007, General Conditions of the Contract for Construction. If the Owner and
Contraetorinodify AIA Document A201-2007, those modifications shall not affect the Architect's services under this
Agreement unlessth-e Owner and the Architect amend this Agreement. The Architect, as a hired representative of the
Owner, shall-Orr:4i de conatruetion phase services in a manner consistent with the interests of the Owner and with that
degree of skill ordinaribnexercised by members of the same profession currently practicing under similar
circumstances,

. .
§ Architect shall, advise and consult with the Owner during the Construction Phase Services. The Architect
shall have,authority to act on behalf of the Owner only to the extent provided in this Agreement. The Architect shall
not have control over, charge:of, or responsibility for the construction means, methods, techniques, sequences or
procedures, or 'for safety preeaution s and.programs in connection with the Work, nor shall the Architect be responsible
for the Contracton'sfailure to perforintheVork in accordance with the requirements of the Contract Documents. The
Architect shall be responsible fortheArehitect's negligent acts or omissions, but shall not have control over or charge
of, and shall not ba:responsible,for;. acts or omissions of the Contractor or of any other persons or entities performing
portions of the Work.

§ 3.6:1.3 Subject to Section 45; theArChitect's responsibility to provide Construction Phase Services commences
with the award 'of theContract for,Construction and terminates on the date the Architect issues the final Certificate for
Payment.

§ 3.6.2 EVALUATIONS :OF:ITHEAVORK
§ 3.6,21 The Architect, as a representative of the Owner, shall visit the site at intervals appropriate to the stage of
construction, and as mutually agreed upon by the Owner and Architect in Section 4.3.3, to observe the Work, to
become generally familiar with the progress and quality of the Work, and to provide an opinion to the Owner
regarding whether the Work is proceeding in general accordance with the Contract Documents. On the basis of on-site
observationsas an architect, the Architect shall keep the Owner reasonably informed of the progress and quality of the
Work, and shall use reasonable care customary in the industry to advise the Owner of observed deviations from the
ContractDocuments and observed failures of the Contractor to carry out the Work in accordance with the
Construction Documents. However, the Architect shall not be required to make exhaustive or continuous on-site
inspections to check the quality or quantity of the Work. The Architect shall neither have control over or charge of,
nor be responsible for, the construction means, methods, techniques, sequences or procedures, construction schedule
or for the safetyprecautions and programs in connection with the Work.

§ 3.6.2.2 The Architect has the authority to reject Work that does not conform to the Contract Documents, upon notice
to the Owner, and shall advise the Owner in writing, regarding a recommendation of rejection of Work that does not
conform to the Contract Documents. Whenever the Architect considers it necessary or advisable, the Architect shall

AlA Document B101Tm — 2007 Vorrnerly 13151", — 1997). Copyright Cf) 1974, 1978, 1987, 4097 and 2007 by The American Institute of Architects. All rights
reserved. WARNING: This AIA Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of
this Ale Document, or any portion of it, inay result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under
the law. This document was produced by AIA software at 15:24:20 on 08/09/2012 under Ordef No.7122537349_1 which expires on 09/23/2012, and Is not for
resale,
User Notes: (1194609002)
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have the authority to require inspection or testing of the Work in accordance with the-provisions of the Contract
Documents, whether or not such Work is fabricated, installed or completed. However, neither this authority of the
Architect nor a decision made in good faith either to exercise or not to exercise such authority shall give rise to a duty
or responsibility of the Architect to the Contractor, Subcontractors, material and equipment suppliers, their agents or
employees or other persons or entities performing portions of the Work.

§ 3.6.2.3 The Architect shall interpret and decide matters concerning performance under, and requirements of; the
Contact Documents on written request of either the Owner or Contractor. The Architect's response to such requests
shall be made in writing within any time limits agreed upon or otherwise with reasonable promptness.

§ 3.6.2.4 Interpretations and decisions of the Architect shall be consistent with the intent of and reasonably inferable
from the Contract Documents and shall be in writing or in the form of drawings. When malcing such interpretations
and decisions, the Architect shall endeavor to secure faithful performance by both Owner and Contractor and shall not
be liable for results of interpretations or decisions rendered in good faith. The Architect's decisions on matters relating
to.aesthetie effect shall be final if consistent with the intent expressed in the Contract Documents.

§ 3.6.2.5EUnless the OwnerandContractor designate another person to serve as an Initial Decision Maker, as that term
is defined in:AM DocumentA-201-2007, the Architect shall render initial decisions on Claims between the Owner and
Contractor as:provided- in theContract Documents.

§ 3.6.3 CERTIFICATES .FOR PAYMENT TO CONTRACTOR
§. 3.63.1 The Architect shall review and certify the amounts due the Contactor and shall issue certificates in such
amounts, The Architect's certification for payment shall constitute a representation to the Owner, based on the
Architect's evaluation of-the Work as provided in Section 3.6.2 and on the data comprising the Contractor's
Application for Payment,that; to the best of the Architect's knowledge, information and belief, the Work has
progressed to the point indicated and that the quality of the Work is in accordance with the Contract Documents. The
foregoing representations areanbject (1) to an evaluation of the Work for conformance with the Contract Documents
upon :Substantial Completteifi (2) to results of subsequent tests and inspections, (3) to correction of minor deviations
from the Contact Documents prior to completion, and (4) to specific qualifications expressed by the Architect.

§ 3,642:The issuance of aCertificate for Payment shall not be a representation that the Architect has (1) made
exhaustive or continuous on-site inspections to check the quality or quantity of the Work, (2) reviewed construction
means, methods; techniques, sequences:or procedures, (3) reviewed copies of requisitions received from
Subcontractors and material suppliers, arid other data requested by the Owner to substantiate the Contractor's right to
payment, or (4) ascertained how or for 'what purpose the Contractor has used money previously paid on account of the
Contract Sum. However, theissuance of a Certificate for Payment shall constitute a representation to the Owner that
to the:best of the Architect's knowledge, information and belief the Contactor is entitled to payment in the amount
certified.

§ 3.6.3.3 The Architect shall maintain a record of the Applications and Certificates for Payment, copies of which
Applications and Certificates.for Payment shall be sent to the Owner with certifications of each signed by the
Architect,

§ 3.6.4 SUBMITTALS
§ 3.6.4.1 The Arehiteet shall review the Contractor's submittal schedule and shall not unreasonably delay or withhold
approval. TheArchitect's action in reviewing submittals shall be taken in accordance with the submittal schedule or,
in the absence ofasubmittal schedule, with reasonable promptness while allowing sufficient time in the Architect's
professional judgment to permit adequate review.

§ 3.6,4.2 In accordance with the Contractor's submittal schedule, the Architect shall review and approve or take other
appropriate action upon the Contractor's submittals such as Shop Drawings, Product Data and Samples, but only for
the limitedpurpo,se of checking for conformance with information given and the design concept expressed in the
Contact Documents. Review of such submittals is not for the purpose of determining the accuracy and completeness
of other information such as dimensions, quantities, and installation or performance of equipment or systems, which
are the Contractor's responsibility. The Architect's review shall not constitute approval of safety precautions or,
unless otherwise specifically stated by the Architect, of any construction means, methods, techniques, sequences or
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procedures, The Architect's approval of a specific item shall not indicate approval of an assembly of which the item is
a component.

§ 3.6.4.3 If the Contract Documents specifically require the Contractor to provide professional design services or
certifications by a design professional related to systems, materials or equipment, the Architect shall specify the
appropriate performance and design criteria that such services must satisfy, The Architect shall review shop drawings
and other submittals related to the Work designed or certified by the design professional retained by the Contractor
that bear such professional's seal and signature when submitted to the Architect. The Architect shall be entitled to rely
upon the adequacy, accuracy and completeness of the services, certifications and approvals performed or provided by
such design professionals.

§ 3.6.4.4 Subject to the provisions of Section 4.3, the Architect shall review and respond to requests for information
about the Contract Documents, The Architect shall set forth in the Contract Documents the requirements for requests
for information. Requests for information shall include, at a minimum, a detailed written statement that indicates the
specific Drawings or Specifications in need of clarification and the nature of the clarification requested. The
Architect's reSponsto such requests shall be made in writing within any time limits agreed upon, or otherwise with
reasonable prompmess. Ifappropriate, the Architect shall prepare and issue supplemental Drawings and
Specifications in response-to requests for information,

§ 3.6.4.5= The Arthitect. shatmahitain a record of submittals and copies of submittals supplied by the Contractor in
accordance with the:requirements of the Contract Documents.

§ 3.6.5.0 HANGES:IN'..THEVORK
§- 3.6,5,1 The Architect inayauthorize minor changes in the Work that are consistent with the intent of the Contract
Documents raid do not involve an adjustment in the Contract Sum or an extension of the Contract Time. Subject to the
provisions of Sectiort:40the Architect shall prepare Change Orders and Construction Change Directives for the
Owner'sapproval and execution in accordance with the Contract Documents.

§ 3.6,52The Architect shall maintain records relative to changes in the Work.

§ 3.6.6 PROJECT COMPLETION
§ 6.1: The Architect shall conduct inspections to determine the date or dates of Substantial Completion and the date

of final completion; issue Certificates-of-Substantial Completion; receive from the Contractor and forward to the
Owner:, for the Owner's review and records, written warranties and related documents required by the Contract
Documents arid assembled by the,Coritractor; and issue a final Certificate for Payment based upon a final inspection
in the. Work complies with the requirements of the Contract Documents.

§ 3.6.61 The Architect's inspections shall be conducted with the Owner to check conformance of the Work with the
requirements of the Contract Documents and to verify the accuracy and completeness of the list submitted by the
Contractor of Work to be completed or corrected.

§ 3.6.6.3 When the Workia found to be substantially complete, the Architect, acting as the Owner's authorized
contract representative in accordance with the requirements of Iowa Code Chapter 26, shall inform the Owner about
the balance of the Contract Sum remaining to be paid the Contractor, including the amount to be retained from the
Contract Sum, if any, for final completion or correction of the Work and/or for Iowa Code Chapter 573 claims filed.
The Architect shall promptly notify the Owner if the Contractor requests early release of retain age fiinds upon
achieving Substantial Completion and shall inform the Owner if all required documentation for the request of early
release of retainage has been received from the Contractor and is in proper order.

§ 3,6.6.4 The Architect shall forward to the Owner the following information received from the Contractor; (1)
consent of surety or sureties, if any, to reduction in or partial release of retainage or the rnalcing of final payment; (2)
affidavits, receipts, releases and waivers of liens or bonds indemnifying the Owner against liens; and (3) any other
documentation required of the Contractor under the Contract Documents.

§ 3.6.6.5 Upon request of the Owner, and prior to the warranty expiration of one year from the date of Substantial
Completion, the Architect shall, without additional compensation, conduct a meeting with the Owner to review the
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1

1 facility operations and performance and perform a pre-warranty expiration site observation. A list of items requiring
warranty work shall be submitted to the Contractor for corrective action.

ARTICLE 4 ADDITIONAL SERVICES
§ 4.1 Additional Services listed below are not included in Basic Services but may be required for the Project. The
Architect shall provide the listed Additional Services only if specifically designated in the table below as the
Architect's responsibility, and the Owner shall compensate the Architect as provided in Section 11.2.
(Designate the Additional Services the Architect shall provide in the second column of the table below. In the third
column indicate whether the service description is located in Section 4.2 or in an attached exhibit. If in an exhibit,
identgi) the exhibit.)

Additional Services Responsibility
(Architect, Owner

or
Not Provided)

Location of Service Description
(Section 4.2 below or in an exhibit

attached to this document and
identified below)

.-§ 4.1.1. , Programming •
4.4.1.2. Multiple zpreliminary designs
.-.§ 4:1,3.. Measnred.drawing.s:
• ,§ 4,1.4. Existing faeilitieSisurveys
§ 4.1:5 . $itelvalitalioll..and Planning (B203Tm-2007)
§. .4.1,6 • Building infOrmatibir modeling
§.:4A.7 Civil erigineerinx. •

Landscape design. • -..
§ 4.1.9. Architecture:Interior Design (B252m1-2007)
§ 4.1,16 Valtio Ane1y01s.,(B204Tm-2007)
§: 4.111 Detailed;ebsfestirmiting
.§ 4,142. - . Om-sitevrojectrrepresentation
.§:4,1:f3  Cenforrned.struction documents
§.4:144, - As-Desi. eriAecord drawings
§:4.t1:5' As-Constructed:Fecord drawings
§ -44,-.15.• Post.oec.upaneyevaluation ..
.§ 4,1:17 FacilityStippOrt Services41421Vm-2007)
§4:1.18. Tenant-related services • -
§ 4.1:1.9 -Cootefitrattomof0V,zncr.e,consultents
§ 4126 - TelecOrnmiinications/data design
§ 4.1,21 .Sectirity Evaluation and:Planning

(B206Tm-2007)
§. 4.1:22 'commissioning (B21-17*2007)
§ 4,123 Extensive environmentally responsible design
§ 4.1.24 LEED'° Certification 03214pm-2007)
§ 4.125 Fast-track deSigii,services
§ 4,126 Historic Preservation (B205714-2007)
§ 4.1.27 Furniture,. Furnishings, and Equipment Design

(142537:4 2007)

§ 4,2 Insert a description of each Additional Service designated in Section 4.1 as the Architect's responsibility, if not
further dmcribedin an exhibit attached to this document.

§ 4,3 Additional Services may be provided after execution of this Agreement, without invalidating the Agreement.
Except for services required due to the fault of the Architect, any Additional Services provided in accordance with this
Section 4.3 shall entitle the Architect to compensation pursuant to Section 11.3 and an appropriate adjustment in the
Architect's schedule.
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in it.

§ 4.3.1 Upon recognizing the need to perform the following Additional Services, the Architect shall notify the Owner
with reasonable promptness and explain the facts and circumstances giving rise to the need. The Architect shall not
proceed to provide the following services until the Architect receives the Owner's written authorization:

.1 Services necessitated by a change in the Initial Information, previous instructions or approvals given by
the Owner, or a material change in the Project including, but not limited to, size, quality, complexity,
the Owner's schedule or budget for Cost of the Work, or procurement or delivery method;

.2 Services necessitated by the Owner's request for extensive environmentally responsible design
alternatives, such as unique system designs, in-depth material research, energy modeling, or I,EPDV
certification;

.3 Changing or editing previously prepared Instruments of Service necessitated by the enactment or
revision of codes, laws or regulations or official interpretations;

.4 Services necessitated by decisions of the Owner not rendered in a timely manner or any other failure of
performance on the part of the Owner or the Owner's consultants or contractors;

.5 Preparing digital data for transmission to the Owner's consultants and contractors, or to other Owner
-authorized recipients;

.6 Preparation of design and documentation for alternate bid or proposal requests proposed by the Owner;

.7 Preparation for, and attendance at a dispute resolution proceeding or legal proceeding, except where
the Architect is party thereto; or

,8 Consultation concerning replacement of Work resulting from fire or other cause during construction.

§ 4.3.2 To avoid delay in the COnstructi on Phase, the Architect shall provide the following Additional Services, notify
the Owner with reasonable promptness, and explain the facts and circumstance-s giving rise to the need. If the Owner
subsequently determines that all 'or parts of those services are not required, the Owner shall give prompt written notice
to The Architect,'and -the0Witer-shall have no farther obligation to compensate the Architect for those services:

.1 Reviewing-a Contractor's submittal out of sequence from the Contractor's schedule;

.2 Responding to the Contractor's requests for information that are not prepared in accordance with the
Contract Documents or where such information is available to the Contractor from a careful study and
comparison-of the Contract Documents, field conditions, other Owner-provided information,
Contractor-prepared coordination drawings, or prior Project correspondence or documentation;

.3 Preparing Construction Change Directives that require evaluation of Contractor's proposals and
supporting data, or the preparation or revision of Instruments of Service;

.4 Evaluating:More than ten (-10) Claims as the Initial Decision Maker;

.5 Evaluating substitutions:proposed by the Owner or Contractor and making subsequent revisions to
Instruments of Service resulting therefrom; or
To'the extent the Architect's Basic Services are affected, providing Construction Phase Services 60
days after (1) the date of Substantial Completion of the Work or (2) the anticipated date of Substantial
Completion identified- in:Initial Information, whichever is earlier.

§ 4.3.3 The-Architect shall provide COnstruction Phase Services exceeding the limits set forth below as Additional
Services. When the limits below are reached, the Architect shall notify the Owner

.1 Two ( 2 ) reviews of each Shop Drawing, Product Data item, sample and similar submittal of the
Contractor

.2 Two ( 2 ) visits per month to the site by the Architect over the duration of the Project during
construction excluding visits required in subsections .3 and .4 of this subparagraph 4.33

.3 Two ( 2 ) inspections for any portion of the Work to determine whether such portion of the Work is
substantially complete in accordance with the requirements of the Contract Documents

.4 Two ( 2 ) inspections for any portion of the Work to determine final completion

.5 At least one (1) observation of the Work to view what is visually observable after the Work has been
accepted by the Owner at approximately eleven (11) months after final acceptance.

§i 4.3.4 ifthelviaster Planning services covered by this Agreement have not been completed within Thirty-six ( 36 )
months ofthe date of this Agreement, through no fault of the Architect, extension of the Architect's services beyond
that time shall be compensated as Additional Services. Any additional projects requested by the Owner to be designed
by FRK shall be completed within the designated time provided for in that project's specific amendment to this
Agreement.
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ARTICLE 5 OWNER'S RESPONSIBILITIES
§. 5.1 Unless otherwise provided for wider this Agreement, the Owner shall provide information in a timely manner
regarding requirements for and limitations on the Project, including a written program which shall set forth the
Owner's objectives, schedule, constraints and criteria, including space requirements and relationships, flexibility,
expendability, special equipment, systems and site requirements. Within 15 days after receipt of a written request from
the Architect, the Owner shall furnish the requested information as necessary and relevant for the Architect to
evaluate, give notice of or enforce lien rights.

.§ 5.2 The Owner shall establish and periodically update the Owner's budget for the Project, including (1) the budget
for the Cost of the Work as defined in Section 6.1; (2) the Owner's other costs; and, (3) reasonable construction and
estimate contingencies related to all of these costs. If the Owner significantly increases or decreases the Owner's
budget for the Cost of the Work, the Owner shall notify the Architect. The Owner and the Architect shall thereafter
agree to a cerresponding change in the Project's scope and quality.

§ 5.3 The Owner shallidentify a representative authorized to act on the Owner's behalf with respect to the Project. The
Owner shall render decisionsind approve the Architect's submittals in a timely manner in order to avoid unreasonable
delay in.the.orderlyand sequential progress of the Architect's services. The representative shall be Greg DuFoe,

- Superintendent.

54-The Owner shalI.furniStr surveys to describe physical characteristics, legal limitations and utility locations for the
site.olthe Project, and a writtettlegal description of the site. The surveys and legal information shall include, as
applicable, -grades andTihesrpf streets, alleys, pavements and adjoining property and structures; designated wetlands;
adjacentdrainage;lights-of-way; restrictions, easements, encroachments, zoning, deed restrictions, boundaries and

• contours of the site;:locatioris, dimensions and necessary data with respect to existing buildings, other improvements
and trees; andinfimriation. Concerning available utility services and lines, both public and private, above and below
grade,including inverts and depths. All the information on the survey shall be referenced to a Project benchmark.

(Paragraph deleted) •
§ 5.5.The.OWner:sluilbft-trnish services of geotechnical engineers, which may include but are not limited to test
borings, test pits,. determinations of soil bearing values, percolation tests, geothermal test boring and thermal
conductivity evaluations; evaluations of hazardous materials, seismic evaluation, ground cormsi on tests and resistivity
tests,rincludingnecessary Operations for, anticipating subsoil conditions, with written reports and appropriate
recommendations. TheOWner shall alsedirnish services of a special inspector to provide special inspections in
accordance with applicable codesendregulations in force on the date of this agreement.

§ 56 The OWnershaltcoardinate the services of its own consultants with those services provided by the Architect.
Upon the Architeet'S request; the Owner shall furnish copies of the scope of services in the contracts between the

. Owner and the Owner's cortstilhuitt:.;The'Owner shall furnish the services of consultants other than those designated in
this Agreement; or authorize The Architect to furnish them as an Additional Service, when the Architect requests such
services and demonstrates that they are reasonably required by the scope of the Project. The Owner shall require that
its consultantsmaintaimprofessional liability insurance as appropriate to the services provided.

§ 5/ The Owner shall.furpishAtits, inspections and reports required by law or the Contract Documents, such as
structural, mechanical, and Chemical tests, tests for air and water pollution, and tests for hazardous materials.

§5.8 The Owner shall furnish all legal, insurance and accounting services, including auditing services, that may be
reasonably necessary at any time for the Project to meet the Owner's nopils and interests.

:The Owner shall provide prompt written notice to the Architect if the Owner becomes aware of any fault or
defect in the Project, including errors, omissions or inconsistencies in the Architect's Instruments of Service.
.1.-Eowever,-the Owner shall have no responsibility to inspect the Project or the Architect's Instruments of Service for
defects.

§ 5.10 Except as otherwise provided in this Agreement, or when direct communications have been specially
authorized, the Owner shall endeavor to communicate with the Contractor and the Architect's consultants through the
Architect about matters arising out of or relating to the Contract Documents. The Owner shall promptly notify the
Architect of any direct communications that may affect the Architect's services.
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§ 5.11 Before executing the Contract for Construction, the Owner shall coordinate the Architect's duties and
responsibilities set forth in the Contract for Construction with the Architect's services set forth in this Agreement. The
Owner shall provide the Architect a copy of the executed agreement between the Owner and Contractor, including the
General Conditions of the Contract for Construction.

5:12 The Owner shall provide the Architect access to the Project site prior to commencement of the Work and shall
Obligate the Contractor to provide the Architect access to the Work wherever it is in preparation or progress.

ARTICLE 6 COST OF:THE WORK
§ 6.1 For purposes of this Agreement, the Cost of the Work shall be the total cost to the Owner to construct all
elements of the Project designed or specified by the Architect and shall include contractors' general conditions costs,
overhead and profit, The Cost of the Work does not include the compensation of the Architect, the costs of the land,
rights-of-way, .financing, contingencies for changes in the Work or other costs that are the responsibility of the Owner.

§ 6.2 TheOWner's-budget for the Cost of the Work is provided in Initial Information, and may be adjusted throughout
. the Project as•reqiziredtmderS.eetions 5.2, 6.4 and 6.5. Evaluations of the Owner's budget for the Cost of the Work, the
opinion.of probable' Construction Cost of the Work and updated opinion of probable Construction Cost of the Work
prepared by the Architectrrepresent the Architect's judgment as a design professional. It is recognized, however, that
neither the Archite,ct.tror:the Owner has control over the cost of labor, materials or equipment; the Contractor's
methods of determining bid- prices; or competitive bidding, market or negotiating conditions. Accordingly, the
Architect cannot and-does notwatrant or represent that bids or negotiated prices will not vary from the Owner's budget

• for the Cbstof the:Work or from any opinion of probable Construction Cost of the Work or evaluation prepared or
• agreed to by the Architect..

• 

 .

..§ 6-.3 In preparing3he opinion of probable Construction Cost of Worlc, the Architect shall be permitted to include
contingencies ft*desigri,.bidditig and price escalation; to determine what materials, equipment, component systems
and types of conStruction are be included in the Contract Documents; to make reasonable adjustments in the

• program and,scope:tifthe*.eject; and to include in the Contract Documents alternate bids as may be necessary to
adjust the opinion. of probable Construction Cost of the Work to meet the Owner's budget for the Cost of the Work.

• The Architect's opinionqfprobable Construction Cost of the Work shall be based on current area, volume or similar
conceptual e,stimatingte.chniques. If the-Owner requests detailed cost estimating services, the Architect shall provide
such services aszii Additional Service under Article 4.

§ 6.4 If the Bidding Phase has not commenced within 90 days after the Architect submits the Construction Documents
to the Owner, throtigh no fault of the Architect, the Owner's budget for the Cost of the Work shall be adjusted to reflect
changes in the-general level of -pricesin the applicable construction market,

§ 6.51:fat-anytime the Arehitect's opinion of probable Construction Cost of the Work exceeds the Owner's budget for
the Cost of the Work, the Architect shall make appropriate recommendations to the Owner to adjust the Project's size,
quality or budget for the' Cost of the Work, and the Owner shall consider the Architect's recommendations and
cooperate and•work with •th Architect to reach mutually agreeable adjustments.

§ 6.6 If theOwner's budget for the Cost of the Work at the conclusion of the Construction Documents Phase Services
is exceeded by the lowest responsive, responsible bid, the Owner shall

.1 give written approval of an increase in the budget for the Cost of the Work;

.2 authorize rebidding or renegotiating of the Project within a reasonable time;

.3 terminate in accordance with Section 9.5;

.4 in consultation with the Architect, revise the Project program, scope, or quality as required to reduce
the Cost of the Work; or

.5- implement any other mutually acceptable alternative.

(Paragraph deleted)
§6.7 If the Owner chooses to proceed under Section 6.6.4, the Architect, without additional compensation, shall
modify the Construction Documents as necessary to comply with the Owner's budget for the Cost of the Work at the
conclusion of the Construction Documents Phase Services, or the budget as adjusted under Section 6.61 The
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init.

Architect's modification of the Construction Documents shall be the limit of the Architect's responsibility under this
Article 6.

ARTICLE 7 COPYRIGHTS AND LICENSES
§:T1 The Architect and the Owner warrant that in transmitting Instruments of Service, or any other information, the
transmitting party is the copyright owner of such information or has permission from the copyright owner to transmit
suchinformation for its use on the Project. If the Owner and Architect intend to transmit Instruments of Service or any
-other information or documentation in digital form, they shall endeavor to establish necessary protocols governing
such transmissions.

§ 7.2 The Architect and the Architect's consultants shall be deemed the authors and owners of their respective
instruments of Service, including the Drawings and Specifications, and shall retain all common law, statutory and
other reserved tights', including copyrights. Submission or distribution of Instruments of Service to meet official
regulatory requirements or for similar purposes in connection with the Project is not to be construed as publication in
derogation of-the reserved rights of the Architect and the Architect's consultants.

§ 7.3 Upon execution of this Agreement, the Architect grants to the Owner a nonexclusive license to use the
Architect's Instruments of Service solely and exclusively for purposes of constructing, using, maintaining, altering
and: adding to: the Projec4.provided that the Owner has made payment of all sums when due, under this Agreement.
The Architect shall obtain- Sitnilar nonexclusive licenses from the Architect's consultants consistent with this
Agreement. The.license:granteritinder this section permits the Owner to authorize the Contractor, Subcontractors,
Sub-subcontractors, and material.or equipment suppliers, as well as the Owner's consultants and separate contractors,
to reproduce applicable portions.of the Instruments of Service solely and exclusively for use in performing services or
construction for the Project;

§ 7.3.1 Irrthe event.the Owneruses the Instruments of Service without retaining the author of the Instruments of
Service,:the.Owner releases-the Architect and Architect's consultant(s) from all claims and causes of action arising
from such uses.

§.-7;4:tkeept forth.e-licenses granted in this Article 7, no other license or right shall be deemed granted or implied
under-this Agreement TheOwner shall not assign, delegate, sublicense, pledge or otherwise transfer any license
granted herein- tci another party without the prior written agreement of the Architect. Any unauthorized use of the
Instruments Of Service shall be atthe.Owner's sole risk and without liability to the Architect and the Architect's
consultants.

ARTICLE 8 CLAIMS AND DISPUTES
§ .81GENERAL
§ The .:Owner and Architect shallaimmence all claims and causes of action, whether in contract, tort, or
otherwise, against the. other arising out of or related to this Agreement in accordance with the requirements of the
method of binding dispute resolution selected in this Agreement within the period specified by applicable law, but in
any-case not more than 10-years..after the date of Substantial Completion of the Work. The Owner and Architect waive
all claims and•causes of iction:not commenced in accordance with this Section 8.1.1.

§ 8.1.2 To the extent damages are covered by property insurance, the Owner and Architect waive all rights against
• each other and against the contractors, consultants, agents and employees of the other for damages, except such rights
as they may have to the proceeds of such insurance as set forth in AIA Document A201-2007, General Conditions of
theContract for Construction. The Owner or the Architect, as appropriate, shall require of the contractors, consultants,
agents and employees of any of them similar waivers in favor of the other parties enumerated herein.

•§ 8.1;3 Architect and ally Architect subconsultants shall indemnify raid hold Owner and its officers, employees and
successors, harmless from and against all, damages, losses and judgments, including reasonable attorney's fees and
expenses4o the extent they arise from Architect's negligent acts, errors or omissions in the performance of its services.
"Architect's liability arising from this Agreement shall be limited to Two Million Dollars ($2,000,000) or the amount
of Architect's available insurance coverage at the time of settlement or judgment, whichever is greater." Owner
further agrees that, to the fullest extent permitted by law, no shareholder, officer, director, partner, principal or
employee of Architect shall have personal liability under this Indemnification provision, under any provision of the
Agreement or for any matter in connection with the professional services provided in connection with the Project.
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In it.

§ 8.1.4 The Owner and Architect hereby expressly reserve the right to claim consequential damages against the other
for claims, disputes or other matters in question arising out of or relating to this Agreement. This right to claim
consequential damages is applicable to all consequential damages due to either party's termination of this Agreement
and shall be limited to $100,000.

§ 8.2 MEDIATION
§ 8.2.1 Any claim, dispute or other matter in question arising out of or related to this Agreement shall be subject to
non-binding mediation as a condition precedent to binding dispute resolution, upon mutual agreement of the parties. If
such matter relates to or is the subject of a lien arising out of the Architect's services, the Architect may proceed in
accordance with applicable law to comply with the lien notice or filing deadlines prior to resolution of the matter by
non-binding mediation of by binding dispute resolution.

§8.2.2 The Owner and Architect shall endeavor in good faith to resolve claims, disputes and other matters in question
between them by mutual agreement and may, by mutual agreement and in their discretion, submit same to
non-binding_mediation which shall be in accordance with Iowa Code Chapter 679C. Requests for mediation shall be
made in writing, deliveredto the other party to the Agreement. If the Owner and Architect are unable to mutually
agree upon a mediator in writing within sixty (60) days of receiving the written request for mediation, either party may
then institute legal- or equitable proceedings. Mediation shall be voluntary only and shall not be a prerequisite to
litigation or other mearrs-ofAispute resolution.

§ 8,23 The parties shall share the mediator's fee and any filing fees equally. The non-binding mediation shall be held
in the place where the Project is-located, unless another location is mutually agreed upon.

§ 8.24 If the parties &not resolve a dispute through non-binding mediation pursuant to this Section 8.2, the method
of binding disputeresolUtion shall be the following:
(Cheek the appropriate'box4the Owner and Architect do not select a method of binding dispute resolution below, or

do not subsequently agreein writing to a binding dispute resolution method other than litigation, the dispute will be
resolved in a court of competent jurisdiction.)

[ ] Arbitration pursuant to Section 8.3 of this Agreement

[ X ] Litigation in a ;courtfortompetent jurisdiction

] .Other(Specify)

(Paragraphs deleted)
ARTICLE 9 TERMINATION OR SUSPENSION
§ 9.1 If the Owner fails to' make!payments to the Architect in accordance with this Agreement, such failure shall be
considered substantial nonperformance and cause for termination or, at the Architect's option, cause for suspension of
performance ofservices under this Agreement, except that payment may be withheld from the Architect for the
Architect's substantial noncompliance or nonperformance determined in accordance with the terms of this Agreement,
without penalty to Owner for such withholding. If the Architect elects to suspend services, the Architect shall give
seven days' written notice to the Owner before suspending services. In the event of a suspension of services, the
Architect shall have no liability to the Owner for delay or damage caused the Owner because of such suspension of
services.. Before resuming services, the Architect shall be paid all sums due prior to suspension and any expenses
incurred in the interruption and resumption of the Architect's services. The Architect's fees for the remaining services
and the time schedules shall be equitably adjusted.

§ 9.2 If: the Owner suspends the Project, the Architect shall be compensated for services performed prior to notice of
such suspension. When the Project is resumed, the Architect shall be compensated for expenses incurred in the
interruption and resumption of the Architect's services. The Architect's fees for the remaining services and the time
schedules shall be equitably adjusted.
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Init.

§ 9.3 If the Owner suspends the Project for more than 90 cumulative days for reasons other than the fault of the
Architect, the Architect may terminate this Agreement by giving not less than seven days' written notice.

§: 9.4 Either party may terminate this Agreement upon not less than seven days' written notice should the other party
fail substantially to perform in accordance with the terms of this Agreement through no fault of the party initiating the
termination.

§ .94 The Owner may terminate this Agreement upon not less than seven days' written notice to the Architect for the
Owner's convenience and without cause.

§. 9:6 In the event of termination not the fault of the Architect, the Architect shall be compensated for services
performed prior to termination, together with Reimbursable Expenses then due.

§ 91 The Owner's rights to use the Architect's Instruments of Service in the event of a termination of this Agreement
are set forth-in Article 7.

(Paragraph del eled)
ARTICLE. TO MISCELLANEOUS PROVISIONS
§ 10;1 This Agreementshall.be governed by the law of the State of Iowa.

§ 10:2 Terms in this Agreementshall have the same meaning as those in AIA Document A20I-2007, General
Conditions:of the Contract fir Construction.

§, 10.3 The-OwneranclArehitect, respectively, bind themselves, their agents, successors, assigns and legal
representativesto this Agreonient. Neither the Owner nor the Architect shall assign this Agreement without the written
consent:of the other.

§ 10.4 If th-e Owner requests:-the Architect to execute certificates, the proposed language of such certificates shall be
submitted to the Architect for review at least 14 days prior to the requested dates of execution. The Architect shall not
be required to execute certificates or consents that would require knowledge, services or responsibilities beyond the
scope of this Agreement-

§...10.5 Nothing:contain °din thisAgreetrient shall create a contractual relationship with or a cause of action in favor of
a third party against either the Owner.orArchitect.

§ 10.6 Unless otherwise required in this Agreement, the Architect shall have no responsibility for the discovery,
presence; handling, removal -or.-dispbsal of, or exposure of persons to, hazgrdous materials or toxic substances in any
form at the Project site.

§. 10.7 The Architect shall have the right to include photographic or artistic representations of the design of the Project
among the Architect's:promotional and professional materials. The Architect shall be given reasonable access to the
completed Project tornakeuch representations. However, the Architect's materials shall not include the Owner's
confidential or proprietary-information if the Owner has previously advised the Architect in writing of the specific
information. considered by the Owner to be confidential or proprietary. The Owner shall provide professional credit for
the Architect in the Owner's promotional materials for the Project.

§ 10.8 If the Architect orOwner receives information specifically designated by the other party as "confidential" or
"business proprietary," the receiving party shall keep such information strictly confidential and shall not disclose it to
any other person except to (1) its employees, (2) those who need to know the content of such information in order to
perform-services or construction solely and exclusively for the Project, or (3) its consultants and contractors whose
contracts include similar restrictions on the use of confidential information.
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ARTICLE 11 COMPENSATION
§ 11.1 For the Architect's Basic Services described under Article 3, the Owner shall compensate the Architect as
follows.:
(Insert amowit of or basis for, compensation)

1.) FACILITIES MASTER PLANNING

Hourly Rates not to exceed Ten Thousand Dollars ($10,000).

frk architects + engineers
2012 Personnel Hourly Billable Rates

Principals of Firm:
David..A. Briden $158.30
James E. Egger $158,30

Registered Architects-Engineers:
C. Douglas'.Chervelc $112,30
Richard U Kyras $133,25
Andrew •M: Reich $112.30
Timothy A. Veatch $112.30
Thomas C. Wollan $112.30

Support Staff:. .
Holly A..DeGoey $ 73.30
Aimette-S.Dotts $ 81.25
Douglas)..Vrericks $ 89.40
Gant, X'Hua:- $ 84.00

Lovell $ 60.95.Pamela.M.
Dale R.. Saxton $ 77.70
Melissia-Winters $ 77.05

Farris EngineerittgcConsulting.Engineers
2012 Personnel Hourly Billable Rates

Principal $165.00
Project .Man agers/Engineers $140.00
Fire Protection Engineers $110,00
Mechanical/Electrical-Engineers $110.00
.Mechanical/ElectricalDesigners $80.00
Field Coordinator $75.00
TechniciansICADD Operators $63.00
Clerical Staff $43.00

2.) PROJECTS AS DIRECTED BY THE BOARD OF EDUCATION:

BUILDING. ADDITIONS AND RENOVATIONS
Basic Compensation shall be computed at the following sum and percentage of accumulative construction
cost for portions of the Project to be awarded at the same time under stipulated sum contracts for General,
Mechanical, Electrical, and Fixtures and Equipment Work.

Construction Cost
Less than $250,000

Over $250,000 and Less than $500,000

Over $500,000 and Less than $750,000

Sum and Percentage
Hourly Rates per Paragraph 11.2

$28,500 plus 10,50% of amount over $250,000

$54,750 plus 9,50% of amount over $500,000
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Over $750,000 and Less than $1,000,000 $78,500 plus 8.00% of amount over $750,000

Over $1,000,000 and Less than $2,000,000 $98,500 plus 7.50% of amount over $1,000,000

$2,000,000 and Over $173,500 plus 7,00% of amount over $2,000,000

NEW CONSTRUCrION
Basic. Compensation shall be computed at the following sum and percentage of accumulative construction
cost for portions of the Project to be awarded at the same time under stipulated sum contracts for General,
Mechanicali.Elecnical, and Fixtures and Equipment Work.

Construction-Cnst Sum and Percentage
Less 1han.$250;000 Hourly Rates per Paragraph 11.2

Over $250,000 and Less than $500,000 $26,000 plus 9.00% of amount over $250,000

Over.$500;000:and;Less than $750,000 $48,500 plus 8.00% of amount over $500,000

Over $750;00.0 and Less than $1,000,000 $68,500 plus 7.00% of amount over $750,000

Over $1,000,000.and Less than $2,000,000 $86,000 plus 6.50% of amount over $1,000,000

$2,000;000 and Over $151,000 plus 6.00% of amount over $2,000,000

§ 111 For Additional Services designated in Section 4.1, the Owner shall compensate the Architect as follows:
(Insert amount of or, 'basis for, compensation. If necessary, list specific services to which particular methods of
compensation apply)

frk architects + engineers
2012 Personnel ,Hourly Billable Rates

Principals of Firm:.
David A..13iiden.. $158.30
James E. Egger • $158.30

Registered Architects-Engineers:
C. Douglas Chcrvek $112.30
Ribliard.L..:Kyras $133.25
Andrew .M..Reich $112.30
TimothY A. Veatch $112.30
Thomas C. Wollan $112.30

Support Staff:
Holly A. DeGoey $ 73.30
Annette S. Dotts $ 81.25
Douglas J. Frericics $ 89.40
Canh X Hua $ 84.00
Pamela M. Lovell $ 60.95
Dale R. Saxton $ 77.70
Melissa 3. Winters $ 77.05
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!nit,

§ 11.3 For Additional Services that may arise during the course of the Project, including those under Section 4.3, the
Owner shall compensate the Architect as follows:
(insert amount of or basisfor, compensation)

I See Paragraph 11,2

1 §•..11.-.4 Compensation for Additional Services of th e Architect's consultants when not included in Section 11.2 or 11.3,
. • Shall be the amount invoiced to the Architect plus ten percent ( 10 %), or as otherwise stated below:

§ 11:5 Where compensation•for Basic Services is based on a stipulated sum or percentage of the Cost of the Work, the
compensation for each phase of services shall be as follows:

SchematicDe,sign Phase
Design DevelOpmentPliase
Construction Dociirnents
Phase -
Bidding or. N.egotiation.Thase
CenstruetioncPliase- •

Fifteen percent ( 15 %)
Twenty percent ( 20 %)
Forty percent ( 40 %)

Five percent ( 5 %)
Twenty percent ( 20 %)

Total Basin Compensation one hundred percent ( 100 %)

§, '11.6:When corripensationiShased on a percentage of the Cost ofthe Work and any porti ons ofthe Project are deleted
Orotherwise not constructea, compensation for those portions of the Project shall be payable to the extent services are
.perk•rmed on those-portions, in accordartee with the schedule set forth in Section 11.5 based on (1) the lowest
responsive responsible bid, or (2)if hosuch bid or proposal is received, the most recent opinion of probable
Construction:Cost of the Work for sruoh portions of the Project. The Architect shall be entitled to compensation in
accordance with this Agreement for all services performed whether or not the Construction Phase is commenced.

§ 11..7 The hourly billingrateslor:Services of the Architect and the Architect's consultants, if any, are set forth below.
'Me rates shall be adjusted in ecOrdance with the Architect's and Architect's consultants' normal review practices.
(If applicable, attach an exhibit of hourly billing rates or insert them below)

See Hourly Rates as defined in Paragraph 11.2

Employee or Category Rate

§ 11.8 COMPENSATION FOR REIMBURSABLE EXPENSES
§ 11.8.1 Reimbursable Expenses are in addition to compensation for Basic and Additional Services and include
exposes incurred by the Architect and the Architect's consultants directly related to the Project. Any reimbursable
expenses must receive prior approval of the Owner which shall not be unreasonably withheld, Reimbursable expenses
are as follows:

.1 Transportation and authorized out-of-town travel and subsistence;

.2 Long distance services, dedicated data and communication services, teleconferences, Project Web
sites, and extranets;

.3 Fees paid for securing approval of authorities having jurisdiction over the Project;

.4 Printing, reproductions, plots, standard form documents;

.5 Postage, handling and delivery;
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Init.

.6 Expense of overtime work requiring higher than regular rates, if authorized in advance by the Owner;

.7 Renderings, models, mock-ups, professional photography, and presentation materials requested by the
Owner;

.8 Architect's Consultant's expense of professional liability insurance dedicated exclusively to this
Project, or the expense of additional insurance coverage or limits if the Owner requests such insurance
in excess of that normally carried by the Architect's consultants;

.9 All taxes levied on professional services and on reimbursable expenses; and
(Paragraph deleted)

.10 Other similar Project-related expenditures.

. §11.8.2 For Reimbursable:Expenses the compensation shall be the expenses incurred by the Architect and the
Architect's consultants with no percentage markup.

§ 11,9 COMPENSATION FOR. OF ARCHITECT'S INSTRUMENTS OF SERVICE
(Paragraph deleted)

g. 11,10.PAYMENTS -•TO THEARCHITECT
§ 11.10.1 An initial payment of Zero Dollars (8 0.00) shall be made upon execution of this Agreement and is the
minimum payment under this Agreement. It shall be credited to the Owner's account in the final invoice.

§ -11.10.2 Unless otherwise agreed, payments for services shall be made monthly in proportion to services performed.
Payments are due and paYable,upon presentation of the Architect's invoice. Amounts unpaid Thirty-one ( 31 ) days
after the invoicedate shal.lbear,interest at the rate equal to the rate specified by rule pursuant to Iowa Code Section
74A.2.
(Paragraph deleted).

g 11.10.3 The Owner shall nOt withhold amounts from the Architect's compensation to impose a penalty or liquidated
damages on.the Architect -or to offset sums requested by or paid to contractors for the cost of changes in the Work
unless the Architect.agrees or has been found liable for the amounts in a binding dispute resolution proceeding.

11-.10.4Records of Reimbursable Expenses, expenses pertaining to Additional Services, and services performed on
thebasis-ofhonilyrateastiall be availableto the Owner at mutually convenient times.

ARTICLE:12: SPECIAL TERMS,AND CONDITIONS
Special terms and conditionsfthat modify this Agreement are as follows:

(a) The Architect (Company);shall not be owned, operated, or managed by a registered sex offender who has
been convicted of it-sex offense:against a minor in accordance with Iowa Code 692A.113. In addition, the
Architect shall not perinit an employee, Subconsultant (Company) owned, operated, or managed by, or
Subconsultant employee who is a registered sex offender convicted of a sex offense against a minor on real
property of the•Owner's schools in accordance with Iowa Code 692A,113. The Architect shall further
acknovviedge.and certifyiservices provided under this Contract comply with Iowa Code 692A.113, and shall
fully execute and deliver a copy of 'Acicnowledgment and Certification' Form, attached hereto as Exhibit B,
within 1(1 days of the execution of the Agreement or before any Company workers are on the Project site.

ARTICLE 13 SCOPE: OF THE AGREEMENT
§ 13.1 This Agreement represents the entire and integrated agreement between the Owner and the Architect and
supersedes altprior negotiations, representations or agreements, either written or oral. This Agreement may be
amended .only-bywritten instrument signed by both Owner and Architect.

§ .13.2 This.Agreement is comprised of the following documents listed below:
.1 AJA Document B10111,1-2007, Standard Form Agreement Between Owner and Architect
.2 AlA Document E201Tm-2007, Digital Data Protocol Exhibit, if completed, or the following:
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Init.

.3 Other documents:
(List other documents, fany, including Exhibit A, Initial Information, and additional scopes of service,
if any, forming part of the Agreement)

Exhibit A, Initial Information
Exhibit B, Acknowledgement and Certification Form

This Agreement entered into as of the day and year first written above.

OWNER ARCHITECT

Adel DeSoto Minburn Community School District Frevert-Ramsey-Kobes, Architects-Engineers, PC

Adel, Iowa West Des Moines, Iowa

(Signature)

(Printed name and title)

(Signature)
David A. Bri den, MA, Partner
(Printed name and title)
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—.71A I

Initial Int r ation

Document t101" — 2007 ExlAbk A

for:thafollowing PROJECT:
„(7I-one and location or address)

• 1.) Facilities Matter Planning
• AdOrDeSotods4itiburn Community School District

2.) PrcijeCt(s) as maybe authorized or directed by the Board of Education of the
Adel DeSoto-lvfinbum Community School District to be performed by FRK

THE OWNER:, .
.(Name.;:legal staps-andaddress)

- ...

1
 r. Adel,DeSotobliliburivseOmiMmity School District
801, /Ale KiViick Dtiiie:Bi'
..A.i1610A.5Ci00'3

-.;THE ARCHITEaTi. .
.Orameilegatstatus•aridaddress)

t• —FraYert4arrisey:JKOties,Arcliftezts-Engineers, P.C.
, 2600: WeStown'Parkwayi..%iite 340
West Des.NoirrasaA:50266

s4greemeritiabasecl4oipthe following information.
-(Note the dispositionitoliefollo.wing:items by inserting the requested information or a
statement su6h air •undt,ripplicatil,,i!Fiikitown at time of execution" or "to be determined
later by- intitital agreement." -.. ;..‘." .

. .
.A1.0).9.LE A.t PlkijECTANFORMATION
l'Al*The..Owner's prograniAillIceTroject:

. adentiOdoeumentation or'sidtc:thinginner in which the program will be developed)

I 'DAG determined

.§ A.1.2 The Project's.p icapharacteristies:
. (Ident6 or describe, ifappropriate, size, location, dimensions, or other pertinent
•information,;•such.as geotechnical reports; site, boundary and topographic surveys; traffic

. and utiltty.studies; • availability ofpublic and private utilities and services; legal
descnption.of theSite; .etc)

To be determined

Owner's budget for the Cost of the Work, as defined in Section 6.1:
.(Providetotal, and if known, a line item break down)

I TO be determined

ADDITIONS AND DELETIONS:

The author of this document has
added information needed for its
completion. The author may also
have revised the text of the original
AIA standard form. An Additions and
Deletions Report that notes added
information as well as revisions to the
standard form text Is available from
the author and should be reviewed. A
vertical line in the left margin of this
document indicates where the author
has added necessary information
and where the author has added to or
deleted from the original AIA text.

This document has important legal
consequences. Consultation with an
attorney Is encouraged with respect
to its completion or modification.
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§ A.1.4 The Owner's other anticipated scheduling information, if any, not provided in Section 1.2:

I To be determined

§ X1.5 The Owner intends the following procurement or delivery method for the Project:
(Identibl method such as competitive bid, negotiated contract, or construction management)

I Competitive Bid

§ A.1.6 Other Project information:
(Men* special charaCteristics or needs of the Project not provided elsewhere, such as environtnentally responsible
design or historic preservation requirements)

To.be determined

PROJECT 'TEAM
§.A.24The,Owrier-iddinifiekthe following representative in accordance with Section 5.3:
(List itatne,ciddre,s's and. other-information)

Greg.Du.foerSuperintendent. •
Adel DeSotaMinburtr:Conitnunity School District

Tel Number.. 51519934283

• § A.2.2 The persons or entities;:in addition to the Owner's representative, who are required to review the Architect's
• submittals to the Owner are as follows:
(List.tazme,- address andother information)

I None •

Ofterwill'retsin the following consultants and contractors:
(List discipline anttifichown, iden*:thein by name and address)

I To be determined' .

§ X2.4.The Architect identifies:the'following representative in accordance with Section 2.3:
(LiOname,-address and othetinformatien)

David Briden, AIA
I Frevert-Ramse.y-Kobesi Architects-Engineers, PC

I Telephone Number: 51.572.3.751.00

§-.A.2.5 TheArehitect will retain the consultants identified in Sections A.2.5.1 and A.2.5.2.
(List discipline-and if known, identiff them by name, legal status, address and other information)

A.15.1 Consultants retained under Basic Services:

.1 Structural Engineer

Th be determined
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Init.

.2 Mechanical Engineer

Farris Engineering, Inc.
11239 Chicago Circle
Omaha, NE 68154

.3 Electrical Engineer

Fanis Engineering, Inc.
11239 Chicago Circle
Omaha, NE 68154

§: A.2,5.2 Consultants retained under Additional Services:

To be determined

§ A.2.6 OtherInitial InfOrrnation on which the Agreement is based:
(Provide other Initial InfOrmation.)

I None
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TITLE

ADEL DESOTO MINBURN COMMUNITY SCHOOL DISTRICT

JOB DESCRIPTION

Transportation Administrative Assistant

QUALIFICATIONS 
1. High school diploma.
2. CDL driver's license preferred.
3. Proficient computer and filing skills.
4. Working knowledge of basic office procedures and the operation of common

office equipment and machines.
5. Good written and verbal communication skills.
6. Ability to maintain confidentiality.
7. Ability to work without constant supervision.
8. Ability to work under the stresses of interruption and varying schedule.
9. Ability to work well with staff, parents, and students.

REPORTS TO Transportation Director

JOB GOAL To assist in the administration of the Transportation Department.

PERFORMANCE RESPONSIBILITIES 
1. Processes reports, notices, recommendations, and letters as directed by

transportation director.
2. Obtains, gathers, and organizes pertinent data as needed and puts same into

usable form.
3. Maintains a regular filing system and processes incoming correspondence as

instructed.
4. Works with Director on transportation routing and bus assignments for all bus

riders.
5. Receives and routes incoming telephone calls and takes messages for staff.
6. Maintains such student records as shall be required for transportation.
7. Maintains and assigns drivers to activity trips as they are received.
8. Operates in accordance with board policies and sees that all policies of the board

pertaining to employees area of jurisdiction are implemented.
9. Performs such other tasks as may be assigned by the board.

TERMS OF EMPLOYMENT Salary and work year to be established by the board.

EVALUATION Performance of this job will be evaluated in accordance with
provisions of the board's policy.
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